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K IOCTAHOBJIEHHUIO aIMUHUACTPALUN

MBICKOBCKOTO TOPOACKOTO OKpyra
OT No

AJIMUHHCTPATUBHBII perjiaMeHT 10 MPeI0CTABIECHUI0
MYHUIUNAJIbHON YCIYTH
«Bbl1aua pa3penieHnsi Ha NPaBO BHIPYOKH 3eJIeHBbIX HACAKIEHUID)

1. O01mMe moJI0KeHu s
1.1. Ilpenmet peryaupoBaHus aIMUHACTPATUBHOTO pETJIaMEHTA.

AJIMUHUCTPAaTUBHBIA PEITIAMEHT II0 NPEIOCTABICHUIO MYHHIMIIAJIBHON YCIIyT'H
«Bpimaya paspemieHds Ha NpaBO BBIPYOKM 3€JIEHBIX HacaXIeHWi» (Janee -
aAMUHUCTPATUBHBIA pEIIaMEHT) - HOPMAaTHBHBIM MPABOBOM aKT, yCTaHABIMBAIOIIUN
MTOPSAAOK MPEAOCTABIECHUS U CTAHAAPT NPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

AJMUHHUCTPAaTUBHBIN perIaMeHT pa3paboTaH B LENSAX IMOBBIILICHHUS KayecTBa
MIPEAOCTABIECHNAS] U JOCTYMHOCTU IPEAOCTABICHUS MYHHULMIAIBHOM YCIYTHM, CO3JaHHS
KOM(OPTHBIX YCIOBUHN ISl yYACTHUKOB OTHOLICHUM, BOSHUKAIOIIMX MPU MPEIOCTABICHUU
MYHULIMIIAJIBHON YCIIyI'M, OIPEIEICHUs CpPOKOB M IIOCIENOBATEIIBHOCTU JEHCTBUMN
(aIMUHUCTPATUBHBIX MpoLEAYp) MyHUIMIIATBHOTO Ka3€HHOTO YUPEXKICHUS « YIIpaBIeHUE
KWINITHO-KOMMYHAQJIBHOTO  X03siiicTBa MBICKOBCKOTO TOPOJICKOTO OKpyra» (najee -
YIOJIHOMOYEHHBI OpraH) HpU NPEJOCTABIECHUM MYHUIMNAIBHOM YCIYrM IO BblJaue
pa3pelleHus Ha MpaBo BHIPYOKH 3€JI€HBIX HACAXICHUH.

1.2. Kpyr 3asBuTenei.

3asgBUTENSIMUA MYHHUIIMIAIBHONW YCIYTH SBISIOTCS (PU3NYECKHE JIULA, IOPUINYECKHUE
JUUA, WHIUBUIYAJIbHbIE NPEANPUHUMATEIN, UMEIOIIHUE NPABO MOJIb30BAHUS OOBEKTOM
HEJBWKMMOCTH, PACIOJI0KEHHBIM HAa TEPPUTOPUU MBICKOBCKOTO TOPOACKOTO OKPYTa, WU
YIOJTHOMOYEHHbIE OT UMEHU COOCTBEHHHKA O0OBEKTA HEABMKUMOCTH 3aKJIF0UaTh JOTOBOPBI
Ha MPOBEACHUE CTPOUTENHCTBA, PEKOHCTPYKLIMH, OOBEKTOB KAIMUTAILHOIO CTPOUTENILCTBA,
paboT Mo OJaroyCTpoMCTBY M HWHBIX 3E€MJSIHBIX paOOT Ha TEPPUTOPUU MBICKOBCKOTO
TOPOJICKOTO OKpYyTa (J1ajiee - 3asBUTEIIN ).

WNHuTepeckl 3asBUTENEH MOTYT MPEACTABISATh HHBIE JHIA B COOTBETCTBUHU C
3akoHOaTeIbcTBOM Poccuiickoit deaepanuu (janee - mpeCTaBUTEIIN ).

OT uMeHu (HPU3UUECKUX JIMIL 3asIBIICHUSI MOTYT 0J1aBaTh:

- 3aKOHHBIE IIPEACTABUTEIIN (ponurenu, YCBIHOBUTEIH, ONEKYHBI)
HECOBEPILICHHOJETHUX B Bo3pacTe A0 14 Jer;

- OINIEKYHBI HEJIEECTIOCOOHBIX TPaXIaH;

- MPEICTABUTENM, JCUCTBYIOIIME B CHJIy IIOJIHOMOYMM, OCHOBaHHBIX Ha
JOBEPEHHOCTH WJIA JOTOBOPE.

OT MMEHM IOPUANYECKOTO JIULA 3asIBJIEHUS MOTYT MOJABaTh:

- JIMLA, JEUCTBYIOIINE B COOTBETCTBUM C 3aKOHOM, MHBIMM IPABOBBIMH aKTaMH U
YUpEIUTEITbHBIMU JIOKYMEHTAMU 0e3 JNOBEPEHHOCTH;



- TpEICTaBUTENM B CHJIY IOJHOMOYMH, OCHOBAaHHBIX Ha JOBEPEHHOCTH WIIU
JOTOBOPE;

- YYACTHUKHU FOPUIUYECKOrO JUIA B IPETYCMOTPEHHBIX 3aKOHOM CIIy4asiX.

1.3. TpeGoBanus kK NOPSAKY HHPOPMHUPOBAHUS O MPEAOCTABICHUN MYHHUIIUIIATHLHON
YCIIYTH.

1.3.1. Muadopmainus mo BompocaM MPEAOCTABICHUS MYHHUIUTIAIBHOW YCIyTH,
CBEIEHUH O XOJI€ MPEAOCTABICHHUS] MYHULIUITAIIBHON YCITYTH MPENOCTABISAETCS:

-CMEIUAIUCTOM YIIOJIHOMOYEHHOTO OpraHa IpH HEMOCPEICTBEHHOM OOpalleHuu
3asiBUTENS B YIIOJTHOMOYEHHBIA OpPraH WM MOCPEICTBOM Tele(OHHOM CBSI3U, B TOM YHCIIE
NyTeM pa3MellleHus Ha OQUIMAIBLHOM caillTe aIMUHUCTPAUd MBICKOBCKOTO TOPOACKOTO
okpyra http://www.myskiadmin.ru B uHbOpPMAIHOHHO-TEICKOMMYHHKAIIMOHHOW CETH
«MHTepHET», Ha OhHUIMATBHOM caiiTe yroaHoMoueHHOro oprana; http://ugkh-myski.ru;

- MyTeM pa3MelleHus B penepanbHOM rocynapcTBEeHHON MH(DOPMAIIMOHHON CUCTEME
«EnuHBIN mOpTan rocylapCTBEHHBIX M MYHUIIMNAIBHBIX ycnyr (pyHkuuil)» (manee —
EIII'Y 1ubo eauHblii mnopTan TOCYIapCTBEHHBIX W  MYHUUUIAIBHBIX  YCIYT),
uHpopmanmonHo  cucreme  KemepoBckod ~— oOmactu Uil IPENOCTaBICHUS
rOCyJapCTBEHHbIX W MYHUUMNAIbHBIX ycuyr (¢ynkuui) (manee — PITY mubo
PErHOHAIbHBII MOPTaJ rOCYJaPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT);

-lyTeM  pa3MelleHus] Ha  HUHQOPMAIMOHHOM  CTE€HJE€ B  IOMEIICHHUH
YIOJIHOMOYEHHOTO OpraHa, B HHGOPMAIMOHHBIX MaTepuanax (Opouropbl, OYKIETHI,
JIUCTOBKH, TAMSITKH);

-IlyTeM IyOJMuKauy WHGOPMAIIMOHHBIX MaTepUajoB B CPEACTBAX MAacCOBOU
uHdopmanuuy;

-[I0CPEJICTBOM OTBETOB Ha MMCbMEHHBIE OOpaIeHMS;

-COTpyIHHUKOM oTaena «Mou JIOKyMEHTB» TOCYIAPCTBEHHOIO aBTOHOMHOTO
yUpexIAeHUsT «YIMOJTHOMOUYCHHBI MHOTO(QYHKIIMOHAIBHBIA IEHTP MPEN0CTaBICHUS
rOCyJapCTBEHHBIX W MyHHUIIMIIANLHBIN yciyT Ha Tepputopun Kysbaccay (nanee — ML) B
COOTBETCTBUHM C IMMYHKTOM 6.3. HACTOSIIIEr0 aIMUHUCTPATUBHOTO PEIrIaMEeHTa.

1.3.2. CopaBounass uH@OpManmus O MECTOHAXOXKJIECHUH, Tpaduke padoThI,
KOHTaKTHBIX TeJle)OHAX YIOJIHOMOYEHHOTO OpraHa, ajpece »3JIEKTPOHHOW MOYTHI
YIOJHOMOYEHHOTO OpraHa pasMenieHa Ha O(UIMAIBHOM caiTe aJAMUHUCTpaluu
MBICKOBCKOTO TOPOACKOTO OKpyra, Ha O(UUMAIbHOM CalTe YMOJIHOMOYEHHOTO OKpyra, B
dbenepanpHOM TOCYyIAapCTBEHHOW wuHpOpMAIMOHHON cucteMe «®DeaepanbHbIil peecTp
rOCYIapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT (DyHKIUN)» (nanee — penepanbHbIA peectp),
na EIITY, PIITY.

CnpaBounasi uHpopmaIrusi 0 MECTOHAXOXKICHUH, Tpaduke pabOThl, KOHTAKTHBIX
teneorax M®PILI, agpece snexkrponHoi moursl M®I] pazmemniena Ha odUIIHATBEHOM calTe
M®ILI: http://umfcd2.rulll.

2. CraHaapr npeaocraBjeHUs MyHUIMIIAJIbHOH YCJIYTH

2.1. HanmeHoBaHHEe MyHHULMNAIBHOM YCIyTM - «Bpimaua paspenieHuss Ha IpaBo
BBIPYOKH 3€JIEHBIX HACAKICHUN.

2.2. MyHununaibHas yciryra npeaoCTaBiIsieTCsl yIIOJTHOMOYEHHBIM OPTaHOM.

M®I] yuacTByeT B IPEIOCTABICHUN MYHULUIIAIBHOM YCIYTU B YaCTHU:

- HH()OPMUPOBAHHUS O MOPSIIKE MIPETOCTABICHNUS MyHUIIMITAILHON YCITYTH;



-pueMa 3asBJIEHUH U JIOKYMEHTOB, HEOOXOAUMBIX [UIsl MpPEeIOoCTaBICHUS
MYHULIMOATbHON YCIIyTH;

- BBIJIAYU pe3yabTaTa IpPeaoCTaBICHU MYHUIIMTIATbHON YCIIyTH.

3ampenaeTcs TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS ICHCTBUN, B TOM YHCIIEC
COTJIAaCOBAaHUU, HEOOXOAMMBIX MJIs MOJYYECHUS MYHHUIUIAIBHON YCIYyTH U CBSI3aHHBIX C
oOpalieHMeM B HMHBIE TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYNpPaBIECHUS,
OpraHu3alliM, 32 HWCKIIOYEHUEM IIOJYYEHHUSl YCIYI, BKJIIOYEHHBIX B IEPEYEHb YCIIYT,
KOTOpbIE  SIBJISIIOTCS  HEOOXOAUMBIMM M 00sI3aTeNbHBIMU  JUJISI  TIPEIOCTaBICHUS
MYHULIANAIBHON YCITyTH.

2.3. 3asgBUTENb WU €T0 MPEICTABUTEND MPEICTABISET B YIOJIHOMOYEHHBIN OpraH
3asiBJICHHE O BBIJlau€ pa3pelleHUs] Ha TMPaBO BHIPYOKHU 3€JEHBIX HACaXKIECHUU (nmanee -
3asBJICHHUE), a TaKXKe NpuilaraeMble K HEMY JOKYMEHTHI, yKa3aHHble B myHkre 2.10.
HACTOAIIETO aJIMUHHUCTPATUBHOTO pEIJlaMEHTa, OJHUM U3 CIEAYIONMX CIoco00B IO
BBIOOPY 3asBUTEIIS:

a) B DJEKTpOoHHOW (opMme mocpencTBOM (eaepaabHOW TOCyAapCTBEHHOU
uH(pOopMaIIMOHHON cucTeMbl «EIWHBIA TOpTal TOCYJapCTBEHHBIX W MYHHUIIUMNATBHBIX
ycayr ((pyHKIHM)», peTHOHAILHOTO TTOpTalia TOCYaPCTBEHHBIX U MYHUITUNATBHBIX YCIyT
(byHKUMIT), SBISIONIETOCS TOCYIapCTBEHHOW HWH()OPMAIIMOHHOW CHUCTEMOUM CyObeKTa
Poccurickoit ®enepanuu.

B ciiydae HanpaBieHus 3asBICHHS U MPUIAraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
crocoOO0M 3asiBUTEINb (IIPEACTABUTEND 3aABUTENA ), IPOLLEAIINNA MPOLEAYPbl PETUCTPALIUH,
UICHTUPUKAIMK W ayTeHTU(UKAUMK C  HUCMNOJb30BaHMEM EauHON  cucTtemsl
uaeHTugukanuu u ayreHtuukanuu (nanee - ECHUA), 3anonuser ¢hopMmy ykKazaHHOTO
3asIBJICHUS C UCTIOJIb30BAaHUEM MHTEPAKTUBHON (DOPMBI B AJIIEKTPOHHOM BHJIE.

0) Ha OyMa)>XHOM HOCHTEJIE MOCPEACTBOM JINYHOTO OOpaIlEHUsl B YIIOJTHOMOYEHHBIN
oprai, B TOM UYHCJE€ Yepe3 MHOTOQYHKIMOHAIbHBIA LEHTP B COOTBETCTBUU C
COTJIAIIEHWEM O B3aUMOJICUCTBUHM MEXAYy MHOTO(DYHKIMOHAJIBHBIM IIEHTPOM U
aAMUHUCTpaeil MBICKOBCKOTO TOPOJACKOTO OKpyra B COOTBETCTBUM C IOCTAHOBICHUEM
IIpaButennctBa Poccuiickoit @eneparuu ot 27.09.2011 . Ne 797 «O B3auMoaencTBUU
MEXIy MHOTO(DYHKIIMOHAIBHBIMU IIEHTPAMU TMPEAOCTABICHUS] TOCYIApCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT U (penepaibHbIMU OpraHaMU MUCTIOTHUTEIHHOM BIACTH, OpraHaMu
rOCyJapCTBEHHBIX BHEOIOKETHBIX  (OHIOB, OpraHaMu TOCYIApCTBEHHOW BIACTH
cyobekToB Poccuiickoit ®denepanuu, opraHamMd MECTHOTO CaMOYIPABICHHUS WU B
CllyJasiX, YCTaHOBJIEHHBIX 3aKoHoAarelbcTBOM Poccuiickoit ®enepauuu, myOoIudHO-
MIPaBOBBIMU KOMITAHUSIMU», JIMOO MOCPEICTBOM [MOUYTOBOTO OTIPABJIEHUS C YBEOMIICHUEM
O BPYYEHHH.

B umensix nmpenocTaBieHHMs YCIYTHM 3asBUTENIO WM €ro MPEeACTaBUTENIO
oOecrieunBaeTcs B MHOTO(QYHKIMOHAIBHBIX LEHTpax JAoctyn K EauHomy mnoprany,
pErMoOHalbHOMY TMOpTaly B COOTBETCTBMM C ToOcTaHoBieHHeM IIpaBuTenbcTBa
Poccuiickoit ®eneparuun ot 22.12.2012 . Ne 1376 «O6 yrBepxaeaun I[IpaBun
OpraHu3allMi  JCSITEIIBHOCTH  MHOTO(QYHKITMOHAJIBHBIX  IIEHTPOB  IPENOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIUTATbHBIX YCIYT».

3anpernaeTcss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JCUCTBHUI, B TOM YHUCIE
COTJIACOBAaHUM, HEOOXOAMMBIX JUIsl TIONYYCHHUS] MYHHUITUTIATBHOW YCIYTH U CBSI3AHHBIX C
oOpalrieHeM B WHBIE TOCYIAPCTBEHHBIE OPTaHbl, OPTaHbBl MECTHOTO CaMOYIPaBICHUS
Kemeporckoit obOmactu — Kyzbacca (manee - opraHbl MECTHOTO CaMOYIIPaBJICHUS),
OpraHu3alliy, 3a HWCKIIOYEHUEM IMONYYEHHUS! YCIIYI, BKJIIOYEHHBIX B IEpPEYEHb YCIVT,



KOTOpbIE  SIBJISIIOTCS ~ HEOOXOAMMBIMM U 00sI3aTeIbHBIMM  JUJISI  TIPEOCTaBICHUS
MYHUITUTIATFHOU YCITYTH.

2.4. JlokyMeHThI, MpHUJaraeMmble K 3asBICHHUIO, MPEACTABISEMbIE B 3JICKTPOHHOU
(dbopme, HAITPaBIISIIOTCS B CIASAYIOMUX (hopMaTax:

a) Xml - nmug JMOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEP)KICHBI (OPMBI H
TpeOoBaHUsS MO (HOPMUPOBAHUIO AIEKTPOHHBIX JOKYMEHTOB B BHJE (ailnoB B ¢dopmare
xml;

0) doc, docx, odt - I TOKYMEHTOB ¢ TEKCTOBBIM COJCPYKAaHUEM, HE BKITFOYAIOIIHM
hopmybl;

B) pdf, jpg, jpeg, png, bmp, tiff - m1s TOKyMEHTOB C TEKCTOBBIM COACpKAHHEM, B
TOM YHCJIe BKIOYaromux (opmynbl U (win) rpadudecKre H300paKeHUs, a TakkKe
JTOKYMEHTOB C TpaduUeCKUM COACpKaAHUEM;

T) ZIp, rar - 1Jis CKaThIX JOKYMEHTOB B OJIMH (haii;

o) SIg - I OTKPEIUICHHOW YCWICHHOW KBATH(DUIIUPOBAHHON JIIEKTPOHHOMN
MOJITUCH.

2.5. B ciiydae, ecnu opuruHaIbl JOKYMEHTOB, MTPUJIATAEMBIX K 3asBICHUIO, BBIaHbI
¥ TIOANHMCAHB YHNOJHOMOYEHHBIM OpPraHOM Ha OyMa)XKHOM HOCHUTENEe, JIOIyCKaeTcs
dbopMHpOBaHUE TaKWUX JIOKYMEHTOB, MPEICTABIAEMBIX B DJIEKTPOHHOM ¢opMme, MmyTeM
CKaHUPOBAHUSI HEIMOCPEICTBEHHO C OpHUTMHAla JOKYMEHTa (KCIOJIb30BAaHUE KOMHM HE
JOIyCKAETCs), KOTOPOE OCYIIECTBISETCA C COXPAaHEHHWEM OpPHUEHTAallMUu OpUTrMHaIa
nokymenta B paspemieann 300-500 dpi (macmitab 1:1) U BceX ayTeHTHYHBIX MPHU3HAKOB
MOJTMHHOCTH (Tpaduueckod MOAMKMCH JIMIlA, TI€YaTH, YIJIOBOTO INTamiia OlaHka), C
HCIIOJIb30BAaHUEM CIIEIYIOMINX PEKUMOB:

- «4epHO-0enbIi» (MpU OTCYTCTBUU B JOKYMEHTE TpadUuecKuX H300paKeHUH u
(MM) LIBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (IpH HAJIUMYUM B JIOKyMEHTE TpauuecKux H300paKeHUi,
OTJIMYHBIX OT I[BETHOTO rpauyecKkoro n300paxeHus);

- I[BETHOW» WIIM «PEXKUM TOJIHOM IBeTornepenadny (Mpu HAIMYUU B JOKYMEHTE
LBETHBIX rpaMyeCcKuX N300pakeHN JTMO0 IBETHOTO TEKCTA).

KonmuuectBo (aitioB MOKHO COOTBETCTBOBATh KOJWYECTBY JOKYMEHTOB, KasKIIbIi
13 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIK) TpaduyecKyro HH(OpMaIIUIo.

2.6. JlokyMeHTBI, TIpWJIaraeMble 3asBUTENIEM K 3asBICHHIO, MPEICTaBISEMbIC B
ANIEKTPOHHON  (opMe, TODKHBI OO0ECIeurnBaTh BO3MOKHOCTh  HMJICHTHU(UIIMPOBATH
JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

JIOKYMEHTBI, MOAJIeXKAIIue mpeacTasieHno B ¢opmarax XIS, XxIsx wmmm 0ds,
(bopMupyIOTCS B BUE OTAEIBHOTO JOKYMEHTA, MPEICTaBISIEMOrO B 3JIEKTPOHHOM (popme.

2.7. Pe3ynpTarom npeaoCTaBiICHUsI MyHULMNIATbHOW YCIIYTH SIBISETCS:

- BBIJIa4ya pa3pelieHus Ha TPaBO BBIPYOKH 3€JICHBIX HACAKICHHUIA;

- OTKa3 B BbIJlau€ pa3pelicHuss Ha MpaBO BBIPYOKM 3E€JCHBIX HACaXKICHUH C
yKa3aHWEM MPUYUH OTKa3a.

Pesynbrar mpegocTaBieHUs] MyHUITUTIATBHON YCIYTH MOXKET OBITh TTOMyUYeH:

- B YIIOJTHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTEIE TIPU JTHYHOM OOpaIIeHUN;

- B M®I] Ha Oyma)kHOM HOCUTENIE IPU JTUYHOM OOpalCHUY;

- IOYTOBBIM OTITPABIICHUEM;

- Ha PIIT'Y; EIIT'Y, B ToM umciie B popme IEKTPOHHOTO JJOKYMEHTA.



