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K MOCTAHOBJICHUIO A/IMUHUCTPALUA

MBICKOBCKOI'0 FOPOACKOI0 OKpyra
or Ne

AJIMUHHMCTPATUBHBII perjiaMeHT M0 NMPeI0CTABICHUIO
MYHUIUNAJIbHON YCIYTH
«Bb11aua corsiacusi Ha 00MeH KHJIBIMHU NOMeIleHUsIMH, TPeI0CTABJIEHHBIMH 110
JA0rOBOPaM COLMAJIBLHOI0 HaliMa)

1. O01mue moJj10:KeHUus

1.1. Ilpenmer peryaupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIA pENIAMEHT IO MPEAOCTABICHUIO MYHULHNAIBHON YCIyru
«Bpigaua coracust Ha 0OMEH KHJIBIMH ITOMEILEHUSMHU, IPEA0CTAaBICHHBIMU IO JOTOBOPaM
COLIMAJIBHOTO HaliMay (Jajiee - aAMUHUCTPATUBHBIN PEJIAMEHT) - HOPMATUBHBII IPABOBOM
aKT, YCTaHABIMBAIOIIMN TMOPSIOK TMPEAOCTABICHUS M CTaHAAPT NPEIOCTaBICHUS
MYHHIUIIATBHON YCIYTH.

AJIMUHHUCTPAaTUBHBIN pernamMeHT pa3padoTaH B IENIX IOBBIIIEHUS KadyecTBa
MPEIOCTABIECHNUS M JIOCTYMHOCTH NPEJOCTABICHUS MYHULMIIAIBHON YCIYTH, CO3IaHHUS
KOM(OPTHBIX YCIOBHH JUIsl yYaCTHUKOB OTHOILIEHUI, BOSHUKAIOLIUX MIPHU MPEI0CTABICHUN
MYHUIMINAJIBHON YCIYrH, OIpEAeNIEHuss CPOKOB M TIOCIEIOBaTeIbHOCTU JEHCTBUMI
(aAMMHHUCTPATUBHBIX TpoLeAyp) MyHUIIUITAIBHOTO Ka3€HHOTO YUPEXKICHUS « YTIpaBIeHUE
KWIMIIHO-KOMMYHAJIBHOTO XO351CTBa MBICKOBCKOIO TOPOACKOrO OKpyra» (nauee -
YIOJIHOMOYEHHBII OpraH) HpU NPEIOCTaBICHUHM MYHULMNAIbHON YCIyrd 1O BblAaye
coracusi Ha OOMEH JKWJIbIMH TOMENICHUSAMH, MPEeIOCTaBICHHBIMU IO JIOTOBOpam
COLMAJIBHOTO HalMa.

1.2. Kpyr 3asButenei.

3agBUTENSIMM ~ MYHHUIMOAIbHOW  YCIOyrd  SIBISOTCA  (pu3Myeckue — JuIa,
3apErUCTPUPOBAHHBIE [0 MECTY JKUTEJIbCTBA B MYHUIMIAJIBHBIX JKHIIBIX MOMEIICHHSIX,
U3bABUBLIME JKEJIAHUS HAa OOMEH KWIBIMU TOMEUIEHUSIMU, MPEAOCTABICHHBIMU [0
JOTOBOpaM  COLIMAJIBHOTO HaiiMa, HaxOASIIMMHUCS B MYHULMNAIBHONW COOCTBEHHOCTH
MBICKOBCKOTO TOPOJICKOTO OKpyTa (Jajee - 3asiBUTEIIN).

WNuTepechl 3asBUTENE MOTYT NPEACTaBIATh HMHBIE JHIA B COOTBETCTBUHU C
3aKOHOJATEeILCTBOM Poccuiickont deneparuu (fgajnee - mpeIcTaBuTeNn).

OT uMeHU (HPU3HUECKUX JIMIL 3asIBIIEHUSI MOTYT MOJIaBaTh:

- 3aKOHHBIE IPEICTABUTENH (ponurenu, YCBIHOBUTEIIH, ONEKYHBI)
HECOBEPILIEHHOJETHUX B Bo3pacTe A0 14 Jer;

- OIIEKYHBI HEJIEECITOCOOHBIX TPaXk/laH;

- MpEACTAaBUTENH, JCHCTBYIOIIME B CHJIYy IIOJIHOMOYMM, OCHOBAaHHBIX Ha
JOBEPEHHOCTH WJIU JIOTOBOPE.

1.3. TpeboBaHusi K MOPSIAKY UHPOPMUPOBAHUS O MPEAOCTABICHUN MYHUIUIIAIBLHOU
YCIIYTH.

1.3.1. HWudopmauuss mo Bompocam MPEAOCTABICHUS MYHUIUMNAIBHON YCIyTH,
CBEIEHUI O XOJI€ MPENOCTABICHNUS] MyHULIUITAJIbHON YCIyTY IPEI0CTABIISAETCS:



- CIEHUAIUCTOM YIOJIHOMOYEHHOTO OpraHa Ipu HEMOCPEACTBEHHOM OOpaIieHuu
3asBUTENS B YIIOJTHOMOYEHHBI OpPraH WM MOCPEACTBOM Teae(OHHON CBSI3U, B TOM YHCIIE
nyTeM pa3MelieHus Ha OQUIMaIbHOM CalTe afMUHUCTPAUU MBICKOBCKOTO TOPOACKOTO
okpyra B cetu «Mutepuer» http://www.myskiadmin.ru; Ha caiite yIOJIHOMOYEHHOTO
oprana: http://ugkh-myski.ru;

- MMyTeM pa3MelleHus B (enepaibHO rocy1lapcTBEHHON MH(OPMAIIMOHHON CHUCTEME
«EnuHbI mopTan rocylapCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr (dyHKUui)» (mamee —
EII'Y), wundopmammnonHoir cucrtemMe KemepoBckoit obGmacth s MOpeIOCTaBICHUS
rOCYIapCTBEHHBIX U MyHHUIIMMIAIBHBIX yeayT (pynkuuit) (nanee — PIITY);

- IIyTeM pa3MelIieHHs] Ha HH()OPMAIITMOHHOM CTEH/IE B IOMEIEHNUU YITOJHOMOYEHHOTO
oprana, B ”HGOPMAIIMOHHBIX Marepuanax (OpoIIopsl, OyKIEThl, JUCTOBKHU, TAMSITKH);

- myTteM myOnuKanud WHQOPMAIIMOHHBIX MAaTepuajoB B CPEICTBAX MacCOBOM
uH(bOpMaI;

- IOCPEJCTBOM OTBETOB Ha MUChMEHHBIE 00OpaIleHNUS;

- corpynHukoM otaena «Mou JIOKyMEHTB» TOCyAapCTBEHHOTO aBTOHOMHOIO
YUPEKIEHUS «YIOJTHOMOUEHHBIH MHOTO(YHKIMOHAIBHBIM IEHTP NPEAOCTaBICHUS
roCyIapCTBEHHBIX M MYHULIMIIATIBHBIN yciIyr Ha Tepputopun Kyszoacca» (manee — M®L]) B
COOTBETCTBHH C ITyHKTOM 6.3 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

1.3.2. CnpaBoyHast ”HpOpMaLIUA O MECTOHAXOXKICHUH, rpapuke paboThl, KOHTAKTHBIX
TenepoHax YHNOJTHOMOYEHHOTO OpraHa, aapece UIEKTPOHHOM IOUYThl YIMOJIHOMOYEHHOI'O
OpraHa pasMmellleHa Ha o(puLMaIbHOM CaiiTe aJMUHHUCTPAUUd MBICKOBCKOTO TOPOACKOIO
OKpyra, Ha caiiTe YIOJHOMOYEHHOTO OpraHa, B (enepalibHON TOCyIapCTBEHHON
nHpopMaImoHHo# cucteme «DeaepanbHbIA pEeCTp TOCYIAPCTBEHHBIX M MyHHUIIMITATBHBIX
yenyr (hyHkumii)» (nanee — genepanbusiil peectp), Ha EITY, PIIT'Y.

CnpaBouHass uH(poOpMals O MECTOHAXOXKIAEHUH, rpapuke padoThl, KOHTAKTHBIX

teneponax M®DILI, agpece snexkrponnoit noutsl M®I] pazmeiiena Ha odulaILHOM CaiiTe
M®I] http://umfc42.ru/.

2. CraHaapT npeaocraBjieHus MyHUIIMIIAJIbHOM YCJIYTH

2.1. HaumeHoBaHME MyHULIMNIAJILHOM ycayru «Bpraaya coracusi Ha 0OOMEH JKUITBIMU
ITOMELIEHUAMU, IIPEIOCTABIEHHBIMU I10 JOTOBOPAaM COLIMAIBHOTO HANMay.

2.2. MyHununaipHas yciryra npeaoCTaBiIsieTCsl yIIOTHOMOYEHHBIM OPTaHOM.

MOI] yuyacTByeT B IpeIOCTaBIEHUN MYHULIMIIATBHON YCIYTH B YaCTH:

- THPOPMHUPOBAHUS O MOPSIAKE MPEJOCTABICHUS MYHUIIMTIAIbHOU YCIIYyTH;

- TpuemMa 3asBICHU W JIOKYMEHTOB, HEOOXOIMMBIX Ui MpPer0oCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH;

- BBIIAYU pe3yJbpTaTa IPEeaoCTaBICHUs MYHUIIMIIAJIBHON YCIIYTH.

B 1npenocraBneHMM MyHHLMIAJIBHOM YCIYIM B PaMKax MEXBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aUMOJEMCTBHUSI y4yacTBYeT OTIEA OMNEKM M MONEYUTEIhCTBA
MYHHIIMIIAJIBHOTO Ka3€HHOTO YUYPEXKICHHUs «YMpaBieHHe oOpa3oBaHHEM MBICKOBCKOTO
TOPOJICKOTO OKpyTay (Mpu HEOOXOIUMOCTH).

3asBUTENL BIIpaBE MOJATh 3adBIICHHE HA BbIJA4y COIVIACUMsi HAa OOMEH >KUJIBIMU
MMOMEUIEHUAMH, MPEJOCTABICHHBIMHA IO JOTOBOPAM COLMAIBHOIO HaliMa M JOKYMEHTHI C
nomousio EIITY, PIITY.

JlokymeHTBl, yKa3aHHble B nyHKTe 2.6.]1 aIMUHHUCTPATHBHOIO pENIAMEHTA,
HaIPaBJISIIOTCS B YIIOJTHOMOYEHHBIA OpraH UCKIIOYUTENBHO B AIEKTPOHHON (opMe.


http://www.myskiadmin.ru/

3anpemnaeTcs TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHS JEWCTBHI, B TOM YHUCIIE
COTJIACOBAaHUM, HEOOXOAMMBIX JUIsl TIONYYCHHS] MYHHUITUTATBHOW YCIYTH U CBSI3AHHBIX C
oOpalieHleM B HHbIE TOCYIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYyMpaBIICHUS,
OpraHM3all{, 3a HCKIIOYEHHUEM IOIYYEHUs YCIYI, BKIIOUCHHBIX B IIEPEUYEHBb YCIYT,
KOTOpbIE  SIBJISIFOTCS  HEOOXOAUMBIMM M 00sI3aTeNbHBIMM  JUJISL  TIPEIOCTABICHUS
MYHULIANAIBHON YCITyTH.

2.3. Pe3ynbsrarom nmpenocTaBiIeHNs MyHUIIUIIAIbHON YCIIYTH SIBJIAECTCS:

- BBbIJlaya corjacusi Ha OOMEH KWJIbIMU IOMENICHUSIMHU, TPEI0CTABICHHBIMHU TI0
JIOTOBOPaM COIMAJIbHOTO HalMa;

- OTKa3 B BBIJaue COIacHs Ha OOMEH >KUJIBIMHU TIOMEIICHUSIMH, MPEIO0CTABICHHBIMU
I10 I0TOBOPAM COLIMAIIBHOTO HalMa € yKa3aHWEM IPUYMH OTKAa3a.

2.4. Cpok mpenocTaBiIeHUs] MyHULIUITAIBHON YCIIyIH cocTaBisieT He Oonee 30 nHei
CO JAHS TOCTYIUICHUS 3asBJICHUSI B YINOJHOMOUYEHHBIA opraH. [lpu HeoOxogmmocTu
MOJIYYCHHSI CoTyiacus Ha OOMEH OT/AeNla ONEKH W TIONECYUTENIbCTBA MYHHITUIIAIBHOTO
Ka3€HHOTO yUpexJeHHs «YnpaBieHre o0pa3oBaHueM MBICKOBCKOTO TOPOJCKOTO OKpYTay,
JNEUCTBUS N0 BBINOJHEHUI0 MYHULIMNAIBHON YCIYTH MPUOCTAHABIMBAIOTCA O MOMEHTA
MOJIyYE€HUs COMIACUS COOTBETCTBYIOLIETO OpPraHa.

B cnydae nomaum noxkymeHtoB B M®DI[ cpok mnpenocrtabiieHUs MYyHULHUINAIbHOU
YCIYTH HCUMCIISIETCA CO JHSA IMOCTYIUIEHUS B YINOJHOMOYEHHBIM OpraH JOKYMEHTOB W3
MOII.

[IpuocTraHoBIIEHHE TPEAOCTABICHUS MYHULUNAIBHOW YCIYIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanyn HE TPEAYCMOTPEHO.

2.5. IlepeueHp HOPMATHMBHBIX ITPABOBBIX AKTOB, PETYIMPYIOLIMX MPEIOCTABICHUE
MYHULIMIAIBHON yCIYru (C yKa3aHMEM HX PEKBU3UTOB W HCTOYHUKOB O(UIIMATBLHOTO
OonyONMKOBaHUsA), pa3MelieH Ha O(QUIMAIBLHOM CcalTe aJMUHHUCTpanuud MBICKOBCKOTO
TOPOJCKOTO OKpyTra, Ha O(PHUIIMAIBHOM CAalTe YIMOJIHOMOYEHHOIO OopraHa, B (perepaibHOM
peectpe, Ha PIIT'Y.

VYIOIHOMOYEHHBI OpraH 00€CHeurMBaeT pa3MENICHHE W AaKTyalu3alui0 MepedHs
HOPMAaTUBHBIX I[PABOBBIX AaKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE MYHHIUIAIbHON
yCIYyTH, Ha CBOEM O(QUIMATIBLHOM CailiTe, a TakXXe B COOTBETCTBYIOIIEM pasJesie
benepanbHOTO peecTpa

2.6. HcueprpiBaromuii MepedYeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATENIbHBIMU ~ WJM  WHBIMM  HOPMATHBHBIMU  TPABOBBIMU  aKTaMu s
MPENOCTABICHNUS MYHUIIUITAIIBHON YCIIYTH, YCIYT, HEOOXOAUMBIX U OOSI3aTENbHBIX IS
MPEIOCTABICHNUS MYHUIIUITAIBHON YCIYTH.

3asBUTENM OOpallaloTCs C 3asBJICHHEM O BbIJau€ COIlacus Ha OOMEH KUJIbIMHU
MOMEIIEHUSIMH, TPEJOCTABICHHBIMU 10 JIOTOBOpaM COIMAJbHOTO HaiiMa (mo dopme
COINIACHO MNPWJIOKEHUIO | K HACTOSIIEMY aJMUHHUCTPATHUBHOMY pPEIVIAMEHTY, JaJee IO
TEKCTY — 3asiBJICHUE) B YIIOJITHOMOUYCHHBIN OpraH.

2.6.1. VcuepnpiBaroniuii mepeuyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIS MPEI0CTABICHUS
MYHULIMITAIIBHOW YCIIYTH:

1) macnopr rpaxnannHa Poccuiickoit @deaepanii M YJIEHOB €r0 CEeMbU WJIH
JOKYMEHTBI, 3aMEHSIOIINE NAcopT rpaxaannHa Poccuiickon denepannu;

2) CBUAETENBCTBA O POKICHUH - eTer 10 14 neT (Mpu UX Hallu4yuun);

3) IoBepeHHOCTH (B ciydae MpeAoCTaBICHUS HAaHWMATEelIeM IpaBa Mo 0(pOPMIICHUIO
JIOKYMEHTOB MPEACTABUTEIIIO);

4) noroBop 06 0OMEHE KHJIBIMU ITOMEIICHUSIMU;



5) IOKyMEHTHI, MOATBEPXKIAIOIINE POJCTBEHHBIE OTHOLICHHUS C HaHUMAaTeleM
0OMEHHMBAEMOTO >KHJIOTO TOMEIICHUS (CBHIETEIHLCTBO O POXKICHUHU, CBHUACTEIHCTBO O
Opake);

6) MEIMIIMHCKOE 3aKJIIOUEHHE O XPOHUYECKOM 3a00JIEBaHMM, TIPU KOTOPOM
HEBO3MOXKHO COBMECTHOE IMPOXKMBAHUE T'PaKJaH B OAHOW KBapTHpe (B COOTBETCTBUU C
[Tpukazom MunucrepcrBa 3apaBooxpaneHust Poccuiickoit @enepamuu ot 29.11.2012 Ne
987H «OO0 yTBEpKICHUU TMEPEUHsS THKENbIX (POpM XPOHUYECKUX 3a00JIeBaHUMU, MPHU
KOTOPBIX HEBO3MOXKHO COBMECTHOE NPOXKMBAaHUE TpaKJaH B OIHOM KBapTUPE») IMpHU
BCEJICHUU TpaxxJaaH B pe3ylbrareé oOOMEHa B KOMMYHaJIbHYIO KBapTupy (mpu
HEOOXOJIMMOCTH);

7) MMCBMEHHBIC COIIAcHs BCEX MPOKMBAIOIIMX COBMECTHO C YJaCTHHKaMH OOMEHa
YJICHOB UX CEMEM, B TOM YHUCJIE BPEMEHHO OTCYTCTBYIOIIUX;

8) comnacue OpraHoB ONEKU U MOMEYUTENHCTBA - IPU OOMEHE KUJIBIX TOMELICHHUH, B
KOTOPBIX MPOXKUBAIOT HECOBEPILICHHOJNETHUE, HEACECOCOOHbIE WM OTPAHUYCHHO
JieecrocoOHbIe TpaK/1aHe (MPU HEOOXOIUMOCTH);

9) mnpaBoycTaHaBIMBAIONIME JIOKYMEHTHI Ha JKWJIOE TIOMEIeHHue (JI0roBOp
COIIMAJILHOTO HaiiMa).

BwmecTe ¢ 3asBieHHeM TrpakIaHUH TPEIOCTaBIsSET corjlacue Ha OOpabOTKy CBOHMX
MEPCOHANIBHBIX JJAHHBIX U COIIacUsi Ha 00pa0OTKy MEPCOHAIBHBIX JAHHBIX YJICHOB CEMbU
rpakJJaHhHa B COOTBETCTBHM C 3akoHomarenbCcTBOM Poccuiickonn ®enepauuu. Popma
cornacus Ha oOpabOTKy MEpPCOHAIBHBIX JaHHBIX MPEACTABICHA B MPWIOKEHUH 3 K
aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3asBUTENIO MPEJOCTABIACTCS BO3MOXKHOCTH TOJNy4deHUs OJaHKa 3asiBICHUS B
anekTpoHHOM Buje ¢ omoinbio EINTY, PIIT'Y (B 3aBUcUMOCTH OT BBIOOpA 3asIBUTEIIA).

dopMHUpOBaHKE 3aMPOCa OCYLIESCTBISIETCS MOCPEACTBOM 3aIllOJHEHUS AJICKTPOHHOU
dhopmel 3anpoca Ha EIITY, PIIT'Y 6e3 HEOOXOMUMOCTH TOTIOHUTEIBHOM MOIa4u 3ampoca
B Kakoh-nmubo wuHOM dopme, mpu stom Ha EIITY, PIIT'Y pasmemarorcs oOpa3siibl
3aroJHEHUS JIEKTPOHHOM (POpMBI 3ampoca.

K ykazaHHOMY 3asiBJIEHUIO IPUJIATAIOTCS BBIIICYKAa3aHHBIE JOKYMEHTHI.