Pe3ynbrar MyHULIMIIANBHON YCIYTH BbIAAETCS B (pOpME DIIEKTPOHHOTO JOKYMEHTa
nocpeacteom  EINY, PII'Y, B wmamumHomeyatHoM Qopmare, MOAMHCAHHOIO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  C  HCHOJb30BaHUEM  YCUJICHHOM
KBaJM()UIIMPOBAHHON 3JIEKTPOHHON MOAMKCH, B CIIydae €CIIM 3TO YKa3aHO B 3asBICHUH Ha
IIPEAOCTABIEHUE MYHUIIMITAJIBHON yCIIyTH, HarpasisieMoM uepes EINY, PIITY.

2.8. Cpok mnpenocTaBieHUs MYHHMIMNAIBHOW YCIYTH €O JHS PErucTpalyu
3asBICHUS C TPUIOKCHHEM HEOOXOIMMBIX JOKYMEHTOB [0 BBIJAYU YBEJOMIICHUS
3asiBUTENS O pa3Mepe IUIaThl 32 KOMIIEHCAIIMOHHOE 03eJieHeHue He Ooiiee 15 (msaTHaauaTh)
pabouux gHEH.

B cnywae nmomaun nokymeHToB B M®DI[ cpok mpenocraBieHUs MyHHUIUNAJIbHON
YCIYTH UCUMCIISIETCA CO JHA IMOCTYIUIEHUS B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB W3
MOII.

2.9. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOLIUX MPEIOCTABICHUE
MYHHUIIUTATBHOM YCIYru (C yKa3aHHEM WX PEKBU3UTOB M HCTOYHHMKOB O(UIIMAIBHOTO
OMyOJIMKOBaHUs), pa3MelleH Ha O(UIMAIbHOM caiiTe agMUHUCTpalMud MBICKOBCKOIO
TOPOZCKOTO OKpyra, Ha O(QHUIMAIBHOM CaiTe€ YIMOJIHOMOYEHHOIO OpraHa, B (heaepaJbHOM
peectpe, Ha EIIIY, PIIT'Y.

VYIOIIHOMOYEHHBI OpraH 00ecClevYrBaeT pa3MEIICHHE M aKTyalH3alui0 MepedyHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTABICHUE MYHHUIMIAIBHON
YCIyI'M, Ha CBOEM O(QHUIMAIbHOM CaiiTe, a TaKkKe B COOTBETCTBYIOUIEM pa3zelie
benepanbHOToO peecrtpa.

2.10. UcuepnpiBatomuii nepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATENIbHBIMU ~ WJIM  HWHBIMM  HOPMATHBHBIMU  TPAaBOBBIMM  aKTaMu IS
MPEAOCTABIECHUS] MyHUIIUIIAIbHOW YCIIYTH

a) 3asBJICHUE O BblAAa4ye pa3pellieHUs Ha BBIPYOKY 3€JIEHBIX HACAKICHHM, KOTOPOE
odopmisieTcss MO (opMe COINMACHO MPHIIOKEHUIO 1 K HacTosIeMy aAMUHUCTPATUBHOMY
pernamMeHTy (anee — 3asBICHUE);

0) mpaBOyCTaHaBIMBAIOUIME JIOKYMEHThl Ha 3€MEJIbHBIM y4acTOK, Ha KOTOPOM
PacOJIOKEHBI 3€1EHBIE HACAKICHUS;

B) HH(OpMALIMS O CPOKE BBIIOJIHEHHS padoT;

I) JOKYMEHT, MOJITBEPX AAIOUIMI MOJTHOMOYMS MPEACTaBUTENS (€CIM OT HWMEHH
3asiBUTEIISI OyIeT ACHCTBOBATh MPEJACTABUTEIND);

N) IUIaH TEPPUTOPUU C TOYHBIM YKa3aHHUEM MECTOMNOJIOKEHUS BBIPYOAEMbIX H
Mo IeKAIIX 00pe3Ke 3eJICHBIX HacakaeHui B MacmTadbe M 1:500;

€) JOKYMEHT, MOJATBEPKIAIOUINI coriacue MmpaBooOagaress 3eMeJIbHOTO ydacTKa
Ha TpoBeleHHEe paboT, - MpU HATUYUHM JIBYX M OoJiee IMpaBooOIazaTesiel 3eMeIbHOro
y4acTka.

2.10.1. JlokymeHTbI, yKa3aHHble B TMOAMyHKTE «0» myHkra 2.10. Hacrosiero
aJIMUHHUCTPATUBHOTO pEIJIAaMEHTa, 3alpalllBalOTCs YIOJIHOMOYEHHBIM OpraHOM B
rOCyJapCTBEHHBIX OPraHax, OpraHax MECTHOIO CaMOYNIPABJICHHS W TOJBEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOIO CAaMOYTpAaBJIEHUS OpPraHu3alusiX, B
pPaCHOpSKEHUH  KOTOPBIX HAaXOJATCA YKa3aHHbIE JOKYMEHTHI, €CJIM 3asBUTENIb HeE
MPEICTaBUII YKA3aHHbIE JOKYMEHTBI CAMOCTOSTEIBHO.

dopMupoOBaHKE 3ampoca OCYUIECTBISETCS MOCPEACTBOM 3AMOJHEHUS AJIEKTPOHHOM
dbopmel 3anpoca Ha PIIT'Y, EIII'Y 6e3 HE0OXOAMMOCTH JOMOTHUTEILHON TO/Ia4uM 3ampoca
B Kakou-nmubo wuHOM dopme, mpu stom Ha PIITY, EIII'Y pasmemarorcs oOpasibl
3aIlOJIHEHUS SJIEKTPOHHOM (hOPMBI 3ampoca.



B ciyuae, ecnu 3asBIIEHHE NONAETCS 4Yepe3 MPEACTABUTENS 3asSBHUTENS, TaKKe
MPEACTABISAETCS JOKYMEHT, MOATBEPKAAOIIUN MOTHOMOYMS Ha OCYLIECTBICHUE JEHCTBUI
OT HUMEHU 3asBUTENA. B KadyecTBe JOKyMEHTa, MOATBEPKAAOUIETO ITOJHOMOYMS Ha
OCYIIECTBJICHUE JCUCTBUUA OT HMMEHH 3asBUTENS, MPEICTABUTENbL 3asBUTEINA BIIPABE
MPEACTABUTE:

- 0)OpMJICHHYIO B COOTBETCTBHM C 3aKOHOAATeNIhCTBOM Poccuiickoit denepamnmm
JIOBEPEHHOCTD (IS PU3NUECKUX JIUIT);

- 0(pOpMJIECHHYIO B COOTBETCTBHM C 3aKOHOAATenbCTBOM Poccuiickoit ®denepanuu
JNOBEPEHHOCTh, 3aBEPEHHYIO II€YaThI0 3aSBUTENSI W TOJANHCAHHYIO PYKOBOAUTEIEM
3asIBUTENS WIIM YIIOTHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM JIULIOM (7151 FOPUIUYECKUX JIUIL);

- KOIHIO PEIIEHUs O Ha3HAYeHUU WK 00 u30paHuu JuOO MpUKa3 O Ha3HAYCHUU
(M3MYECKOro JIMIa Ha JOKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (hPU3MYECKOE JIUIIO0
oOnaiaet mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTENSI O€3 JOBEPEHHOCTH.

2.11. YnonnomoueHHslii oprad, M®I] He BnpaBe TpeOOBaTh OT 3aABUTENS WM €TI0
MPEICTAaBUTENS:

1) mpencraBiieHHs] TOKYMEHTOB M WH(GOPMAllMM WM OCYIIECTBICHUS JIEUCTBU,
MPEACTABICHUE WIM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMM  aKTaMH, PETYJIUPYIOUIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
MPEIOCTaBICHUEM MYHUIIAIIATBHON YCIYTH;

2) mpencTtaBieHUsT JTOKYMEHTOB M HWH(OpMalUM, KOTOPbIE B COOTBETCTBHM C
HOPMAaTUBHBIMUA MpPaBOBbIMM  akTamu Poccuiickoii ~ ®enepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamMu KemepoBckoil 005acTH U MYHHUIIMNAIbHBIMU TIPABOBBIMU aKTaMU
MBICKOBCKOTO ~ TOPOJICKOTO ~ OKpyra  HaxoOsTCs B  pACHOPSIKEHHH  OpPraHOB,
MPEAOCTABISAIONIMX MYHHUIIMNAIBHYIO YCIYry, HWHBIX TOCYJapCTBEHHBIX OpraHoOB,
YUPEKJICHUN U OpPraHU3allMii, YYaCTBYIOIIUX B MPEJOCTABICHUH MYHULHUIIAIBHBIX YCIYT,
3a UCKIIFOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenaepanbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu TPENOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIyT». 3asBUTENIb BIpPaBe MPEACTaBUTh YyKa3aHHBIE JOKYMEHTHI U
nH(popMaIHio 10 COOCTBEHHON WHUIIMATURE;

3) ocymiecTBiIeHUsS ACHUCTBHUI, B TOM 4YHCJIE COIVIAaCOBAHUM, HEOOXOIUMBIX IS
MOJYYEHUs] MYHMIIUNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHUEM B  UHBIC
rOCYAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYNpPaBJICHMS, OpraHu3aluu, 3a
HUCKJIIOYCHUEM TIOJNIyYeHHUsI YCIyr U TIOJY4YeHUs JOKYMEHTOB U HuH(opManuw,
MPEAOCTABISIEMBIX B pE3yJbTare MPEJOCTABICHUS TAKUX YCIYT, BKIIFOUCHHBIX B [lepedueHn
YCIIYT, KOTOPBIC SBISAIOTCS HEOOXOMWMBIMHU U OO0S3aT€NbHBIMHU IS TPEIO0CTABICHUS
MYHULIMHATbHBIX YCIIYT;

4) mpencraBleHUs JOKYMEHTOB Y HWHPOpMAalUh, OTCYTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MpPU MEPBOHAYAILHOM OTKa3€ B MpHUEME
JIOKyMEHTOB, HEOOXOIWMBIX ISl TPEJOCTABICHUS MYHHUIMMAIBHOW YyCIyTH, JUO0 B
MPEAOCTABIEHUH MYHHUIIUTNIAIbHON YCIIYTH, 32 UCKIFOYEHUEM CIIEYIOIIUX CIy4YaeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATUBHBIX TIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEIOCTABICHUS] MyHULIMNIAIBHOW YCIYTH, MOCJE NMEPBOHAYAIBLHOW MOAAYU 3asiBIICHUS O
MPEAOCTABICHUN MYHUITUTIAIbHON YCITYTH;

0) Hanmuuue OIMMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHUIUIAIBHOU YCIYTU U
JOKYMEHTaxX, TMOJAHHBIX 3asBUTEIEM IIOCJE€ TMEPBOHAYAIBLHOIO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX [Jii MPEAOCTaBICHUS MYHUIMIAIBHOM yCIyru, Jubo B



NPENOCTAaBIEHNN MYHULHMNAIBHON YCIYTH M HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT IOKYMEHTOB;

B) MCTEUEHHUE CPOKa JIEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(OpPMALUU TMOCTe
MIEpBOHAYAJIBHOIO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl HPEIOCTaBICHUS
MYHULUIAIBHON YCIYTH, MO0 B NPEJOCTABICHUN MYHUIIMIAIbHON YCIIYTH;

T') BBISBIICHHE JOKYMEHTAIBHO TMOATBEPKIACHHOTO (hakTa (MMPU3HAKOB) OMMOOYHOTO
WIM T[POTHBONPABHOIO JAeWcTBUSA  (0e31€WCTBUS) JOJDKHOCTHOIO JIMLA Oprasa,
PEIOCTABISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, MyHUIIMIIAILHOTO CIyXaIllero, padoTHUKA
MOI] npu mnepBoHayadbHOM OTKa3e B TMPUEME JOKYMEHTOB, HEOOXOAUMBIX JJis
NPEeOCTABICHUS MYHUIMNIAIBHON YCIYrd, JMOO B MPEJOCTABICHUM MYHUIIMIATbHON
yCIYTd, O 4YeM B TMHUCbMEHHOM BHJE 3a TOMNHUCBHIO PYKOBOJIUTENA OpraHa,
IPENOCTABISAIONIETO MyHULIUNIAIBHYIO YCIYyTy, pykoBoauTenss M®PL[ npu nepBoHa4aibHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTABICHUS MYHHUILIUMAILHON
YCIIYTH, YBEAOMIIAECTCS 3asBUTEINIb, & TAKXKE MPUHOCATCS W3BHUHEHUS 32 JOCTABIICHHBIC
HEeyno0CTBa.

5) mnpenocrtaBieHuss Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB W HMH(OpMALINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crarbu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O0 opranuzanuu
MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIyT», 33 HCKIIOYEHUEM
CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHTBhI JIMOO UX H3BITHE SIBISIETCS
HEOOXOJUMBIM YCJIOBHEM NPEJOCTABICHUS TOCYJAapCTBEHHON WM MYyHHUIMIAIBHOM
YCIIyTH, U UHBIX CIIy4aeB, yCTAHOBJICHHBIX (peepabHBIMU 3aKOHAMHU.

2.12. VcuepnblBarOIMii epeyeHb OCHOBAaHUM JUIA OTKa3a B IIPUEME JTOKYMEHTOB,
HEOOXOMMBIX JIJIsl PEI0CTABICHHS] MyHUIIUIAIBHOMN YCIIyTH:

-OTCYTCTBHUE JOKYMEHTOB, HEOOXOIUMBIX IS [TOJIy4Y€HUsI MyHULIUIIAJIbHON yCITyTH;

-OTCYTCTBUE y 3asBUTEIS COOTBETCTBYIOIIMX IIOJIHOMOYMH Ha IOJyYECHHE
MYHULUIIAJIBHON YCIYTH;

-IPEACTABICHUE 3asIBUTEIEM JOKYMEHTOB, O(OPMIIEHHBIX HE B COOTBETCTBUHU C
YCTAHOBJICHHBIM TOPSAKOM (HaJM4KMe WCHPABICHUN, CEpPbE3HBIX MOBPEXKICHUN, HE
MO3BOJISIIOLIUX OJTHO3HAYHO MCTOJIKOBATh UX COAEpPX AHUE, OTCYTCTBUE OOPAaTHOTO ajapeca,
OTCYTCTBHUE MOJINUCH, TIEYATH ).

2.13. HcuepnbiBaonuii MEPEUYCHb OCHOBAaHUM JUISI OTKa3a B MPEIOCTABICHUU
MYHHUIUIAIBHON YCIYTH:

-BBISIBJICHHE B IPEACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM WM HCKaXEHHOU
uHdopmaImuy,

-oOpaiieHue (B THUCHbMEHHOM BHUJE) 3asBUTEN C TMPOCHOON O MpeKpalieHuu
MIPEIOCTABICHNS MYHULIUITAJIGHON YCIYTH;

-OTCYTCTBUE NPaBa y 3asIBUTENS HA MOJIYyYEHNE MyHULMIIAIbHOM YCIYTH;

-0COOBIN  cTaTyCc 3€NEHBIX HACAKIACHWM, MPEANonaraeMblXx [Uisi  BbIpYOKH
(YHUUTOXKEHUSA):

a) OOBEKTHl PacTUTEILHOrO MHpa, 3aHecéHHble B KpacHyio kuury Poccuiickoii
®enepanuu u Kpacnyto kaury Kysbacca, mpouspacraroniyie B €CTECTBEHHbBIX YCIOBUSIX;

0) MaMATHUKU UCTOPUKO-KYJIBTYPHOTO HACIEINUS;

B) JEpEeBbs, KyCTapHHUKH, JIMAHBI, MUMEIOIIUE HCTOPUYECKYIO M DCTETUYECKYIO
LIEHHOCTh KaK HEOThEMJIEMbIE FIIEMEHTHI JaHAmadra.

2.14. TlepeueHb yciyr, HEOOXOAUMBIX U O0O0S3aTENbHBIX IS MPEIOCTABICHUS
MYHULMINAJIBHOM yCIyTM, B TOM YHCJIE CBEIEHHA O JOKYMEHTE (JIOKyMEHTax),



BbIJIaBa€MOM  (BBIJJaBA€MbIX) OpPraHU3AlMAMHU, YYACTBYIOIIMMHU B IMPEIOCTaBICHUU
MYHULMIATIbHOU YCIIYTH.

VYemyru,  KOTOpble  SIBISIOTCA ~ HEOOXOAMMBIMH M OOS3aTENbHBIMU  JIJISt
IIPEAOCTABICHNS] MyHULIMIIAIIBHON YCIYTHU:

2.14.1. noaroroBka MH(GOPMaLUX O CPOKE BBIIOJHEHUS PadoT;

2.14.2. opopmiieHHEe NOKYMEHTa, MOATBEPIKAAIOIIETO MOJTHOMOYHS MPEICTABUTEIS
(ecnu OT UMEHM 3asgBUTENS OyleT 1eHCTBOBATh MPEICTABUTEND);

2.14.3. moaroroBka IJIJaHA TEPPUTOPUU C TOYHBIM YKA3aHHEM MECTOMOJIOKECHHUS
BbIpYOAaeMbIX M MOJIEkKAITUX 00pe3Ke 3eJIeHbIX HacaKaeHul B macitade M 1:500;

2.14.4. odopmieHne IOKyMEHTa, MOATBEPKIAIOIIECTO COTNIacue IMpaBOOOIIaIaTes
3eMEJIbHOI0 y4yacTKa Ha TMpoBeACHHE pabdoT, - NpU HAIWYUU JABYyX H Oosee
npaBoo0JiaaTesiel 3eMeJIbHOTO y4acTKa.

2.15. Tlopsinok, pa3Mep U OCHOBaHHUS B3UMAaHUS TOCYIApCTBEHHOM NOIUIMHBI WU
MHOM IJIaThl 32 NPEIOCTABICHUE MyHULIUIIAIIBHOW YCITYTH.

[IpenocraBieHre MyHUIMIIAIBHON YCIYTH OCYLIECTBISAETCA OECIIAaTHO.

2.16. Tlopsanok, pa3Mep U OCHOBAaHMS B3MMaHUA IUIAThI 32 MPEIOCTABICHUE YCIYT,
HEOOXOIUMBIX U 00SI3aTENbHBIX ISl IPEIOCTABICHUS MYHULIMIIAJIBHOM YCIYTH, BKIIIOYas
MH(}OpMAIMIO 0 METOAMKAX PAacueTa pa3Mepa TaKOM IJIaThI.

[lopsnok, pa3Mep M OCHOBAaHMS B3UMaHHs IUIATBI 32 MPENOCTABICHHUE YCIIYT,
YKa3aHHBIX B IIyHKTE 2.14. HacTOAIIEr0 aJIMUHUCTPATUBHOIO PETNIAMEHTA, ONPENEIIETCS
OpraHu3alMsIMU, IPEAOCTABISIIOIIMMU JAHHBIEC YCIIYTH.

2.17. MaxkcumanbpHblii CpPOK OXHJAHUSA B O4YEpead IpU MOoJade 3armpoca o
IIPEIOCTABICHNN MYHMIMNAIBHOW YCIYTH, YCIYyTH OpraHU3alli{, YYacTBYIOIIEH B ee
IIPEIOCTABICHNH, U IIPU MOJIYYEHUHN pe3yJbTara IpeI0CTaBICHUS TAKUX YCIYT HE JOJKEH
IIPEBBIATH |5 MUHYT.

2.18. Cpok u TMOpANOK PpErucTpaluy 3ampoca 3asBUTEIS O MPEIOCTABICHUU
MYHULUIIAJIBHOMN YCIYTH, YCIYyTH OpraHnu3aliy, Y4aCTBYIOIIEH B €€ IMPEACTAaBICHUH, B TOM
Yucye B IEKTPOHHOU dhopme.

3asBieHUe, NPEICTABICHHOE 3asgBUTENEM JIMYHO JHOO €ro MpeacTaBUTENEM,
PErHCTPUPYETCS B YCTAHOBJICHHOM MOPSAKE B YIOJIHOMOYEHHOM opraHe B TeueHue 20
MUHYT C MOMEHTA MOCTYIUICHHS] TAKOTO 3asBJICHUS B JIEHb OOpalleHUsl 3asBUTENS JMO0
€ro MPEACTABUTEIIS.

3asBieHUe, MPEACTABICHHOE 3asBUTENIEM JIMOO ero mpeacraBureneM uepe3 MOLI,
pPETHCTpUPYETCd B YCTAHOBJIEHHOM IOPSAKE YIOJIHOMOYEHHBIM OpraHOM B JI€Hb
nocryruieHuss or MOII.

3asBieHue, MOCTynuBIIee B 3NeKTpoHHOU Gopme Ha PIIT'Y, EIITY, peructpupyercs
B YCTAHOBJICHHOM IOPSIIKE YIIOJTHOMOYEHHBIM OPTraHOM B JI€Hb €r0 NOCTYIUUIEHUS B Cllydae
OTCYTCTBUSI aBTOMarhueckol peructpanuu 3anpocoB Ha PIII'Y, EII'Y. 3assnenwue,
MOCTyIUBIIIEE B Hepabouee BpeMsi, pErUCTPUPYETCS B MEPBBIA pabounii AeHb.