2.6.2. JlIokyMeHTHI (UX KONHUU WM CBENICHUS, COMAEpKalllhecs] B HUX), YKa3aHHBIC B
noanyHkTax 8-9 mnynkra 2.6.1, 3anpammBaroTCs YIOJIHOMOYEHHBIM OPraHoM B
rOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpPaBJIEHHS W MOJBEIOMCTBEHHBIX
rOCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIIPaBJIECHUsI OpraHHU3alUsX, B
pacCHOpSKEHUHU KOTOPBIX HAXOMATCS YKa3aHHbIE JOKYMEHTBI, €CIM TpaXJIaHWUH HE
MpEeACTAaBUII YKa3aHHbIE JJOKYMEHThI CAMOCTOSITEILHO.

[To MeXBEAOMCTBEHHBIM 3alpocaM YIOJTHOMOYEHHOIO OpraHa, yKa3aHHBIX B a03alle
MePBOM HACTOSIIIETO MyHKTA, TOKYMEHTBI (MX KOIHMH WM CBEACHUS, COCPKAIIUECs B HUX)
MPEAOCTABIISIOTCS TOCYIapCTBEHHBIMU OpraHaMu, OpraHaMU MECTHOTO CaMOYTIPABJICHUS U
MOABEAOMCTBEHHBIMA  TOCYAapCTBEHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOTO
CaMOYTIPABJICHUSI OpraHU3alMsSIMH, B PACIOPSIKEHUM KOTOPBIX HAaXOIATCS YKa3aHHBIC
JOKYMEHTBI, B CpPOK HE TMo3AHee Tpex padounx JHEHW CO [HS TMOJy4deHUSs
COOTBETCTBYIOIIETO MEXBEAOMCTBEHHOIO 3apoca.

JIOKyMEHTBI, yKa3aHHbIE B MOAMYHKTax 1-7 myHkTa 2.6.1, HanpapstOTCS 3aABUTEIEM
CaMOCTOSITEIIBHO.

2.7. YnomHOMOYEHHBIM OpraH HE BIpaBe TPeOOBaTh OT 3asBUTENS WJIH €r0
MPEACTABUTES:

1) mpencraBieHus NOKYMEHTOB M HWHGOPMAIUM WJIA OCYIIECTBICHHS JICUCTBHM,



MPEICTABIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPaBOBBIMM  aKTaMH, PETYJUPYIOIIMMH OTHOILIECHHS, BO3HHUKAIOIIWE B CBI3H C
IPEIOCTABICHUEM MyHUIIMTIIATIbHOW YCIIYTH;

2) nmpeacTaBieHUs JOKYMEHTOB U MH(OpMaIUH, KOTOPbIE HAXOASATCS B PacCOpsKEHUH
OpraHoOB, IIPENOCTABIIOIMIMX TOCYIapCTBEHHBIE YCIYI'M, OPraHOB, IPENOCTABIIOMINX
MYHMIMNAIbHBIE YCIYTHM, WHBIX TOCYJAapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
caMOyTpaBiIeHHs] JHOO0 IOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CAMOYINPABIEHHs  OPraHM3alMil, ydYacTBYIOIIMX B  IPEIOCTABICHUU
MYHMIMNIAIBHOW YCIYTH, B COOTBETCTBUM C HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®@enepanny, HOpMaTUBHBIMU TPAaBOBBIMU akTaMu KemepoBckoil oOmactu -
Kysbacca, MyHMIMManbHBIMH TPABOBBIMH aKTaMH, 3a MHCKIIOYCHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B OIpeAeNIeHHbId 4YacThio 6 cr. 7 denepanbHoro 3akoHa ot 27.07.2010
No 210-®@3 «OO0 opraHu3anuu OpeIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHULIMIAIbHBIX
YCIIyI» MepEYeHb IOKYMEHTOB;

3) ocyliecTBiIEHUS] NEUCTBUNA, B TOM YHCIE COIIACOBAHWUM, HEOOXOIUMBIX MJIs
NOJyYEHUs] MYHULUNAJIbHOM yCIyrM U CBSI3aHHBIX C OOpaleHueM B  HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYINpPAaBJIEHUS, OpraHu3aluH, 3a
UCKJIIOYEHHUEM IIOJlyYEHHUs YCIyr M TOJIy4YeHHs JOKYMEHTOB U HH(popMainuu,
IIPEIOCTABIIIEMBIX B PE3YIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIOUYCHHBIX B IlepedeHp
YCIIYT, KOTOpPbIE SBISIOTCSI HEOOXOIMMBIMM U 0O0S3aTENbHBIMU JJIs1 NPEAOCTaBICHUS
MYHULUIIAJIbHBIX YCIIYT;

4) npencraBieHUs ~JOKYMEHTOB W HMHPOpMalMU, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU MEPBOHAYAIIBHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MNPEJOCTABICHUS MYHHMIMMIAIBHOW YCIyTH, JUO0O0 B
MPEI0CTABIECHUN MyHUIIUIIAJIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEIYIOIINX CITy4aeB:

a) U3MeHeHue TpeOOBaHMN HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAOUIUXCSA
MPEIOCTABICHNUS MYHUIIMIAIBHOW YCIyTH, MOC]E NEPBOHAYAILHON MOJA4YM 3asBICHUS O
MPEI0CTaBICHUN MyHUIIUTNIAJIBHOUN YCITYTH;

0) HasnuMe OMMOOK B 3asBICHWU O NPEJOCTABICHUU MYHULMNAIBHON YCIyIM U
JOKYMEHTAX, IIOJAaHHBIX 3asBUTEJIEM IIOCJIE€ TNEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJii NPEJOCTABICHUS MYHULUNAIbHOM YCIyru, JuO0 B
IIPEIOCTABICHNN MYHUIMIAIBHOW YCIIYyTH W HE BKJIIOYEHHBIX B IIPEICTABIICHHBINA paHee
KOMILIEKT IOKyMEHTOB;

B) UCTEYEHHE CpOKa JEHCTBHS JOKYMEHTOB WJIM HM3MEHEHHE HH(OpMaluu Mocie
MEpBOHAYAIBHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IUIsl MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH, MO0 B NPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO MOJATBEPKIECHHOTrO (hakTa (MpU3HAKOB) OIMIMOOYHOTO
WIM TPOTHBONMPABHOIO JAecTBUs  (Oe31eCTBUS) OJDKHOCTHOTO JMIA OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMIAIBHYIO YCIIYTY, MyYHUIIMIIAILHOTO CIIY)KaIllero, paboTHUKA
MO®I[ npu mnepBoHAYaJdbHOM OTKa3e B MpUeME JOKYMEHTOB, HEOOXOAUMBIX st
MPENOCTABICHNUS MYHUIUIAIBHON YCIyrd, JUOO B MNPENOCTaBICHUU MYHMIIMNAIbHOU
yCIyrM, O YeM B IIMCbMEHHOM BHJE 3a NOIIUCHI0 PYKOBOJAUTENSl Oprasa,
MIPEIOCTABISAIOIIET0 MYHUIIMITAIBHYIO YCIIyTy, pykoBoauTenss M®L] npu nepBoHadaibHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [Isl MPEIOCTaBICHUS MYHHUIMIAIBLHOM
YCIIYTH, YBEAOMJIIETCS 3asBUTEINb, a TAKXKE INPUHOCATCS W3BUHEHHUS 3a JOCTABJICHHBIC
Heyno0cTBa.

5) mnpenmocraBieHuss Ha OyMaKHOM HOCHUTEJE JIOKYMEHTOB H HWH(MOPMAIHH,



AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
yactu | ctarbu 16 degepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
OPENOCTABIEHUA TOCYIAPCTBEHHBIX W MYHULHNAIBHBIX YCIYI», 3a HCKIHOUYEHUEM
Clly4yaeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTBHI JIMOO WX H3bSATHE SBISETCS
HEOOXO/IMMBIM ~ YCIIOBUEM TIPEOCTABICHUSI TOCYIapCTBEHHOW WM MYHHUIMIAILHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eiepadIbHbIMU 3aKOHAMMU.

2.8. HcuepnblBaromuii MEPEYEHb OCHOBAHWM ISl OTKAa3a B INPUEME JTOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH.

OTtka3 B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX JJI MPEAOCTABICHHUS MYHUIIMIATBHON
yCIyru, 3akoHofaTenscTBoM Poccniickon denepannn He NPEeTyCMOTPEH.

2.9. VcuepnbiBatonuii nepeuyeHb OCHOBAHUM JJIs1 TPUOCTAHOBIICHUS U (UJIM) OTKa3a B
MIPEI0CTABICHU MyHULUIIAJIbHON YCIYTH.

[IpnocTaHoBIIEHHE NPEAOCTABICHUS MYHULMIAIBHOW YCIYTM 3aKOHOAATEIbCTBOM
Pocculickoit ®enepanyu HE TPEAYCMOTPEHO.

2.9.1. YoaHOMOYEHHBIN OpraH OTKa3bIBa€T B BbIJau€ COMNIACHs Ha OOMEH KUJIbIMHU
MMOMEUIEHUSMU, IPEI0CTABICHHBIMU 10 JOTOBOPAM COLIMAIBLHOTO HaliMa B ClIy4ae, €CIIu:

1) x HaHuMarent0 OOMEHHMBAEMOIO J>KUJIOTO TIOMEIIEHUS TPEIBSBIECH HCK O
PACTOPKEHUH WJIK 00 U3MEHEHUH JIOTOBOPA COIMATILHOTO HaiMa JKUJIOTO MOMEIICHHUS;

2) mpaBO MOJB30BaHUS OOMEHUBAEMBIM JKHWIIBIM TIOMEIIEHUEM OCIapUBAETCsS B
CyIeOHOM MOPSIJIKE;

3) oOMeHuBaeMoOe€ >KWJIO€ TIOMEIEHHWE TMPU3HAHO B YCTAHOBICHHOM MOPSJIKE
HETIPUTOJTHBIM JISl TPOKUBAHUS;

4) NpUHATO pPEIIEHHE O CHOCE COOTBETCTBYIOIIETO JOMa WM €ro Nepeo0opya0BaHUH
JUTSl UCTIOJIB30BAaHUS B APYTUX MEISIX;

5) OpUHATO peneHrue O KAalUTAJIBHOM PEMOHTE COOTBETCTBYIOIIETO JOMa C
MepeyCTPOUCTBOM U (WJIN) MEPEITIAHUPOBKOMN KUJIBIX TOMEIIEHUN B 3TOM JOME;

6) B pe3yabTare OOMEHa B KOMMYHAJbHYIO KBapTHUPY BCEJSIETCS TIpakKIaHUH,
CTpaJaromui OJHOM W3 TKENbIX (OPM XPOHUYECKUX 3a00JICBAaHUM, YKa3aHHBIX B
npeaycMOoTpeHHOM IyHKTOM 4 yacTtu | crarbu 51 Kunumnoro Konekca nepeune.

OTka3 B BbIIa4€ coriacusi Ha OOMEH JKUJIBIMU MTOMEIIEHUSIMU, TIPEI0CTABICHHBIMU TI0
JIOTOBOPaM COIMAIBHOTO HaltMa, MOKET ObITh OCIIOPEH 3asIBUTENIEM B CY/IEOHOM MOPSIKE.

dopma oTKaza B BbJjaU€ corjlacud HAa OOMEH JKWIBIMH TOMEIICHUSMH,
MPEAOCTABIECHHBIMH IO JIOTOBOpPaM COLIMAJIBHOIO HaiiMa, MpPUBEACHA B MPUIIOKEHUU 2 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.10. IlepeueHp yciyr, HEOOXOAMUMBIX M O0O0sI3aTENbHBIX JUIS TMPEIOCTABICHUS
MYHUIMNAIBHON yCIyIM, B TOM 4YHCJIE CBEIEHHUA O JOKYMEHTE (JIOKyMEHTax),
BbIJJaBa€MOM  (BBIJIaBA€MbIX) OpraHU3aIMsSIMH, Y4YacTBYIOIIMMH B IPEIOCTaBICHUU
MYHULIMITAIBHOU YCIIYTH.

VYeiyru, KoTopble SIBISIOTCS HEOOXOAUMBIMU U 00S3aTeNbHBIMU ISl IPEAOCTABICHUS
MYHULIMITAIIBHOW YCIIYTH:

- W3rOTOBJIEHHME  JOKYMEHTa,  yIOCTOBEpSIOIIEro  MpaBa  (TIOJTHOMOYMS)
MPEACTABUTEIS 3aABUTEIS;

- oopMiIeHHE coTIacHsl B MUChbMEHHOUN (hOopMe BCEX MPOKUBAIOIIUX COBMECTHO C
y4acTHHKaMU 0OMEHa YICHOB UX CEMEH, B TOM YHUCJIE BPEMEHHO OTCYTCTBYIOIIHX;

- MOJATOTOBKA U 0(hOpMIICHHE JOTOBOPA 00 0OMEHE KUJIBIMHU TIOMEIIICHUSIMH.

2.11. Tlopsmok, pa3Mep W OCHOBAaHMSI B3UMaHHUSI TOCYIapCTBEHHOW MOIUIMHBI WJIU
MHOM IIJIaThI 33 IPEIOCTABICHUE MYHULIMTIATBHON YCIIyTH.



[IpenocrapieHre MyHUIIMTNIATBLHON YCIYTH OCYLIECTBISETCS OECIIaTHO.

2.12. Tlopsimok, pasMep U OCHOBAHMSI B3MMAaHMS IUIAThl 32 MPEIOCTABICHUE YCIYT,
HEOOXOMUMBIX U 00SI3aTENBHBIX ISl IPEIOCTABICHNS MYHUIIMITAIGHON YCIIYTH, BKITFOUas
MH(GOPMAIIMIO O METOJIMKAX pacueTa pa3Mepa Takou IJIaThl.

[lopanok, pa3Mep W OCHOBaHMS B3WMaHUs IUIAaThl 34 IPEAOCTABICHUE YCIIVT,
YKa3aHHBIX B MyHKTE 2.10 HACTOSIIET0 aJMUHUCTPATUBHOTO PEIJIaMEHTAa, ONMpEAeIIsieTCs
OpraHu3alysIMU, MPEIOCTABISIONIMMH JAHHBIC YCIIYTH.

2.13. MakcuManbHblii CPOK OXHUJAHWS B O4YEpeOd MpH NOAaye 3ampoca o
MPEIOCTABICHNY MYHULMNAIBHOW YCIyTH, YCIYTM OPTraHW3allH, YYacCTBYIOLIEH B €€
PENOCTABICHUH, U TIPHU MOJIYYEHUH PE3ybTaTa MPEeaOCTaBICHHS TaKUX YCIYT HE TOKEH
IpeBbIIATh 15 MUHYT.

2.14 Cpoxk ¥ TOpSANOK PErUCTpalMy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULHANIAIBHON YCITyTH, YCIYTH OPraHU3alluy, yYacTBYIOIIEH B €€ MPEICTABICHUH, B TOM
YHCJIE B 3JIEKTPOHHOMU (hopme.

3asBieHue (yBEIOMJICHHE), TIPEJICTABICHHOE 3asgBUTEIEM JIMYHO JIMOO €ro
MPEICTABUTENIEM, PETUCTPUPYETCS] B YCTAHOBICHHOM MOPSAIKE B YIIOJITHOMOYEHHOM OPTaHe
B T€UEHHE |5 MUHYT C MOMEHTa MOCTYIUICHUSI TAKOTO 3asBJICHUS (YBEIOMIICHHS) B JICHb
oOpalieHus 3aBUTEIIS MO0 €ro IpeICTaBUTEIIS.

3asBrieHue (yBEIOMJIEHUE), MPEACTABICHHOE 3asgBUTENIEM JIMOO €ro MpeCcTaBUTEIEeM
yepe3 ML, peructpupyeTcs B YCTAHOBIECHHOM MOPAJKE YIOJTHOMOYEHHBIM OPraHOM B
JIeHb nocTyrieHus: ot MOLI.

3asBieHUe, TMOCTyNuBIIEee B 3eKTpoHHOM ¢opme Ha PIII'Y, peructpupyercs B
YCTAHOBJIEHHOM MOPSAKE YIOJIHOMOYEHHBIM OPraHOM B JIEHb €TI0 MOCTYIUIEHUS B CIIy4ae
OTCYTCTBUSI aBTOMAaTHYECKON peructpanuu 3amnpocoB Ha PIIT'Y. 3adBnenue, nocrynusiiee
B Hepaboyee BpeMsi, pETUCTPUPYETCS B TIEPBBIA paOOUMil 1€Hb.

2.15. TpebGoBaHus K TOMEIIEHUSM, B KOTOPBIX MPENOCTABISCTCS MYHHUIIMITAIbHAS
yciayra, K 3aly OXHUAaHUs, MecTaM JUisl 3allOJIHEHUS 3alpoCOB O MPENOCTaBICHUU
MYHUITUTIAJIBHON yCIIyTH, WH(QOPMAIMOHHBIM CTEHIaM C 00pa3llaMu HMX 3allOJIHCHUS U
MepeuHeM JOKYMEHTOB, HEOOXOJUMBIX JJI MPENOCTaBICHUS MYHHUIIUNAIBLHOW YCIIyTH, B
TOM 4YHUCJE K OOECIEYEHUIO0 IOCTYMHOCTH IS WHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoir denepanyu O COLMAIBHOW 3alIUATE
MHBAJIHJIOB.

2.15.1.  TlomemeHuss  YNOJIHOMOYEHHOIO  OpraHa i IPEJOCTaBIICHHS
MYHULIMIATBHON YCIYyTH pa3MellaloTcsl Ha TEepPBOM JTaxe 37aHus, 000pYyIOBaHHOTO
OTJIETIbHBIM BXOJOM, JIMOO B OTIEIBHO CTOSAIIEM 3JIaHUM JJIsi CBOOOJHOTO JOCTyma
3asButTenen. llepeaBmkeHue Mo MOMENICHUSM YHOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOAUTCS TIPUEM 3asIBJICHUS U JOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYAHEHUM IJis
JIUI C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 310POBBSI.

[Ipu pacnonokeHuM NOMEIICHUSI YMOJHOMOYEHHOTO OpraHa Ha BEPXHEM JTaXe
CIEUAIUCTHI YIIOJTHOMOUYEHHOTO OpraHa 00s3aHbl OCYIICCTBISATH MPUEM 3asBUTEIICH Ha
MIEPBOM JTaXE, €CIU MO COCTOSHHUIO 370POBbSI 3asBUTEIb HE MOXET MOJHSITHCS IO
JIECTHULIE.

Ha teppuropuu, npusieraronen K 34aHUI0 YIIOJHOMOYEHHOTO OpraHa, OpraHu3yrTCS
MecTa JJisl MapKOBKM aBTOTPAHCIOPTHBIX CPENCTB, B TOM YHUCIE MECTa Ji MapKOBKHU
aBTOTPAHCIOPTHBIX CPEJCTB MHBAIWAOB (He MeHee 10 MpOLEHTOB MECT, HO HE MEHee
OJTHOTO MECTa), IOCTYII 3asIBUTEJICH K TAPKOBOYHBIM MECTaM SIBJISIETCSI O€CIIaTHBIM.



[Tomemenne ymoIHOMOYEHHOTO OpraHa i IpueMa 3asBUTENe 00opymyercs
MH(GOPMAIIMOHHBIMH CTEHIaMH, Ha KOTOPBIX pa3Meniaercst popma 3asiBIeHusi ¢ 00pa3lom
€€ 3allOJIHEHUS U T[epeuyeHb JIOKyMEHTOB, HEOOXOAMMBIX JJIs MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

[lomemiennsi, B KOTOPBIX OCYLIECTBISIOTCS JEHWCTBUS IO IPEIOCTABICHUIO
MYHULIMIIAJIBHON YCIIyTH, 00€CIIEUNBAIOTCS KOMIIBIOTEPAMHU, CPEICTBAMU CBSI3U, BKIIIOYAS
J0CTyNl K MH(OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHON cetu «VHTEepHET», OprTeXHUKOH,
KaHUEJISIPCKUMU ~ NPUHAAICKHOCTAMH,  MHPOPMAIMOHHBIMM M CIPABOYHBIMU
MarepuaJiaMy, HaIAHOM  MHQOpMauued, CTYIbsIMM U CTOJAMH, CpPEICTBaMH
[IOYKapPOTYIICHHSI M ONOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYaiiHOM CUTyalluu, JOCTYIIOM K
PETMOHAIIBHON CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJECHCTBHUSA, a TaKXKe
o0OecrieuynBaeTcs JOCTYNHOCTh JJIi HHBAJIMJIOB K YKAa3aHHBIM [OMEIICHUSIM B
COOTBETCTBMM C 3aKoHomarenbcTBOM Poccuiickor denepaunu O COLNMAIBHOM 3aINTE
MHBAJIUJOB.

3as o)KHUJIaHus, MECTa JIJIsl 3alI0JIHEHUSI 3aIIPOCOB U MIpUEMa 3asgBUTENICH 000pYyIyIOTCS
CTYJIBSIMU, U (UJIN) KPECETbHBIMU CEKLIMSIMU, U (UJTH) CKAMbSIMH.

Nudopmarimonssle  Marepuaibl, MpeAHa3HAYCHHbIE Uil  MH()OPMUPOBAHUS
3asiBUTEIEH O TOpAIKE MNPEJOCTABICHUS MYHUUMIIAJIBHON YCIyTH, pa3MEIlaloTcsl Ha
MH(}OPMAIIMOHHBIX CTEHAaX, PACIOJIOKEHHBIX B MECTAX, 00€CIEUYNBAIOIINX TOCTYN K HUM
3asiBUTEJIECH, W OOHOBIIAIOTCS MpPU M3MEHEHUH JICWCTBYIOIIEIO 3aKOHOJATEJIbCTBA,
PETYJINPYIOIIETO MPEAOCTABICHUE MYHULIUIIAJIBHON YCIYTH, U CIIPABOYHBIX CBEACHUIA.

NHudopmalimoHHble CTEHIIbI JOJDKHBI pacrojarateCsi B MECTE, AOCTYIHOM IS
pOCMOTpa (B TOM YHUCIIE IPH OOJILIIOM KOJIMYECTBE OCETUTETIEH ).

2.15.2. Jlna oOecneyeHus JOCTYIMHOCTUM TOJYYEHHS MYHHLMIAIbHOW YCIyTH
MaJIOMOOMJIbHBIMH TPyIIIaMU HACEJNEHUS 3aHHUSI U COOPYXKEHUS, B KOTOPBIX OKa3bIBAETCS
yciyra, o0OpyayrOTCsl COITIaCHO HOPMAaTHUBHBIM TpeOOBAaHUSAM, YTBEPKICHHBIM IPHUKA30M
Musnctposs Poccun ot 30.12.2020 Ne 904/mp «O6 ytepxkaenun CII 59.13330.2020
«CHull 35-01-2001 [JocTtymHOCTh 37aHUN U COOPY>KEHUW IJIi MaJOMOOMJIBHBIX TPYIIII
HACEJICHUS».

B kabunere no npuemy MajoMOOWJIBHBIX TPYII HACEJIEHUS UMEETCS MEIULMHCKas
anrTeyka, NUTheBas BoAa. [Ipm HEOOXOAMMOCTH COTPYIHUK YIMOJHOMOUYEHHOIO OpraHa,
OCYILIECTBISAOIINI IPUEM, MOKET BBI3BATh KAPETY HEOTJIOKHOW CKOPOM TTOMOIIIH.

[Tpu oOpaieHun rpakJIaHWHa C HapyUIEHUSAMH (YHKIUI OMOPHO-ABUTaTEIbHOTO
anmnapara pabOTHUKH YIIOJTHOMOYEHHOTO OpraHa MpearnpuHUMAIOT CIeAYIOIue JEHCTBUSA:

- OTKPBIBAIOT BXO/HYIO JABEPH U MOMOTAIOT IpakJJaHUHY O€CIPENATCTBEHHO MOCETUTh
3[JaHHE YIIOJIHOMOYEHHOTO OpraHa, a TaKKe 3apaHee NPeaylpekJaroT O CYIIECTBYIOIIMX
Oapbepax B 37aHUU;

- BBIACHAIOT LI€Jb BU3HUTA TPaKJaHUHA U COMPOBOXKIAIOT €ro B KaOMHET MO MpHEMY
3asIBJICHUS; MIOMOTAIOT IPAXKJAHWHY CECTh Ha CTYJ WJIM PacHojlaratoT KPecHO-KOJSICKY y
CTOJIa HAPOTHUB CHELUATUCTA, OCYIIECTRISIOIETO IPUEM;

- COTPYOHUK YIOJHOMOYEHHOIO OpraHa, OCYUIECTBISIOIIMNA MPUEM, NPUHUMAET
IrpaXJaHUHA BHE O4Y€ped, KOHCYIBTHPYET, OCYIIECTBISIET NPHEM 3asBICHUSA C
HEOOXOMMBIMU JOKYMEHTAMHM, OKa3bIBa€T IMOMOIIb B 3allOJIHEHUU OJAHKOB, KOMHPYET
JOKYMEHTBI;

- 0 OKOHYaHWM TMPEAOCTABICHHUS MYHULHIIAJIBHOM  YCIYyTH  COTPYAHHK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI MpUeM, MOMOTaeT TpaXAaHUHY BBIUTU



(BpIEXaTh) W3 KaOWHETA, OTKPBHIBACT JBEPH, COMPOBOXKIACT TPAXKTAHWHA O BHIXOJA W3
3/1aHMs], ¥ TIOMOTAeT MOKUHYTh 3/IaHUE; NepeAacT rpakJIaHuHa COMPOBOXKIAIOMIEMY JIUITY
WIM 10 €ro >KeJIaHWIO BBI3BIBAET ABTOTPAHCIIOPT U OKAa3bIBAET COJICUCTBHE IPU €ro
MOCAJIKE.

[Ipu oOpamieHuu rpakjaH ¢ HEAOCTaTKaMHM 3pEHUs paOOTHHUKHU YIOJIHOMOYEHHOTO
opraHa NpeAInpUHUMAIOT CJICYIOIINE NCHUCTBUS:

- COTPYOHHUK YIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIOMIUA MpUeM, NPUHUMAET
rpakKJaHUHA BHE OYEpPE]ld, TIOMOTAaeT COPUEHTHUPOBATHCS, CECTh Ha CTYJN, KOHCYIBTHPYET,
BCJIYX IIPOYUTHIBAET JTOKYMEHTHI U Jjajiee M0 HeOOXOAUMOCTH MPOU3BOAUT UX Bbifauy. [Ipu
OOLIEHUM ¢ TpaxJAaHUHOM C HEJAOCTAaTKAMH 3pEHUs HEeoOXOoauMO  OO0IIaThes
HEMOCPEJICTBEHHO C HHUM CaMHM, a HE C CONPOBOXIAIOIIMUM €ro JHIOM, B Oecene
M0JIb30BaThCA OOBIYHOM PA3TOBOPHON JEKCUKOM, B MOMEIICHUH HE CIEAYET OTXOJIUTH OT
Hero 0e3 MPemynpeKIeHNUS;

- COTPYJIHUK YIOJHOMOUYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3allOJIHCHUM OJAHKOB,
KOTIUPYET HEOOXOAMMBbIE ITOKYMEHTHI. [[1s moamucaHusi 3asBICHUS TMOABOAUT JUCT K
aBTOpYYKE TpakJaHWHA, IIOMOTaeT COPUEHTUPOBAThCS M Tnoanucarb OnaHk. [lpu
HEO0OXOMMMOCTH BBIJAIOTCS MAMSITKHU JJIS CTA00BUISIIIIUX C KPYITHBIM HIpU(TOM;

- 1O OKOHYaHUU TMPEAOCTABICHUS MYHHUIUNAIBHOM  YCIYIM  COTPYIHHUK
YIOJITHOMOYEHHOTO OpraHa, OCYIICCTBISIONUNA TPUEM, IIOMOTaeT TPpaKJaHWHY BCTaTh CO
CTyJa, BBIUTU U3 KaOMHETA, OTKPHIBACT JABEPHU, COMPOBOXKIAET IPaKJaHWHA K BBIXOIY U3
3/IaHMs], U MPOBOXKAET HA YJIUILY, 3apaHee MPEAYNPEIrB MOCETUTENSI O CYIIECTBYIOIIUX
Oapbepax B 3IaHUM, MEpelaeT TpakIaHUHA COMPOBOXKAAIOUIEMY JIUIy WX 1O €ro
KEJaHUIO BbI3bIBAECT aBTOTPAHCIIOPT.

[Ipun oOpaimeHnn rpaxaaHuHa ¢ JgedeKTamMu ciiyxa padOTHUKH YIOJIHOMOYEHHOTO
OpraHa NpeaIpPUHUMAIOT CJIEIYIOIINE IEUCTBUS:

- COTPYIHUK YHOJHOMOUYEHHOTO OpraHa, OCYIICCTBISIONIUN MpPUEM TpaxaaH C
HapyIlIeHUEM CyXa, 00pallaeTcsi HEMOCPECTBEHHO K HEMY, CIIPAIlIMBAET O 1I€JIM BU3UTA U
JTaeT KOHCYJBTALUI0 pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU 3TOM CMOTPUT B JIULIO
MOCETUTEIS, TOBOPUT SICHO, CJIOBA JIOMOJHSAET MOHSITHBIMU KECTaMH, BO3MOXHO OOIIIeHUE
B MUCHMEHHOU popMe 00 uepe3 mepeBoIUrKa KECTOBOTO SI3bIKA (CypIOTIEPEBOAUNKA);

- COTPYIHHMK YIOJHOMOYEHHOIO OpraHa, OCYUIECTBIISIIOIIAN MPUEM, OKa3bIBAET
MOMOIIlb W COJIEWCTBHE B 3allOJIHCHUM OJIAHKOB 3asBJICHUM, KOMHUPYET HEOOXOAMMbIC
JIOKYMEHTHI.

2.15.3. TpebGoBanuss K KOMGOPTHOCTH ®  JOCTYITHOCTH  MPEIOCTABICHUS
MyHUIUNaIbHOM ycnyru B MOI[  yrBepxkaeHsl nocraHoBieHueM lIpaBurenbcrBa
Poccuiickoit @enepanuun ot 22.12.2012 Ne 1376 «O06 yrBepxknenuu [IpaBun opranuzanuu
JESTETPHOCTH MHOTO(MYHKITMOHATBHBIX IEHTPOB MPEAOCTABICHUS] TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

2.16. IlokazaTenu JOCTYIHOCTH M Ka4€CTBa MYHUIIUNIAILHON YCITYTH.

2.16.1. OCHOBHBIMM TIOKa3aTEeJSIMU JOCTYIHOCTH M KauyecTBa MPEAOCTABICHUS
MYHULIMTATBHON YCIYTH SBISIOTCS:

- PacnoJIoKEHHOCTh MOMEIIEHUI YIOJIHOMOYEHHOTO OpraHa, MpeIHa3HaYeHHbIX AJIs
MPEAOCTABICHUS] MYHUIMIAIBHOW YCIYrd, B 30HE€ JIOCTYIHOCTU K OCHOBHBIM
TPAHCTIOPTHBIM MarucTpassiM;

- CTeneHb WH()POPMUPOBAHHOCTU 3asIBUTENS O TOPAAKE TPEIOCTaBICHUS
MYHUITUTIATBHON  yCIyrd (MOCTYNMHOCTh HWHGOPMAMA O MYHUIIMIIAIBLHON yCIyTe,



BO3MOXKHOCTb BBIOOpa criocoba nmojaydeHus: HHpopMainm);

- BO3MOXHOCTh BbIOOpa 3asButeneM (opm oOpaimieHuss 3a MOJy4YeHHUEM
MYHUIIUNIATBHOU YCITYTH;

- JOCTYITHOCTh OOpamieHusi 3a NpeJOCTaBICHUEM MYHHUIMNAIBHOW YCIyTH, B TOM
YuCIIe JIs JIULL C OTPAHUYCHHBIMH BO3MOXHOCTSIMU 37J0POBBS;

- CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHHLMNAIBHOW YCIYyTH B COOTBETCTBUU CO
CTaHJapTOM €€ MPEA0CTABIICHNUS;

- CcOOJIONEHHE CpPOKOB TMPEAOCTABICHHUS MYHULUNAIBHOM YCIYTH M CPOKOB
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP MpPU NPEIOCTABICHUUM MYHUIUIATBHON
YCIIyTH;

- BO3MOXXHOCTh MOJy4YeHUS MHPOpPMALUU O XOZE MPEIOCTABICHHUS MYHHIIMIIAIbHON
YCIIyTH;

- OTCYTCTBHE€ OOOCHOBAaHHBIX JKAJIOO CO CTOpPOHBI 3asABUTEN IO pe3ylbraTaM
PeI0CTABICHUS MYHUIIUTIATLHON YCITYTH;

- OTKpBITBIA JOCTYyH [IJsl 3asBUTENEd K HHQOpMAIUMU O TOPSJIKE U CPOKax
MPEAOCTABICHUSI ~ MYHMIIUNIAILHOW  YCJIYTH, TOpsiAKE  OOXajJoBaHWUS  JICUCTBUIA
(6e3neiicTBUS) YIIOJIHOMOYEHHOTO OpraHa, PYKOBOAUTENS YIIOJIHOMOYEHHOTO OpraHa Jubo
CHEIUAJIICTa YIIOJIHOMOYEHHOTO OPraHa;

-  HaJIM4YMe HEOOXOAMMOIO M  JIOCTaTOYHOIO  KOJHMYECTBA  CHEIUAIMCTOB
YIOJHOMOYEHHOTO OpraHa, a TakyKe MOMENIEHUN YIMOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYIIECTBIISICTCS ITPUEM 3ASIBIICHUN U JOKYMEHTOB OT 3asIBUTEJIEH.

2.16.2. YNOmTHOMOYEHHBIMH OpraHaMu OOECIeUMBaETCS CO3JaHUE HWHBAIUAAM U
WHBIM MaJOMOOWJIBHBIM TpyIIlaM HaCeJIeHUs CIEAYIOIUX YCIOBUU JOCTYIMHOCTU
MYHUIIUNIAJTBHOM  YCIYTM B COOTBETCTBHM C TPEOOBAHMSIMH, YCTaHOBJIECHHBIMHU
3aKOHOJATEIbHBIMU U UHBIMUA HOPMAaTUBHBIMU MMPABOBBIMHU aKTaMMU:

- OKa3aHUE WHBAJIUIaM MOMOIIIH, HEOOXOAMMOM JJIsl TIOJTYyYEHHUS B IOCTYITHON JUTIsl HUX
dbopme nHbOpMaIK O TPaBUIIAX MPEAOCTABICHUS MyHUITUTIATLHOM YCIIYTH, B TOM YHCIIE
00 odopmiieHnr HEOOXOMUMBIX IS MOJYUYCHUS] MyHHUITUTIATBHOW YCIYyTH IOKYMEHTOB, O
COBEpILICHUA WMHU JIPYTUX HEOOXOAUMBIX [JIsl TOJMYYCHUS MYHUIIMITAIBHON YCIYTU
JeNCTBUI;

- TPEeNoCTaBICHUE MYHUIMNAIBLHON yCIYrM HHBaIMAAM I[I0 CIOyXy, I[pH
HEOOXOJMMOCTH, C MCIIOJIb30BAHUEM PYCCKOTO >KECTOBOTO SI3bIKA, BKJIOUAs OoOecrieueHue
JI0ITyCKa B MIOMEIIEHNE CYPIONEepEeBOAYNKA, TU(IOCYpA0TIEPEBOTUHKA;

- OKa3aHUE MOMOIIM UHBAJIHJIAM B MPEOJIOJICHUN 0aphepoB, MEMIAIONIUX MOTYYSHUIO
MYHULIMNATbHOMN YCIIYyTH HapaBHE C JPYTUMH JIUIIAMHU.

2.16.3. IIpu npenocTaBleHU MYHHLIMIAIBHON YCIYTH B3aUMOJEHCTBUE 3asBUTEIS
CO CHEIHAIMCTOM YIMOJHOMOUYEHHOTO OpraHa OCYIIECTBISIETCS MPU JIMYHOM OOpaIleHUH
3asIBUTEJIS:

- JUIS TOJMy4YeHus WH(OpMAIMU MO BOMPOCaM MPEIOCTABICHUS MYHHIUIATHHON
YCIYTH;

- 151 TIOJJa4M 3asIBIICHUS U IOKYMEHTOB;

- 1Sl IONTyYeHUst HUHPOpMAIUK O XO/€ MPEAOCTABICHHS] MyHULIUTIAIBHON YCIIYTH;

- 1Sl IOJTyY€HHUS pe3yabTara NpeJoCTaBICHUs] MyHUIIUTAIbHON YCIIYTH.

[Tpo0mKUTENBHOCTD B3aUMOJEHCTBUS 3asIBUTEIIS co CIIELIMAICTOM
YIOJTHOMOYEHHOTO OpraHa He MOKET MPEBBIILIATh 15 MUHYT.



2.16.4. IlpenocraBieHne MyHHIMNAIBHON yciuyrd B M®I[ Bo3MOXXHO ITpU HaJIMYUU
3aKJIFOYEHHOTO COMIAIIEHUS O B3aUMOJCUCTBUM MEXKIY aJIMUHHUCTpauuel MBICKOBCKOTO
ropoackoro okpyra u M®OII.

YnonHOMOYEHHBIH  Opran  obecrieyuBaeT WHGOPMUpOBAHWE  3asBUTENECH O
BO3MOXKHOCTU TIOJYyYCHHS MyHULMNAIBHOM yciyru Ha 0aze MO®Il. B ciaydae momaum
3asBJICHUS] O TMPEIOCTABICHUM MyHHIUNaipHOW yciyru B MOIl HemocpencTBeHHOE
MPEIOCTABIEHUE MYHULIMIIAIIBHON YCIIYTH OCYIIECTBISAECTCS YIIOJTHOMOYEHHBIM OPraHOM.

[IpenocraBneHre MyHULIMIAIBHON YCIYTH MOCPEACTBOM 3aIlpoca O MPEAOCTaBICHUH
IBYX U 0oJiee roCyJapCTBEHHBIX U (MJIM) MYHUIIMITAJIBHBIX YCIYT (KOMIUIEKCHOTO 3ampoca)
B M®II npu ogHOKpaTHOM OOpaIIeHUH 3asBUTEISI HE OCYILECTBISIETCA.

2.17. Nubie TpeOOBaHUs, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHUIIUNATBHOM YCIYTM MO SKCTEPPUTOPUAIBHOMY TMPUHIMILY W OCOOEHHOCTH
MPENOCTaBICHUS MYHUITUTIAILHON YCITYTH B AIIEKTPOHHOM (hopMme.

2.17.1. llpemocraBieHWE MYHULMNAIBHON YCIYIrd IO 3KCTEPPUTOPUAIBHOMY
MPUHIUITY HEBO3MOXHO.

2.17.2. 3asButens BOpaBe oOpaTUTHCS 3a MPEJOCTABICHUEM MYHUIIMIIAIBLHON yCIyTru
M NOJaTh JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.6 HACTOSIIEr0 aJIMUHHCTPATUBHOIO
pernamenTa, B anekTpoHHoi hopme uepes EIITY, PIII'Y ¢ ucnonb3oBaHuEM 3IEKTPOHHBIX
JIOKYMEHTOB, TOJAMUCAHHBIX 3JEKTPOHHOW IMOAMKUCHI0O B COOTBETCTBUU C TPEeOOBAHUSIMU
®denepanpHOTro 3akoHa 0T 06.04.2011 No 63-D3 «O0 2IeKTPOHHOM MOITHUCH.

VYonHOMOYEHHBIM  opraH  oOecreynBaeT HH(POPMUPOBAHUE  3asgBUTENEH O
BO3MOXXHOCTH MOJIYYEHHs] MyHULUIIAIbHOU yciyru uepes EINY, PIITY.

O6pamenue 3a ycayroi uepe3 EINIY, PIII'Y ocymiecTtBisieTcss myTeM 3arojHEHUS
WHTEpaKTUBHOM GopMbl 3asBiieHus (HOpMHpOBaHUS 3ampoca O MPEIOCTaBICHUU
MYHULIMIATBHON YCIYTH, COAEpP>KaHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUSIM (HOPMBI
3asBJICHUSI, YCTAHOBJICHHON HACTOSIIMM aJMUHUCTPATUBHBIM peErjaMeHTOM) (nasnee -
3anpoc). OOpailieHue 3asBUTENsI B YINOJIHOMOYEHHBIM OpraH yKa3aHHBIM CHOCOOOM
obecrieurBa€T  BO3MOXKHOCTb ~ HAMpABJICHUS W TIOJYYEHUs]  OJHO3HAYHOW U
KOH(UICHIIMATLHON WH(OpMalMK, a TakKe MPOMEKYTOUHBIX COOOIICHUN W OTBETHOMU
nH(pOpMaIMK B SJIEKTPOHHOM BHUJIE C UCIOIB30BAHUEM DJICKTPOHHOM MOAMUCH B MOPSIKE,
MPEyCMOTPEHHOM 3aKOoHOaTeNbcTBOM Poccutickoit denepanuu.