2.19. TpebGoBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISACTCS MYHUIIMITAIBHAS
yciayra, K 3aidy OXHUAAHUSA, MecTaM JUIsl 3aIllOJIHEHUS 3alpoCOB O NPENOCTAaBICHUU
MYHUIUMTNIATIBHON yCIyr¥, MHQOPMAIMOHHBIM CTEHAAM C 0o0Opa3llaMu HMX 3allOJIHEHUS U
MEepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JJisi MPEJOCTABICHUS MYHUIIMIIAIBHONW YCIyTH, B
TOM 4YHuCJ€ K OOECHEeYEeHUIO0 JOCTYMHOCTH JUIsl WHBAIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickorn denepanuv O COUMAIBHOM 3alllATE
MHBAJIUJIOB.



2.19.1. llomemieHuss  yNOJHOMOYEHHOTO  OpraHa Jyisi  OPEeAOCTaBJICHUSA
MYHULMIAIBHOM YCIYyI'M pa3MEIIAlTCs Ha MEPBOM I3TaXe 3[aHusi, 00OpYAOBAHHOIO
OTACNBHBIM BXOJIOM, JMOO B OTIENBbHO CTOSALIEM 3[aHUM A CBOOOAHOTO JOCTyMa
3asBuTeneil. [lepeaBukeHre MO MOMELIEHUSM YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOAMUTCS MIPUEM 3asBJICHUS U JIOKYMEHTOB, HE TOJDKHO CO3/1aBaTh 3aTPyAHEHUM s
JIM1 C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3/10POBBSI.

[Ipn pacnonoXeHUM MOMENIEHUS YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxke
CHEIHUATMCThI YIIOJTHOMOYEHHOTO OpraHa 00si3aHbl OCYILIECTBIISATH MPUEM 3asgBUTENCH Ha
NEPBOM OTa)Ke, €CIM 0 COCTOSHHUIO 3JI0pPOBbSl 3asBUTEIb HE MOXET MOJTHATHCA I10
JIECTHHUIIE.

Ha Teppuropun, mnpuieraromel K 30aHAI0  YIOJHOMOYEHHOTO  Oprasa,
OpPraHU3yIOTCSl MECTa JJIsi TApPKOBKHU aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YMCIIE MECTa IS
MapKOBKU aBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB (He MeHee 10 mpoLEeHTOB MECT, HO He
MEHEe OJHOTO0 MecCTa), JOCTyl 3asBUTENEH K IMAapKOBOYHBIM MECTaM SIBJSIETCSA
OeCIUIaTHBIM.

[lomenieHre yHOJTHOMOYEHHOTO OpraHa i Ipuema 3asBHUTeNed o0opyayercs
MH(}OPMAIIMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3Meniaercs popMma 3asdBlIeHUs ¢ 00pa3loM
€€ 3alojHEHUsT M I[epeYeHb JOKYMEHTOB, HEOOXOAUMBIX i MPEJOCTaBICHUS
rOCyIapCTBEHHOM YCIIyTH.

[lomemennss, B KOTOPBIX OCYIIECTBISIIOTCS JEUCTBHS 10 IPEAOCTABICHUIO
MYHUIIMIIAJIBHOW YCIIyTH, 00€CTIEUMBAIOTCSI KOMIIBIOTEPAMHU, CPEICTBAMH CBSI3U, BKIIIOYAs
J0CTyNl K MH(OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHON cetu «VHTEepHET», OprTeXHUKOMH,
KaHLUESIPCKUMHM ~ NPUHAJICKHOCTAMH,  MHOOPMALMOHHBIMU U CIPABOYHBIMHU
MaTepualaMy, HamISAHOM MH(OpMalUMed, CTYIbsIMH U CTOJaMH, CpPEICTBAMHU
IIO’KapOTYIIECHMS ¥ ONOBEIIECHNS O BOSHUKHOBEHNHU YPE3BbIYaiiHON CUTyalluH, JOCTYIIOM K
PErMOHAJIBHON CHCTEME MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBHUSA, a TaKXKe
oOecrieunBaeTcs JOCTYMHOCTb [UIsl MHBAJIUAOB K YKa3aHHBIM IIOMEUICHHUSIM B
COOTBETCTBHM C 3aKkoHomarenbcTBOM Poccuiickorn denmepaunn O CONMAIBHOM 3aINTE
MHBAJIUJIOB.

3an  OXUAAHMS, MecTa IS 3aloJIHEHMs] 3allpoCcOB M TpUeMa 3asBUTENEH
000pYAYIOTCS CTYABSAMHU, U (WJIM) KPECETbHBIMU CEKIIUSIMU, U (UJIN) CKAMbSIMU.

Nudopmarimonusle  marepuaibl, NpeJHa3HaYeHHble Ui  HWH()OPMUPOBAHUS
3asiBUTEJIEH O TOpAIKE MNPEJOCTABICHUS MYHULMIIAIBHOM YCIyTH, pa3MellaroTcsl Ha
MH(GOPMAIIMOHHBIX CTEHJaX, PACIOJIOXKEHHBIX B MECTaxX, 00€CIeUNBAIOIINX JOCTYN K HUM
3asgBUTENICH, W OOHOBIISIIOTCST TNpPU U3MEHEHUHM JCHCTBYIOIIEr0 3aKOHOMATENIbCTBA,
PETYJINPYIOIIETO NMPEAOCTABICHUE MYHULIUIIAJIBHON YCIYTH, U CIIPABOYHBIX CBEACHUIA.

WupopManimoHHble CTEHIbI JODKHBI pacroyiaraTtbcs B MeECT€, JOCTYIMHOM JiIs
mpocMoTpa (B TOM YHCIIE TIPU OOIBHIIIOM KOJTUYECTBE TTOCETUTENEH ).

2.19.2. Jlna oOecrneueHusi AOCTYIMHOCTH IMOJyYEHUS MYHUIMNAIBHON YCIyTH
MaJOMOOWJIBHBIMU TPYIIIAMU HACEJIECHUS 3/1aHUSI U COOPY)KEHHUS, B KOTOPBIX OKa3bIBACTCS
yciyra, 00OpyayrOTCSl COITIaCHO HOPMAaTUBHBIM TPEOOBAHUSIM, YTBEPKIECHHBIM MPUKA30M
Munctposs Poccun ot 30.12.2020 Ne 904/mp «O06 ytBepxkaenun CII 59.13330.2020
«CHull 35-01-2001 JocTtynHOCTh 34aHUI U COOPYKEHUU [JIsi MaJOMOOMIBHBIX TPYIIl
HACEJICHUS».

B kaOuHere o npueMy MajOMOOUJIBHBIX TPYII HACEJIEHUS UMEETCS METUIIMHCKAS
anTeyka, nuTtheBas Bojaa. [Ipm HEOOXOAMMOCTH COTPYAHHMK YMOJHOMOYEHHOTO OpraHa,
OCYUIECTBIISIOIINN PUEM, MOXKET BbI3BATH KAPETY HEOTVIOKHOW CKOPOU IMMOMOIIIH.



[Ipu oOpamieHuu rpaxgaHuHa C HapylIeHUSIMH (YHKIUNA OMOPHO-IBUTATEILHOTO
anmapara pabOTHUKH YIIOTHOMOYEHHOTO OpraHa MPeANPUHUMAIOT CISYIONNe JEHCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh W TIOMOTAIOT TPaXIaHWHY OECHpPErsITCTBEHHO
MMOCETUTh 3/IaHWE YIIOJIHOMOYEHHOTO OpraHa, a TaKXKe 3apaHee MPEeayNpekaaroT o
CYIIECTBYIONTUX Oapbepax B 3/1aHHH;

- BBISICHAIOT 11€Th BU3UTA TPAXKIAHWHA W COTIPOBOXKIAIOT €r0 B KAOWHET 10 TIPUEMY
3asIBJICHUS; TIOMOTAIOT TPAKIAHWHY CECTh Ha CTYJ WM PacCHojiaraloT KPEeClIo-KOJBICKY Y
CTOJIa HAPOTHUB CHEIUATNCTA, OCYIIECTRIISIONIETO PUEM;

- COTPYOHUK YMOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIMN IMpUEeM, MPUHUMAET
rpaXJaHWHA BHE O4Yepel, KOHCYJIBTUPYET, OCYIIECTBISICT TpHUEM 3asBICHUSA C
HEOOXOIMMBIMU JOKYMEHTAMH, OKa3bIBAE€T IOMOIIb B 3alOJHEHUU OJIAaHKOB, KOMHPYET
JIOKYMEHTHI;

- 10 OKOHYaHUM TPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTHM  COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMA TMpUeM, MOMOTaeT TpaXKJaHWUHY BBIUTU
(BpIeXaTh) W3 KaOWHETA, OTKPBHIBACT IBEPH, COMPOBOXKIACT TPakJTaHWHA IO BHIXOJA W3
3MIaHUs, U TIOMOTAeT MOKWHYTh 37aHue; TIepeIaeT rpakIaHuHa COTIPOBOXKIAIOIICMY JIHITY
WM TIO0 €r0 JKCIIAHWIO BBI3BIBACT ABTOTPAHCIIOPT M OKA3bIBACT COACHCTBHE TPH €TO
MOCAJIKE.

[Tpu oOpamieHnn rpakaaH ¢ HEAOCTATKAMH 3pEHUS PaOOTHHKH YIOJIHOMOYEHHOTO
opraHa IpeaIPUHUMAIOT CICTYIOITUE TCHCTBUS:

- COTPYOHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIMM IMpUeM, MPUHUMAET
rpaXKJaHWHA BHE OYEpPEIH, IOMOTAeT COPUEHTHUPOBATHCS, CECTh Ha CTYJN, KOHCYIBTUPYET,
BCITyX MPOYUTHIBACT IOKYMEHTHI U Jlajiee 0 HEOOXOAMMOCTH MPOU3BOAUT UX Bbiaauy. [Ipu
OOILIEHUH ¢ TPakJIaHMHOM C HEJAOCTaTKaMH 3pEHUS HEoOXOAUMO  OOIIAThCs
HETMOCPEACTBEHHO C HHMM CaMUM, a HE C COIPOBOXKIAIONIMM €ro JHUIoM, B Oecerne
MOJIb30BaThCSI OOBIYHON Pa3TOBOPHOM JIEKCHMKOM, B MOMEIIEHUH HE CIIEAYeT OTXOIUTH OT
Hero 0e3 mpexynpeKacHus;

- COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa OKa3bIBaCT MIOMOIIh B 3aIIOTHECHUH OJIAHKOB,
KOTIMPYET HEOOXOAMMBIC IOKYMEHTHI. J[7s moamucaHus 3asBICHUS TTOABOAUT JIUCT K
aBTOpyYKe TpaKIaHWHA, ITIOMOTaeT COPUEHTHUPOBAThCA W Toanucars Onank. [lpum
HEOOXOMMMOCTH BBIJAIOTCS MAMSITKH JJIS CTA00BUISIIIIAX C KPYITHBIM MIpU(TOM;

- 10 OKOHYAaHWHM TIPENOCTABICHUS MYHHIIMNAIBHOW YCIYTH  COTPYIHHUK
YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONINA MPUEM, TTOMOTAeT IPaKIaHUHY BCTAaTh CO
CTyJa, BBIUTU U3 KaOWHETA, OTKPBHIBACT JBEPH, CONMPOBOXKIAACT TPaKAaHMHA K BBIXOAY W3
3[IaHUsA, U TPOBOXKAET HA YIHILY, 3apaHee MPEIyNpPEIUB MOCETUTENSI O CYIIECTBYIOUIUX
Oapbepax B 3llaHUU, TEpPeNaeT TpakJaHWHA COMPOBOXKIAIOIIEMY JIMIY WA TIO0 €ro
KEJIAHUIO BBI3BIBACT AaBTOTPAHCIIOPT.

[Ipu oOpamennu rpaxkaaHuHa ¢ nedexrtamu ciryxa paOOTHHUKH YIMOJIHOMOYEHHOTO
opraHa IpeaIpPUHUMAIOT CJICTYIOITUE TCHUCTBUS:

- COTPYIHHUK YMOJHOMOYEHHOTO OpraHa, OCYIICCTBISIONIMN TpPHUEM TpakaaH C
HapylIeHUEM ciIyxa, o0paIraeTcsl HemoCPEACTBEHHO K HEMY, CTIPaIlIMBaeT O ICJIM BU3NUTA U
JaeT KOHCYJIBTAIIUI0 Pa3MEPEHHBIM, CTIOKOMHBIM TEMIIOM PEYH, TIPH STOM CMOTPHUT B JIUIIO
MMOCETUTEIS, TOBOPHUT SICHO, CJIOBA JIOTIOJHSACT TOHSITHBIMH KECTaMU, BO3MOXKHO OOIIICHHE
B MMUCbMEHHOU (popme OO uepes MmepeBoIurKa KECTOBOTO s3bIKa (CYypIOTICPEBOAUNKA);

- COTPYIHHMK YIOJHOMOYEHHOTO OpraHa, OCYIICCTBISIONIMN IPHUEM, OKa3bIBacT
MOMOIIb W COJICHCTBHE B 3allOJIHCHUM OJIAHKOB 3asBJICHUH, KOMHUPYET HEOOXOIMMbIC
JIOKYMEHTBI.



2.19.3. TpeboBaHus K KOM(POPTHOCTH U JOCTYMHOCTH MPEIOCTABICHUS
rocyaapctBeHHoM yciayrn B MOILI ycranaBimmnBaroTcsa mnocraHoBieHuem lIpaBurenbctBa
Poccuiickoit @enepannu ot 22.12.2012 Ne 1376 «OO0 yrBepxkaenuu [IpaBun opranuszanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

2.20. Iloka3aTenu TOCTYITHOCTH U Ka4€CTBA MyHULIUIIAIIBHOW YCIIyTH.

2.20.1. OCHOBHBIMH MOKAa3aTEISIMU JOCTYMHOCTH M KauyecTBa MPENOCTABICHUS
MYHULATIAIBHON YCITYTH SIBISIFOTCSL:

- PacHoOJIOXKEHHOCTh MOMEIIEHUI YIIOJTHOMOYEHHOTO OpraHa, MpeaHa3HaYeHHbIX TS
NPENOCTaBICHUA MYHULMNAIBHOM YCIYI'M, B 30HE€ JOCTYIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpassiM;

- creneHb WHGOPMHUPOBAHHOCTH 3asBUTENL O TMOPSJIKE MPEIOCTaBICHUS
MYHHUIIUNATBHOW YCAYrd (JOCTYMHOCTh HHQPOpPMAIMU O MYHHUIIMNAIBHOM YCIyTe,
BO3MOXKHOCTB BBIOOpa criocoba nojiydeHus: HHpopMalivm);

- BO3MOXHOCTh BbIOOpa 3asBuTeiaeM (opM oOpailleHHs 3a MOJyYECHHEM
MYHULIMAIbHOMN YCIIyTH;

- JOCTYNHOCTh OOpalleHusi 3a MPEeAOCTABICHUEM MYHULUIAIBHON YCIyTd, B TOM
quCIIe JUIs JIAL C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH 370POBbBS;

- CBOEBPEMEHHOCTb MPEJOCTABICHUS MYHHIIMIAIBHONW YCIYyTU B COOTBETCTBUU CO
CTaHJapTOM €€ MPEAO0CTABIICHNUS;

- COOJIIOZIGHHE CPOKOB IMPENOCTABICHUS MYHULUINAIBHOM YCIYTH U CPOKOB
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP MPU MPEIOCTABICHUUM MYHULMNAIbHON
YCIIYTH;

- BOBMOKHOCTbH MOJYYeHHUSI HH(POPMAIIUU O XOJI€ TIPEIOCTABICHUS MYyHHUITUIATbHON
YCIIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JKajloO CO CTOPOHBI 3asBUTEN IO pe3yJbTaraM
MPEAOCTABIECHUS] MyHUIIUIIAIbHOW YCIIYTH;

- OTKPBITBIA JOCTYN ISl 3asBUTENE K HHQOpMAUMU O MOPSOKE U CpOKax
MPEAOCTABICHUS] ~ MYHUIIMTIAJILBHOW  YCIyrd, TopsiAke  oOkajoBaHUS  JEUCTBUHU
(6e3aeiicTBUS) YIIOJIHOMOYEHHOTO OpTraHa, PYKOBOAUTENS YIIOJTHOMOYEHHOTO OopraHa Jim0o
CHEIUAIICTa YIIOJIHOMOYEHHOTO OpPraHa;

- HaJIuyue HeoOXOIMMOTr0 U  JOCTAaTOYHOTO  KOJMYECTBA  CIEIHUATIMCTOB
YIOJHOMOYEHHOTO OpraHa, a TakKe MOMEUICHUH YIOJIHOMOYEHHOTO OpPraHa, B KOTOPBIX
OCYLIECTBIISAETCA MMPUEM 3aASIBICHUN U TOKYMEHTOB OT 3asIBUTEJICH.

2.20.2. YNOJHOMOYEHHBIMH OpraHamMu OOECTICUMBACTCS CO3JIaHWEC WHBAJIUAAM M
WHBIM MaJOMOOWJIBHBIM TpyIIaM HaCeJeHUs CIEAYIOIUX YCIOBUU JOCTYIMHOCTU
MYHUIIUTIAJTBHOM  YCIYTM B COOTBETCTBHUM C TpPeOOBaHUSMH, YCTAaHOBIICHHBIMU
3aKOHOJATEIbHBIMU U UHBIMU HOPMAaTHUBHBIMU [IPABOBBIMHU aKTaMMU:

- OKa3aHHWE WHBAJHUJAM TOMOIIM, HEOOXOAMMON /I TIOMYyYEHUS B JIOCTYITHOW ISt
HUX (Qopme mHPOpMAIIUK O TIpaBUJIaX MPENOCTABICHUS MYHUITUTIAIBLHOW YCIYTH, B TOM
gyucie 00 0QOpMIEHUHM HEOOXOAUMBIX JUIsl TOMYyYEHHUS] MYHMIIMNAIbHOW YCIYTd
JIOKYMEHTOB, O COBEPIIICHUU UMU JIPYTUX HEOOXOAUMBIX JJISI TTOYYEHUS] MyHULIUTIATBHON
YCIIyTU AEUCTBUN;

- MpEeAOCTaBICHHE MYHULMMAIBHOM YCIYTM MHBIMIAM [0 CIyXy, IpHU
HEO0OXOIMMOCTH, C UCIOJIb30BAHUEM PYCCKOI'0 >KECTOBOTO S3bIKA, BKJIKOYAs OOecreueHue
JIOIYCKa B MIOMEUIEHUE CYPAOIIEPEBOIUNKA, TUDIOCYPIONEPEBOUHKA;



- OKa3aHue NMOMOIIY UHBAJIUAAM B IIPEOAOJIECHUU OapbepoB, MEMIAIOIINX MOTYYEHUIO
MYHULIMOATBHOMN YCIyTH HapaBHE C JPYTUMHU JIUIIAMH.

2.20.3. IIpu npenocTaBiIeHUH MyHULMIIAIBHON YCIYTH B3aUMOAECHCTBUE 3asiBUTEIIS
CO CHEIHAIMCTOM YIMOJHOMOUEHHOTO OpraHa OCYIIECTBISETCS MPU JIMYHOM OOpalieHUH
3asBUTEIIA:

- JUIS TIONMydYeHus WH(OpMAIMU 1O BOIMpOCaM TPEIOCTABICHUS MYHHIUIATBHON
YCIYTH;

- 111 TIO/1a4Y¥ 3asIBJIEHUS U IOKYMEHTOB;

- 1Sl IOJTy4eHUsI ”HPOpPMAIUHU O XOZ€ MPEAOCTaBICHUS MyHUIIMITAIbHON YCIIYTH;

- 111 TIOJIYYEHHUSI pe3ybTara Npel0CTaBICHUS MyHULIUIIAIbHON YCIIyTH.

[IpoIOMKUTENBHOCTD B3aUMOJICHCTBUS 3asIBUTEIIS co CIELHAITHCTOM
YIOJIHOMOYEHHOTO OpraHa HEe MOXKET IPEBBIIATh 15 MUHYT.

2.20.4. ITpenocraBieHre MyHUITUITAIBHON yciyrd B M®IL] BO3MOXKHO TTpY HATTUYUU
3aKJIFOYEHHOTO COIVIAIEHUS O B3aWUMOJCHCTBUU MEXKIY aAMUHUCTpALMENd MBICKOBCKOTO
ropoackoro okpyra u M®II.

VYronHoMoO4YeHHBI opraH obOecrieyMBaeT HMH(POPMUPOBAHUE  3asBUTEIEH O
BO3MOKHOCTH TMOJy4€HHUS] MYHUIIMNAIBLHON yciuyru Ha 6aze MO®Il. B ciyuae mopauu
3asBJIICHUSA O MNPEAOCTABICHUA MYyHHIMNAIBHON yciyru B MODI] HemocpenctBeHHOE
MIPEAOCTABIEHUE MYHUIUIIAJIBHON YCIYTH OCYIIECTBISAETCS YIIOJTHOMOYEHHBIM OPTAHOM.

[IpenocraBieHne  MyHHLMIAIBHOM  YCIOYyTHM  IOCPEACTBOM  3ampoca O
MPENOCTaBICHUN JABYX M 0OoJiee TOCYHapCTBEHHBIX M (WJIM) MYHHUIIUNAIBHBIX YCIYT
(xomriekcHoro 3ampoca) B M®I[ mpu omHOkpaTHOM OOpalieHUW 3asBUTEN HE
OCYILIECTBIISAETCS.