2.17.3. Ilpu mnpenocTaBlIeHUM MYHULMIAIBHON YCIYyTd B JJIEKTPOHHOH (opme
nocpeactsoM EINTY, PIITY 3asButento obecreunBaeTcs:

- MojJydeHue uHGOpMaIMd O MOPSJIKE M CPOKAX MPEAOCTaBICHUS MYHUIIUIAIbHOU
YCIYTH;

- 3aIIMCh HA MPUEM B YIIOJHOMOYEHHBIA OpPraH JJIs MOAA4y 3asiBIEHUS U JOKYMEHTOB;

- (hopmupoBanue 3anpoca;

- IPUEM U PETUCTPALKs] YIIOJIHOMOYEHHBIM OPTaHOM 3aIlpoca U JOKYMEHTOB;

- OJIYYEHHE PE3YJIbTATa IPEAOCTABICHUS] MyHULIIMNIAJIBHOWN YCIIYTH;

- IOJIYYEHHE CBEJICHUM O XOJE BBIIIOJHEHUS 3aIpoCa;

- OCYILIECTBJICHUE OLICHKH Ka4e€CTBA NPEAOCTABICHUS MyHULIMIIAJIBHOW YCIIYTH;

- nocyneOHoe (BHecynaeOHOe) oOXajoBaHWE pelIeHUM W aAeicTBuil (Oe3aeiicTBUs)
YIOJITHOMOYEHHOTO OpraHa, PYKOBOAMUTENS YIIOJHOMOYEHHOTO OpraHa Ju0o Creluaaucra
YIIOJTHOMOYEHHOI'O OpraHa.

2.17.4. Tlpu ¢dopmupoBaHuHd 3ampoca B DJIESKTPOHHOM BHUJE 3asBUTEIIO
oOecreunBaeTcs:
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- BO3MOXHOCTH KONHPOBAHUS M COXPAHEHMS 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS YCIIYTH;

- BO3MOXKHOCTh TI€4aTH Ha OyMa)XHOM HOCHTENIE KOMHH SJICKTPOHHOU (POpPMBI
3anpoca;

- COXpaHCHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (popMy 3arpoca 3HAUYCHUN B JTF000H
MOMEHT TIO JKEJIaHHIO TOJIb30BaTeNsl, B TOM YMCJIE TIPW BOSHUKHOBEHHH OITMOOK BBONA U
BO3BpATe JJI IOBTOPHOTO BBOJIA 3HAYCHUH B JIEKTPOHHYIO (hOpMY 3aIpoca;

- 3allOJIHCHHUE TIOJIEH DJIEKTPOHHOW (OpMBI 3ampoca 0 Hadaja BBOJA CBEICHUU
3asBUTEJIEM C  HCIONB30BAaHUEM  CBEACHHWH, pa3MEmeHHbIX B  (deaepaibHOU
rocygapcTBeHHOM HH(popMalmoHHoOW cucreme «EnuHas cucremMa HACHTUPUKALUUA U
ayTeHTU(UKALIUH B uH(ppacTpykType, obecrneunBatomien UH(OPMAIIOHHO-
TEXHOJIOTUYECKOE B3aMMOJIECUCTBUE HH(DPOPMAIMOHHBIX CHUCTEM, HCIHOJb3YEMBIX MJIs
NPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B AJIEKTPOHHOM (hopMe»
(manee - ECHUA), u cBenenuii, onyonukoBanHbix Ha EINY, PIITY, B wactu, kacaromeics
ceeneHnii, orcyrerBytomux B EINNY, ECUA;

- BOBMOXKHOCTh BEPHYTHCS Ha JIIOOOM W3 ATANoB 3alOJHEHUS JIEKTPOHHOU (HOPMBI
3anpoca 06e3 MoTepH paHee BBEICHHON HH(POpMAIINH;

- BO3MOXKHOCTBH jocryna 3asButrenss Ha EIITY, PIII'Y k panee mnomaHHeIM UM
3amnpocam.

[Ipu HampaBieHuMH 3ampoca HCHOJB3YETCS IPOCTas JIEKTPOHHAS MOMIUCH, IIPU
YCJIOBHHM, YTO JINYHOCTH 3asIBUTEIS YCTAHOBJIEHA MPU aKTUBALIMM YYETHOM 3aIIMCH.

3anpoc ¥ WHbIE JOKYMEHTBI, HEOOXOJUMBIEC /I MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIYTH, TOANUCAHHBIE IIPOCTOM JJEKTPOHHOM IIOAIIMCHIO W IIOJAAHHBIC 3asBUTEIIEM,
IPU3HAKOTCS  PABHO3HAYHBIMM  3allpOCYy M HMHBIM  JIOKYMEHTaM, ITOANMCAHHBIM
COOCTBEHHOPYYHOU MOAMKUCHIO U MPEICTABICHHBIM Ha OyMakHOM HOCHUTEIE.

VYOIHOMOYEHHBIM OpraH 00ecCleYyrMBaeT MPHUEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHUIIUITAIBHOW YCIIYTH, U PErUCTpaIlMIO 3amnpoca 0€3 HEOOXOIUMOCTH
MMOBTOPHOTO MPEJICTABICHUSI 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
€Cclii MHOE HEe YCTAaHOBJIECHO deaepaibHbIMU 3akoHamMu Poccuiickoit ®enepanuu u
MPUHUMAEMBIMA B COOTBETCTBUM C HUMHM HOPMAaTUBHBIMU akTaMu lIpaBuTenbcTBa
Poccuiickoit @enepanuu, 3akonamu Kemeporckoil ooactu - Kyzbacca u npuHUMaeMbIMU
B COOTBETCTBUM C HUMH HOpMaTHUBHbIMU akTamu [IpaBurenbctBa KemepoBckoit obmactu -
Kysbacca.

[IpenocraBneHre MYHHUIMIAIBHON YCIYTM HAYMHACTCA C MOMEHTa IpUeMa U
PETHCTPALNK YIIOJITHOMOUYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABIICHHUS YCIIYTH.

2.17.5. Pe3ynprar MYHULIMOAJIbHOW YCIYTd BbIIAeTCS B (DOpPME BIIEKTPOHHOTO
nokyMenTa nocpeacrsom EIITY, PIITY, noagnyucanHOro ynoJHOMOYEHHBIM JTOJIKHOCTHBIM
JUIOM C HUCIOJIb30BAHHEM YCUJICHHOW KBATM(UIIMPOBAHHOW AIIEKTPOHHOW TMOMAIMKCH, B
Cly4dae, €CIM 3TO YKAa3aHO B 3asBJICHWHM HA MPEIOCTABICHUE MYHULMNAJIBHOW YCIIYIH,
HanpasieHHOM uepes EINY, PIITY.

B nensix momy4yeHust pesyiabTara IpeloCTaBICHUsT YCIYTH Ha OyMa)KHOM HOCHUTENE
(ecnu 3asBUTENIEM yKa3aHO B 3alpOCe, HAPABICHHOM B YIOJIHOMOYEHHBIN OpraH, uyepes
EIIT'Y, PIIT'Y, o monydeHuu pesyibraTa ycoyrd Ha OyMa)kKHOM HOCHUTEJIE) 3asBUTENIO Ha
EIIT'Y, PIII'Y obecneunBaercs 3amuch Ha MPUEM B YIIOJHOMOYEHHBIM OpraH, MpHU TOM
3asIBUTENI0 00€CTIEYNBACTCS BOBMOKHOCTH:



- O3HAKOMJIEHUS C paclucaHueM paboThl YMOJHOMOYEHHOTO OpraHa Jubo
YIOJHOMOYEHHOTO COTPYAHUKA YIOJIHOMOUYEHHOI'O OPraHa, a TaKXe C JOCTYIHBIMHU IS
3alMCH HA MTPUEM JaTaMM U UHTEpPBajJaMU BPEMEHU NIPUEMA;

-3allUCM B JIIOObIE CBOOOJHBIE JJIA MpUEeMa JaTy M BpeMs B Ipenenax
YCTaHOBJICHHOTO B YIIOJJHOMOYEHHOM OpraHe rpaduka npruema 3asiBUTEINEH.

B umensx mnpemocTaBiieHHs MYHUUUIIAIBHOM YCIYIM YCTAHOBJIEHHE JIMYHOCTH
3asIBUTENS] MOXKET OCYILECTBIIATHCS B XOJ€ JIMYHOIO IPHUEMA MTOCPEACTBOM IIPEIbSABICHUS
nacriopra  rpaxaanuHa  Poccuiickoit = ®enepanuu MO0 < MHOTO  JIOKYMEHTA,
YAOCTOBEPSIIOIIETO JMYHOCTh, B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM Poccuiickoit
@denepaud WA  [OCPEACTBOM MJIECHTU(UKAUMM U ayTEHTU(UKAUU B OpraHax,
IOPEJOCTABIAIOIMX MYHHUIUNAIBHBIE YCIYTH, MHOTO(QYHKUMOHAJIBHBIX LEHTPax C
UCIOJIb30BAaHUEM MH(POPMAIIMOHHBIX TEXHOJOTHI, MPEIYyCMOTPEHHBIX YacThio 18 craThu
14.1 ®enepansHoro 3akoHa ot 27.07. 2006 toma Ne 149-®3 «O6 wundbopmaiuu,
MH(POPMAIIMOHHBIX TEXHOJIOTUSAX U O 3allUTE UHPOpMALUN.

[Ipu npemocTraBieHUM MYHUUMNAIBHOM yCIyrM B  3JEKTPOHHOM  (opme
UACHTU(DUKALMS U ay TEHTU(PHUKALUSA MOTYT OCYIIECTBIISATHCS TOCPEICTBOM:

1) enuHOW cucTeMbl UACHTUDUKALIMK M  ayTeHTHUQUKAIMM WIA  HHBIX
rOCyJapCTBEHHBIX ~ MH(POPMALMOHHBIX  CHUCTEM, €CIIM TakKhe TOCydapCTBEHHbIE
uH(}OpMaIMOHHBIE CUCTEMBI B ycTaHOBIEHHOM [IpaBurensctBom Pocculickoit @enepanuu
MOpsiIKe OOECIEUNBAIOT B3aMMOJICHCTBUE C €IUHOM CHUCTEMON HWICHTUPUKALMU U
ayTeHTU(UKALIMK, TIPU YCIOBHM COBIIAJICHUSI CBEACHUI O (PU3NYECKOM JIUIE B YKa3aHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAX;

2)equHON  CcHUCTeMbl  HMJICHTU(PUKAUMKM W ayTeHTU(PUKAUMM U €JUHOU
MH(OPMAIIMOHHONM CHUCTEMBl MEPCOHABHBIX JaHHBIX, oOecrneyuBaroled o0padoTKy,
BKJIIOYass cOOp M XpaHEHHe, OMOMETPUYECKUX MEPCOHANBbHBIX JAaHHBIX, UX MPOBEPKY U
nepenayy MHPOpMauu O CTENEHU UX COOTBETCTBUS MPEAOCTABICHHBIM OHMOMETPUUECKUM
MEPCOHAJIBHBIM JaHHBIM (PU3UYECKOTO JTULIA.

3. CocraB, moc/1e10BaTEIbHOCTH U CPOKH BbITOJIHEHUS
aIMUHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIAKY
UX BBINOJTHEHUS, B TOM YHCJI€ 0COOEHHOCTH BbITIOJTHEHUS
aJIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU (popMe

3.1. IlpemocraBieHne MYyHHUIIMNAIHHOM YCIYyTd BKIIOYAET B ce0s Clemyromue
aIMUHUCTPATUBHBIE TIPOLICTYPHI:

1) npuem wu peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEJOCTaBICHUE
MYHULUITAIBHON YCIIYTH;

2) dopMupoBaHHE€ U HaIpaBJI€HHE MEXKBEIOMCTBEHHBIX 3alPpOCOB B OpraHbI
(opranuzaiuu), Yyd4acTBYIOIIME€ B TPEAOCTaBICHUM MYHULUNAIBHOW yciayru (mpu
HEOOXOAUMOCTH);

3) mpuHATHE pEIICHUS O BbIJaue COIVIaCHs Ha OOMEH >KUJIBIMU TOMEIIEHUSIMH,
MPENOCTABICHHBIMU TI0 JIOTOBOPAM COITMAIBHOTO HaiiMa JTu00 00 OTKa3e B BbIa4€ TAKOTO
pa3pellIeHHs;

4) Bblgaua (HampaBlI€HHUE) JOKYMEHTOB [0 pe3yJibTaTaM Mpel0CTABICHUS
MYHULIMOATbHON YCIIYTH.

3.1.1. Tlpuem wu peructpanusi 3asBICHUSA U JOKYMEHTOB Ha MPEJOCTABICHUE
MYHULIMOATbHON YCIIYTH.



3.1.1.1. OcHoBaHMeM AJI1 HaYaJIa MPEAOCTABICHHS] MyHULIMIAIBHON YCIIYTH SIBISIETCS
JM4HOEe oOpallleHue 3asiBUTENs B YIOJIHOMOYEHHBIN opran, M®Ll mo mecTy XUTenbCcTBa
(MecTy npeObIBaHUsI, MECTY (PAKTUYECKOTO MPOKUBAHUS), C 3asIBJICHUEM U JTOKYMEHTAMU;
MOCTYIUJICHUE 3asBJICHUSI U KON TOKYMEHTOB B AJIEKTpOHHOU (popme yepe3 PIIT'Y.

3.1.1.2. IIpu nuyHOM OOpaIIeHUH 3asBUTENS B YIOJTHOMOYEHHBIM OpraH CIEeIHAIUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

- YCTAHABJIUBAET JIMYHOCTh 3asIBUTEIISI HA OCHOBAHUH JOKYMEHTA, YIOCTOBEPSIOLIETO
€ro JINYHOCTb, IPEICTABUTEIIA 3asIBUTEIIS - HA OCHOBAaHUU JTOKYMEHTOB, YAOCTOBEPSIOIINX
€ro JIMYHOCTH U TIOTHOMOYHS (B ClIydae ero oopamieHus);

- IPOBEPSAET CPOK JACUCTBHUS JOKYMEHTA, YIOCTOBEPAIOLIETO €ro JIMYHOCTh H
COOTBETCTBHUE JAHHBIX JOKYMEHTA, yAOCTOBEPSIOIIETO JIUYHOCTD, JAHHBIM, YKa3aHHBIM B
3asIBJICHUH O BbIJaU€ COMIACHS HA OOMEH KWJIBIMU ITOMEIICHUSIMH, PEJOCTABICHHBIMH 10
ZIOTOBOPAaM COLIMAJIbHOTO HAalilMa U MPUJIOKEHHBIX K HEMY JIOKYMEHTaX.

B xone mpuema TOKyMEHTOB OT 3asiBUTEJI CHELUAIUCT, OTBETCTBEHHBIN 3a MPUEM U
BBIJIa4y JOKYMEHTOB, YAOCTOBEPSAETCS, UTO:

1) TexkcT B 3asBIEHHMU O BbAAYE COINIACHUA HAa OOMEH >KWUJIBIMU IOMEUICHUSIMH,
IIPEAOCTABIEHHBIMHU 110 JOTOBOPAaM COLMAJIBbHOIO HaliMa, IOAAAECTCSA IPOUYTEHHUIO;

2) B 3adBJIEHUU O BblJa4€ comacus Ha OOMEH KWIbBIMH HOMEUICHUSIMH,
IPEJOCTABICHHBIMH 10 JOrOBOpaM COLMANbHOIO HaliMa, YyKa3zaHbl (aMunus, ums,
OTYECTBO (MOcCJenHee - TMpU HaIMuuu) (U3MYECKOTo JHIa JIMOO HaMMEHOBaHUE
IOPUIMYECKOTO JINILIA,;

3) 3agBieHHE O BbIJAUY€ COMNIAaCHMsI Ha OOMEH JKWJIBIMH TIOMEIICHHUSIMH,
IIPEAOCTABIECHHBIMHA 10 JIOTOBOPAaM COLMAJIBHOTO HalkMa, MOJAIMCAHO YIOJTHOMOYEHHBIM
JIULIOM;

4) npunoxkeHbl ITOKYMEHTbI, HEOOXOAMMBIE ISl MPEJOCTABICHUS MYHUIUIAIBHOU
YCIIYTH.

[Ipu ycraHoBieHnH (PaKTOB OTCYTCTBHUSI HEOOXOAUMBIX JTOKYMEHTOB, O0SI3aHHOCTD 110
MPEAOCTABICHUID  KOTOPBIX  BO3JIOKEHA HA  3aABUTENS, NPU  HECOOTBETCTBUU
NPEICTABICHHBIX JIOKYMEHTOB TpEOOBaHUSM aJMHUHHUCTPAaTUBHOIO pErIaMEHTa -
YBEAOMJISIET 3asiBUTENS O BBISBICHHBIX HENOCTATKaX B MPEIACTABICHHBIX JOKYMEHTaX WU
IpeIaraeT MPUHATh MEPBI 110 UX YCTPAHEHUIO.

B cinywae, ecnu 3asBHUTENs HACTAaMBAaCT HAa NPHUHIATHM JOKYMEHTOB - IPUHUMAET
IIPEACTABICHHBIC 3asBUTEJIEM JJOKYMEHTHI.

B cnyuae, ecnu 3asgBUTENIb CAMOCTOSATEIBHO PELIUI IIPUHATH MEPBI 110 YCTPAHEHUIO
HEJOCTAaTKOB, IMOCJE€ WX YCTpaHEHUs MOBTOPHO oOOpalmaercs 3a MpeloCTaBICHUEM
MYHULIMIATBHON YCIYTH B TOPSAKE, IPEAYCMOTPEHHOM HACTOSIIUM aIMHHUCTPATUBHBIM
PETIaMEHTOM.

Konuu nokyMeHTOB, HEOOXOIMMBIX MJisi MPENOCTABICHUS MYHUIIMIIAIBHONW YCIIYTH,
MIPEACTABIISIOTCS B YIIOJTHOMOYEHHBIN OpraH BMECTE C MOJJIMHHUKAMU JJIS1 CBEPKH.

Ecnu npencrabieHHble KOMUM YKAa3aHHBIX JOKYMEHTOB HOTapUalbHO HE 3aBEPEeHbI (U
UX HOTapuajbHOE 3aBEPEHUE HE MPEAyCMOTPEHO (eaepaibHbIM 3aKOHOM), CHEIUAIKCT,
OCYILECTBIIAIOINN IPUEM JOKYMEHTOB, CPABHUB KONUU JOKYMEHTOB C X OPUTHMHAIAMM,
BBITIOJIHSET HA TAKUX KOMUSAX HAAMUCh 00 MX COOTBETCTBUU OpPUTMHAJIaM, 3aBEPsIET CBOECH
MOJNHUCHIO C YKa3aHUEeM (PaMUITUU U HHUIUATIOB.

MakcUMalbHBI CPOK BBINOJHEHUS aJAMUHUCTPATHUBHOW MPOLEAYPHI M0 MPUEMY H
perucTpaly 3asBICHUS O BbLIAYe COMIacusi Ha OOMEH KWIbBIMH TOMEIIEHUsIMH,
IIPEAOCTABICHHBIMA 110 JOTOBOpPaM COLMAJIBHOTO HalWMa W NPWIOKEHHBIX K HEMY



JTOKYMEHTOB COCTaBJISIET | JICHb.

Kputepuil npuHSTHS pelICHUsS: MOCTYIUICHUE 3asBIICHHUS O BbIJaue COIVIacus Ha
O0OMEH KUJIBIMH MOMEUIEHUSIMHU, MTPEIOCTABIECHHBIMU IO JIOTOBOPAM COLIMAJILHOTO HaliMa
Y TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynsraroM agMUHHUCTPATHBHON TMPOUEAYpPHl SBISETCS NPHEM M PETUCTPALUS
3asIBJICHUS O BBIJIa4y€ COIVIACHsl Ha OOMEH >KUJIBIMU MTOMEIICHUSIMU, PEOCTABICHHBIMU IO
ZIOTOBOPaM COIMAJIbHOTO HaliMa, U MPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmaruss o mnpueme 3asBICHUS O BbAAYe COMIACUSi Ha OOMEH >KUJIBIMU
NOMENIEHUSMHU, IPENOCTABIEHHBIMU 10 IOTOBOPaM COLIMAIBHOTO HaiiMa, U MPUII0KEHHBIX
K HEMY JOKYMEHTOB (PUKCHUPYETCS B YCTAHOBJICHHOM IOPSIKE, B TOM YHCJIE B CHCTEME
AJIEKTPOHHOTO IOKYMEHTOOOOPOTA YIOJHOMOYEHHOIO OpraHa.

B ndenp peructpanuu 3asBi€HUS O BblJade coIlacusi Ha OOMEH KUJIbIMHU
MTOMEIEHUSIMU, TTPEAOCTABICHHBIMU IO JOTOBOPAM COI[MAJILHOIO HaiiMa, U MPUIIOKEHHBIX
K HEMYy JIOKYMEHTOB, CIICI[MAJUCT, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB, Iepeaaet
MOCTYNUBIIKE TOKYMEHTBI TUPEKTOPY YIIOJIHOMOYEHHOTO OpraHa.

JvupekTop YNOJIHOMOYEHHOIO OpraHa OTIHCBHIBAET MOCTYNUBIIUE JIOKYMEHTBI
PYKOBOJUTENIO CTPYKTYPHOTO IOAPA3/EIICHHs, OTBETCTBEHHOTO 3a BbIJAayy COINIACHUS HA
0OMEH KUJIBIMU MTOMENICHUSIMU, MPEO0CTAaBICHHBIMHU 10 JOTOBOPaM COIIMAJILHOTO Haiima.

3.1.1.3. Tlpuem u peructpanus 3asBICHUS O BBIJA4€ COIVIaCHsl HA OOMEH KUJIBIMU
MMOMELIEHUSMU, MTPEAOCTABIEHHBIMU IO JOTOBOPAM COIMAJILHOIO HailMa, U MPUII0KEHHBIX
K HEMY JJOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JIOKYMEHTOB.

[Ipu HanmpaBiieHUH 3asBJICHUS O BbIJa4Ye COIIacus Ha OOMEH KUJIbIMU MTOMEIICHUSMH,
MPEIOCTAaBIEHHBIMU [0 JOrNOBOpaM COLMAJIbHOIO HaliMa B DJJIEKTPOHHOU Qopme
3asBUTENII0 HEoOXoaumo 3anosHuTh Ha PIII'Y snexkrponnyiro ¢opmy 3ampoca Ha
MPEAOCTABICHUE MYHUIUNAIBHON YCIYTH, MPUKPENUTh K 3asBICHUIO B 3JIEKTPOHHOM
BHJIC JIOKYMEHTBI, HEOOXOUMBIE JJIs IPEI0CTABICHUS MYHUILIUTIATBLHON YCIIyTH.

Ha PIII'Y pa3meniaercs oOpasen 3amnoidHeHUs 3JIEKTPOHHOM (OpMBI 3asiBICHHUS
(3ampoca).

dopmaTHO-IoTHYECKass ~ TpoBepka  cHOPMUPOBAHHOTO  3asBICHUS  (3ampoca)
OCYILIECTBISICTCSI ABTOMATUYECKH IOCITE 3allOJIHEHHS 3asiBUTENIEM KaKJIOro W3 Mojei
ANEKTpOHHON (opmbl 3ampoca. [Ipu BBISIBICHWH HEKOPPEKTHO 3alOJHEHHOTO TIOJIs
AIIEKTPOHHON (OpPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OMMUOKK U TIOPSAKE €€ YCTPaHEHHUs IMOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3arpoca.

Crenuanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJIa4y JOKYMEHTOB, MPU MOCTYILJICHUU
3asBJICHUSI U JIOKYMEHTOB B 3JICKTPOHHOM BH/JIE:

- TIpOBEpSET SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITHIOTEPHBIX
BUPYCOB U UCKaXEHHOUN MH(MOpMAIIUU;

- perucTpupyer JOKYMEHThI B YCTAHOBJIICHHOM IOPSIIKE, B TOM YHCJIIE B CHUCTEME
AIIEKTPOHHOTO IOKYMEHTOOOOPOTa YIOJIHOMOYEHHOTO OPraHa;

- (hopMupyeT U HampapAET 3asABUTEIIO AIEKTPOHHOE yBemomieHue depes PIITY o
MOJIYYEHUH W PETUCTPALMU OT 3asgBUTEIIS 3asBJICHUS (3ampoca) U KOMUM JTOKYMEHTOB, B
Clyyae OTCYTCTBUSI TEXHUYECKONM BO3MOXXHOCTHM aBTOMATUYECKOTO  YBEIOMJICHHS
3aaBurens yepes PIITY;

- HanpaBJSIET MNOCTYNUBIIMKA MaKET JTOKYMEHTOB B 3JIEKTPOHHOM BHJE IHPEKTOPY
YIOJIHOMOYEHHOTO OpraHa.

JupekTop YNOJIHOMOYEHHOIO OpraHa OTIHCHIBAET TMOCTYNUBIIME JTOKYMEHTBI



PYKOBOJMUTENO CTPYKTYPHOTO MOJAPA3AEIICHUs, OTBETCTBEHHOIO 3a BbIAYy COIVIACHs Ha
0OMEH KUJIBIMH TTOMENICHUSIMU, TPEI0CTABICHHBIMHY 110 JOTOBOPAM COIIMAIBHOTO HalMa.

MakcuManbHbI CPOK BBINOJHEHHUS aJMUHUCTPATUBHOW MPOUEAYPHI MO MPHUEMY U
perucTpanuu 3asBICHUS O BbIJau€ COIMAcHs Ha OOMEH S>KWIBIMH TOMEIICHUSIMH,
NPENOCTAaBIEHHBIMUA [0 JOTOBOpPaM COLMAJIBHOTO HailMa, W MPUJIIOKEHHBIX K HEMY
JIOKYMEHTOB B (DOpME 3JIEKTPOHHBIX IOKYMEHTOB COCTABIIAET | JI€Hb.

Kpurtepuil npuHATHS pELICHHs: NOCTYIUICHHE 3asBJICHHS O BbIJAY€ COIVIacusl Ha
0OMEH KWJIBIMU TIOMEIIEHUSMHU, TIPEI0CTABICHHBIMU 10 I0TOBOPAM COIMAJILHOTO HalMa,
Y TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynprarom aJIMUHHUCTPATUBHOM MPOUEAYPHl SBISIETCS IPUEM, PETUCTPALUS
3asBJICHUSI O BbIJIaY€ COIVIacusi Ha OOMEH >KWJIBIMHU TTOMEIICHUSIMU, IPEA0CTaBICHHBIMU 10
JIOTOBOPAM COLMAJIBHOTO HalMa, U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmaruss o mpueme 3asgBICHUS O BBAAYE COMIACHS HAa OOMEH JKUJIBIMH
MMOMEIICHUAMU, MPEIOCTABICHHBIMU MO JOTOBOPaM COLHUAIBHOTO HAWMA, U MPUIIOKEHHBIX
K HEMY JIOKYMEHTOB (PUKCHUpYETCS B YCTAHOBIICHHOM MOPSJIKE, B TOM YHCJIE B CHUCTEME
AIIEKTPOHHOTO JIOKYMEHTOOOOPOTa YIOJTHOMOYEHHOTO OpraHa.

3.1.2. ®@opMupoBaHHE U HAIPABICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbI
(opranuszaiyu), y4acTBYIOLIME B TMPEAOCTABICHUM MYHHUIMNAIBHOU YyCayru (Mpu
HEOOXOIUMOCTH).

OcHoBanveM I Hayajda  AQJAMUHUCTPATUBHOW  MPOUEAYPHl  SIBISETCS
HETPEACTABIICHUE 3asBUTEIIEM 1160 ero IIPEJACTABUTEIIEM JOKYMEHTOB,
IIPEAYCMOTPEHHBIX MOAIYHKTaMHU 8-9 myHkTa 2.6.1 aAMUHUCTPATUBHOTO PETIIAMEHTA.

PykoBoauTENb CTPYKTYpPHOTO MOJPA3CIICHUS, OTBETCTBEHHOTO 32 BbIIAYy COITIACHS
Ha OOMEH >XWIBIMU TOMEIICHUSIMHU, MPEIOCTABICHHBIMU IO JIOrOBOpaM COI[MAJIBLHOIO
HaiiMa, MOCJI€ MOJIYYEHHS 3aPETUCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asIBICHUEM O
BbIJIau€ coriacusi Ha OOMEH >KWJIBIMU MOMEIICHUSIMU, MPEJOCTABICHHBIMU MO JIOrOBOpaM
COLMAIIBHOTO HalWMa, W NPWIOKEHHBIMM K HEMY JIOKYMEHTAMH M [OpYy4aeT
YIIOJTHOMOYEHHOMY CIEIIUAIIMCTY MPOU3BECTU MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

B cnyuyae ecnu yroJHOMOYEHHBIM CHEIMAIMCTOM OyleT BBISBICHO, YTO B IMEPEUHE
MIPEACTABIEHHBIX 3asBUTEJIEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IIPEIYCMOTPEHHbIE
MOAMYHKTaMHU 8-9 myHkKTa 2.6.1 aAMUHUCTPATUBHOTO PEMIAMEHTA, IPUHUMAETCS PEIICHUE
O HaITPaBJICHUU COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIPOCOB.

MexBeTOMCTBEHHBIE 3allpOCHl HAIPABISIOTCS B CPOK HE mo3AgHee 1 JHA co JHSA
MOJIYYCHHST 3asBJICHHUS O BbIJau€ coOmlacusi Ha OOMEH J>KWJIBIMH TOMEIICHUSIMH,
MPEIOCTAaBICHHBIMU MO JOTOBOPAM COLMAIBHOTO HaliMa W NPUJIOKEHHBIX K HEMY
JTOKYMEHTOB OT 3asIBUTEJIS.

HanpaBnenne MeXBEIOMCTBEHHBIX 3allPOCOB OCYIIECTBISAETCS B JJIEKTPOHHOU
dbopMe  TOCPEACTBOM  E€IUHOM  CHUCTEMbl  MEXBEIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aMMOJICCTBUS U MOAKIIOYEHHON K HEHM PETrMOHAIBbHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOIECHUCTBUA.

HarmpapneHnne MexXBEOMCTBEHHOIO 3ampoca B OyMaXHOM BUJIE JOMYCKAETCs TOIBKO
B CJIy4a€ HEBO3MOXHOCTH HAIPABICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B JJIEKTPOHHOMU
dhopwme.

VYIOJTHOMOYEHHBIN CHeUaIiuCcT 00s13aH IPUHATH HEOOXOAUMbBIE MEPHI ISl TIOTyYCHUS
OTBETA HA MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

Hanpanenne MeXBEIOMCTBEHHOIO 3arpoca JIOMYCKaeTCs TOJbKO B  LEISIX,
CBSI3aHHBIX C IPEAOCTABICHUEM MYHULIMIIAIIBHOW YCIIYTH.



B ciiyyae He mOCTYIIEHUSI OTBETA HA MEKBEAOMCTBEHHBIN 3alPOC B YCTAHOBJIEHHBIN
CPOK, TPUHUMAKOTCA MEpPbI, MPEAYCMOTPECHHBIE 3aKOHOAATENBCTBOM Poccuiickoin
Odenepanuu.

MakcuManpHbIi CPOK BBIIOJIHEHUS JaHHOM aJIMUHUCTPAaTUBHOM MPOUEAYPHI
COCTaBIIICT 5 pabounx JAHEH.

Kputepnil nmpuHATHS PEMIEHUS: HENPEACTABICHUE JOKYMEHTOB, MPEAYCMOTPEHHBIX
noANyHKTamMu 8-9 myHkTa 2.6.1 aIMMHUCTPATUBHOTO pETIaMEHTa.

Pe3ynbraroM aAMUHHCTPATUBHOM MPOUEAYpPHl SBISETCS MOJYYEHHUE B paMKax
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJACHCTBUSL JTOKYMEHTOB (MX KOMUWA WU
CBEIICHUH, CONMEPKAIMMUXCS B HUX), HECOOXOMUMBIX IS TPEIOCTABICHUS MYHHUIIUITAIEHON
YCIIYTH 3asgBUTEINIO, JTUOO MOMydeHue WHGOPMAIINH, CBHICTEILCTBYIONIEH 00 OTCYTCTBUU
B pacmnopsiKCHUUM OpraHoB (opraHu3alnuii), YyYacTBYIOIIMX B MPEIOCTaBICHUU
MYHULIMOATbHON YCIIYTH, JOKYMEHTOB (MX KOMHI WM CBEICHUM, COAepKalluXca B HUX),
HEOOXOJUMBIX JIJI MPEIOCTABICHUSI MyHULIUTTAIBHON YCITYTH.

dukcauuss  pe3yiabTara  BBIIOJIHECHHS  AJIMUHHACTPATUBHOM  MPOLEIYpPhl  HE
IIPOU3BOIAUTCS.

3.1.3. IlpunsiTue pelieHus O BbIJa4e coriacusi Ha OOMEH >KHIJIBIMU TOMEIICHUSIMH,
MPEIOCTaBIEHHBIMU IO JIOTOBOpaM COIMAIBLHOTO HaiiMa, MO0 00 0TKa3e B BbIJa4e TAKOTO
paspeueHus.

OcHoBaHMeM Jisi Hayaja aJMUHHCTPATUBHOM NPOLIEYPhl SABISIETCA IOTYyYEHHE
YIOJHOMOUYEHHBIM  CHEHHUAIIUCTOM  JOKYMEHTOB, YKa3aHHbIX B MmyHKTe 2.6.1
aIMUHUCTPATUBHOIO pEIIaMEHTa, B TOM UYHCJE [0 KaHAJIAM MEXBEIOMCTBEHHOIO
MH(POPMAIIMIOHHOTO B3aUMOJICHCTBUSI.

OTBETCTBEHHBIM 32 BBINOJHEHUE AJMHHUCTPATUBHOW MPOUEIYPHl  SIBIACTCS
PYKOBOAMUTEND CTPYKTYPHOTO MOAPA3ACICHUS YIIOJIHOMOYEHHOTO OPraHa, OTBETCTBEHHOIO
3a BbIAUy COMIacUsi Ha OOMEH J>KUJIBIMU TIOMEUICHUSMH, MPEIOCTaBICHHBIMU 10
JIOTOBOPAM COIIMAJIBHOTO HalMa.

YNOTHOMOYEHHBIN CIEUATIUCT TPOBOAUT MPOBEPKY:

1) Hamu4us JOKYMEHTOB, B TOM YHCJE€ B DJEKTPOHHOM BHjE (IIpU HampaBlICHUU
3asBJICHUS M JOKYMEHTOB B JJIEKTpoHHOM Buie uepe3 PIITY), HeoOXogumbix s
NPUHATUS PEIIEHHWs O BbaYe corlacusi Ha OOMEH JKWJIBIMH  TOMEIICHUSIMH,
MPEIOCTABICHHBIMU IO JOTOBOPAM COIIMAIIBHOTO HanlMma.

YNOJHOMOYEHHBIM CHEUUATUCT MPOBOAUT IMPOBEPKY 3asBICHHUS U JTOKYMEHTOB Ha
HAJIMYME OCHOBAHUM JUIl OTKasa B IPEIOCTABICHUM MYHULMNAIBHOW YCIIYIH,
MPETyCMOTPEHHBIX MYHKTOM 2.9 aIMUHUCTPATUBHOIO PETIIAMEHTA.

B cnydae HamuuuMs OCHOBaHUW Ui OTKa3a B IPEIOCTABICHUM MYHULMIIAIBHOU
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.9. aAMUHHUCTPATUBHOTO PEIJIAMEHTa, B TOM YHUCIIE,
€CIIM  3adBUTENIb HE MPEACTABUT 3aNPOLICHHBIE JOKYMEHTBI, YIIOJIHOMOUYECHHBIN
CIICLIMAJIMCT MOJATOTABIMBAET MPOEKT OTKAa3a B MPEAOCTABICHUU MYHUIMIIAIBHON YCIyTH
B JBYX OK3EMIUISIpaXx C YKAa3aHWEM NPUYMH OTKa3a 3a TMOAMNHUCHI0 JHPEKTOpa
YIOJTHOMOYEHHOTO OpraHa u 00eCIeYnBaeT €ro HapaBiICHUE 3asIBUTEIIO.

IIpu oOTCcyTCTBMHM OCHOBAaHMM Ul OTKa3a B NPEAOCTABICHUU MYHULHUINAIbLHON
YCIYTH, TPEAYCMOTPEHHBIX IMMYHKTOM 2.9 YIIOJTHOMOUYEHHBIN CNEIUAIUCT MOATOTaBINBACT
MPOEKT COorlacusi Ha OOMEH KUJIBIMU TTOMEIIEHUSIMH, TTPEAOCTaBICHHBIMU 1O JIOrOBOpaM
COLMAJIBHOTO HAalMa, B JIBYX JK3EMIUISpaXx.

B cnywyae HampaBiieHUs 3asSBUTEIEM 3alpoca U JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
yepe3 EIIIY, PIII'Y u npu 3TOM B 3asBI€HMM yKa3aHO MOJYy4Y€HHE corliacus Ha oOMEH



KWIBIMA TIOMEIIEHUSMH, NPEIOCTABIECHHBIMU [0 JOTOBOPaM COLIMAJIBHOIO HaiiMa B
AIIEKTPOHHOM BHJE, YIOJIHOMOYEHHBIN CHEMUAIUCT T[OATOTABIMBAET JMOO TMPOEKT
comiacusi Ha OOMEH JKWIbIMM TIOMELICHUSAMH, MPEAOCTAaBICHHBIMU [0 J0rOBOpaM
COLIMAJIbHOTO HaliMa, B AJIEKTPOHHOM BHJE, MO0 MPOEKT OTKa3a B BbIAYe COINIAcUsl Ha
O0OMEH KMJIBIMU ITOMEIEHUSMH, NPEI0CTABICHHBIMY 110 IOTOBOpPaM COLMAJILHOTO Haiima,
C YKa3aHUEM IIPUYMH OTKa3a, TAKKE B JICKTPOHHOM BHJIE.

[ToarotoBneHHblE MPOEKTHl COIVIaCHs HAa OOMEH JKWIBIMH  IOMELIECHUSIMH,
IPEJOCTABIEHHBIMU TI0 IOTOBOpaM COLMAJIBHOTO HaiiMa, 1100 0TKa3a B BbIauye COIVIACHS
Ha OOMEH >KWUJIBIMU TOMEUICHUSIMH, NPEAOCTABIECHHBIMUA IO JIOIOBOpaM COLUAIBHOIO
HaliMa, B TOM YKCJI€ B 3JIEKTPOHHOM BHJIE, MEPENAIOTCA (HANPaBISAIOTCS B JIEKTPOHHOM
BHJIE) YIOJHOMOYEHHBIM CHELHMAIMCTOM PYKOBOJUTENIO CTPYKTYPHOTO MOAPA3IEICHUS
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a BblAayy CONNIAaCHs Ha OOMEH >KUJIbIMH
MOMEILEHHUSIMH, PEAOCTABICHHBIMU IO IOTOBOPAM COLMAIBLHOTO HaiiMa.

PykoBoguTenb  CTPYKTypHOIO  IOAPA3IEICHUS  YINOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a BblAady comlacud Ha OOMEH IKWIBIMA  TOMELIECHUSMH,
[IPEIOCTABICHHBIMU [0 JIOTOBOpPaM COLMAJIBHOIO HalMa, MPOBEpSET NPaBUIBHOCTH
MOJTrOTOBJICHHOTO YIOJHOMOYEHHBIM CHEIHAJIMCTOM IIpOeKTa coriacuss Ha oOOMeH
KWIBIMA TOMELIEHUSMH, MPEJOCTABICHHBIMHA IO JIOTOBOPAM COLMAIBHOIO HalMa, WU
IpoeKTa OTKa3a B BbAade comiacus Ha OOMEH OKWIBIMH  IIOMEILEHUSIMH,
[IPEIOCTABICHHBIMU I10 JIOTOBOPaM COLMAJIBHOIO HaiiMa, B TOM YHUCIE B 3JIEKTPOHHOM
BH/IE.