2.21. MHWuble TpeOoBaHUA, B TOM YHUCJIE YYHUTHIBAIOIIHNE OCOOCHHOCTH
MPEAOCTABICHNS] MYHHULMNAIBHON YCIYTH IO SKCTEPPUTOPUATIBHOMY NPUHLHUIYY U
0COOEHHOCTH TPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH B JIEKTPOHHOM opme.

2.21.1. TlpenocraBieHME MYHUIUIAIBHOW YCIYTM MO 3KCTEPPUTOPUAILHOMY
MPUHITUITY HEBO3MOXHO.

2.21.2. 3asgButens BHOpaBe OOpPaTUTHCS 3a MPEAOCTABICHHUEM MYHHUIMIAIbHOM
yCIAyrM W ToAarb  JOKYMEHTHI, yKa3aHHble B myHkre 2.10.  HacTosmiero
aAMUHUCTPATUBHOIO perjamMeHTa, B 3JeKTpoHHOW Qopme uyepe3 PIITY, EIIY c
WCMOJIb30BAHUEM JJIEKTPOHHBIX JIOKYMEHTOB, MOANUCAHHBIX JJIEKTPOHHOW MOANWCHIO B
cooTBeTcTBUM ¢ TpeboBanusimu denepanpHoro 3akoHa oT 06.04.2011 No 63-d3 «O6
BJIEKTPOHHOM TTOAITUCH.

VYronHoMoueHHBIM opraH obOecrnieunBaeT HMHGOPMUPOBAHUE 3asBUTENCH O
BO3MOXXHOCTH MOJIYYEHHS] MyHULIMNTAIbHOM ycinyru uepe3 PIITY, EIITY.

Oo6pamienue 3a ycayroi uepe3 PIITY, EIII'Y ocymiecTisieTcst myTeM 3aroHEHUs
WHTEpPaKTUBHOW GopMbl 3asBieHus (HOpMHpOBaHUS 3ampoca O MPEAOCTABICHUH
MYHUITUTIAJTLHON YCIIYTH, COJEp)KaHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUSIM (DOPMBI
3asBJICHUSI, YCTAHOBJIEHHON HACTOSAIIMM AaJMUHHUCTPATUBHBIM pEIJIaMEHTOM) (najnee -
3anpoc). OOpaleHue 3asBUTENS B YIOJIHOMOYEHHBI OpraH yKa3aHHbIM CIIOCOOOM
oOecrieynBaeT  BO3MOXKHOCTb ~ HANpaBJIGHUs] W TOJYYEHHsS]  OJHO3HAYHOM U
KOH(MUICHIIMATLHON WH(OpMALUK, a TaKKe MPOMEKYTOYHBIX COOOIICHUN W OTBETHOU
nH(}OpMAaIK B 3JIEKTPOHHOM BUJIE C UCTIONIB30BAHUEM AJIEKTPOHHOM MOJIUCH B TIOPAJIKE,
MPEeIyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickont denepanuu.

2.21.3. Ilpu mpenocTaBiIC€HUU MYHHUIUIIAIBLHOW YCIYyTU B AJIEKTPOHHOU (dopme
nocpeactsoMm PIITY, EINTY 3asButento obecnieunBaeTcs:



- MoJy4yeHue MH(OopMaIUU O MOPSIKE U CPOKaxX MPEAOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH;

- 3aluMChb HAa MOpHEM B YIOJHOMOUYEHHBIM OpraH i T[OAaud 3asBICHUS U
JOKYMEHTOB;

- opmupoBanme 3ampoca;

- IPUEM U PETUCTPALIMS YIIOJTHOMOUYECHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJIyYEHUE Pe3ysbTaTa IpeI0CTaBIEeHUs MyHUIUMIIAIbHON YCIYyTH;

- IOJTyYE€HUE CBEJCHUN O XOJI€ BBIMOJIHEHHUS 3aIIpOCa;

- OCYLIECTBIICHUE OLICHKH KaueCTBa MIPEAOCTABICHUSI MyHUIIUIIAIbHOW YCIIYTH;

- nocynebHoe (BHecyneOHOe) oOXkaloBaHHE peIleHud W AehcTBHM (Oe31eicTBYA)
YIOJIHOMOYEHHOTO OpraHa, PyKOBOAMUTEINS YIMOTHOMOYEHHOIO OpraHa JIM0o CIeluaInucTa
YIOJIHOMOYEHHOTO OpraHa.

2.21.4. Tlpu QopMupoBaHuM 3ampoca B DIJIEKTPOHHOM BHJE 3asBUTEIIO
oOecreynBaeTcs:

a) BO3MOXXHOCTh KOMHUPOBaHUS U COXPAHEHHUS 3anpoca M HHBIX JOKYMEHTOB,
HEO0OXOIUMBIX JIJISl IPEIOCTABIEHUS YCIIYTH;

0) BO3MOXXHOCTb I€4aTH Ha OyMa)KHOM HOCHUTEJE KOMHH 3JIEKTPOHHOU (POpPMBI
3anpoca;

B) COXpaHEHUE paHee BBEJIEHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHUH B
0001 MOMEHT M0 JKEJaHUIO MOJIb30BaTENsl, B TOM YMCII€ IPU BO3ZHUKHOBEHUH OIIMOOK
BBOJIa M BO3BpATe JjIsl IOBTOPHOTO BBOJIA 3HAYEHUH B AIIEKTPOHHYIO (hOpMY 3aIpoca;

') 3al0JIHEHUE TOJIEH SJIEKTPOHHOU (pOpMBI 3alpoca JO Hayaida BBOJA CBEACHHI
3asBUTEJIEM C  HUCIOJb30BAaHUEM  CBEACHHWH, pa3MeIleHHbIX B  (denepaibHON
rocyaapcTBeHHOM HH(popManmoHHoW cucreme «EnuHas cucrema HACHTUPUKAUU U
ayTeHTU(UKAIIH B uHdpacTpykrype, obecrneunBaroiien MH(pOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE WH(POPMAIMOHHBIX CHCTEM, HCIOJIb3YEMbIX IS
MIPENOCTABICHUS TOCYJApPCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT B 3JEKTPOHHOU (opme»
(mamee - enuMHasg cucTeMa UIAEHTU(UKAIMM W ayTeHTU(PUKALUMU), W CBEICHHUIA,
onyonukoBanHbix Ha PIIT'Y, EIIT'Y, B wacTu, kacaromieiicsi cBe€HUM, OTCYTCTBYIOIIUX B
eANHOM cucTeMe UIeHTU(UKAIIUY U ayTeHTU(DUKAIINY;

1) BOBMOXKHOCTb BEPHYTHCS Ha JIH000M U3 3TANOB 3aN0JHEHUS SJIEKTPOHHOU (POPMBI
3arpoca 0e3 NoTepu paHee BBEACHHOW HH(OpMaIny;

€) BO3MOXHOCTh jAocTymna 3asButens Ha PIITY, EII'Y k panee mogaHHbIM UM
3aIpoCcaM.

[Ipn HampaBieHUW 3ampoca KMCHOJb3YETCs MPOCTasl AMEKTPOHHAs MOMAINKCH, MPHU
YCJIOBUH, YTO TUYHOCTH 3asIBUTEJIS] YCTAHOBIICHA MIPU aKTUBAIIMU YUYETHOM 3aIUCH.

2.21.5. Pa3zpemnienrue Ha MpaBO BBHIPYOKH 3€JICHBIX HACaXJICHHM (OTKa3 B BbIJaue)
BbIZIaeTCs B (popme anmekTpoHHoro nokymeHTa nocpeactsoM PIITY, EINT'Y, moanucannoro
AIIEKTPOHHOU MOAMMUCHIO, B CIIy4ae, €CJIM 3TO YKa3aHO B 3asiBJICHUH O BbIJaue pa3pelicHust
Ha TIPaBO BBIPYOKHU 3€JICHBIX HACaXKICHUM, HanpaBieHHoM uepes PIITY, EINT'Y.

Pesynbrar npenocTtaBieHUs yciayrd (paspelieHue Ha MpaBO BBIPYOKH 3€JIEHBIX
HACaXXJEHUI) HANPABIIAETCS YIOJTHOMOYEHHBIM OPTaHOM B AJIEKTPOHHOM BHJIE 3asSBUTEIIO
TOJIKO TPHU YCIOBUM CBEPKH DJJIEKTPOHHBIX O0Opa30B JOKYMEHTOB, HAINpPaBICHHBIX
3asButTenemM mnocpeactsoMm PIITY, EIIY, ¢ opurmHanamu npu JHMYHOM OOpallleHUU
3aBUTENISI B  YINOJHOMOYEHHBIM oOpraH (Ipu TMOCTYIUIEHUM  YBEAOMJICHHS  OT
YIOJHOMOYEHHOTO OpraHa O TOTOBHOCTU pe3yJibTara B JUYHBIA KAaOWHET 3asBUTENd Ha
PIITY, EIITY).



B nensix npoBenieHusi CBEpKU IEKTPOHHBIX 00pa30B TOKYMEHTOB C OPUTHHAJIAMU U
MOJyYeHUs] pe3ynbTara MPEAOCTaBICHUS YCIAYyrd Ha OyMaKHOM HoOcuTene (eciu
3asBUTEJIEM YKA3aHO B 3aIpOCE, HANPABICHHOM B YIIOJIHOMOYEHHBIN opraH, yepes PIITY,
EIIl'Y, o nonyyeHun pe3yapTara ycilyrd Ha OyMakHOM Hocutene) 3asaButento Ha PIITY,
EIII'Y oOecnedynBaercs 3amuchb Ha NPUEM B YIOJIHOMOYEHHBIA OpraH, HpH 3TOM
3asABUTEII0 00€CIIeYnBaETCS BOZMOKHOCTD:

a) O3HAKOMIIGHUSI C pacmucaHueM paloThl YHOJHOMOYEHHOTO opraHa Jju0o
YIOJIHOMOYEHHOTO COTPYIHHUKA YIOJHOMOUYEHHOTO OPraHa, a TaKKe C JOCTYHHBIMHU JJIS
3alMCH Ha IIPUEM JaTaMH M HHTEpBajlaMU BPEMEHU IIPUEMA;

0) 3anmucu B JOOBIE CBOOOAHBIC JJIsI TIpUeMa JlaTy W BpeMs B Mpeenax
YCTaHOBJICHHOTO B YIIOJJHOMOYEHHOM OpraHe rpaduka npruema 3asiBUTesNeH.

B wmemsx mnpeaocTaBieHHs MYHMIIMNAIBHOM YCIYTM YCTAHOBJICHUE JIMYHOCTH
3asIBUTEIISI MOYKET OCYILIECTBIATHCS B XOJE JUYHOTO MPUEMA MOCPEACTBOM MPEIbABICHUS
nacriopra  rpaxaanuHa  Poccuiickoit = ®enepanuu MO0 < MHOTO  JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon
Qenepai  WIA TOCPEACTBOM HWJEHTU(UKAIIMKM U ayTeHTU(PUKALMK B OpraHax,
MPEIOCTABISIOIINX MYHUUUIAIbHBIE YCIYTM, MHOTOQYHKIMOHAIBHBIX IIEHTPAX C
MCIIOJIb30BAaHMEM HH(POPMALIMOHHBIX TEXHOJOTUM, MPETyCMOTPEHHBIX YacThio 18 cTarbu
14.1 ®enepansHoro 3akoHa ot 27.07.2006 roma Ne 149-®3 «0O06 wunbpopmanuu,
MH(}OPMAIIMOHHBIX TEXHOJIOTUAX U O 3alUTE UHPOPMALTUNY.

[Ipu mnpemocraBieHHMM MYHUIMNAIBHOM yCIYyrM B DJIEKTPOHHOW  (opme
uACHTU(DUKALMS U ay TEHTU(PHUKALUSA MOTYT OCYIIECTBIISATHCS TOCPEICTBOM:

1) enuHOW cHcTeMbl HICHTUQUKANMU ¥  AYTCHTU(PHUKANUU WM  HHBIX
rOCyIapCTBEHHBIX ~ MH(GOPMAIMOHHBIX  CHCTEM, €CIM TaKhe€ TOCYIapCTBEHHbIE
nH(pOpPMaIIMOHHBIE CUCTEMBI B ycTaHOBIIEHHOM [IpaBurensctBoM Poccuiickoit @eneparuu
MOPSAKEe OOCCIIEUYNBAIOT B3aMMOJACHCTBHE C E€IUHOM CHCTEeMON UIASHTU(UKAIMU U
ayTeHTU(UKALMU, TIPU YCIOBUU COBIAJEHUS CBEICHUM O (PU3MUECKOM JIMIIE B YKAa3aHHBIX
MH(}OPMAIIMOHHBIX CUCTEMAX;

2) emuHOM cHCTeMbl HUJEHTU(UKAIMM MW  ayTeHTU(PUKALUUU U  €IUHOU
MH(OPMAIIMOHHOM CHUCTEMbl TEPCOHANBHBIX JaHHBIX, oOecreyuBaroleid o0padoTKy,
BKJIIOYass cOOp M XpaHEHHE OMOMETPUYECKUX MEPCOHABHBIX HaHHBIX, UX MPOBEPKY U
nepenayy MHPOpMaIUU O CTENEHN UX COOTBETCTBUS MPEAOCTABICHHBIM OMOMETPUYECKUM
MEPCOHAJIBHBIM JTAHHBIM (DU3UYECKOTO JIMLA, YCTAHOBICHHOIO B YIIOJTHOMOYEHHOM OpraHe
rpaduka npuema 3asBUTEIECH.

3. COCTaB, mocjaeaoBaTe/JibHOCTb U CPOKH BBINIOJTHCHUA AAMUHUCTPATHBHBLIX
npoueayp, TpCﬁOBaHI/IH K IIOPAAKY UX BBIINIOJIHCHUA, B TOM YHUCJIE 0CO0EHHOCTH
BBIINIOJIHCHUA A/IMUHUCTPATUBHBIX IpoUueaAyp B 3J1€KTpOHHOl7[ (1)0pMe

3.1. IlpemocraBienne MYyHUITUNATBHOW YCIYyTH BKIIOYAET B Cce0s CIEmyromue
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpuém u perucTparius 3asBIICHUS,

2) ¢dopMmupoBaHWE M HAINPaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPTraHBI
(opraHu3aiyy), ydYacTBYIOIIME B TMPEAOCTABICHUH MYHHIMNAIBHOW YCayrd (Ipu
HEOOXOAUMOCTH);

3) paccMoTpeHue 3asBICHUS W TPUIAracMbIX K HEMY JOKYMEHTOB CITCIIHAIMCTOM
YIOJTHOMOYEHHOTO OpraHa;



4) BbIE3]] COTPYTHUKOB Ha OOBEKT;

5) BbIla4a pe3ynbrara 3asgBUTEIIO;

6) TOPSAOK WCIPaBICHUS JOMYIICHHBIX OINMEYATOK W OIMMMOOK B BBIIAHHBIX B
pe3yJlibTare NPeAoCTABICHUS] MyHUITUIIAIBHONW YCIYTH TJOKYMEHTAX.

3.1.1. Ilpuém u peructpaius 3asiBICHUS.

OcHoOBaHMEM ISl Havajla MPEIOCTABICHUS MYHUIIUNAIBHOW YCIYTU SIBISIETCS
JMYHOE OOpalleHNe 3asBUTENS B YIOJTHOMOUEHHBINH opraH, M®L] nmo MecTy HaxoxaeHus
3€MEJIbHOTO y4YacTKa, C 3asBJICHUEM U JIOKYMEHTaMU; MOCTYILJICHUE 3asBJICHUS W KOMUU
JIOKYMEHTOB B 35iekTpoHHOM (opme uepes EINTY, PIITY.

3.1.1.1. Tlpu muyHOM oOOpalIeHUH 3asBUTEIS B YIOJIHOMOYEHHBIH OpraH
CHEIUATICT YIOJHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIH 3a IPUEM U BbIJIauy JTOKYMEHTOB:

- YCTaHABIMBAE€T JIMYHOCTb  3asdBUTENII HAa  OCHOBAaHUU  JIOKyMEHTA,
YAOCTOBEPSIOIIETO €r0 JUYHOCTD, MPEACTABUTENS 3aIBUTEINS - HA OCHOBAaHUH JIOKYMEHTOB,
YAOCTOBEPSIONINX €0 JIMYHOCTH U TTOTHOMOYHS (B CIIy4ae ero oOpaiieHus);

- TPOBEPSET CPOK JEUCTBUA JTOKYMEHTa, YAOCTOBEPSIONIETO €ro JIMYHOCTh M
COOTBETCTBHE JAHHBIX JOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTh, JAHHBIM, YKa3aHHBIM B
3asIBJICHUU U MPUIIOKEHHBIX K HEMY JIOKYMEHTAaX.

B xone nmpuemMa IOKyMEHTOB OT 3asBUTEJS CIICIIUATIMCT, OTBETCTBEHHBIN 3a MPUEM U
BbIJIa4y JJOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

- TEKCT B 3asBJICHMM O BbIJau€ pa3pelicHUuss Ha MpPaBO BBIPYOKU 3€JIEHBIX
HaCaXICHUI NOJIAeTCs IPOYTEHUIO;

- B 3asBJICHUM O BBbIJa4Ye pa3pellieHUs] Ha MPaBO BBIPYOKH 3€JEHBIX HACAXKICHUN
yKa3zaHbl (haMuIvs, UMs, OTYECTBO (MOCJEHEe - TPU HAIWYUHN) (PU3MUECKOTO JIMIa 100
HalMEHOBAaHUE FOPUANYECKOTO JIUIIA;

- 3asBJICHHE O BbIJau€ pa3pelleHUs Ha MPaBO BBHIPYOKHU 3€JEHBIX HaCAXKICHUM
MOAMMUCAHO YIIOJTHOMOYEHHBIM JIULIOM;

- MPUJIOKEHBI JOKYMEHTHI, HEOOXOAUMBIC [JISi MPEIOCTABICHUS MYHHIIUIATbHON
YCIIYTH.

Ecnu npencrapiieHHbIE KOMMU YKa3aHHBIX JOKYMEHTOB HOTApUAJIBHO HE 3aBEPEHBI
(1 UX HOTapuaJIbHOE 3aBEPEHUE HE MPEAYCMOTPEHO (PeAepaIbHBIM 3aKOHOM), CIICIIMAIUCT,
OCYILIECTBISIOMINI TPUEM JOKYMEHTOB, CPAaBHUB KOMUHU JOKYMEHTOB C UX OpPUTMHAJIAMH,
BBIMOJIHSET HA TAKUX KOMUSX HAAMKUCh 00 MX COOTBETCTBUM OpPUTHHAJIaM, 3aBEpsIET CBOECH
MOAMUCKIO C YKa3aHHeM (HaMUINU U UHULIUAJIOB.

MakcuManbHbBIN CPOK BBITIOTHEHUSI aIMUHUCTPATUBHON TPOLEAYPHI MO MPUEMY H
pPErHCTpallUy 3asBJICHUS O BbIJa4Ye Pa3pelieHHs Ha MPaBO BHIPYOKU 3€JICHBIX HACAXKICHUN
Y IPWIOKEHHBIX K HEMY JOKYMEHTOB COCTaBisieT | pabouuii 1eHb.

Kputepuil npuHSITUS pelICHUs: MOCTYIJIEHUE 3asBJICHUS O BblJaue pa3pelIeHus] Ha
MPaBO BHIPYOKH 3€JICHBIX HACAKICHUM U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraroM aAMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS MPUEM U PETUCTPALUS
3asBJICHUS O BBIJAaY€ pa3pelieHUss Ha TPaBO BBIPYOKH 3€JICHBIX HACAKICHUN U
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanvisi 0 mpueme 3asBICHHUS O BbIJIaye pa3pellIieHHs] HAa TPaBO BBIPYOKHU
3€JICHBIX HACaXICHUW U TPUJIOKEHHBIX K HEMYy JOKYMEHTOB (ukcupyercs B
YCTAHOBJICHHOM TOpPSJIKE, B TOM YHCJIE B CHCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIOJITHOMOYEHHOTO OpraHa.

B nenn peructpaiuu 3asBieHUsI O BbIa4Ye pa3pelieHusl Ha IPaBo BHIPYOKH 3€JICHBIX
HAaCAXJICHUN W TPWIOKEHHBIX K HEMY JOKYMEHTOB, CIEUHAINCT, OTBETCTBEHHBIA 3a



OpUEM JOKYMEHTOB, EPENAET NOCTYNHUBIINE JOKYMEHTHl HAYaJbHUKY YIIOJIHOMOYEHHOTO
oprasa.

HavanbHUK yNOJHOMOYEHHOIO OpraHa OTHUCBHIBAET MOCTYIHBIIHE JIOKYMEHTBI
PYKOBOJIUTEIIO CTPYKTYPHOIO MOAPA3IEICHUS, OTBETCTBEHHOTO 3a BbIIa4y pa3pelieHus Ha
MPaBO BBIPYOKH 3€JICHBIX HACAKICHUIA.