B ciydae cornacusi 1 OTCYTCTBHS 3aMEYaHUI K IIPOEKTY CONIacksi Ha OOMEH JKUJIBIMU
MOMEIICHHUSIMH, MPEAOCTABICHHBIMU MO JOrOBOpPaM COLMAJIBHOIO HaiMa, WIA TPOEKTY
OTKa3a B BbIJIau€ corvacusi Ha OOMEH >KMJIBIMU NOMEIIECHUSAMH, MPEJOCTaBICHHBIMU I10
JOTOBOpaM  COLIMAJIBHOIO  HaiiMa, pPYKOBOJAUTENb CTPYKTYPHOTO  MOAPA3AEICHUs
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a BbIJauy COMNIACHS Ha OOMEH >KUJIBIMU
MOMEIICHUSIMHU, TPEAOCTABICHHBIMA IO JIOTOBOPAaM COLMAJIBHOIO HaliMa, Nepenaer
(HampaBisieT B 3JEKTPOHHOM BHUJE) AAHHBIE JOKYMEHTBHI JUPEKTOPY YMOTHOMOYEHHOIO
oprasHa Jijisi BU3UPOBaHHSI.

B ciyyae HanuuMs 3aMedaHuil y JUPEKTOPA YIIOJIHOMOUYEHHOI'O OpraHa IO MPOEKTY
coracusi Ha OOMEH JKWJIbIMH TOMEHICHUSAMH, MPEIOCTaBICHHBIMU IO JIOTOBOpam
COLIMAJIbHOTO HaiiMa, WJIM MPOEKTy OTKa3a B BblJaue comiacus Ha OOMEH IKHIbIMU
MIOMEIIECHUSIMH, MPEJOCTABIEHHBIMHA M0 JOTOBOPaM COLMAJIBHOIO HaiimMa, pyKOBOAMTEIb
CTPYKTYPHOIO TMOAPA3AEIEHUS YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a BbIIady
corlacud Ha OOMEH >KWIIBIMU [OMEIICHUSIMHU, MPEIOCTABICHHBIMU 110 JOTOBOpaM
COLIMAJIBHOTO HaiiMa, BO3BPAIA€T YMNOJIHOMOYEHHOMY CHELHAINCTY JTOKYMEHTBHI C
pe3oJrorueit o 10paboTKe.

JlopaboTaHHble MOPOEKTHl  corvlacMsi Ha OOMEH O KWIbIMU  I[OMEHICHUSIMH,
MPEIOCTABIECHHBIMU 10 JOTOBOpPaM COLMAIBHOTO HaiiMa, WM MPOEKThl OTKa3a B Bblaue
coriacug Ha OOMEH J>KWIIBIMU [OMEIICHUSIMHU, MPEIOCTABICHHBIMU 110 JOTOBOpaM
COLIMAJIBHOTO  HailmMa, TmepeaaroTcss  (HANpaBIsOTCS B DJIEKTPOHHOM  BHJIE)
YIOJHOMOYEHHBIM  CHELHUAINCTOM  PYKOBOIUTEII  CTPYKTYPHOTO  MNOApPAa3ACIICHUS
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BblAady coriacus Ha OOMEH >KUJIBIMU
MIOMEIIECHUSIMH, TMPEJOCTABICHHBIMM IO JOTOBOpaM COLMAJIBHOIO Hailma, s
HaIpaBJICHHs TUPEKTOPY YIIOJHOMOYEHHOI'O OpraHa.

JIMpeKTop yInoaIHOMOYEHHOIO OpraHa Ipyu OTCYTCTBUM 3aMEYaHUMN:

- TIOANMCHIBAET OTKa3 B BbIJaye COMIACUs Ha OOMEH >KUJIBIMU IOMEIEHUSIMHU,



MPENOCTABICHHBIMHU TI0 JOTOBOPAaM COITMAIBPHOTO HaliMa, Ha OyMa)kHOM HOCHUTENE B JIByX
JK3EMIUISIpaX W NEpejaeT MX  PYKOBOJAUTENK)  CTPYKTYPHOTO  MOAPA3ACIICHUSA
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbIJAa4y cCOIIacusi Ha OOMEH KWJIbIMU
NOMEUIEHUSMH, MPETOCTABICHHBIMU 110 IOTOBOPaM COLMAJIBHOTO HalMa;

- B Clly4ae, €Clid yKa3aHO B 3asBJICHUU O BbIJau€ coIlachsi Ha OOMEH XWJIbIMU
NOMENIEHUSAMHU, MPEAOCTABICHHBIMU 0 JIOrOBOpPaM COLMAJIIBHOTO HaiiMa, HalpaBICHHOM
yepe3 EIITY, PIITY, o monydeHun pesynbrara MPEAOCTABICHUSA YCIYTH B 3JIEKTPOHHOM
dbopmMe, MONMUCHIBAET SJIEKTPOHHOM MOANMUCHI0 OTKAa3 B BbIIAYE cOIlacusi Ha OOMEH
KUJIBIMU TOMEIICHUSIMHA, TPENOCTAaBIECHHBIMA IO JOTOBOpaM COLIMAJIBHOTO HaiimMa B
(hopMe IEKTPOHHOTO JOKYMEHTA;

-  ub0 TMOANHWCHIBAET cComlacke Ha OOMEH IJKWIBIMA  TIOMEIICHUSMH,
MPEIOCTABICHHBIMU 110 JOTOBOpPaM COLIMAJIBHOTO HaWMa, IOCJE YEro 3aBepseT JiBa
DK3EMIUISIpa commacusi Ha OOMEH >KWJIBIMA TIOMEIICHUSMH, MPEAOCTABICHHBIMU TIO
JIOTOBOPAM COLHMAIBHOIO HaWMa, CIEIUAIbHOM I1€YaThl0 YIIOJHOMOYEHHOIO OpraHa,
MEPEIacT JOKYMEHTHl PYKOBOAUTEIIO CTPYKTYPHOTO MOAPA3AEIEHUS, OTBETCTBEHHOIO 32
BBIJIaYy COIVIacHsl Ha OOMEH >KWJIBIMU TOMEUIEHUSIMU, TTPEI0CTABICHHBIMU 10 JJOTOBOpaM
COLMAJIBHOTO HAMAa;

- B Clly4ae, €Clid yKa3aHO B 3asBJICHUU O BBIJIa4e COIIacusi Ha OOMEH >KUJIBIMU
[IOMEILICHUSAMU, IPENOCTABICHHBIMU 10 JOTOBOPaM COLIMAJIBHOIO HaiiMa, HaIlpaBJICHHOM
yepes EIIY, PIIT'Y, o momyyeHuun pesysbrara NpeaoCTaBICHUS YCIYTH B AJIEKTPOHHOU
dbopMe, TOAMUCHIBACT DJJIEKTPOHHOM TMOMMUCHIO comiacue B QopMe 3JIECKTPOHHOIO
JOKYMEHTAa W HANpAaBISET JOKYMEHTHl PYKOBOJIWTEIIO CTPYKTYPHOIO MOAPA3ACICHUS
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a BbIJauy cOIVIachsi Ha OOMEH >KUJIBIMU
MMOMEIICHUAMU, TPEAOCTABIEHHBIMU IO JJOTOBOPaM COIMAIIBHOTO HalMma.

PykoBoguTenb  CTPYKTYpHOTO  TOAPA3ACICHHUS  YINOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 32 BbIJauyy comjlacus Ha OOMEH O KWIbIMH  [OMEIICHUSIMH,
MPEAOCTAaBIEHHBIMA [0 JOTOBOPAM COILMAJIBHOTO HaiiMa, TmepenaeT (HampaBisieT B
ANIEKTPOHHOM  BHUJIE) TMOJYyYECHHBIE JIOKYMEHTHl YIOJHOMOUYCHHOMY  CIEHHAIUCTY,
MOJITOTABIIMBABIIEMY  TPOEKT  COMIacMs Ha OOMEH O KWIBIMH  TOMEIICHUSIMH,
MPEIOCTABICHHBIMU TI0 JJOTOBOpPAaM COITMAJIBHOTO HaiMa JIMOO0 MPOEKT OTKa3a B BbIJaue
coriacus Ha OOMEH J>KHIIBIMH TOMEIICHUSMHU, MPEIOCTABICHHBIMU 110 JOTOBOpaM
COIMAJIbHOTO HaiiMa I mepefadu (HarpaBieHHs) CICIHUAIMCTy, OTBETCTBEHHOMY 3a
[IPUEM-BbIJIa4y IOKYMEHTOB.

3asBUTENIO MOAJICKUT BbIJlaue (B ClIy4yae BHIOOpA 3asiBUTENIEM TOJyUYCHUs pe3ysabTrara
MPEAOCTaBICHUSI YCIYyrd B OyMaKHOM BHJI€) OJUH DJK3EMIUISIp comlacusi Ha OOMeH
KUJIBIMU TIOMEILICHUSIMU, MPEIOCTABICHHBIMU 10 JIOTOBOpPAM COIIMAJIBLHOIO HaiiMa (J110o
OTKa3a B BbIJIa4€ COMIACUS HAa OOMEH >KWIBIMH TOMEIICHUSMH, TPEIOCTABICHHBIMU 10
JIOTOBOpaM COLIMAJIBHOTO Haima). BTopoil »sk3eMIuUisip coriacusi Ha OOMEH KUJIbIMHU
MTOMENIEHUSIMH, TIPEI0CTABIEHHBIMH 10 JIOTOBOPaM COLIMAIBHOTO HaliMa (0TKa3a B BhIIa4e
cormacusi Ha OOMEH J>KWIBIMU TIOMEIICHUSMH, TPEAOCTaBIECHHBIMU II0 JIOrOBOpaM
COIIMAJILHOTO HaliMa) XpaHUTCS B apXUBE YIOJTHOMOUYEHHOTO OpraHa.

MakcumanbHbId  CPOK  BBINIOJHEHHUS JAHHOW aAMUHUCTPATUBHOM IPOLEAYPHI
cocraBisieT 20 qHE.

Kputepuil mpuHATHS pelieHus: Haluuue (OTCYTCTBHE) OCHOBAaHMM JUIsi OTKa3a B
MPEAOCTABIEHUH MYHULIMNAIBHON YCIYTH, TMPEIyCMOTPEHHBIX aJIMUHUCTPATUBHBIM
PEIIAMEHTOM.

Pe3ynprarom aJIMUHHACTPATUBHON MPOUEAYPHI SIBISETCS MOCTYIUIEHUE K CIEHUATUCTY,



OTBETCTBEHHOMY 3a MPUEM-BblAayy JOKYMEHTOB, MOJAMMCAHHOIO COIJlacus Ha OOMEH
KUJIBIMUA TTOMEIICHUSIMU, TPEJOCTABICHHBIMH IO JOTOBOPaM COIIMAJIBLHOTO HaiiMa JTHu0O0
OTKa3a B BbIJIau€ corjacusi Ha OOMEH >KUJIBIMU MOMEIIECHUSIMH, MPEJOCTaBICHHBIMU I10
JIOTOBOPaM COIMAJIbHOTO HalMa.

Pe3ynbrar = BBINOMHEHUS  aJIMUHHMCTPATUBHOM  mpouenypbl  (UKCHUpyeTcs B
YCTAaHOBIICHHOM TMOPSIIKE, B TOM YKCIIE B CUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa.

B cinydae nocrymieHus 3asBiieHUsS W JOKYMEHTOB mnocpenctBoMm EIITY, PIITY,
dbopMHpyeT U HaMpapJsieT 3asBUTENIO AEKTpoHHOE yBenpomieHue dyepe3 EINTY, PIIT'Y o
TOTOBHOCTH pe3yJibTara MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIYrH M HEOOXOAMMOCTH
00paTUTHCS B YIIOJHOMOUYECHHBIM OpraH ¢ OpUrhiHaIaMu JOKYMEHTOB, B CIy4ae OTCYTCTBHS
TEXHUYECKOM BO3MOXXHOCTH AaBTOMAaTUYECKOTO YyBenomiieHus 3asButens uepe3 EIIY,
PIITY.

3.1.4. Bplgaya (HampaBieHUE) JIOKYMEHTOB II0 pe3ylbTaTaM MpeloCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

3.1.4.1. Bpimaua (HampaBieHHE) JOKYMEHTOB II0 pe3yJabTaraMm IpeloCTaBICHUS
MYHULIMNATbHON YCIYTH B YIIOJTHOMOYEHHOM OpTaHe.

OcHoBaHMEM [Ji1 Hayajla OPOLEAYpPhl BbIJAYU JOKYMEHTOB SIBISIETCS MPUHATHE
pEIIeHMs O BbIJa4Ye COIIacusi Ha OOMEH >KHJIBIMU TTOMEIIEHUSMHU, TIPEI0CTABICHHBIMU 110
JIOTOBOpaM  COIIMAJILHOTO Haiima, Ju00 00 OTKa3e B BbIJIau€ TAKOTO pa3pelicHus u
MOCTYIUIEHUE K CHELHAIKNCTY, OTBETCTBEHHOMY 3a MPUEM-BbIAauy JOKYMEHTOB, COIIACHUs
Ha OOMEH >XWIBIMU TOMEUICHUSIMHU, MPEIOCTaBICHHBIMU IO JOrOBOpPaM COI[MAJILHOIO
HaiiMa 00 OTKa3a B BBEIJaYe coOIIacHs Ha OOMCH JKWJIBIMH TOMCIICHUSIMH,
MPEIOCTABIEHHBIMU MO JIOTOBOpPAM COLIMAJIBHOTO HaiiMa, oOpalieHue 3asBUTENS s
MOJIYYEeHHS TOKYMEHTOB.

JInst mostyd4eHus: pe3yabTaroB NPeaoCTaBICHUSI MYHUIIMITAIBHON YCIYTH B OyMaXHOM
BUJle U (WIM) O CBEPKU DJIEKTPOHHBIX OOpa30B JOKYMEHTOB C OpUTHMHANIaMU (IIpU
HAIMpAaBJIECHUM 3anpoca Ha mpeaocrasieHue yciyru depe3 PIITY 3agBurens nmpeabsaBisieT
CJIEIyFOLIUE JOKYMEHTBI:

1) TOKyMEHT, yI0CTOBEPAIOIIMNI JIMYHOCTD 3aIBUTEIIS;

2) JIOKyMEHT, MOATBEPKAAIOLINNA TIOJTHOMOYMSI TPEACTABUTENSI Ha MOJy4YEHUE
JIOKYMEHTOB (€CJIM OT UMEHU 3asiBUTEIISI ICUCTBYET MPEJACTABUTEh);

3) opurvHaybl TOKYMEHTOB, yKa3aHHbIE B 1.2.6.]1 aAMUHHUCTPATHBHOTO PEITIAMEHTA,
IIPU HAIPaBJIICHUWH 3alpoca M JOKYMEHTOB Ha mpenocrasieHue ycayru yepe3 EIITY,
PIITY.

Crenuanuct, OTBETCTBEHHBIM 3a MPHUEM M BbIJa4y JOKYMEHTOB, MPU BbIJaue
pe3yabpTara NpeaoCTaBIeHUs YCIyrd Ha OyMa)XXHOM HOCUTETIE:

1) ycTaHaBIMBAET TUYHOCTH 3asIBUTEIIS;

2) TpoBepsIeT MPABOMOUMUS 3asIBUTENIS JIEMCTBOBATh OT €r0 MMEHU MPHU MOJYyUYCHUH
JIOKYMEHTOB;

3) HaXOJIUT KOIUIO 3asIBJICHUSI O BbIIaue COryiacus Ha OOMEH KUJIBIMHU TTOMEIICHUSIMH,
MPEAOCTABIEHHBIMHU 110 JOTOBOPaM COIMAJIbHOIO HaliMa;

4) cBepsieT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHANaMu (IIPU HaAIPaBJICHHUH
3ampoca U JIOKyMEHTOB Ha npefocrasienue yciuyru yepes EINY, PIITY u npu ykazanuu B
3arpoce o MOTYYEHUU pe3ynbraTta Ha OyMa)kHOM HOCHUTEIE);

5) 3HaKOMHUT 3asBUTENS C COMJaCHEM HAa OOMEH IKWJIBIMH TOMEIICHUSIMH,
MPENOCTABICHHBIMU 10 JOTOBOpaM COITMAJILHOTO Haiima, JMOO0 OTKa3oM B BbIJaue



comacuss Ha OOMEH JKHJIBIMH TIOMEIICHUSMHU, MPEIOCTABICHHBIMUA 110 JOTOBOpPaM
COIIMAJILHOTO HaliMa;

6) BbLAACT 3asABUTENI0 COIIacMe€ Ha OOMEH O KWIBIMHU  TIOMEIIECHUSIMH,
PEeI0CTABICHHBIMH 110 JIOTOBOPAaM COLIMAILHOTO HaiiMa, MO0 OTKa3 B BbIJIau€ COIVIacHs
HAa OOMEH >KUJIBIMH IOMEHICHUSMHU, MPEJOCTaBICHHBIMU IO JOTOBOpPAM COILIMAIBHOTO
HalMa;

7) BHOCHUT 3allKCh O BbIJa4e 3asIBUTENIO COIVIacusi Ha OOMEH >KUJIBIMHU TTOMEIICHUSIMH,
PEI0OCTABIEHHBIMU T10 JIOTOBOPAM COIIMAIBHOTO HaiiMa, TuOO OTKa3a B BbIJau€ COIIACHs
Ha OOMEH >KUJIBIMH IOMENICHUSMH, MPEJOCTaBICHHBIMU IO JOTOBOpPAM COILIMAIBHOTO
HailMa B CHUCTEMY D3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa YMOJHOMOUYEHHOTO OpraHa U B
KypHaJl PETUCTPALINY;

8) OTKa3pIlBa€T B BbIJAY€ corlacusg Ha OOMEH KWIBIMU TOMEIICHUSMH,
MPEAOCTABICHHBIMHU 10 JIOTOBOPaM COI[MAJIBLHOIO HaiiMa, JIM0O OTKa3a B BbIJaue COMIACHS
Ha OOMEH >XWIBIMU MOMEUICHUSIMHU, MNPEIOCTAaBICHHBIMU IO JOrOBOpaM COI[MAJILHOIO
HaiiMa B CiIy4asiX:

- 3a BbIJIaYeH JOKYMEHTOB OOpaTUiiOCh JIUII0, HE SBIAIONICECS 3asBUTENEM (€ro
MIPEACTABUTEIIEM);

- oOparuBIIeeCsl JUIO OTKAa3aJoCh MPEAbIBUTH JTOKYMEHT, YIOCTOBEPSIOIIUN €ro
JINYHOCTB;

- OPUTHHAJIBI JJOKYMEHTOB HE COBHAJAIOT C DJIEKTPOHHBIMH OOpa3aMu JOKYMEHTOB
[IPY HAITPABJICHUU 3aIlpoca U JTOKYMEHTOB Ha IpenocrasieHue yciayru yepes PIII'Y u npu
yKa3aHUHU B 3alpOCe O MOJIYYECHUHU pe3yJibTaTa Ha OyMa>KHOM HOCHUTEJIE.

Ecnu 3asiBUTENb, HE COIIACUBIIKCH C COMIACHEM Ha OOMEH >KUJIBIMU MOMEIIECHUSIMH,
MPEAOCTAaBICHHBIMU TI0 JOTOBOpaM COIMAJILHOTO HaiMa, J1U00 OTKa3oM B BbIJaye
cornacusi Ha OOMEH J>KWJIBIMU TOMEIICHUSMH, TPEAOCTABICHHBIMU II0 JIOrOBOpam
COLMAJIBHOTO HailMa, OTKAa3aJICsl MPOCTAaBUTh CBOIO MOJIKUCH B MOJYYECHUH JOKYMEHTOB,
coracieé Ha OOMEH J>KWJIbIMU TIOMEIICHUSIMHU, TPENOCTaBICHHBIMU IO JOTOBOPaM
COIIMAJILHOTO HaliMa, MO0 OTKa3 B BbIJaue COIVIacUsi Ha OOMEH YKUJILIMU MOMENIEHUSIMH,
MIPEAOCTABICHHBIMU IO JOTOBOPAM COLMAIBHOIO HaliMa, €My HE BBIJACTCS U CIIELUAIIUCT,
OTBETCTBECHHBIN 3a IPUEM U BbIJa4y JIOKYMEHTOB, HA KOIIMHU 3asBJICHUS O BbIJAUYE COITIACHUs
Ha OOMEH >XHWJIBIMU TMOMENIEHUSMU, TPETOCTABICHHBIMHU [0 JIOTOBOPAM COITMATBHOTO
HalilMa TPOCTaBIAET OTMETKY OO0 OTKa3e B TOJYyUYEHHM COTJIacUs HAa OOMEH >KUJIBIMH
MOMEIICHUSIMU, MPEJOCTABICHHBIMUA IO JOTOBOpPaM COIMAJILHOTO HaiiMa b0 OTKaza B
BbIJIau€ COMIacHs Ha OOMEH >KUJIBIMH TMOMEIICHUSIMHU, TIPEI0CTABIEHHBIMH 110 JJOTOBOpaM
COLMAIBHOTO HalMa IyTeM BHECEHHUS CJIOB «[IomydnTh JOKYMEHTBI OTKA3aJICs», 3aBEPSET
CBOEHU MOANUCHIO.

B cinyyae nomaun 3asBUTENIEM IOKYMEHTOB B AJIEKTPOHHOM BHE rtocpeactsom EINTTY,
PIII'Y wm ykazanuu B 3ampoce O IMOJYYEHUM pe3yJbTara MNPEAOCTaBICHUs YCIYI'd B
AJIEKTPOHHOM BHUJI€, CIIEUAINCT, OTBETCTBEHHBIN 32 MPUEM U BbIAa4y JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTD 3asIBUTEIIS;

2) TpoBepsIeT MPABOMOUHUS 3asIBUTENIS JIEMCTBOBATh OT €ro0 MMEHHU MPU MOJYyUYCHUH
JOKYMEHTOB;

3) cBepsieT dIEKTPOHHBIC 00pa3bl JTOKYMEHTOB C OpuUrHMHajgamMu (TIpW HampaBleHUU
3anpoca ¥ TIOKYMEHTOB Ha npenocrasieHue yciyru uepe3 EINTY, PIITY);

4) yBeoOMJISIET 3asBHTEISI O TOM, YTO PE3YJbTaT MPEAOCTABICHUH YCIyTH Oyaer
HampasiieH emy B tuuHbli kaOuHeT Ha EIITY, PIITY B hopme 3neKkTpoHHOTO JOKYMEHTA.

[Ipy  ycTaHOBIEHMH  PACXOXKACHHH  AJIIEKTPOHHBIX  O0pa3oB  JIOKYMEHTOB,



HANPaBJICHHBIX B DJJEKTPOHHOW (opMe, C OpPUTHHAIAMH, PE3YJIbTaT MPEIOCTABICHUS
ycayrH 3asBUTento He Hanpasisiercs yepes EIIIY, PIITY, o uem cocraBnsieTcs akT.

B ciyuae, ecnu 3agBUTENIO0 OTKAa3aHO B MPENOCTABICHWHW MYHHIIMIAJIBHON YCIIYTH,
OTKa3 B BbIJIau€ comIacus Ha OOMEH KWJIBIMU TOMEIIECHUSMH, MPEIOCTABICHHBIMU I10
JIOTOBOPaM COLMAJILHOTO HaliMa CKaHUPYETCS W HampapisaeTcs 3asButento yepe3 EINTY,
PIIT'Y 1mubo HampaBisiercs B ¢GoOpMe DIEKTPOHHOTO JOKYMEHTa, IMOANMUCAHHOTO
AIIEKTPOHHOM TOJNUCKHI0O B JUYHBbIA KaOuHeT 3asButens Ha PIIIY. Opurunan peuieHus
3asiBUTENb BIPaBe 3a0parh B YIOJHOMOYEHHOM OpTraHe.

MakcuManpHbI CPOK BBINOJHEHUS JAHHOW AJIMUHUCTPATUBHOW MPOLEAYpHI - HE
6omnee 1 gas.

Brimaua pesynbrara npeaoCTaBICHUS MYHULMNAIBHOW YCIYTHM BO3MOXHA B JICHb
NPUHATHUS PEIICHHST O BbIJAU€ COIVIacMsd Ha OOMEH JKWIBIMH [OMEIICHUSIMH,
MIPEIOCTABICHHBIMH T10 IOTOBOPAM COITMAIBHOTO HaiiMa MO0 00 OTKa3e B BbIJA4Y€ TAKOTO
pa3peuIeHus.

Kputepuil npuHsATHS pellICHUs: MPUHATHE PEIICHHS O BbIJaue corviacus Ha OOMEH
KUJIBIMU MTOMEIICHUSIMU, MPEO0CTABICHHBIMHU 110 JOTOBOPaM COIMAIBHOTO HaliMa J1u60 00
OTKa3€ B BbLJAU€ TAKOTO Pa3peLICHUs.

Pe3ynprarom agMHUHUCTPATUBHOM IIPOLEAYPHI SBIISICTCS BbLAA4a 3asSBUTEIIO COMIACUS
Ha OOMEH >XHWJIIMU TMOMENIEHUSIMU, MPETOCTABICHHBIMHU [0 JIOTOBOPAM COIMATIBLHOTO
HaiiMa, 70O OTKaza B BbIJau€ cOMIacUsi Ha OOMEH KWIBIMA TOMEIIECHUSIMU,
[IPEIOCTABICHHBIMU 110 JOTOBOPaM COLIMAJIBHOIO HanlMma.

Pe3ynbrar  BBIMIOJIHEHUSI ~ aAMUHUCTPATUBHOM  mpoleayphl  (UKCHUpYyeTCs B
YCTAHOBJIICHHOM IMOPSIAKE, B TOM YHCJIE B CHUCTEME 3JEKTPOHHOIO JTOKyMEHTOOOOpOTa
YIIOJTHOMOYEHHOTO OpTraHa U B )KypHaJe PErUCTPaLHH.

3.2. Tlopsimox wucHpaBieHUs JOMYIICHHBIX OIMEYAaTOK W OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPea0CTaBICHUS MYHUIUIIAIBHON YCIYTH TOKYMEHTAX.

OcHOBaHHEM JJIsI Hayajla aIMUHUCTPATUBHOW MPOUEIYPHI SBISECTCS MPEACTABICHUE
3asIBUTEJIEM B YIOJIHOMOYEHHBINM OpraH 3asBieHUs Mo (opMe COTIacHO MPUIIOKEHUIO 4 K
HACTOSIIEMY aJMUHUCTPATUBHOMY pEIJIaMEHTy 00 MCHpaBlIEHUWH OIIMOOK M OMEYaToK B
JOKYMEHTaX, BBIIAHHBIX B PE3YJITATE NPEAOCTABICHUS MyHULIUIIAJIBHONU YCIIYTH.

K 3asgBieHH0 MOMUMO JOKYMEHTOB, SIBJISIFOIUMXCSI OCHOBAHWUEM JUISI MCIIPABIICHUS
omuOKKu (OTEUaTKU), 3asgBUTENIb MPHUKIAILIBACT OPUTHHAI JOKYMEHTa — pe3yJbTara
MPENOCTABICHUS MYHUIIUIIAILHON YCITyTd Ha OyMaKHOM HOcCUTENE (TMPY HAJTMYUH).

JIOMKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a IPEAOCTABJICHUE
MYHULIMIAIBHON YCIIYTH, pacCMaTpUBaeT 3asiBICHHE, MPEJCTABICHHOE (HampaBICHHOE)
3asBUTENIEM, U TTPOBOAUT MPOBEPKY YKA3aHHBIX B 3aSBICHUM U JOKYMEHTaX CBEJICHUU B
CPOK, HE MPEBBIIAIONINN 3 THS C AaThl PETUCTPALMA COOTBETCTBYIOIIETO 3asBICHUS.

Kputepuem npuHATHS pelieHUs MO0 aIMHUHUCTPATUBHOW MPOUEAYPE SIBISAETCS
HaJIMuMe WM OTCYTCTBHE TaKHX oredaTok W (uiau) ommbok. B ciiydae BBISBICHUS
JOMYIIEHHBIX OMEeYaToK W (MJK) OmMOOK B BBIJAHHBIX B pE3yJbTare MpPEIOCTaBICHUS
MYHHUIUMIIAIBHON YCIYTH JIOKYMEHTaX JOJDKHOCTHOE JIMIIO YIIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABIEHUE MYHULIMIIAIIBHON YCIYTH, OCYILIECTBIISIET UCTIPABICHUE
M 3aMEHy YKa3aHHbIX JOKYMEHTOB B CPOK, HE MPEBBIIAKOMIMNA S5 AHEHW C MOMEHTa
pETUCTpaliid COOTBETCTBYIOIIETO 3asBICHUS.

B cnyuae orcyTcTBHMsSI omedarok W (WSM) OMIMOOK B JIOKYMEHTAaxX, BBIJAHHBIX B
pe3yiapTare  MPEAOCTABICHHUS ~ MYHULMIAIBHOM  YCIYrdM,  JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHULHUIIAIBHOW YCIYTH,



MUCBMEHHO COOOIIAET 3asBUTEN0 00 OTCYTCTBMU TaKHX OINMEYaTOK U (W) OmHOOK B
CPOK, HE IIPEBBIIAOIINAN 5 THENW ¢ MOMEHTA PETUCTPALIMM COOTBETCTBYIOLIETO 3ASIBJICHUS.

3asBieHrue 00 HCIpaBICHUM OMIMOOK M ONEYaTOK B JOKYMEHTaX, BbIJAHHBIX B
pe3yapTare MpeAoCTaBICHUS MYHUIUNAIBHOM YCIyrd, MOXET OBITh IPEICTaBICHO
3asBUTEJIEM B DJICKTPOHHOU (hopme, B ToM uucie yepe3 PIITY.

B cinyuyae momauu Takoro 3asBiieHuss udepe3 PIII'Y wucnpasieHHbIM JOKYMEHT B
AIIGKTPOHHOM BHJI€ WJIM CKaH JOKyMEHTa Ha OyMaXHOM HOCHUTENe, JOKYMEHT,
UHGOPMUPYIONINI 00 UCIPABICHUH OIMIMOKH B BBIJIAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS
MYHUIIUNIATBHOM YCIYTM JOKYMEHTaX WM YBEAOMJIEHHE 00 OTCYTCTBUU OIIMOKHU
(ommOOK) B BBAAHHBIX B pe3yAbTaTe MPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH
JOKYMEHTaX, pa3MellaeTcs B INYHOM KabuHete 3asButens Ha PIITY.

Pe3ynpTratoM agMUHUCTPAaTUBHOW MpOLEAYpbl SBISETCS BblJa4ya (HAIpaBICHUE)
3asBUTENII0 WCIPABICHHOTO B3aMEH paHEE BBIJAHHOIO JIOKYMEHTA, SBJISIIOIIETOCS
pPEe3yJIBTaTOM NIPENOCTABICHUS MYHULMIIAJIBHOW YCIYTH, WJIA OTKAa3 B HCHPaBICHUU
OTIeYaToK U (M) OMUOOK.

4. q)Ole)I KOHTPOJIA 32 IIPEA0CTABJICHHUEM MyHPIIII/IHaJIbHOﬁ yciayru

4.1. IlopsAnok OCYIIECTBIICHUSI TEKYIIETO KOHTPOJIA 3a COONIOCHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMIIAMU I10JIOKEHUM HACTOSILIETO aJMUHUCTPATUBHOTO
periaMeHTa M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K
IIPEAOCTABICHUI0  MYHUIMIIAJIBHOW  YCIYI'M, a TaKXe IIPUHATHEM  PELICHUHN
OTBETCTBEHHBIMU JIMLIAMU.

Texkymmii KOHTpOJIb 3a COONIIOACHUEM U HCIOJHEHUEM JOJDKHOCTHBIMHU JIMIIAMU
YIIOJIJHOMOYEHHOTIO OpraHa y4eTa I0JI0KEHUW JaHHOTO aJIMUHHUCTPATUBHOIO PErIaMEHTa U
WHBIX  HOPMATHBHBIX  NPABOBBIX  AKTOB, YCTAHABIMBAIOUIMX  TpeOOBaHUA K
MPEIOCTABICHNUIO MyHUIIMNIATBHOM YCIYTH, a TaKKe MPUHATUEM MMM pelIeHHui (nanee -
TEKYIIUI KOHTPOJb JAESATENbHOCTH) OCYIIECTBISIET PYKOBOIUTEIb YHOJIHOMOYEHHOTO
oprasa.

Texkyluii KOHTPOJIb OCYIIECTBISIETCS MYTEM MPOBEACHUS NMPOBEPOK COOMIOACHUS U
WCIIOJHEHNS JOJDKHOCTHBIMM JIMIIAMHM W COTPYAHHUKAaMHU ITOJIOKEHUN HACTOSILIETO
aIMUHHUCTPATUBHOIO  pEeINIAMEHTa M  HMHBIX  HOPMATHBHBIX  IIPABOBBIX  AKTOB,
YCTaHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MyHUIIUIIAIbHON YCIYTH.

4.2. Tlopssmok ¥ NEPHOAUYHOCTH OCYIIECTBICHMS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI U KA4e€CTBA IIPEAOCTABICHUS MYHULMIIAIBHON YCIYyTH, B TOM YHUCJE
NOPSAJOK M (POPMBI KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM IMPENOCTABICHUS MyHUIIUITAILHOM
YCIIYTH.

KoHTpOosb 32 IOJMHOTOM M KadyeCTBOM IIPEAOCTABICHUS MYHULMIIAIBHOW YCIyTI'H
BKJIIOUaeT B ceOs MpOBElIEHHWE NPOBEPOK, BBISIBICHHE W YCTpAaHEHHWE HapyILIeHUH MpaB
3asiBUTENICH, IPUHATHE PEIICHUM U MOATOTOBKY OTBETOB Ha MX OOpallleHus, CoJepKallne
&anoObl Ha ercTBUS (Oe31eHCTBHUE) COTPYAHUKOB.

[IpoBepkr TMOTHOTBI M KauyecTBa IMPEAOCTABICHUS MYHMIMIAIBHOW YCIYyTH
OCYILIECTBISIOTCS. HAa OCHOBAHUM PACHOPSKEHHM  aJIMHUHUCTpauuMu  MBICKOBCKOTO
TOPOZCKOTO OKpYyTa.

[TpoBepkr MOTryT OBITH IJIAHOBBIMHU M BHEIUIAHOBBIMH. [IOpsSI0K U MEPUOTUYHOCTD
IJIJAHOBBIX IPOBEPOK YCTAHABIMBAIOTCSA PYKOBOAMUTEIIEM YIIOJIHOMOYEHHOTO opraHa. Ilpu
IIPOBEPKE  PACCMATPUBAIOTCA  BCE  BOIIPOCHI, CBA3aHHBIE C  NPEIOCTABICHUEM



MYHULIMOATBHON  yCcIyr (KOMIUIEKCHBbIE TMPOBEPKH), WM OTAECIbHBIE BOMPOCHI
(TeMaTu4yecKue MPOBEPKU).

BHemiaHoBbIE TIPOBEPKHM MPOBOAATCA JUJIi TPOBEPKH (paKkTa YCTpAHEHHS paHee
BBISIBJICHHBIX HApyLIEHWH, a TakkKe B Clydae [OJy4YeHHUs Kajao0 Ha JeHCTBUs
(6e3neiicTBue) coTpyaHUKOB. [IpoBepku Takke MPOBOASTCS MO KOHKPETHOMY OOpaIieHuIo
3asIBUTEIIA.

[leproAMYHOCTh OCYIIECTBIEHHUS IUIAHOBBIX IMPOBEPOK — HE PEXE OFHOIO pas3a B
KBapTaJl.

4.3. OTBETCTBEHHOCTh YNOJHOMOUYEHHOTO OpraHa M WHBIX JOJDKHOCTHBIX JIMII 32
peumieHuss W jAedctBus  (0Oe3nelcTBUE), NPUHUMAaeMble (OCYLIECTBISIEMBIE) B XOJI€
MPEAOCTABICHUS] MyHUITUTIAIbHOW YCITYTH.

[To pe3ynbTaTaM NPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHHUI MOJ0XKEHUI HACTOSIIIETO
aIMUHHUCTPATUBHOTO  peIJlaMEHTa M  HMHBIX  HOPMATHUBHBIX  MPABOBBIX  AKTOB,
YCTaHABJIMBAIOIINX TPeOOBaHUS K MPEAOCTABICHUIO MYHUIIMTIATBLHON YCIyTd, BUHOBHBIC
COTPYIHUKH M JOJDKHOCTHBIC JIMIIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKkoHOAarebCTBOM Poccuiickont Penepanun.

CoTpynHUKH, OTBETCTBEHHBIE 3a IIPUEM 3asBICHUA UM JOKYMEHTOB, HECYT
MEPCOHANILHYI0O OTBETCTBEHHOCTb 3a COOJIIOJCHHME CpPOKOB M TMOpsjAKa MpuemMa u
pErucTpanuu J0KyMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT IEPCOHAJIBHYIO
OTBETCTBEHHOCThH 3a COOJIOIEHUE CPOKOB U MOPsiiKa O(hOpMIIeHHST TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBbIC 3a BblAauy (HAmpaBlI€HUE) JIOKYMEHTOB, HECYT
MEePCOHAJIbHYI0O OTBETCTBEHHOCTh 3a COOJIIOICHUE TIOpsAKa BbIJA4M (HAIpaBICHUS)
JTOKYMEHTOB.

JIOJDKHOCTHOE JIMIIO, TOJIMUCABIIEe JOKYMEHT, C(HOPMUPOBAHHBIA MO pe3yiabraram
MPEAOCTABICHUS] MYHUIIMIAIBLHON YCIYyTH, HECET IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
MPABOMEPHOCTh MPUHSTOTO PEIICHUS U BbIJauu (HAIMpaBJICHUs) TAKOTO JOKYMEHTA JIUILY,
MpeiCcTaBUBLIEMY (HAIIPaBUBILEMY) 3asBJICHUE.

[IepcoHanbHasi OTBETCTBEHHOCTh COTPYAHUKOB U JTOXKHOCTHBIX JIUIL 3aKPEIUISIETCS B
WX JIOJDKHOCTHBIX WHCTPYKIIUSX B COOTBETCTBUM C TPEOOBAHMSIMH 3aKOHOJIATEIHCTBA
Poccutickoit ®enepanuu.

4.4. TlonoxxeHus, XapakTepu3ylolme TpeOoBaHus K MOPSAKY U popMaM KOHTPOJIS 3a
MPEAOCTABICHUEM MYHUIMIIAJILHOW YCJIYTd, B TOM YHCIJIE CO CTOPOHBI TPaXKIaH, UX
00BEIMHEHUI W OpTaHU3aIUi.

KoHTposib 3a UCNOJIHEHUEM JAHHOTO aJIMUHHCTPATUBHOIO perjlaMeHTa CO CTOPOHBI
rpak/1aH, UX 0ObEIMHEHUHN U OpraHU3allUN SIBISETCS CaMOCTOSTEIbHON (hOPMOIT KOHTPOIIS
Y OCYILECTBISETCS IMyTEeM HallpaBlieHUs oOpalieHud B aAMUHUCTPAINI0 MBICKOBCKOTO
TOPOJICKOTO OKpyTa, a TakKe MyTeM OOKaJloBaHMS NEUCTBUM (O€31eMCTBUS) U PEIICHUM,
OCYILIECTBISIEMBbIX (MIPUHATBIX) B XOJE€ HCIOIHEHUS HACTOSIIEr0 aIMHUHUCTPATUBHOTO
peraMeHTa.

I'paxknane, ux OOBEAMHEHWS W OpraHU3allMy BIIPABE HAIPABISATH 3aMEUaHUs M
NPEMJIOKEHUST MO  YIYYIIEHUIO  KadecTBa W JOCTYIHOCTH  MPEIOCTABICHUS
MYHULIMOATbHON YCIIyTH.

5. JocyneOHbli (BHeCYa1eOHbII) MOPAAOK 005KAIOBAHNUS PelIeHU i
U aeiicTBui (0e31eiicTBHSI) OpraHa, npeaocTaBjsoNIero
MYHHIMIAJBHYIO yeayry, M®II, opranusanui, a TaKkxke



UX NOJKHOCTHBIX JIMI, MYHUIIUIIAJBbHBIX CJIY/KAIINX, paﬁoTHl/lKOB

5.1. Mudopmanus ajis 3asBUTENS O €r0 MpaBe MOAaTh Kajaol0y Ha pelieHue u (Uin)
neiicteue (Oe3melicTBHE) YMOJTHOMOYEHHOTO OpraHa W (WJIM) €ro JOJDKHOCTHBIX JIHII,
MYHHUIIMTATBHBIX CIY>KalllUX MPU MNPEJOCTaBICHUM MYHUILMIIAIBLHON yCIyru (najiee -
xKajnoba).