3.1.1.2. Tlpu HampaBleHUM 3asiBUTENIEM 3asBICHUS U  JOKYMEHTOB B
YIOJHOMOYEHHBI OpPraH MOCPEACTBOM IMOYTOBOM CBSI3M CHELHAIHMCT YIOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIN 32 MPUEM U BbIIaYy IOKYMEHTOB:

- TpOBEpsAET MPABWIBHOCTh AAPECHOCTH KoppecnoHaeHuuu. OmuboyHo (He Mo
aJpecy) TMpUCIaHHbIE TMKHChbMa BO3BpAIIAIOTCS B OpPraHU3allMi0 MOYTOBOM CBSI3U
HEBCKPBITHIMH;

- BCKpBIBA€T KOHBEPTHI, NPOBEPSET HAJIMYKME B HHUX 3aSBICHUA U JOKYMEHTOB,
00513aHHOCTB MO MPENOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTES;

- MPOBEPSET, UTO 3asBJICHWE HE UCIIOJIHEHO KapaHAalloM, HAKCaHO pa30op4yuBoO,
(dbamuiny, UMeHa, OoT4ecTBa (MpU HAJIUYMHM), HAUMEHOBAHHUE, aJpeCc MECTa >KUTEJIbCTBA,
aJpec MECTOHAXOXKJICHUS, HAIMCaHbl IOJHOCTHIO, MOIJIUHHOCTH TOAMUCH 3asBUTENS
3aCBUETEIbCTBOBAHHA B YCTAHOBICHHOM 3aKOHOATEIBCTBOM MOPSIAKE;

- TPOBOJUT TIEPBUYUHYIO TMPOBEPKY MPEICTABICHHBIX KOMUN JIOKYMEHTOB, HUX
COOTBETCTBHE JICUCTBYIOLIEMY 3aKOHOJATENIbCTBY, a TAKXE NPOBEPSET, YTO YKa3aHHbIC
KOTIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IATEIBCTBOM MOPSIKE;

- IPOBEPSET, YTO KOMUU JOKYMEHTOB HE UMEIOT CEPbE3HBIX MOBPEKICHNUN, HATTMYHE
KOTOPBIX HE TO3BOJSET OJHO3HAYHO HCTOJIKOBaTb MX COJEPKaHUE, OTCYTCTBYIOT
MOYUCTKHU, TPUITUCKH, 3aYEPKHYTHIE CIIOBA, UCTIPABIICHHUS.

MakcuManbHbI CPOK BBINOJHEHHS] aIMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY U
pPErUCTpallUU 3as8BJICHUS O BbIJIaYe pa3pelieHus Ha MPaBO BHIPYOKU 3€JICHBIX HACAXKICHUN
Y IPWIOKEHHBIX K HEMY JOKYMEHTOB COCTaBisieT | pabouuii 1eHb.

Kputepuil npuHITUS pEelICHUS: OCTYIJIEHUE 3asBJICHUS O BblJaue pa3pellIeHUs] Ha
MpaBoO BBIPYOKH 3€JIEHBIX HACAKJACHUMN U MPUIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbsraroM agMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS TMPUEM W PETUCTPALUS
3asBJICHUS O BbIJAY€ pa3pelIeHUsT Ha NpaBO BBIPYOKM 3€JIEHBIX HACAKIECHUU U
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmaruss o mpueme 3asBICHUS O BblJau€ pa3pelieHUss Ha MpaBO BBIPYOKHU
3€JIEHbIX HAaCaXJCHW U TPWIOKEHHBIX K HEMY JIOKYMEHTOB (DUKCHpPYeTCs B
YCTAaHOBJICHHOM MOpSAJKE, B TOM YHUCJIE€ B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
YIIOJTHOMOYEHHOTO OpraHa.

B nenpb peructpanuu 3asBIeHUS O Bbla4de pa3peiieHus Ha MPaBO BHIPYOKHU 3€JICHBIX
HACAXJICHUN W TPWIOKEHHBIX K HEMY JOKYMEHTOB, CIICLIHMAIKNCT, OTBETCTBEHHBIM 3a
MpUEM JOKYMEHTOB, NIEPEAACT MOCTYNUBIINE JOKYMEHTHI HAYaJbHUKY YIOJIHOMOYEHHOTO
oprasa.

HavanbHUK yIOJHOMOYEHHOTO OpraHa OTIHCHIBAET MOCTYMUBIIHE JOKYMEHTHI
PYKOBOJIUTEIIO CTPYKTYPHOTO MOAPA3EIEHUs, OTBETCTBEHHOTO 3a BbIIauy pa3pelieHus Ha
MPaBO BBIPYOKH 3€JEHBIX HACAKICHUI.

3.1.1.3. Ilpuem wu peructpauus 3asBJICHHS O BbIJA4YE pa3pCIICHUS HA IPaBO
BBIPDYOKM 3€JIEHbIX HACAKIEHUNW M TMPUIIOKEHHBIX K HEMYy JOKYMEHTOB B ¢opMme
AIIEKTPOHHBIX JJOKYMEHTOB.

[Ipu HanpaBieHHH 3asBIICHUS] O BblJadye pa3pellieHus] Ha MpaBO BhIPYOKH 3€JIEHBIX
HACaXJEHUH B AIIEKTPOHHOU (hopme 3asiBUTEN0 HeoOxoaumo 3anomauth Ha EINTY, PIITY



AIIEKTPOHHYIO (POpMY 3ampoca Ha MPEJOCTABICHUE MYHULIMIIAILHON YCIYTH, IPUKPEIIUTh
K 3aBJICHUIO B SJIEKTPOHHOM BHJE JOKYMEHTHI, HEOOXOAWMBbIE I MPEJOCTABICHUS
MYHULMIAIBHON YCIYTH (IIPY HAJTUYHH).

Ha EIII'Y, PII'Y pa3memaercs oOpa3er 3amoJHEHHs] 3ICKTPOHHOU (HOPMBI
3asBIEHUS (3ampoca).

dopmarHo-OTHYECKasi MpoBepKa C(HOPMUPOBAHHOTO  3ampoca OCYIIECTBISAETCS
€IMHBIM TOPTAJIOM aBTOMATUYECKHM HA OCHOBAHWU TPEOOBAaHUM, ONMpPENETIEMBIX OPraHOM
(opranuzanueit), B mpolecce 3aroJHEHUsT 3asiBUTEIEM KaXJI0ro U3 IMOJIEH AIeKTPOHHON
dbopmbl 3anpoca. [Ipy BBISBICHUN €IMHBIM MOPTAJIOM HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AIIEKTPOHHON (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapakTepe BBISBICHHOM
OMIMOKM U TOPSAKE €€ YCTpaHEHHUs IMOCPEACTBOM HH(OPMAIMOHHOTO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

Crennanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJIa4y JOKYMEHTOB, MPHU MOCTYIUICHUU
3asIBJICHUS U JIOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

- TPOBEPSAET AIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB M HCKaKEHHOW MH(OpMAITUH;

- perucTpupyeT JOKYMEHTHl B YCTAHOBJICHHOM TOPSAKE, B TOM YHCIE B CHCTEME
AIIEKTPOHHOTO IOKYyMEHTOO00POTa YIMOJTHOMOUYEHHOTO OpraHa;

- (hopMHpYET U HaAMpaBiIsIET 3asBUTENIO AEKTPOHHOE yBeaomiienue uepe3 PIIIY o
MOJTyYEHUH U PETUCTPAINH OT 3asIBUTEIIA 3asiBIICHHUS (3a1poca) M KO TOKyMEHTOB;

- Hampa,JIseT MOCTYNUBIINHN MaKeT JTOKYMEHTOB B AJIEKTPOHHOM BHUJIE HAYaJIbHUKY
YIIOJIHOMOYEHHOT'O OpraHa.

HauanbHUK yNOJTHOMOYEHHOTO OpraHa OTHHCHIBAET MOCTYNHUBIIME JIOKYMEHTbI
PYKOBOAMTEIIO CTPYKTYPHOTO MOJIpa3/ieIeHHs], OTBETCTBEHHOT'O 3a BblJIauy pa3pelieHus Ha
IPaBO BbIPYOKH 3€JIEHBIX HACAKICHUI.

MakcuManbHbIN CPOK BBITIOJHEHUS aMUHUCTPATUBHONW TPOLEAYPHI M0 MPUEMY H
perucTpaluy 3asBJICHUs O Bbllaue pa3pelleHrs Ha MPaBO BHIPYOKH 3€JI€HBIX HACAXKACHUN
U TIPWIOKEHHBIX K HEMY JIOKyMEHTOB B (hOpME IIEKTPOHHBIX JOKYMEHTOB COCTaBIseT |
pabouuii 1eHb.

Kputepuii npuHATHS pelIeHHs: MOCTYIJICHUE 3asiBICHUS O BbIIa4Ye pa3pelieHus Ha
MPaBO BBIPYOKH 3€JIEHBIX HACAXKICHUI U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpratoM aJIMHUHUCTPATUBHON TMPOLEAYPHl SIBISETCS TPUEM, PETUCTPAIIHS
3asBIICHUSI O BbIJa4€ pa3pelieHus Ha TMPaBO BBIPYOKH 3€JCHBIX HACAKICHUA U
MPUJIOKEHHBIX K HEMY JTOKYMEHTOB.

Nudopmanuss 0 mpueMe 3asBICHHS O BblAade pa3pellieHHs] Ha IpaBO BHIPYOKH
3€JICHBIX HACAKACHUNW U NPUIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHUPYETCS B CHUCTEME
AIIEKTPOHHOTO IOKyMEHTO00O0POTa YIIOJIHOMOYEHHOTO OpraHa.

3.1.2. ®opMupoBaHKE€ M HAIPABICHHUE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranuzanuu), Y4yacTBYIOLIME B TMPEAOCTAaBICHUM MYHULMUIAILHOW yciIyrd (IpH
HEOOXOIUMOCTH).

OcHoBaHMeM /s Hayajda  agMUHUCTPATHBHOW  TPOLEAYPHl  SBISIETCS
HENpPEJCTaBICHUE  3asBUTENeM  JHOO0 €ro  TpeACTaBUTENIEM  JOKYMEHTOB,
MPEeTyCMOTPEHHBIX TOAMYHKTOM «0» myHkTa 2.10. HacToAIero aJaMHHHCTPATUBHOTO
periiaMeHTa.

PykoBomuTeNb CTPYKTYpPHOTO TMOApPA3/EiCHHs, OTBETCTBEHHOTO 3a BBIIAUy
paspemieHuss Ha TPaBO  BBIPYOKM 3€IE€HBIX  HACAXKICHWH, TMOCIe MOMydYeHUs
3aperuCTPUPOBAHHBIX JTOKYMEHTOB, 3HAKOMUTCS C 3asBJICHHEM O BblJlaue pa3peleHus Ha



paBO BBIPYOKM 3€JE€HBIX HACAXKACHUM U MPWIOKEHHBIMU K HEMY JTOKyMEHTamu (Ipu
HaJU4YMM) W TOPYYAaeT YHOJHOMOYEHHOMY CHELHHUAIMCTY IPOU3BECTH MPOBEPKY
IIPEICTABIEHHBIX TOKYMEHTOB.

B cnyyae, eciiv ynoJHOMOYEHHBIM CIIELHAATUCTOM OYIET BBISIBICHO, UTO B IIEPEUHE
MIPEICTABICEHHBIX JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEAYCMOTPEHHBIE TOJITYHKTOM
«O6» mynkTa 2.10. HacTOSIIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA, IPUHUMACTCS PEIICHUE O
HaIpaBJICHUH COOTBETCTBYIOIINX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MexBeIOMCTBEHHBIE 3aIIPOCHl HAMPABIISAIOTCS B CPOK HE MO3[IHEE OJHOTO pabodero
JHSL CO JTHS TIOJIYYEHHMs 3asBJICHUS O BbIJIau€ pa3pelieHus] Ha MpPaBO BHIPYOKHU 3€JEHBIX
HACAXKJCHUN U NPUIOKEHHBIX K HEMY JOKYMEHTOB.

HampaBieHre MeKBEIOMCTBEHHBIX 3allpOCOB OCYLIECTBISIETCS B AJIEKTPOHHOMN
dbopMe  MOCPEACTBOM  €AMHOW  CHUCTEMbl  MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICICTBUS U MOJKIIFOUCHHBIX K HEW PErMOHAIBHON CHCTEMBI MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJIEVCTBUSI.

HanpaBnenne MeKXBEJOMCTBEHHOIO 3ampoca B OyMa)XHOM BHJIE€ JOITyCKaeTcs
TOJIBKO B ClIy4ya€ HEBO3MO)XHOCTH HANpAaBICHUS MEXBEIOMCTBEHHBIX 3allPOCOB B
AIIEKTPOHHOU (hopMme.

VYIOIHOMOYEHHBI  CEUANIUCT O00s13aH MPUHATH HEOOXOAMMBIE MEpbl I
MOJIYYE€HHS] OTBETA Ha MEKBEJIOMCTBEHHBIE 3alIPOCHl B YCTAHOBJIEHHBIE CPOKH.

HanpaBnenne MeXBEIOMCTBEHHOIO 3ampoca JOMYCKaeTcsl TOJbKO B  LEJSX,
CBSI3aHHBIX C MPEJOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH.

B ciydae HenmocTyIuIeHHsI OTBETAa Ha MEKBEIOMCTBEHHBIN 3aIIpOC B YCTaHOBJICHHBIN
CPOK, TNPHHHMAKOTCA MEpbl, NPEIyCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickon
denepanuu.

MakcHUManbHBI CPOK BBINOJHEHUS JaHHOM aJMUHUCTPAaTUBHOM MPOLEAYpPHI
COCTaBJIsET 5 pabounx JHEH.

Kpurepuil npuHATHS pELIEHUs: HENPEACTABICHUE TOKYMEHTOB, IIPENYCMOTPEHHBIX
MOAMYHKTOM «0» MyHKTa 2.10. HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbratoM aJIMHHHUCTPAaTUBHON MpOLIEAYpPhl SBISETCS IMOJYyYEHHE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACHCTBUS JTOKYMEHTOB (MX KONMUW WU
CBEICHUH, CONEpKAILUXCS B HUX), HEOOXOAUMBIX JIsi MPEJOCTaBICHUS] MYHULIUIIATbHON
YCIIYTH 3asBUTEINI0, JIMOO MOTyyeHrne MH(OpMAILK, CBUAETENIbCTBYIONIEH 00 OTCYTCTBHHU
B PpACIOPSDKEHHMM OpraHoB  (OpraHu3alMii), y4YacTBYIOIIMX B  MPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIIYTH, JOKYMEHTOB (X KOMUW WM CBEACHUM, COIEpKAIIUXCS B HUX),
HEOOXOJMMBIX JIJIsl MPEA0CTaBICHUS] MyHUIIUIIATBHON YCIYTH.

@ukcanus pe3ynbrara  BBIIOJIHEHUS  aJIMUHHCTPAaTUBHOM  MpOLIENYypbl  HE
IIPOU3BOJIUTCS.

3.1.3. PaccMoTpeHue 3asBI€HMST W OPWIAraéMblX K HEMY JOKYMEHTOB
CHELUATMCTOM YIIOJTHOMOYEHHOIO OpraHa.

OcHoBaHMEM [JI Hayajda aJMUHUCTPATHUBHOM MPOLEAYpPHI SBISETCS TNPUHATHE
CHEIHUAJMCTOM YIOJIHOMOYEHHOTO OpraHa 3asBIICHHS W TMpPUJIaraéMblX K HEMY
JIOKYMEHTOB.

Creunranuct ynoJHOMOYEHHOTO OpraHa Mmociie MNojdy4yeHus T0KyMEHTOB B TeueHue |
(omHOTO) paboYero JAHS OCYIIECTBISECT MPOBEPKY MOJHOTHI M TOCTOBEPHOCTH JOKYMEHTOB,
BBISIBJISIET HAJIMYME OCHOBAHMM JIs1 OTKa3a B MPEIOCTABICHUH MYHULIMIIAIIBHON YCIIyTe 10
OCHOBAaHMSIM, YKa3aHHBIM B MyHKTE 2.13. HacCTOAILIEro aJMHUHHCTPATUBHOIO pErIaMEHTa.
IIpr oOTCyTCTBMM OCHOBaHMHW B OTKa3e IMPEAOCTABICHHWS MYHMIMIIAJIBHON YCIyI'H



CHEIHUATUCT YIOJIHOMOYEHHOTO OpraHa TOTOBUT MaTepualbl JUisl Bble3a HA OOBEKT st
oOcnenoBanusi Tepputopuu. llpm HanmMuum OCHOBaHUS AJS OTKa3a B MPEAOCTaBICHHUH
MYHULMIAIBHOM YCIYrM MO OCHOBaHUSIM, YyKa3aHHbIM B NyHKTe 2.13. HacTosiiero
aAMUHUCTPATUBHOIO  pEIVIAaMEHTa, TOTOBUT MOTUBHUPOBAHHBIA  OTKa3, CONNIACHO
MPUWIOKEHHIO 2 K HACTOSIIEMY aIMUHACTPATUBHOMY PEITIAMEHTY.

Cpok aIMUHUCTPATUBHOM MPOLIEAYPHI coCTaBisAeT | pabounii JeHb.

Pe3ynbraToM agAMUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS YCTAaHOBJIEHUE OCHOBAHMMA
JUIs1 OTKa3a B IPEIOCTABICHUN MYHULIUIAIBHON YCITyTH.

3.1.4. Beie3n cOTpyITHUKOB Ha OOBEKT.

OcHoBaHMEM [JI1 Hayaja aJIMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCS IMOATOTOBKA
MaTepuanoB Ha O(OpMIICHHE pa3pelieHUs Ha MPABO BBHIPYOKU 3€JICHBIX HACAXKIACHUN U
BbIE3]] HA OOBEKT U 00CIIEIOBAHUE COCTOSHUS 3€JICHBIX HACAXKICHUN.

Ha ocHoBanuu akta oOcCie10BaHUs CHEIUATUCT YIOJTHOMOYEHHOIO OpraHa TOTOBUT
3asBUTEIIIO OTBET O PE3YJIbTATAX PACCMOTPEHUS 3asBIICHHUS.

OO1mmii CpoK aAMUHUCTPATUBHOM MpOLIEyphl HE Oosee S5 (msTH) padounx JHEH.

Pe3ynbratoM agMUHUCTPAaTUBHOW MpOLEAYPHl SBIAETCS NPUHATHE PEUICHUS O
BO3MO)XHOCTH BBIJIaYM pa3pelIEHUs] Ha MPaBO BBIPYOKH 3€JEHBIX HACAXIACHUN OO0 00
OTKa3€ B BbIJAY€ Pa3peIlICHUs Ha IPABO BBIPYOKH 3€JEHBIX HACAKICHUIA.

3.1.5. Brinaua pe3ynprara 3asBUTEIIO.

OcHoBaHueM Uil  Hayajda  @JMHHUCTPATUBHOM  MpPOLIEAYpbl  SIBISETCA
MOJTOTOBJICHHOE pa3pellieHue Ha TMpaBO BBIPYOKH 3€JIEHBIX HacaXJeHUW oo
MOJTOTOBJIICHHOE YBEJOMJICHHE 00 OTKa3e B IPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH.

B cnyuae oTkasza B BblJaue pa3pelIeHUs] Ha MPaBO BBIPYOKHU 3€JICHBIX HACAKICHUIM
CHELMAIUCT YIOJHOMOUYEHHOIO OpraHa IMHCbMEHHO M3BEIIAET O IPUHATOM pEUICHUHU
3asIBUTENIO C YKa3aHUEM ITPUYMHBI.

[TonroroBneHHoe paspelieHne Ha MpaBO BBIPYOKH 3€JIEHBIX HACaXIEHUM
HaMpaBJIseTCs 3aBUTEII0 CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUM.

Cpok aAMUHUCTPATUBHOMU MPOLIEYPHI coCTaBisieT 1 pabounii 1eHb.

Pe3ynbraToM HaHHOW aAMUHUCTPATUBHOW MPOLEAYPHI ABISETCS BblJaua 3asiBUTEIIO
pa3penieHus: Ha IPaBo BBIPYOKH 3€JIEHbIX HACAKIECHUN TM00 MOTUBUPOBAHHOTO OTKA3a.

3.1.6. Tlopsigok ucHpaBieHUsT MOMYIIEHHBIX OMEYAaTOK W OIIMOOK B BBIJJAHHBIX B
pe3yabpTare NpeAoCTaBICHNUS] MyHULIUNTAIbHON YCITyTU JOKYMEHTAX.

OcHoBaHuEM [JIs1 Ha4YaJla aIMUHUCTPAaTUBHOM MPOLIEYypPhI SBIISETCS MPEICTABICHUE
3asBUTEJIEM B YIIOJIHOMOYEHHBII OpraH 3asBiIeHUS M0 (OpMe COMIaCHO MPUIIOKEHHUIO 3 K
HACTOSIIIEMY aJIMUHUCTPATUBHOMY pPEIJIaMEHTy 00 MCIpPaBICHHUU OLIMOOK M OIEYaToOK B
JOKYMEHTAX, BBIIAHHBIX B PE3YJIBTATE MPEIOCTABICHUS MyHULIUNIATBHOW YCIIYTH.

K 3asgBiIeHHI0O MTOMUMO JOKYMEHTOB, SIBJSIOIIMXCS OCHOBAHUEM IS MCIIPABICHUS
OMOKU (OMEeYaTKH), 3asgBUTENb MPUKIAABIBAET OPUTHMHAN JOKYMEHTa — pe3ynbrara
MPEIOCTABIICHNS MyHUIIUITAILHONW yCIIyTy HAa OyMa)XHOM HOCHTENE (MPU HAJIMYHH).