3asgBUTENM MMEIOT MpPaBO TMOJAaTh KaloOy Ha pemieHue u (WiIM) JeHCTBUE
(6e3neiicTBUE)  YIIOTHOMOYEHHOTO oOpraHa © (WJIHM) €ro  JOJDKHOCTHBIX  JIMII,
MYHULANAIBHBIX CITYKAIIKMX [IPU MIPEAOCTABIEHUH MYHHUIIUTIAIBHON YCIIYTH.

5.2. IIpeamer xano0sbl.

[Ipeamerom  kamoObl  SBISIIOTCS  pellleHWss U JAcicTBuUs  (0Oe3neiicTBuE)
YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JIUIA TU00 MYHHUIIMIAIBLHOTO CIYyKalllero.

3asBUTETHL MOXKET OOPATUTHCS C KaJ000#, B TOM YHCIIC B CIASAYIONMIUX CIIyJasiX:

1) HapyuieHHe cpoka PErucTpaluy 3amnpoca O MPEAOCTaBICHUU MYHUIMIMAIBHOU
YCIYTH;

2) HapylIeHUEe CpOKa MPEAOCTABICHUS] MyHUIUTIAIbHON YCITYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HH(OpPMALMH JHOO OCYIIECTBICHHUS
NEUCTBUIM, MPENOCTABICHHE WM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMUA MpPaBOBbIMM  akTamu Poccuiickoii  ®enepauuu, HOPMaTHBHBIMU
npaBoBeIMU akTamMu KemepoBckoit obOmactu - Kysz0acca, MyHUIIMIIATBHBIMU TTPABOBBIMU
akTaMu MBICKOBCKOTO TOPOJICKOTO OKpYTa JJIsl MPEAOCTABIECHUSI MYHHUIIUTIAIbHON YCIIYTH;

4) oTka3 B TpHEeME JOKYMEHTOB, TPEJOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUBHBIMUA MpPaBOBbIMM  akTamu Poccuiickoii  ®enepauuu, HOPMaTHBHBIMU
npaBoBbiMH akTamMu KemepoBckoit obnactu - Ky3bacca, MyHUIIMIIAIBHBIMU TTPABOBBIMU
akTaMu MBICKOBCKOTO TOPOJICKOTO OKpyTa JJIsl IPEA0CTaBICHUS] MYHUITUTIATLHON YCIIYTH,
y 3asIBUTEJIS;

5) oTka3 B MpEeAOCTaBICHUM MYHHUIMNAIBHOM YCIyTd, €ClIi OCHOBAHMS OTKa3a He
MpeAyCMOTPEHbI (PeiepaIbHBIMU 3aKOHAMU U MPUHSITBIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMHM TpPaBOBbIMU akTaMu Pocculickoit ®enepanuu, 3aKOHAMU W HWHBIMU
HOPMAaTUBHBIMH MPaBOBBIMHU aKTaMu cyObeKTa Poccuiickon denepannu,
MYHULIMNATbHBIMU TPABOBBIMHU aKTaMU MBICKOBCKOTO TOPOJICKOTO OKPYTa;

6) 3aTpeboBaHUE C 3aSBUTEIS MIPU MPEAOCTABICHUN MYHUITUTIATHLHON YCIIYTH TJIATHI,
HE MPEIyCMOTPEHHOM HOPMAaTWUBHBIMM NpPaBOBbIMU akTamu Poccuiickon @Penepaunu,
HOPMAaTUBHBIMU  TIpaBOBbIMU  akTamu  KemepoBckod  obmactu -  Kysbacca,
MYHULIMIATbHBIMU TPABOBBIMHU aKTaMU MBICKOBCKOTO TOPOJICKOTO OKpYTa;

7) oTKa3 oprana, NpeAOCTABISIONIEr0 MyHUIUIIAIIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA
opraHa, IpeI0CTaBISAIONIET0O MyHUIIUIAIBHYIO YCIYTY, B UCTIPABICHUU JTOMYIICHHBIX UMU
OTICYaTOK M OIIMOOK B BBIJJAHHBIX B PE3YJIbTaTEe MPEIOCTABICHUS MYHUITUTIATILHON YCITYTH
JOKyMEHTax JM00 HapyIIeHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCTIPABICHUMN;

8) HapyllleHHe CpoKa WM TOpsiAKa BbIAAYM JOKYMEHTOB MO pe3yJibTaTaMm
MPEeA0CTaBICHUS] MyHUITUTIAILHON YCITYTH;

9) mpuocTaHOBJIEHUE MPETOCTABICHUS MYHUIMIAIBLHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE TPEIyCMOTpPEHbl (enepaibHbIMH 3aKOHAMH W TPUHITHIMU B
COOTBETCTBUM C HHUMHM WHBIMH HOPMAaTUBHBIMM IIPaBOBBIMU akTamu Poccuiickoi
@denepannu, 3aKOHAMUM M HWHBIMM HOPMATHMBHBIMM IIPAaBOBBIMH akTamMu KemepoBckoit
obnactu - Ky3bacca, MyHUITUTIATHHBIMH TPABOBBIMUA aKTaMU MBICKOBCKOTO TOPOICKOTO
OKpYTa;



10) TpeGoBanue Yy 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUTIATBLHON YCIyTH
JOKYMEHTOB MJIU WH(GOpMAIMU, OTCYTCTBHE M (WUJIM) HEIOCTOBEPHOCTb KOTOPHIX HE
yKa3bIBAJUCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMUMBIX Jisi
peOCTaBICHUS MYHUIIMNIAIBHOW YCIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
nyHktoM 4 uvactu 1 crareu 7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX yCiayr». B
yKa3aHHOM cjiydae aocyaeOHoe (BHecyleOHOe) OOKaJOBaHHE 3asBUTENIEM pEIICHUN U
nevicreuii (0e3neiictBus) M®ILI, pabornuka M®I] Bo3moxxkHO B ciydae, eciu Ha MOI],
peuieHuss U AehcTBUs (Oe37eHCTBUE) KOTOPOTo OOXKATYHOTCS, BO3J0XKE€HA (PYHKIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULMUIAIBHBIX YCIYT B TOJHOM 00BeME B
nopsizike, onpeneaeHHoM dactbio 1.3 craten 16 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «OO6 opraHuzanUy MPEAOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIUMAIbHBIX
YCITyT».

XKanoba momxHa conepkarh:

1) HauMeHOBaHHWE OpraHa, MPEAOCTABISAIONIET0O MYHHUIMIAIBHYIO  yCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPelOoCTaBISIONIET0 MYHHUIUMIAIBHYIO YCIyTry, JU00
MYHUIIMNIAJIBHOTO  CIY)KAIlleTo, peuieHuss U JeictBus  (06e31eicTBUE)  KOTOPBIX
o0XxaTyroTcs;

2) Qamunuio, uMs, OTU4ECTBO (IMOCJIENHEE - MPU HAIUYUH), CBEICHUS O MECTE
KUTEJIBCTBA 3aABUTENA - (DU3MYECKOTO JIMIA JIMOO HAaMMEHOBAHHWE, CBEJICHHUS O MECTe
HaXOXKJICHUS 3asgBUTENA - IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
tenedona, aapec (ampeca) IEKTPOHHOM MOUTH (IIPU HAJIWMYMHM) W MOYTOBBIM ajapec, 1Mo
KOTOPBIM JTOJIKEH OBITh HAIpPaBJICH OTBET 3asIBUTEIIO;

3) cBemeHusi o0 OOXKaJlyeMbIX peIICHUSIX U JeWcTBUsAX (Oe3aeiicTBUM) OpraHa,
MPEIOCTABIAIONIETO  MYHHUIMIAIBHYIO  YCIYTy, JODKHOCTHOTO — JMIla  OpTraHa,
MPEIOCTABIISAIONIETO MYHULIUTIATBHYIO YCIIYTY, THO0 MYHUIIUIIATHHOTO CITYKaIIETo;

4) MoBO/IBI, HA OCHOBAHUH KOTOPBIX 3aIBUTEIh HE COINIACEH C PEUICHUEM U JICHCTBHEM
(Oe3neiicTBMEM) oOpraHa, NMPEIOCTABISIOIIET0 MYHULMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPEIOCTaBISAIONIETO MYHUIMIAIBHYIO YCIyTy, JU0O MYHUIUMIAIHLHOTO
CIy)Kamiero. 3asBUTEJIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHl (MpU HAJUYHH),
MOJITBEPKTAIOIINE JIOBOJIBI 3aIBUTEIA, JTMO0 UX KOIUH.

5.3. YnonHOMOYEHHbIE HAa PACCMOTPEHHE >KajoObl JOKHOCTHBIE JIMIA, KOTOPBIM
MOJXKET OBITh HaIlpaBJIeHa jKayooa.

Kanoba na pemienue, aeiictBue (6e31€MCTBUE) TOJHKHOCTHBIX JIUI] YITIOJTHOMOYEHHOTO
OpraHa TmTpW TMPENOCTaBICHUH MYHHUIMIAIBHON yCIyTd MOXET OBITh TMO/JaHa B
aJIMUHUACTPAIIO0 MBICKOBCKOTO TOPOACKOTO OKpYyTa.

Kamoba wHa pemrenue, aeictBus (0e37eHCTBUE) OTBETCTBEHHOTO CIIECIMAIMCTA
YIOJTHOMOYEHHOTO OpraHa MoJaeTCs IUPEKTOPY YIIOJIHOMOYEHHOTO OpraHa.

Kanoba Ha pemenue, AeiicTBUA (0e31eHCTBUE) TUPEKTOPA YIOIHOMOYEHHOTO OpraHa
MOJACTCS TIEPBOMY 3aMECTHUTEIIO IMIaBbl MBICKOBCKOTO TOPOJICKOTO OKpPYyTa MO TOPOJICKOMY
XO3AUCTBY U CTPOUTEIILCTBY.

Kanoba nHa pemenue, aeicTBus (Oe3MEHCTBHE) TEPBOTO 3aMECTUTENS TJIaBBI
MBICKOBCKOTO TOPOJICKOTO OKpYyTra MO TOPOACKOMY XO3SIICTBY M CTPOMUTEIBCTBY MOJAETCS
r1aBe MBICKOBCKOTO TOPOICKOTO OKpYyTa.

5.4. Tlopsimok mojjauv ¥ pacCCMOTPEHUS KATOOBI.

Kanoba momaercs B mucbMeHHOU (popme Ha OyMa)kHOM HOCHUTENE, B AJIEKTPOHHOMN
dbopmMe B OpraH, mpenoCTaBISIONINN MYHUIIATIAILHYIO YCIIYTY.



Kanoba na pemenuss u nerictBus (Oe3meiCTBUE) OpraHa, MPETOCTABISIONIETO
MYHULUIIAIBHYI0  YCIyry, JOJDKHOCTHOTO  JIMI]Aa  OpraHa, MOpeAOCTaBIISIIOIIETO
MYHULHANAIBHYI)  YCIYT'y, MYHULHMOAIbHOTO CIIYXallero, pPYKOBOAUTENS Oprasa,
PEIOCTABISIONIET0 MYHUITUIIATBHYIO YCIIYTY, MOXKET OBITh HallpaBjeHa IO Io4Te, Yepe3
MHOTO(GYHKITMOHATBHBIN LEHTP, c UCIIOJIb30BAaHHEM UH(OPMAIIMOHHO-
TEJICKOMMYHUKalIMOHHON cetn  «J/HTepHeT», cailTa agMUHHCTpauu MBICKOBCKOTO
TOPOJICKOTO OKpPYyra, MPe0CTABIISIIOIIEr0O MyHUIUNIAIbHYIO yeayry, PIIT'Y, a Takke Mmoxer
OBITH MPUHSTA P JIMYHOM MIPUEME 3asIBUTEISL.

B cnyyae nojgauu xanoObl MPU JIMYHOM MPUEME 3asiBUTENb MPEACTABISIET TOKYMEHT,
YIOCTOBEPSAIOIIMNA €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHONATENILCTBOM Poccuiickon
denepanuu.

B ciuywae, ecnum xanoba momaeTcss 4Yepe3 MPEACTAaBUTENS 3asBUTENS, TaKKe
MPEACTABISAETCS TOKYMEHT, MMOATBEPKIAOIINI ITOJTHOMOYHS HAa OCYIIECTBIICHUE JICCTBUI
OT MMEHM 3asBUTENSA. B KadecTBE OOKYMEHTa, MOATBEPKIAOIIETO IOJIHOMOYHS Ha
OCYIIECTBJICHUE NCUCTBUN OT UMEHU 3asIBUTENIS, PEJICTABISACTCS:

1) odopmiieHHas B COOTBETCTBHM C 3akoHOJaTeNbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (JU1s1 PU3UUYECKUX JIUIT);

2) odopmiieHHass B COOTBETCTBUU C 3aKOHOHIATeIbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD, IOANMCAHHAS PYKOBOAUTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JIUIIOM (JIJ1s1 FOPUUYECKUX JIHIT);

3) xomusi pelieHusl O Ha3HAuYeHUU WM 00 M30paHuu MO0 IMpHUKa3a O Ha3HAUYCHUU
(bU3MYECKOro JIMila Ha JIOJHKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (PU3UUECKOE JIUII0
o0nazaeT mpaBoOM JCHCTBOBATh OT UMEHU 3asiBUTENS O€3 TOBEPEHHOCTH.

[Ipu nogade xanoObl B SJEKTPOHHOM BHUJIE JIOKYMEHTBI MOTYT OBITh MIPEACTABICHHI B
(hopme PNEKTPOHHBIX IOKYMEHTOB, MOJANMCAHHBIX JEKTPOHHON MOAMUCKHIO, BUJ KOTOPOI
MPEAYCMOTPEH 3aKoHomarenbCcTBOM Poccuiickonn ®enepaunu, Opu STOM JOKYMEHT,
YI0CTOBEPSAIONIUHN JTUYHOCTD 3asIBUTEIIS, HE TpeOyeTcsl.

B cinydae, ecnu xamoba mojaHa 3asBUTENEM B OpraH (JOHKHOCTHOMY JIMILY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOIUT TPHUHSTHE PEIICHUs MO >Kajobe, B TEUEHUE Tpex
pabounx mHEW CO JHS €€ PErucTpaly YKa3aHHBI OpraH HampabiseT XKajloly B
YIOJHOMOYEHHBIM HAa €€ PAacCMOTPEHHE OpPraH W B MUCbMEHHOW (opme UHOOPMHpYET
3asIBUTEJIS O MePEHANPABICHUN KAJIOOBI.

[Ipu 5TOM CpOK paccMOTPEHHS KaT00bl UCUUCIIAETCS CO JHS PETUCTPAIIUU KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ pACCMOTPEHHE OpPraHe.

5.5. Cpoku paccMOTpeHUs KaJI0OBbI.

Kanoba, mocTynuBiasi B yIOJHOMOUYEHHBI Ha €€ PAaCCMOTPEHHUE OPTaH, MOJJICHKUT
pEruCTpalii HE TMO3JIHEE CIEAYIoIIero pabodyero aHs co AHS ee nmoctyrmieHus. JKanoba
paccMmarpuBaeTcs B TeueHue 15 pabounx JHEeH co JHS €e perucTpaluu.

B cayuae oOxanoBaHMs OTKaza oOpraHa, MNPEJOCTABISIONIET0 MYHHUIIMIAIbHYIO
YCIYTY, €r0 JOJKHOCTHOTO JIMIAa B TPUEMe JOKYMEHTOB Y 3asIBUTEIIS JIMOO B UCTIPABICHUH
JOMYIIIEHHBIX ONEYaTOK U OMMOOK WJIM B Clydae 00KaJlOBaHMsI 3asiBUTEJIEM HapyIICHUS
YCTAaHOBJICHHOTO CpOKa TaKHX HWCIPABICHUN xXKajgo0a paccMaTpuBaeTcs B TEUCHHUE S
pabovmx THEH CO JHS €€ PerucTpaIuu.

5.6. IlepeyeHb OCHOBaHMIA JIsl MPUOCTAHOBJICHHS PACCMOTPEHHS JKalloObl, B Cllydae,
€CJIM BO3MOYKHOCTh MPUOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOIATEILCTBOM Poccuiickoit
Ddeneparuu 3akoHomaTenbecTBOM Kemeposckoit oomactu - Kysbacca.

OcHoBaHU# 711 TPUOCTAHOBJICHUS PACCMOTPEHHS KaJ0Obl 3aKOHOIATEIHCTBOM



Poccuiickoit ®denepauun 3akoHomarenbctBoM KemepoBckoit obmactu - Kyszbacca He
MPEAYCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHUS KATOOBI.

[Io pe3ynbrataM pacCMOTPEHHUSI >KaJIOObl NPUHUMAETCS OJHO W3 CIEAYIOUIUX
pELICHNN:

- YIOBJIETBOPUTH KaIo0y;

- OTKa3aTh B YOBJIETBOPEHUU KAJIOOBI.

JIumo, yrmoTHOMOYEHHOE Ha PacCMOTPEHHUE KalloObl, YAOBICTBOPSET Kajoly, B TOM
gucie B (opMe OTMEHBI MPHUHSATOTO PEIICHUS, WCIPABICHHS IOMYIICHHBIX OpPTaHOM,
MPENOCTABIISAIONIMM  MYHUIIUMTAIBHYIO  YCIIYTY, JIMOO OpPraHoM, TMPEI0CTaBIISIONINM
MYHUITUTIATBHYIO YCITYTY, ONEYaTOK U OMMOOK B BBIIAHHBIX B PE3YJIBTATE MIPEIOCTABICHUS
MYHULANIAIBHON YCIyTH JIOKYMEHTaX, BO3BpaTa 3asBUTEII0 JICHEKHBIX CPENCTB,
B3UMaHHE, KOTOPBIX HE MPENYCMOTPEHO HOPMAaTUBHBIMH MPAaBOBBIMHU akTaMu Poccuiickoii
®denepanyy, HOPMATUBHBIMH TpaBOBbIMH akTamu KemepoBckoii obmactu — Kysbacca,
MYHULIMNAIbHBIMU TPAaBOBbIMU aKTaMU MBICKOBCKOTO TOPOACKOTO OKpyra, a TakkKe B
MHBIX (hopmax.

B ciywyae mpusHaHus kaioObl MOAJIEkKAIICH yIOBIETBOPEHHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOMY B IIyHKT€ 5.4 HACTOAILIET0 aJMUHHCTPAaTUBHOIO pEMIAMEHTAa, JAE€TCs
uHdopmalsi O JEHCTBUAX YIOJTHOMOYEHHOTO OpraHa B IEJIIX He3aMeIJIUTEIbHOTO
YCTpPaHEHHUs BBISIBICHHBIX HAPYIICHUU MPU OKA3aHUU MYHUIMIIAIBHOM YCIYTH, a TakkKe
MIPUHOCSATCS M3BMHEHMS 3a JIOCTABJICHHBIE HEYIO0OCTBa U yKa3bIBaeTcss WHGoOpMaius o
JNATbHEUIINX JIEUCTBUSAX, KOTOpPhIE HEOOXOJUMO COBEPIIUTH 3asABUTEII0 B LEIAX
MOJIYYEHHUS] MyHUIIUIIAIbHOW YCIYTH.

B cnydae mnpusHaHus KanmoObl, HE MOJJIeKAIledl YIOBIETBOPEHUIO B OTBETE
3asBUTEJII0, YKAa3aHHOMY B TYHKTE 5.4 HACTOSIIIETO aJIMHHUCTPATUBHOIO PETJIaMEHTA,
JAI0TCSl apTYMEHTHUPOBAHHBIC PA3bsICHEHHUS O MPUUYMHAX MPUHSATOTO PEIICHUS, a TaKkKe
uHdOpMaIIs O MOPsIAKE 00XKATIOBAHUS IPUHSATOTO PEIICHHUS.

B cnydae ycraHoBieHHsI B XOA€ WM MO peE3yJbTaTaM pPacCMOTPEHUsS XajaoObl
MPU3HAKOB COCTaBa AaJMUHHUCTPATUBHOTO TMPABOHAPYIIEHUS WM  MPECTYIUICHUS
CICUUAIUCT  AIMUHHUCTpAIlUd  MBICKOBCKOTO  TOPOJICKOTO  OKpyra,  CIHEHaJIUCT
YIOJHOMOYEHHOTO OpraHa, HaJeJCHHBIM IMOJTHOMOUYUSAMH IO