JIOJKHOCTHOE JIMLIO YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 32 MPEJOCTaBICHUE
MYHUIUMTNIAJIBHON YCIyTH, pacCcMarpuBaeT 3asBICHHUE, MPEICTaBICHHOE (HAMpPaBICHHOE)
3asiBUTEJIEM, U MPOBOJIUT MPOBEPKY YKA3aHHBIX B 3aABJICHUU M JOKYMEHTAX CBEICHHI B
CPOK, HE NpEeBBIIAIMUNA 2 pabouyux JHA C JAaThl PETUCTPALMUM COOTBETCTBYIOILIEIO
3asIBICHMUS.

Kpurepuem mpuHATUS peuieHUs MO aAMUHUCTPATHUBHON NpoLEAype SBIsSETCS
HaJu4he WM OTCYTCTBHE TaKWMX ONe4yarok M (uWiau) owmuOok. B ciyuyae BbIsBIEHUS
JOMYIIEHHBIX ONEYaToK U (Win) OmHMOOK B BBIJAHHBIX B pe3yjbTaTe MPEI0CTaBICHUS



MYHULHANIAIBHON YCIYyTH JOKYMEHTaxX AOKHOCTHOE JHMIO YIOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPEAOCTABIEHUE MYHULIMIIAIIBHON YCIYTH, OCYIECTBISIET UCTIPABICHUE
Y 3aMEHY yKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIAIOUINN 5 pabounx AHEH ¢ MOMEHTa
pETUCTpalld COOTBETCTBYIOIIETO 3asBICHUS.

B cimydae orcyrcTBus omedaTtok W (WiM) OMIMOOK B JOKYMEHTaX, BBIAAHHBIX B
pe3yiapTare  MPEAOCTABIEHHUS  MYHULMIAIBHOM  YCIYrdM,  JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHUIUINAIBHON YCIIYTH,
NUCBMEHHO COOOIIaeT 3asBUTENI0 00 OTCYTCTBUM TaKMX OIEYaTOK M (MiM) OImHUOOK B
CPOK, HE MPEBBIIIAIONIUN 5 pabouux JHEH C MOMEHTa PErHCTPAIMH COOTBETCTBYIOIIETO
3asBJICHUA.

3asBieHre 00 HCHPABICHUU OIIMOOK M OIEYaTOK B JOKYMEHTAaX, BBIJIAHHBIX
B pe3yabTare MNPEeAOCTABICHHUS MYHHUIIMNAIbHOW YCIYTHM, MOXET OBITh MPEACTaBICHO
3asBUTEJIEM B AJICKTPOHHOU opme, B ToM uucie yepes EINTY, PIITY.

B cnydae mogaum takoro 3aseienus uepe3 EIILY, PIII'Y ucnpaBiieHHBIN TOKYMEHT
B DJICKTPOHHOM BHUJI€ WM CKaH JIOKYMEHTa Ha OyMaXHOM HOCHUTENE, JIOKYMEHT,
MHQOPMUPYIOLIKNA 00 UCIPaBICHUU ONIMOKU B BBIJIAHHBIX B PE3YJIbTATe MPEIOCTABICHUS
MYHULIMIAIBHON YCIYTM JIOKYMEHTaxX WM YBEJIOMJIEHHE OO0 OTCYTCTBUM OIIMOKHU
(ommOOK) B BBIJIAHHBIX B peE3yJbTaTe MNPEIOCTABICHUS MYHMIIUIIAIBHONW YCIyTH
JOKyMEHTax, pa3MeliaeTcs B TM9YHOM KabuHete 3asutesns Ha EINY, PIITY.

Pe3ynbraroM agMUHUCTPATUBHOM MPOLEAYpHl SBISETCS Bblaua (HaAIpaBJICHUE)
3aBUTENII0 HCOPABICHHOTO B3aMEH paHEE BBIJAHHOIO JOKYMEHTA, SBIISIOIIETOCS
PE3YABTATOM MPENOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, WM COOOIIEHUE 00 OTCYTCTBUU
TaKUX OIMEYATOK U (MJIK) OIIHNOOK.

4. @opMbI KOHTPOJIA 32 MPEAOCTABIEHHEM MYHUIIUNIAJIbHOM YCJIYTH

4.1. Tlopsamok OCYHIECTBICHUS TEKYIIEro KOHTPOJS 3a COONIONCHUEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIMIIAMHU  TOJIOKEHUM HACTOSIIETO
aIMUHUCTPATUBHOTO  perJlaMeHTa M  HMHBIX  HOPMATHUBHBIX  MPaBOBBIX  AKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUI0 MYHUIMIIAIBHOW YCIYTH, a TaKkKe
MPUHATHEM PEIICHUN OTBETCTBEHHBIMU JIUIIAMH.

Texymuii KOHTPOJIb 3a COOMIOACHUEM M HUCIOJTHEHUEM JOHKHOCTHBIMHU JIMIIAMU
YIOJIHOMOYEHHOTO OpraHa y4yeTa MOJ0KEeHUI JaHHOTO aIMUHUCTPATUBHOIO pErlaMEeHTa U
WHBIX  HOPMATHBHBIX  TPABOBBIX  aKTOB, YCTAHaBIMBAIOIIMX  TpeOOBaHUS K
MPENOCTABICHUIO MYHUITUNIATBHOM YCIYTH, a TakKe MPUHATHUEM WUMHU pelieHuil (manee -
TEKYIIUA KOHTPOJIb JAESTEIBHOCTH) OCYIIECTBISIET PYKOBOJIUTENb YIOJIHOMOUYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYIIECTBISIETCSI TyTEM MPOBEICHUS TTPOBEPOK COOTIONCHUS U
WCTIOMHEHUSA JIOJDKHOCTHBIMM JIMIIAMHM W COTPYJHUKAMU TOJIOKEHUM HACTOSILETO
aIMUHHUCTPATUBHOTO  perlaMeHTa M  HMHBIX  HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K TPEIOCTABICHUIO MYHUITUTIAIbHON YCITYTH.

4.2. Tlopsiok W TEPUOAUYHOCTH OCYIIECTBICHUS TUIAHOBBIX M BHEILJIAHOBBIX
MIPOBEPOK MOJHOTHI U KaueCTBa MPEAOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, B TOM YHUCIIE
MOPSAA0K U (POPMBI KOHTPOJIS 32 TTOJIHOTOM M Ka4€CTBOM MPE0CTABICHHUS MYHUIIUITATBHOM
YCIIyTH.



KoHTposib 3a MONMHOTOM M Kaue€CTBOM IPEAOCTABICHUS MYHULMUIIAIBHOW YCIyTH
BKJIIOYaeT B ceOsi MpOBEIEHUE MPOBEPOK, BHISBICHHE U YCTPAHEHHWE HAPYLICHHI MpaB
3asIBUTEJIEN, pACCMOTPEHUE, IPUHATHE B Ipeeaax KOMIIETCHIIMH PEMICHU U TOATOTOBKY
OTBETOB Ha OOpAICHUS 3asIBUTENICH, COMEepKAIUX KajloObl Ha JAeicTBUA (O6e3neicTBre) 1
pelIeHus JOKHOCTHBIX JIULL.

[IpoBepkM TMOJHOTBI M KAa4ecTBa MPEAOCTABICHUS MYHULUIIAJIBHON YCIyTH
OCYLIECTBISIOTCSI HAa OCHOBAaHWM PACIOPSDKEHUM  aAMUHUCTpalMu  MBICKOBCKOTO
TOPOJICKOTO OKpYTa.

[IpoBepku MOTYT OBITh IJIAHOBBIMU M BHEIUTAHOBBIMU. [10psIIOK U MEPUOTUYHOCTD
IJIAHOBBIX ITPOBEPOK YCTAHABIMBAIOTCS PYKOBOJIUTENIEM YMOJHOMOYEHHOro opraHa. [Ipu
IPOBEPKE  PAcCMaTpUBAIOTCA BCE  BONPOCHL, CBSI3aHHBIE C  MPEIOCTABICHUEM
MYHUIIUNATBHOM  yCIyrd  (KOMIUJIEKCHBIE MPOBEPKH), WJIM OTIEIbHBIE BOIPOCHI
(TemMaTU4eCcKue MPOBEPKHU).

BHemiaHoBbIE TIPOBEPKHM MPOBOIATCS Il MPOBEPKH (akTa yCTpaHEHUS paHee
BBISIBJICHHBIX HApyILIEHWW, a TakKke B cllydyae IMOJy4eHUs Kalo0 Ha JAelcTBus
(Oe3neiicTBue) cCOTpyAHUKOB. IIpoBepKH Takke MPOBOASTCS MO KOHKPETHOMY OOpAaIlleHHUIO
3asIBUTES.

[lepnoguYHOCTh OCYHIECTBIEHUS IJIAHOBBIX MPOBEPOK — HE PEXE OAHOIO pasa B
KBapTall.

4.3. OTBETCTBEHHOCTh YIIOJIHOMOYEHHOTO OpraHa M MHBIX JOJDKHOCTHBIX JIMII 32
peumieHuss W jAeWctBusa (Oe3nelicTBUE), TNpUHUMAaeMble (OCYILECTBISIEMBIE) B  XOJE
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCIIYTH.

Ilo pe3ynapraraM NOpPOBEPOK B Ciydac BBIABICHUS HAPYLICHUH IOJOKEHUI
HACTOSILETO aJIMUHHMCTPAaTUBHOIO PEIIAMEHTa W WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
YCTaHABIUBAIOUINX TPEOOBAaHUS K MPEJOCTABICHUI0 MYHUIUIAIBHON YCIYry, BAHOBHbBIE
COTPYAHUKHM M JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C
3aKOHOAATeNbCTBOM Poccuiickoit Denepannu.

CoTpyIHUKHM, OTBETCTBEHHBIE 3a IIPUEM 3asBICHUM W JOKYMEHTOB, HECYT
NEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CpPOKOB U TMOpsiiKa MpHeMa U
pErucTpanuy JOKyMEHTOB.

COTpyIHUKHM, OTBETCTBEHHBIE 3a IIOATOTOBKY JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOIEHNE CPOKOB U MOPsKa O(POpMIIEHUS TOKYMEHTOB.

CoTpynHHMKHM, OTBETCTBEHHBbIE 3a BblJauy (HAmpaBlE€HUE) JOKYMEHTOB, HECYT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIOACHHME MOpSAAKa BblOAuM (HAIpaBIICHUS)
JOKYMEHTOB.

JIOMKHOCTHOE JUIO, MOANKCABIIEE TOKYMEHT, C(POPMUPOBAHHBINA IO pe3yJibTaTaM
MPENIOCTABICHNUS MYHUIIMNAIbHOW YCIyTrd, HECET IMEePCOHANbHYIO OTBETCTBEHHOCThH 3a
MIPaBOMEPHOCTh MPUHATOTO PEIICHUS W BbIIAYM (HAMpaBIEHUS) TAKOTO JOKYMEHTa JIUILY,
MpeACTaBUBIIEMY (HAIIPaBUBILIEMY) 3asiBJICHUE.

[lepcoHasibHasi OTBETCTBEHHOCTh COTPYAHHMKOB U JIOJKHOCTHBIX JIMI] 3aKPETUIAeTCS
B MX JIOJDKHOCTHBIX MHCTPYKLHMSIX B COOTBETCTBHUHU C TPEOOBaHUSIMU 3aKOHOAATEIHCTBA
Poccuiickon ®@eneparuu.

4.4. TlonoxxeHust, XapakTepu3yrolre TpeOoBaHus K MOPSAKY U popMaM KOHTPOJIS 3a
MPEIOCTAaBIEHUEM MYHUIMIIAIBHON YCIYrd, B TOM YHCIE CO CTOPOHBI TPaKIaH, MX
00BEIMHEHUI B OpTaHU3aIHi.

KoHTponb 32 WCMONHEHWEM JAHHOTO aJIMUHHUCTPATUBHOIO PEMIAMEHTA CO CTOPOHBI
rpaxaaH, uX 00beIUMHEHUHN U OPraHU3alUil SBJISETCS CaMOCTOSITENTbHOM (POPMOI KOHTPOJIS



U OCYIIECTBIISIETCSl IMyTEM HAampaBlieHUs OOpalieHud B aJIMUHUCTPALMIO MBICKOBCKOTO
TOPOJICKOTO OKpYyTa, a TakKe MyTeM OOKaJoBaHUS JeHCTBUN (O€3MeHCTBHsI) M PEIICHHUIA,
OCYIIECTBISIEMbIX (MPUHATHIX) B XOJ€ HCIOJHECHUS HACTOSIIETO aJIMHUHHCTPATHBHOTO
pernameHTa.

['paxxnane, nx OOBEIWHEHUS W OPTaHHW3AIllMM BIIPaBE HAMPABIATH 3aMCUYaHUS H
MPENJIOKEHUsT 0 YIYYIICHWI0 Ka4ecTBa W JOCTYIHOCTH  TPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. JocyneoHblii (BHeCyaeOHbII) MOPAAOK 005KAJTOBAHNUS PellieHu il
U aeiicTBuil (0e31eiCTBHS) OPraHa, npeaoCcTaBJIsioIero MyHUIUNAJIbHY 0
yCJIyry, MHOTOQYHKIMOHAJBbHOIO EHTPA, OPraHu3anuii, a TaK:Ke UX J0J2KHOCTHBIX
JINL, MYHUIIUTIAJIBHBIX CJIYKAUX, pA0OTHUKOB

5.1. Nudopmarnus 1j1s 3asiBUTENS O €ro Mpase MojaTh kajnol0y Ha penieHue u (Uim)
neiictBue (Oe3nelcTBHE) YMOJIHOMOYEHHOTO OpraHa d (WJIM) ero JOJKHOCTHBIX JIHIIL,
MYHULIMOAIbHBIX CIYXKalllUX NPU MNPEJOCTABICHUU MYHUIUIAIBHOW yCIyru (nmaiee -
Kaooba).

3asBUTENM MMEIOT TMpaBO IMOAaTh JKaJlIoOy Ha peuieHue U (Wiau) JACHCTBUE
(Obe3neiicTBUE)  YNOJTHOMOYEHHOTO oOpraHa © (WJIM) €ro JOJDKHOCTHBIX — JIMII,
MYHULIMIATBHBIX CIY>KaIIUX MPU NPEAOCTABICHUN MYHUITUTIATILHON YCIIYTH.

Nudopmanmst nns 3asButesied 00 UX MpaBe Ha JocyaeOHoe (BHecyaeOHOe)
00XKaJl0BaHUE PEIICHUM, NeUCTBUN (0e3eCTBUS), IPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€
MPEIOCTABICHNUS MYHUIMITAIIBHOMN yciyru, pazmemaerca Ha EITY, PIITY.

5.2. IIpeamer xano0Hbl.

[Ipenmerom  xanoObl  SBISIOTCA — peuieHuss U jedictBus  (Oe3meiicTBue)
YIOJHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA, TUO0 MyHUITUTIATLHOTO CITY>KaIlero.

3asBUTEIHL MOXKET OOPATUTHCS € KaJ000H, B TOM YHCIIE B CISAYIOMIUX CITydasx:

- HapyILIEHHE CPOKa PErucTpauuy 3ampoca O MNPEAOCTABICHUH MYHUIUINAIbHOU
YCIYTH;

- HapyIlIEeHUEe CpoKa NPEJOCTABICHUS MyHUIIMIAIbHOW YCIIYTH;

- TpeOoBaHUE y 3asBHUTENA JOKYMEHTOB WM HMH(OpManuu JuOO0 OCYLIECTBICHUS
NEUCTBUN, TMPEAOCTABICHHE WJIM OCYUIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMHA MpPaBOBbIMM  akTamu Poccuiickoni  ®Penepauuy, HOPMATHUBHBIMU
npaBoBbiMM akTaMu KemepoBckoil obOnactu - Ky3z0acca, MyHUIMIIATbHBIMU TIPABOBBIMU
akTaMi MBICKOBCKOTO TOPOACKOTO OKpYTa AJif MPEA0CTABICHNUS] MyHULUIIAIbHOW YCIIYTH;

- OTKa3 B IpUEME JIOKYMEHTOB, NPEJOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTWBHBIMH  NpaBOBbIMM  akTamu Poccuiickorn @exepauur, HOPMAaTUBHBIMU
npaBoBeIMH akTamMu KemepoBckoit obOmactu - Kysbacca, MyHUITMTIATEHBIME TIPABOBBIMU
akTaMu MBICKOBCKOTO TOPOJICKOTO OKpyTra JJisl MPEI0CTABICHUSI MyHUIIUIIAIbHOW yCIIYyTH,
y 3asIBUTEJIS;

- OTKa3 B MPEIOCTABICHUU MYHULMNAIBHON YCIYyTH, €CJIM OCHOBaHMSI OTKa3za HE
MPENyCMOTPEHbI (heiepaTbHBIMUA 3aKOHAMH U TIPUHSATHIMHA B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn denepanuu, 3akOHAMU W HUHBIMHU
HOpPMaTUBHBIMU TIPaBOBbIMU akTamu KemepoBckoit oomactu Ky3bacca, MyHUIIMTTIATBHBIMU
MPaBOBBIMH aKTaMU MBICKOBCKOTO TOPOJICKOTO OKPYTa;

- 3aTpeOOBaHUE C 3asIBUTENS MPHU MPEAOCTABICHUM MYHHUIIMNAIbHOW YCIYTH TUIATHI,
HE IMpPEeIyCMOTPEHHOM HOpPMAaTUBHBIMU NpaBoBbIMU akTamu Poccuiickoin denepanuu,



HOpPMaTUBHBIMU  TpaBOBbIMM  akTamu  KemepoBckod — obmactu -  Kysbacca,
MYHULIMNATbHBIMU TPABOBBIMU aKTaMU MBICKOBCKOTO FOPOJICKOTO OKPYTa;

- OTKa3 OpraHa, MpeAO0CTaBISIONIET0 MYHHUIIMIAIBLHYIO YCIYTY, AOJKHOCTHOIO JIAIIA
OopraHa, Ipel0CTABISIONIET0 MyHULIMIATBHYIO YCIIYTY, B UCIIPABICHUU JAOMYIIEHHBIX MU
OTIEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHUSI MYHUIIUTIATLHON YCIYTH
JIOKyMEHTax JIM00 HApPYIIEHUE YCTAHOBIECHHOIO CPOKA TAKUX UCTIPABICHUMN;

- HapylleHHWE CpOKa WIM TMOpsSJKa BbIAAaYM JIOKYMEHTOB IO pe3yJbraram
PeI0CTABICHUS MYHUIIUTIATEHON YCIYTH;

- MPUOCTAHOBJICHUE NPEIOCTABICHUS MYHUIUIAIBLHON YCIyrd, €Cld OCHOBaHUS
NPUOCTAHOBIICHUS HE TNPEAyCMOTPEHBl (enepanibHbIMU 3aKOHAMU UM TMPUHATHIMU B
COOTBETCTBUM C HHMH WHBIMM HOPMAaTUBHBIMU IPABOBBIMU akTamu Poccuiickoi
®denepalvy, 3aKOHAMM M WHBIMU HOPMAaTHUBHBIMHU IPaBOBbIMU akTamu KemepoBckoi
obnactu - Ky3bacca, MyHUITMTIAIbHBIMHU MPABOBBIMU aKTaMU MBICKOBCKOTO TOPOACKOIO
OKpYTa;

- TpeOOBaHME Yy 3asBUTENS MPU MNPEIOCTABICHUU MYHULIUNAIBHON YCIyTH
JOKYMEHTOB WJIM WH(pOpManuu, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU TEPBOHAYAIILHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHUITUTIAILHON YCIIYTH, 33 UCKIIFOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX
nyHktoM 4 vactu 1 crtateum 7 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3allid MPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHULMNAIBHBIX ycayr». B
yKa3aHHOM cjydae aocyaeOHoe (BHecyaeOHOe) O0OKaJloBaHHE 3asBUTENIEM PEIICHUN U
nevicreuit (0e3neiictBus) M®ILI, pabornuka M®I] Bo3moxxkHO B ciydae, eciu Ha MOI],
perieHuss U AecTBusl (06e3AeCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKEHa (YHKIUS IO
MPENOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMNAIBHBIX YCIYr B TIOJHOM O0O0beMe B
nopsJike, onpeaeaeHHoM dacTtbio 1.3 crareu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne
210-d3 «OO6 opraHuzaluu TPEIOCTABICHUS TOCYIApPCTBEHHBIX W MYHHIUIAIBHBIX
YCIyT».

Kanoba nomxHa coeparh:

- HAauMMEHOBAHHME OpraHa, MPEJOCTABISAIONIETO0  MYHUIMMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBISIONIET0 MYHUIMOAIBHYIO YCIyry, JH00
MYHULIMIAIBHOTO  CIy)Kalllero, penieHus U  JeicTBus  (0e3AeiCTBHE)  KOTOPBIX
o0XxanyroTcs;

- (ammimio, uMs, oTyecTBO (MOCIEQHEE - TpPU HAJIWYUM), CBEIACHUS O MeECTe
KUTEIBCTBA 3aSBUTENA - (DU3UYECKOTO JIMIA JIMOO HAMMEHOBAHHWE, CBEICHUS O MECTe
HaXOXIEHUS 3asiBUTENSL - IOPUIUYECKOTO JIMIA, a TaKKe HOMEpP (HOMEpa) KOHTAKTHOTO
tenedoHa, anpec (aapeca) MEKTPOHHON MOYTHI (IIPU HAIMYWHU) U MOYTOBBIA ajpec, IO
KOTOPBIM JIOJI’KEH OBbITh HAIPaBIICH OTBET 3asSBUTEIIO;

- cBefieHUST 00 OOXamyeMbIX pEIICHWSX W JeHCTBUAX (Oe3neicTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHMIIMNAIBHYIO  YCIYTry, JOJDKHOCTHOTO  JIMI]Aa  Oprasa,
MIPEIOCTABIISIONIETO MYHHUITUTIAILHYIO YCIIYTY, IN00 MYHUITMITAIIBHOTO CITYKaIlero;

- JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3aABUTEJIb HE COIVIACEH C PEIIEHUEM U JIEUCTBUEM
(Oe3neiicTBUEM) opraHa, MPeIOCTABISIONIET0 MYHULIUMAIBHYIO YCIYTY, JOKHOCTHOTO
JUla OpraHa, MPEJOCTAaBIAIONIEI0 MYHUIUNAIBHYIO YCIYTy, JU00 MYHUIIMIAIBLHOTO
Ciy)Kaliero. 3asBUTEJIEM MOTYT OBbITh NPEICTaBICHbl JTOKYMEHTHl (TpU HAJUYHH),
MOATBEPKIAIOITNE JTOBOJIBI 3asIBUTEJISA, TUOO MX KOIHUHU.

5.3. YNnojaHOMOYEHHbIE Ha PAaCCMOTPEHHE KajaoObl TOJDKHOCTHBIE JIMIA, KOTOPBIM
MOXKET OBITh HallpaBJIeHa JKayooa.



Kanoba Ha pemienue, AeiicTBue (0e31eMCTBUE) TOIKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO
OpraHa TMpu MPeIOCTaBICHWHM MYHHUIMNAIBHON YCIyrd MOXET ObITh I[0JlaHa B
aAMUHUCTpAL0 MBICKOBCKOT'O TOPOCKOIO OKpyTa.

Kanoba Ha pemenue, aelcTBus (O€3ACHCTBHE) OTBETCTBEHHOTO CIHCIHAINCTA
YIOJTHOMOYEHHOTO OpraHa MoJaeTcs pyKOBOIUTEIIO YIIOJHOMOYEHHOTO OPraHa.

XKanoba na pemienue, aeiictBus (Oe3neiiCTBUE) PYKOBOIUTENS YIMOIHOMOYEHHOTO
opraHa MOJAETCS MEPBOMY 3aMECTUTENIO INaBbl MBICKOBCKOIO TOpPOJCKOTO OKpyTa IO
TOPOJICKOMY XO3SIMICTBY U CTPOUTEIIbCTRY.

Kanoba Ha pemenue, aeicTBus (Oe3qeHCTBHE) TEPBOrO 3aMECTUTENS IJIaBbI
MBICKOBCKOTO TOPOJICKOTO OKpyra IO TOPOJICKOMY XO3SIICTBY M CTPOUTEIBCTBY MOJAETCS
m1aBe MBICKOBCKOTO TOPOJICKOTO OKpyTa.

5.4. Ilopsimok mojjauv U pacCCMOTPEHUS KaTOOBI.

Kanoba nomaercs B nmucbMeHHOW (popme Ha OyMaKHOM HOCHTENE, B AJIEKTPOHHOM
(dbopmMe B OpraH, MpeI0CTaBIAIONINI MYHUIIMITAIBHYIO YCIIYTY.

Kanoba nHa pemenus u JnedctBus (Oe3aeiicTBUE) OpraHa, MPEAOCTABIIAIOLIETO
MYHULUINAIBHYI0 ~ YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpraHa, IpeloCTaBIsONIETO
MYHUIUINAIBHYIO  YCIYTy, MYHUIUIAIBHOIO CIYXAaIlero, pPyKOBOAUTENS Oprasa,
MPEI0CTABISAIONIET0 MYHULUITAIIBHYIO YCIYTY, MOXKET OBbITh HalpapiieHa MO MOYTE, Yepes
M®ILI, ¢ ucnonb30BaHUEM HHPOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»,
caiTa aJAMHHUCTpAalMH MBICKOBCKOTO TOpPOJICKOTO  OKpyra, MpeaoCTaBISIOIEro
myHuIunaigbayo yenyry, EIITY, PIIT'Y, a takxke MoxeT ObITh NpUHITA MPH JIMYHOM
IIpUEME 3asIBUTEIIS.

B cnyuae nmojgauu xanoObl MpU JIMYHOM MIPUEME 3agBUTEINb MPEACTABISIECT JOKYMEHT,
YAOCTOBEPSIOIINNA €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickon
denepanuu.

B cnyuae, ecan »kamoba monmaercs 4Yepe3 NPEACTaBUTENS 3asBUTENS, TaKxKe
IIPECTABIISAETCS JOKYMEHT, ITOJTBEPKAAOIINI OJHOMOYMS HA OCYLIECTBIECHUE NEHCTBUN
OT UMEHHU 3asBuTeNs. B KauecTBe JOKYMEHTA, MOITBEPXAAIOIIETO IOJTHOMOYHMS Ha
OCYIIECTBJICHUE IECTBUI OT UMEHM 3asIBUTENS, IPEACTABISACTCS:

- oopMiieHHasT B COOTBETCTBUU C 3aKOHOJATENhCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTD (U1l PU3NYECKUX JIUN);

- oopmiieHHas B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTb, MOAMNMCAHHAS PYKOBOAMTENEM 3asBUTENS WA YIOJIHOMOUYEHHBIM 3TUM
PYKOBOAMTEINEM JIMIOM (AJ1s1 FOPUANYECKUX JIUL);

- KOMHS pelIeHUs O Ha3HAYeHWH WU 00 u30paHuu MO0 TMpUKa3a O Ha3HAUYCHUU
(¢u3nyeckoro Juna Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PM3UYECKOE JIULO
oOagaeT npaBoM J€HCTBOBAaTh OT UMEHHU 3asiBUTEIIS O€3 JOBEPEHHOCTH.

[Tpu nogaye xanooObl B 3IEKTPOHHOM BUJE JOKYMEHTBI MOTYT OBIThH MPEICTABJICHbI B
(dbopMe FIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOM MOAMUCHIO, BUJI KOTOPOI
MPEAYCMOTPEH 3aKOHOHATebCcTBOM Poccuiickon @Dexepauuu, NpU 3TOM JOKYMEHT,
YAOCTOBEPSAIONINM JIMYHOCTH 3aABUTENIS, HE TpeOyeTcs.

B cinyuae, ecnu »xamoba mojaHa 3asBUTENEM B OpraH (JIOJDKHOCTHOMY JIMILY), B
KOMIIETEHIIMI0 KOTOPOrO HE BXOJIUT MPHUHATHE PEIICHHs] MO >Kajlobe, B TEUEHUE Tpex
pabounx JHEH CcO JHS €€ PErucTpalld YKa3aHHbBI oOpraH HampabiseT xajloly B
YIOJHOMOYEHHBI Ha €€ PACCMOTPEHUE OpPraH U B MUCbMEHHOW (opme HUHGOPMHUPYET
3asIBUTENS O MEePEHANPABICHUN KaJIOOBI.

[Tpu 3TOM CpOK paccMOTpeHHs KaT0Obl UCUUCIISIETCS CO JTHS PErUCTpaIiH Kalo0bl B



YIIOJIJHOMOYEHHOM Ha €€ pACCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpEHUS KATOOBI.

’Kanoba, moctynuBIas B YIIOJHOMOUYEHHBINH Ha €€ PaCCMOTPEHHE OpraH, MOJJICKHUT
perucTpaly He MO3AHEe CIEAYIolero pabodero IHsA co IHsA ee moctymuieHus. JKamgoOa
paccMarpuBaeTcs B TeueHue 15 pabounx JHEN co JHS €€ perucTpaluu.

B cayyae oOxanoBaHHMS OTKaza oOpraHa, MPEJOCTABISIIOUIET0 MYHULHUITAIBHYIO
YCIIYTY, €ro JOHKHOCTHOTO JIMIA B IPUEME JOKYMEHTOB y 3asiBUTENS JIMOO B UCIIPABICHUU
JOMYIIEHHBIX OMEYAaTOK W OIIMOOK WJIM B Ciiydae 00»aJOBaHMS 3asiBUTEIEM HapyILICHUs
YCTAaHOBIIGHHOTO CpOKa TaKUX HCIIpaBlIeHUI jkanoba paccMarpuBaeTcss B TEUYEHHE 5
paboumx JHEH CO JHS €€ perucTpaluu.

5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBJICHUSI PACCMOTPEHHUSI HKAJIOObI, B Cllydae
€CIIM BO3MOYKHOCTh IIPUOCTAHOBJICHUSI NIPENYCMOTPEHA 3aKOHOIATEIhCTBOM Poccuiickoit
®denepanuu 1 3akoHoaTeIbcTBOM KeMepoBckoii obmactu - Kysbacca.

OcHoBaHUUM [JI1 TPUOCTAHOBJIICHHUS PACCMOTPEHHUS KaloObl 3aKOHOJATEIHCTBOM
Poccuiickoit denepannu 1 3akoHojaTeabcTBOM KemepoBckoit obnmactu - Kyszbacca He
MIPETYyCMOTPEHO.

5.7. Pe3ynbrar pacCMOTPEHUS KaJIOOBI.

[lo pe3ynbrataM paccCMOTPEHHs >KAJIOObl TMPUHUMAETCS OAHO U3 CIEIYIOIIUX
pELICHNN:

- YIIOBJIETBOPHUTH Ka00y;

- OTKa3aTh B YOBJIECTBOPEHUH KAJIOOBI.

JIumo, yrnoJHOMOUYEHHOE Ha PacCMOTPEHHUE >KalloObl, YIOBJIETBOPSET Kajoly, B TOM
gyucie B (opMe OTMEHBbI MPHUHSATOTO PEIICHUS, WCIPABICHUS TOMYIIEHHBIX OpPraHOM,
MPENOCTABISAIONIMM  MYHUILIUNAIBHYIO YCIYTY, JIMOO OpraHoM, MpeaoCTaBISIONIUM
MYHUIIUTIATBHYIO YCIIYTY, ONEYaToOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHULIMOAIbHOM YCIyTM JIOKYMEHTaX, BO3BpaTa 3asBUTEII0 JIEHEKHBIX CPENCTB,
B3UMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU akTaMu Poccuiickoin
®denepanuy, HOPMATUBHBIMU NpaBoBbIMU akTaMu KemepoBckoit obnactu — Kysbacca,
MYHULIMIAIbHBIMU TPABOBBIMU aKTaMU MBICKOBCKOTO TOPOJICKOTO OKpyTa, a TakKXke B
MHBIX (hopmax.

B cinydyae mpu3HaHus KalloObl MOAJIEkKAIIEH yAOBIETBOPEHUIO B OTBETE 3asIBUTEINIO,
YKa3aHHOMY B IyHKT€ 5.4. HAcCTOSIIEro aJIMUHHCTPAaTUBHOIO pErNIAMEHTa, JaeTcs
nHpopMalvsi O JEUCTBUAX YMOJHOMOYEHHOTO OpraHa B IENSIX HE3aMeMIUTEIbHOTO
YCTpPAHEHHUs BBISIBICHHBIX HAPYUIEHUW MPU OKAa3aHUU MYHULMIIAIBHOW YCIYTH, a TaKkKe
MPUHOCSTCS W3BUHEHUS 3a JOCTaBJICHHBbIC HEYTOOCTBAa M YKa3bIBaeTCs WHGOpMAILHS O
TanbHEHIINX JEHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3asSBUTENI0 B IIEJISAX
MOJIYYEHUS] MyHUIIUIIAILHOW YCITYTH.

B crnydae npusHaHus KanoObl, HE TOJUICKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0, YKAa3aHHOMY B NyHKTE 5.4. HACTOSIIEr0 aJAMUHUCTPATUBHOIO PETJIAMEHTA,
JAIOTCSl ApTYMEHTUPOBAHHBIE Pa3bsICHEHUS] O MPUYMHAX MNPHUHSATOTO PEUICHUS, a TAKKE
nH(popMaIKs 0 OPSIKE 00KaTOBAHUS IPUHATOTO PEIICHUS.

B ciywyae ycTaHOBIEHMS B XOA€ WM MO peE3yJabTaraM pPacCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa aJIMHUHHUCTPATUBHOTO TPABOHAPYIIECHUS WU  MPECTYIUICHUS
CHEUHUAJUCT  AAMUHUCTpAlMKM  MBICKOBCKOIO  TOPOACKOIO  OKpyra,  CHEHHaIUCT
YIOJHOMOYEHHOTO OpraHa, HaJeJCHHBbIM IOJHOMOUYMAMH IO PACCMOTPEHUIO >Kalloo,
HEe3aMeJIJIUTEILHO HapaBIseT UMEIOITUECS MaTepUaibl B OPTaHbl MPOKYPaTyphl.

B ynoBneTBopeHun xKanoObl OTKA3bIBACTCS B CIEAYIOMUX CITydasx:



1) >xanmo6a mpu3zHaHa HE0OOOCHOBAHHOM;

2) HanmM4Yue BCTYMHBIIETO B 3aKOHHYIO CHJIy PEIIEHUs Cyla, apOUTPaKHOTO cyia 1o
Kayo0e 0 TOM e MPEeAMETE U MO TEM K€ OCHOBAHUSIM;

3) mopmada >kajmoObl JIULIOM, TOJHOMOYHS KOTOPOTO HE IMOJITBEPXKIEHBI B IMOPSJIKE,
YCTaHOBJIEHHOM 3aKOoHOJaTenbCcTBOM Poccuniickon denepanny;

4) Hanuuue penieHus no Kajnooe, NPUHATOIO PAaHEE B OTHOILIEHUH TOTO K€ 3asiBUTEIIS
Y IO TOMY € MPEIMETY KaJ0OBbI.

5.8. Iopsimok uH(MOPMHUPOBAHUS 3asIBUTENS O PE3YABTATaX PACCMOTPEHUS KATOOBI.

He mnos3gHee nHA, CcIEQyrOWIEro 3a [HEM MPUHATHS PEIICHUS, 3asBUTENI0 B
NUCBMEHHON (popMe U, MO >KEJaHWIO 3asBHUTENsA, B AJIEKTPOHHON (popMe HampapisieTcs
MOTHBUPOBAHHBIN OTBET O PE3y/IbTaTaXx paCCMOTPEHUS KAIO0OBI.

B oTBeTe no pesynpraram paccMOTPEHUS KaJI00bl YKa3bIBAIOTCS:

-  HAauMMCHOBAHME  OpraHa, MPEJOCTABISAIONIETO0  MYHULMNAIbHYK)  YCIYTY,
PACCMOTPEBILIETO 3KaJlO0y, MOKHOCTb, (aMuiusi, UMs, OTYECTBO (IMOCJIEAHEE - MpHU
HaJIM4YMH) €ro JOJHKHOCTHOTO JIMIA, PUHSBILETO PEIICHHE T10 5KaJl00¢;

- HOMED, JaTa, MECTO MPUHSATUS PEIICHUS, BKIII0Yasl CBEJEHHUS O JOJKHOCTHOM JIUIIE,
penieHue wiu aeiictue (0e3aeicTBre) KOTOPoro ooxamyercs;

- damwius, uUMs, OTYECTBO (MOCJENHEEe - TNpPU HAIWYMK) WIM HAUMEHOBAHUE
3asIBUTEJIS;

- OCHOBAHUS JIJIsl IPUHATHS PEIICHUS 110 Kal00e;

- IPUHATOE TIO0 KaJo0e pEeIlIeHUE;

- B clly4dae, ecliv xajno0a nmpu3HaHa 000CHOBAHHOM, - CPOKU YCTPAHEHUS BBISBICHHBIX
HapylIeHUH, B TOM YHCII€ CPOK MPEAOCTABIICHHS pe3yabTaTa MyHULIUITAIBHON YCITYTH;

- CBEJICHUS O TIOpAJIKE 00KaJIOBaHUS IPUHSITOTO 110 JKajio0e PeIIeHHUs.

OTBeT 1o pe3ysibTaTaM PacCMOTPEHUS KaJ00bl MOAMUCHIBACTCS YIIOJTHOMOUYECHHBIM Ha
PACCMOTPEHHUE KATOOBI TIOJKHOCTHBIM JIUIIOM.

5.9. Tllopsimok oOxanoBaHusl perieHus 1o xkanobe.

3asBUTENbL BIIpaBe 00KajJoOBaTh PEUICHUS, MPUHSATHIEC M0 Pe3ylbraTaM PacCMOTPEHUS
XKano0bl, B MOPSAKE, YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

5.10. IIpaBo 3asBUTENA HA MOJy4eHHE MHPOPMALMU U JOKYMEHTOB, HEOOXOIUMBIX
IU1s1 0OOCHOBAHUS M pACCMOTPEHUS HKAJIOOBI.

3asBUTENIL UMEET MPaBO Ha TOJIydyeHUEe MHGOPMAIUU U JOKYMEHTOB, HEOOXOIUMBIX
1U1s1 0OOCHOBAHUS M pACCMOTPEHMS HKAJIOO0bI, €CJTM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6s1 nHpOpMUPOBaHUS 3asBUTENEH O MOPSIAKE MOJAYM U PACCMOTPEHUS
KaIOOBI.

Nudopmaruss o mopsigke Mmojadyd M PACCMOTPEHHUs HKalIoObl pa3Meniaercss Ha
opumaIbHOM  CcalTe  aAMUHUCTpAlud  MBICKOBCKOTO  TOPOJCKOTO  OKpyra B
WH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM CeTH «HTepHeT, Ha caiire
VIOJTHOMOYEHHOTO  OpraHa B WH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON  CETH
«nTepuer», EINTY, PIITY, nHGOopMaMOHHBIX CTEHIaX B IIOMEIICHHUAX IIPHEMa 1 BbIJIa9H
JOKYMEHTOB, @  TakKe  TMPEAOCTABIACTCS  HENOCPEICTBEHHO  COTPYyAHUKAMHU
YIOJHOMOYEHHOTO OpraHa MpH JUYHOM OOpallleHWd 3asBUTENel, Mo TenedoHaMm s
CIIPaBOK, a TakKX€ B MUCHMEHHOMW (POpME MOUTOBBIM OTMPABICHUEM JIMOO AICKTPOHHBIM
COOONIEHUEM TI0 aJPeCy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsanok mocynebHoro (BHeCyneOHOro) 00KajlOBaHUsI PEUICHUM W JCHCTBUIMA
(6e3neiicTBUS) YIIOJIHOMOYEHHOTO OpTraHa, PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa Jn0o
CIEHHAINCTAa YNOJHOMOUYEHHOTO OpraHa OCYIIECTBISIETCSI B  COOTBETCTBUH C



®denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MNpeaoCTaBICHUS
TOCYIapCTBEHHBIX M MYHHUIMMOAIbHBIX YCIyr», MocTaHoBieHueM [IpaButenbcTBa
Poccuiickoit @enepaunn or 16.08.2012 Ne 840 «O mopsiake momadyd U paccMOTPEHUS
XKayob Ha perneHus u aencTBus (6e3zaeiicTBre) (eaepaibHBIX OPraHOB HMCIOTHUTEIHLHOM
BJAaCTH W WX JIOJDKHOCTHBIX JMI, (emepanpbHBIX TOCYAApPCTBEHHBIX —CIYXKAIHX,
TOJKHOCTHBIX JIMI] TOCYIAPCTBEHHBIX BHEOOMKETHBIX (poHI0B Poccuiickoit denepanun,
rOCyIapCTBEHHBIX KOPIIOpAIi, HAJCIICHHBIX B COOTBETCTBUU C (heiepaTbHBIMU 3aKOHAMU
MOJTHOMOYMSIMU TI0 TPETOCTABICHUIO TOCYapPCTBEHHBIX YCIYr B YCTaHOBICHHOU cdepe
NESTEIBHOCTH, U UX JOJDKHOCTHBIX JIMII, OpraHu3alui, IpelyCMOTPEHHbIX 4YacTbio 1.1
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEOCTABICHUSI TOCYIapPCTBEHHBIX M MYHUIMUIAIBHBIX YCIyT», U HUX pPaOOTHHUKOB, a
Takke MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB TNPEJOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT U UX paOOTHUKOBY, OcTaHOBIeHUeM Koierun AaMuHuCTpanuu
Kemepogckoii oomactu ot 11.12.2012 Ne 562 «O6 ycranosienun OcobeHHOCTEN Mo/1auu U
paccMOTpEHUs Kajlob Ha pelieHust U JeucTBus (0e31elCTBUE) UCTIOJHUTEIIBHBIX OPTraHOB
KemepoBckoit obOmactu - Ky3bacca W WX JOKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX
rpaxaanckux ciayxamux KemepoBckoit obnactu — Kyszbacca, a Takke Ha penieHus u
neictBua  (Oe3geiicTBME) — MHOrO(YHKIMOHAJbHOTO  LIEHTpAa  IPEIOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUUUNAIBHBIX YCIYT, PAOOTHUKOB MHOTO(YHKIIMOHAIHHOTO
IIEHTpa TPEAOCTaBICHUS  TOCYIApCTBEHHBIX W  MYHHUIUMNAIBHBIX  YCIAyr  TIpHU
MPEAOCTABICHUH  TOCYJApCTBEHHBIX  yCIYI», IOCTAHOBICHUEM  aJIMHUHUCTpAlUU
MBICKOBCKOTO Topojackoro okpyra ot 29.05.2019 Ne 704-un « OO0 ycTaHOBJICHUU
0COOEHHOCTEH MOJauyu M PACCMOTPEHHUsSI KajoO Ha peuieHus u JneucTBus (Oe3neicTBrA)
aIMUHHCTPAIMU MBICKOBCKOTO TOPOACKOTO OKpyra M €€ JAOJKHOCTHBIX JIHII, OTPACIEBbIX
(yHKIIMOHAIBHBIX) OPTaHOB AJMHUHUCTpPALMA MBICKOBCKOTO TOPOJCKOTO OKpyra M HX
JTOJKHOCTHBIX JIUI, MyHULIMHAIbHBIX CIYXalIUX MPU MPEAOCTABICHUH MYHUIUNAIbHBIX
YCIIYT, a TaK)Ke€ Ha pelieHus U AercTBus (0e3aencTBrs) MHOTOMYHKITMOHATBHOTO IIEHTPa
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT U €r0 PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJIHEHHUS aIMUHUCTPATHBHBIX Npouexyp (aeicreuii) B
MHOTO(QYHKIIHOHAJIbHBIX EHTPAX NMPeA0CTABICHUS TOCYIaAPCTBEHHBIX H
MYHUIUNAJIbHBIX YCJIYT.

6.1. IlpenocraBienne MyHUIMOaNbHOW Yyciayru B MO ocymecTBisieTcss mpu
HAJIMYMM 3aKJIFOYEHHOIO CONIAILECHHUS O B3aWMMOJICHUCTBUM MEXKIY aJMUHHMCTpaluen
MBICKOBCKOTO ropoickoro okpyra u M®II.

6.2. OcHOBaHMEM [IJIs1 Ha4yaja Mpel0CTaBICHUS MYHHUIIUNIAIbHON YCIYTH SIBISIETCA:
nu4yHoe oOparmieHue 3asButTens B MOIL, pacnonokeHHbIN HA TepPUTOPUU MBICKOBCKOTO
TOPOJICKOTO OKPYTa, B KOTOPOM ITPOKUBAET 3asIBUTEIIb.

6.3. Hudopmamuss mo BompocaMm MperOoCTaBICHUS MYHHUIMIIAIBHOW YCIyTH,
CBEJICHUI O XOJI€ MPEAOCTABICHUSI MyYHULIMIAIbHON yCIIYTH, MHBIM BOIPOCaM, CBSI3aHHBIM
C MPENOCTABICHUEM MYHULIMNAIBHOM YCIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3aSBUTENEH O
MOpSAJKE NPENOCTABIECHUs MyHULMNainbHOU ycayru B MOl  npegocrasisercs
corpynaukoM M®I] npu HemocpencTBeHHOM oOpaimieHuu 3asBuTenss B MOIL[ wim
MOCPEICTBOM TeJIe(POHHON CBSI3M B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOAATEIHCTBOM,
PETYIUPYIOLIUM OpraHu3anuto aeareapHoctu MOLI.



NupopMupoBaHue O MOpsAKE MNPEJOCTaBICHUS MYHULUIAIBHOM  YCIYIH
OCYIIECTBIISIETCS B COOTBETCTBUH C rpaduxom padotst MOII.

6.4. [Ipu nuynom oOpameHun 3asButenss B MOL] coTpyaHuK, OTBETCTBEHHBIN 3a
IIPUEM JTOKYMEHTOB:

- YCTAaHABJIMBACT  JIMYHOCTb  3asABUTEIS HA  OCHOBAHMU  JOKYMEHTA,
YAOCTOBEPSIOLIETO €TI0 TUMYHOCTD, IPEACTABUTEIIA 3aBUTENS - HA OCHOBAHMU JIOKYMEHTOB,
YIOCTOBEPSIONINX €r0 JINYHOCTh U MOJHOMOYHS (B cliy4ae ero oopaiieHus);

- IPOBEPSIET NPEIACTABICHHOE 3asBJICHUE O IPEIOCTABICHUU MYHUIUIAIbHOU
yCIIyTH, B 3aBUCUMOCTH OT LI€JIN OOpaleHus], U JOKYMEHTBI Ha PEIMET:

1) TEKCT B 3asiBI€HUU NOJAAETCS IPOUTEHHUIO;

2) B 3asBJICHUM yKa3aHbl (paMuiIus, UMs, OTYECTBO (MOCJIEIHEE - MPU HAIUYUH)
¢u3nyeckoro Juna 1100 HaMMEHOBAaHUE FOPUINYECKOTO JINLA;

3) 3as1BJICHUE MOANKCAHO YIIOJTHOMOUYEHHBIM JIUIIOM;

4) npwIOKEHBl TOKYMEHTBI, HEOOXOAMMBIE AJI MPEJOCTaBICHUS MYHHIMIIAJIBLHOU
YCIYTH;

5) COOTBETCTBHE [AHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, JaHHBIM,
YKa3aHHBIM B 3asBJIEHUU U HEOOXOIMMBIX JOKYMEHTaX.

- JIenaeT KOIHWM IOMJIMHHHMKOB IPEACTABICHHBIX TOKYMEHTOB, B TOM YHCIE IIO
OTHENbHBIM JOKYMEHTaM O€3 B3MMaHHA IUIAThl B COOTBETCTBHHM C TMOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepannu ot 22.12.2012 Ne 1376 «OO6 yTBepxkacHUU
[IpaBui opranu3anuu AEsITENbHOCTH MHOTO(QYHKLIMOHAIBHBIX IIEHTPOB MPEI0CTaBICHUS
TOCYIapCTBEHHBIX M MYHULMIAIBHBIX YCIyI», 3aBEpseT HX, BO3BpAILACT 3asgBUTEIIO
IIOVIMHHUKHA JOKYMEHTOB. IIpu 3aBepeHUN COOTBETCTBUS KOIMU JTOKYMEHTA IOJIMHHUKY
Ha KOIIMM JOKYMEHTa IIPOCTaBIETCA HaAnuch «BepHo», 3aBepseTcs MOANUCHIO
corpyaHuka M®L], npuHsABIIETr0 HOKYMEHT, C yKazaHUEM (paMHUIIMU, WHUIUAJIOB U JAThl
3aBepeHus;

- 3amOJIHAET  3asBICHUE B IIOACUCTEME  aBTOMATU3alMU  JEATEIBHOCTU
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MyHUIIMIIATbHBIX
YCIYI KOMIUIEKCHOM HMH(QOPMAIMOHHOW CHCTEMBbl OKa3aHUsl TOCYJAapCTBEHHBIX U
MyHUIMNAIbHBIX ycnyr Kemeposckoir obnactu - Kyszbacca (manee - AUC MOL)),
pacreyaTbIBacT U NOANKUCHIBAET €T0 Y 3asBUTEINS;

- BBIJAET pACIHUCKY B IMOJIYYEHHH JOKYMEHTOB Ha MPEJOCTABICHHUE YCIYIH,
chopmupoBannyio B AUC M®II;

- UHQOPMHpYET 3asBUTENS O CPOKE MPEAOCTaBICHUS MYHULIMIMAJIBHOW YCIYTH,
crioco0ax nojay4yeHus: HHPOpMAaLMK O XOA€ UCIIOHEHUS! MYHULIUTIAIbHON YCIyTH;

- YBEIOMJISIET 3asiBUTENsI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTHI XPAHATCS B
M®OI] B Teuenue 30 gHEH, OCIE YETO NEPEIAIOTCSA B YIIOJTHOMOYEHHBIN OpTraH.

6.5. 3asBieHME M JIOKYMEHTBI, INPUHATHIE OT 3asiBUTEIS HA MPEAOCTABICHUE
MYHHIIMIIAJIBHOM YCIYTH, IEPEJAIOTCS B YIIOJTHOMOYEHHBIN OpraH He mo3aHee 1 pabouero
JTHS, CJIEAYIOLIETO 3a JTHEM PETHCTPAlNM 3asBJICHUS U TOKyMeHTOB B M®LI, mocpencreom
JUYHOTO OOpallleHus 0 peecTpy nepeaaqu Aen, copmupoBaHHoMy nocpenctsom AMC
MOI] (manee - peectp), coaepkaiieMy JaTy U OTMETKY O mepenade, opopMIeHHOMY B
IBYX JK3eMIUIIpaxX. YKa3aHHbIM peecTp 3aBepserca corpyaHukoM MOII[ u mepenaercs
CIIEHUAINCTY YIOJIHOMOYEHHOTO OpraHa noJ mnoanuck. OOWH 3K3EeMIUBIp peecTpa
OCTaeTcsi B YNOJHOMOYEHHOM OpPraHe€ M XPAHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH
OTZEJIBHO OT JIMYHBIX JEJ, BTOpOU - XpaHutcs B MOIL[. B 3asgBieHun npou3BOIUTCA



OTMETKa C YKa3aHUEM pEKBU3UTOB pPEECTpa, IO KOTOPOMY II€PENaHbl 3asBICHUE U
JNOKYMEHTHI.

6.6. Ilpu oOpamieHun 3asBUTENS 3a MPEJOCTABICHHUEM MYHHIIMIIAIBLHOW YCIYyTH
yepe3 MODI] Bpigaya pesynbrara  NPENOCTABICHUS  MYHULIHNAIBHOM  YCIIYTH
OCYILIECTBISICTCS IPU JINYHOM oOpaiennu B MO,

6.6.1. OTBETCTBEHHOCTh 3a BBIJIa4y pe3yibTara MPeI0oCTaBICHUS MYyHULUIAIbHOM
yciayru HeceT coTpyaHuk MOILI.

6.6.2. Jluag moslydeHMs pe3ysbTara NPEJOCTaBICHUS MYHHIMIAIBHOW YCIYyTH B
M®OI] 3aaBUTENb NPEABSBISIET JOKYMEHT, YIOCTOBEPSIIOLIIUI €10 JINYHOCTD U PACIIHCKY.

B cnywae oOpamieHusi npencTaBUTENsl 3asBUTENS MPENCTABISAIOTCS JIOKYMEHTHI,
YAOCTOBEPSIOIINE JUYHOCTD U ITOATBEPKAAKOIINE TIOJTHOMOYHSI IPEACTABUTENS 3asIBUTEII.

Corpynauk MO®II, OoTBETCTBEHHBIH 3a BblJAdy IOKYMEHTOB, BBIIACT JOKYMEHTBI
3asBUTEN0 U peructpupyeT ¢gakT ux Bbiiaun B AUC MOILI. 3asBurens MoaTBepKIaeT
(dakT noay4yeHus TOKyMEHTOB CBOEH MOJNMCHIO B paclucke, kotopas ocraercs B MOLI.

Ecnm 3asBuTENb, HE COITIACHUBIINCH C IEPEYHEM BBITABAEMBIX €MY IJOKYMEHTOB,
OTKAa3aJICS MPOCTABUTH CBOKO IOANWCH B ITOJYYEHHH NOKYMEHTOB, HOKYMEHTBHI €My HE
BbIAAIOTCA M paboTHUK MOIL], oCylmecTBIAOMMA BbIIaYy JOKYMEHTOB, Ha KOIWHU
3asBJICHUS HA MPENOCTABICHHE MYHHIMIIAJIBHOM YCIyIrd, Xpassmeiics B MOPL[ u
pacnucke, NpoCTaBisieT OTMETKY 00 OTKa3€e B MOJYYEHUU JOKYMEHTOB IyTEM BHECEHHUS
cnoB «llomydnTh TOKYMEHTBI OTKa3aJCs», 3aBEPSET CBOEH IMOANMCHIO. B 3Tom cirydae
M®I] B TeueHHE ClEAYIOIUX TPUILUATH JHEH OOECHEeUMBAECT HAlpaBICHHE JOKYMEHTOB,
KOTOPBIE 3asIBUTENb OTKA3aJICS MOJIYYUTh, B YIIOTHOMOYEHHBIN OpraH.

HeBoctpeboBanubie 1okyMeHThI xpaHsaTcss B ML B teuenue 30 nHeid, mocie yero
IIEPENAIOTCS B YIIOJTHOMOYEHHBIN OpraH

6.7. Unble neficTBus, HEOOXOUMBIE TSl IPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
B TOM  YHCJIE  CBA3aHHBIE C  IIPOBEPKOW  JCHUCTBUTEIBHOCTH  YCHIICHHOM
KBUIM(PUITUPOBAHHONW  DJICKTPOHHOW  TIOJMUCH  3asBHUTEINA, HCIOJIB30BAaHHOW  IpHU
oOpalieHnu 3a NOJy4YeHUEM MYHHUIIMIAIBHON YCIYTH, @ TAK)XKE C YCTAHOBJICHUEM MEPEYHS
CPEACTB YAOCTOBEPSIOIINX LHEHTPOB, KOTOPBIE TOMYCKAKOTCS ISl UCIIOJIB30BaHMS B LEIAX
oOecrieyeHus YKa3aHHOM MPOBEPKUM M ONPENENSIOTCS Ha OCHOBAHMM YTBEPKIAEMOM
YIOJHOMOYEHHBIM OPraHoM MO coriacoBaHuio ¢ PDeaepanbHOil Ciyk00H 0€30MacHOCTH
Poccuiickoit deneparuu Mogenu yrpo3 6€30nacHOCTH MHGOpMalUuy B MH(POPMATUOHHON
CUCTEME, MCIOJIb3YEeMOM B LIEJSAX MpHUeMa OOpalieHui 3a MOJyYeHHEM MYHULMMAIbHON
yCIIyTH U (UJTK) TpeaocTaBiIeHus Takou yciayru, B M®I] He npegycMoTpeHsbi.

6.8. JlocynebHoe (BHECyeOHOE) 00KalOBaHKE PEIICHUM U AeHCTBU (0e31eHCTBHA)
MOII, corpynauka M®I] ocymiecTBisieTcs B MOPSAKE, IPETyCMOTPEHHOM MYHKTOM 5.12.
HACTOSAILETO aIMUHUCTPATUBHOTO PEMIAMEHTA.

ITepBbIit 3aMeCTUTEIb [IIABBI
MBICKOBCKOTO TOPOJICKOTO OKpYyTa
10 TOPOJACKOMY XO3SIICTBY U CTPOUTEILCTBY E.B. Kanpanos



[Tpunoxenne 1

K aJIMUHUCTPATUBHOMY PETIIAMEHTY

10 MPENOCTABICHUIO MYHUIUIIAIbHOW YCIYTH

«Bb11aua paspelieHus Ha IpaBo BEIPYOKH 3€JEHBIX HACAKICHUN

MyHHULIMTTAIIBHOE KA3€HHOE YUPEXKACHUE
«YrpaBieHue KUIUITHO- KOMMYHAJIbHOTO X035HCTBa
MBICKOBCKOTO TOPOJICKOTO OKPYTa»

Ot Koro

(HaI/IMGHOBaHI/IC 3asBUTCIIA

(bamutusi, ©Msi, OTYECTBO (TTOCIIETHES -
MIPU HATUYUN )» — U1 PU3NYECKUX JTUII,

IMMOJIHOC HAUMCHOBAHUEC OpPraHu3aliin l
JJIA

IOPUJIMYECKUX JIMI), €ro TMOYTOBBII
VHJIEKC

U a7Ipec, apec EKTPOHHOM MOYTHI)
TeJ.:

3agBJIeHHE
O BBIJIaY€ pa3pelieHusl Ha MPaBO BHIPYOKH 3€JICHBIX HACAKICHUM

[Ipomry BbIIaTh paspelieHre Ha BRIPYOKY 3€JEHBIX HACAKICHUU, PACIIOIOKEHHBIX
HA 3€MEJIbHOM Y4acCTKe, 10 aApecy:

(monHBIN agpec MpoBeACHUS padoT, ¢ ykazaHueM cyobekTa Poccutickoit deaeparum,
MYHUITUTIAJILHOTO 00pa30BaHUs

WJIU CTPOUTENBHBIN aJpec, KaJacTPOBBI HOMED 3€MEJIbHOTO Y4acTKa)

[Tpunoxenus:

(cBemeHHMST W JIOKYMEHTBI, HEOOXOIMMBIC IS TONYYEHUS pa3pelieHus] Ha BBIPYOKY
3€JIEHBIX HACAXKICHUU



Ha

JIMCTax
Pesynbrar npenocraBieHus MyHUIANAIBHON YCIYTH IIPOLLY:
Bpyuuts B MO®I] B (hopMe TOKyMEHTa Ha OyMa)KHOM WJIH SJIEKTPOHHOM HOCHUTEJIE;

npenoctaBuTh depe3 [lopTan rocymapCcTBEHHBIX M MYHHIIMITAIIBHBIX ycIIyT KemepoBckon
obnacty B popMe IEKTPOHHOTO JJOKYMEHTA (B cily4ae, eciiv 3anpoc nojan yepes [lopran)
(HY>KHO€ MOAYEPKHYTH).

3asBUTEND

MLIL.

(TOMKHOCTD, TTOAMKCH, paciIMGPOBKA IMOAITHUCH )
« » 20 r



[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY PETIIAMEHTY

10 MPENOCTABICHUIO MYHUIUIIAIbHOW YCIYTH

«Bb11aua paspelieHus Ha IpaBo BEIPYOKH 3€JEHBIX HACAKICHUN

Komy

(HaI/IMGHOBaHI/IC 3asBUTCIIA

«(pamunus, ums, oT4eCTBO (MOCIIETHEE

MIPY HATAYWN )» — TS PU3NUECKUX JIHII,

MIOJIHOC HAaMMEHOBaHHME OpraHu3anuu [
TUTS

IOPUJIMYECKUX JIMI[), €r0 TOYTOBBIM
MHJIEKC U aJIpeC)

Ortka3s
B BBIJIa4€ pa3peIlcHUs Ha MPaBO BRIPYOKH 3€JICHBIX HACAKICHUM

Br1 O6paTI/IJII/ICI> C 3a4BJICHHUCM O BbIAA4YC pPA3PCHICHHA Ha IIPaBO BI)Ip}I6KI/I 3CJICHBIX
H&C&)I(IIGHHﬁ, PaCIIOJIOKCHHBIX Ha 3CMCJIIBHOM Y4aCTKC I10 aJIpccCy:

3asBJICHUE TIPUHATO  « » 20 I, 3aperuCTpUpOBaHO  No

ITo pe3ynbratam paccMoTpeHHs 3asBieHUs BaM oTka3aHO B BbIIaye pa3pelieHust Ha IPaBo
BBIPYOKHM 3€JICHBIX HACAXJICHUMN, PACIOJIOKEHHBIX Ha 3€MEILHOM Yy4YacTKe MO aJipecy:

B CBA3HU C

(YKa3aTh NpUYMHY OTKa3a B COOTBETCTBHUHU C JEHCTBYIOIIMM 3aKOHOAATEIHLCTBOM )

JIOJDKHOCTB COTpYIHUKA

YIIOJTHOMOYEHHOT'O OpraHa, (moamucek) (pactmdpoBKa MOIITUCH )
OCYLIECTBIISIOIIETO BbIIAYY

paspernieHus Ha MpaBo BBIPYOKH 3€JIEHBIX HACAKICHUIN

OTtka3 nmosy4usi, TPUIOKEHHbIE K 3asIBICHHUIO O BbIJaue pa3pelieHus] Ha MpaBoO BbBIPYOKU

3€JICHBIX HACAKJICHUN OpUTHHAIIBI JOKYMEHTOB BO3BPAILICHBI:
« » 20 L.

(noamucek) (pacunppoBKa MOIUCH)
Hcnonaurens:
Tenedon:



[Tpunoxenue 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

10 MPENOCTABICHUIO MYHUIUIIAIbHOW YCIYTH

«Bp1maga paszpenieHus Ha IPaBO BRIPYOKH 3€ICHBIX HACAKICHHIN)

MyHUIIATAIBHOE Ka3€HHOE YUPEKICHUE
«YTIpaBIICHUE KUIUIIHO - KOMMYHAJIbHOTO XO341CTBa

MEBICKOBCKOTO TOpoOaCKOI'0 OKpyra»

Ot Koro

(HaI/IMGHOBaHI/IC 3asBUTCILA

«(bammmmst, ©Msi, OTIECTBO (ITOCTETHEE

IPY HATUYUHN )» — IS PU3NYECKUX JTUII,

IMMOJIHOC HAUMCHOBAHUEC OpPraHu3aliin l
JJIA

IOPUJIMYECKUX JIMI[), €ro TMOYTOBBII
VHJIEKC

U a7Ipec, apec MEKTPOHHOM MOYTHI)
TeJ.:

3asnBieHne
00 ucrpaBiIeHUH OIIMOOK U ONEYaTOK B JOKYMEHTAX, BbIJAHHBIX
B pe3yJbTare MpeI0CTaBICHNUS MyHULUIIATILHON YyCIyTH
[Ipomry ucnpaBuTh OIMOKY (ONEYaTKy) B

(pPEeKBU3UTHI TOKYMEHTA, 3asIBJICHHOTO K HCTIPABJICHHUIO)
OIIMOOYHO YKa3aHHYI0 MH(OPMALIHIO

3aMCHUTDH Ha

OcHoBaHue AJi UCTIPaBIEHUS OMIUOKH (ONIEUaTKH):

(cchlKa Ha JOKYMEHTALHUIO)

K 3asBnenuto npujiararorca Cacayromunue 10OKyMCHTBI 110 OITUCH:
1.
2.

JIOJDKHOCTh pYKOBOJIUTEIISI OPTaHU3AIMHT
(i1 ropuaMYecKoro Jnia) (moAnuck) (pacimudpoBKa MOAITUCH)

Ucnomuurens:
Tenedon:



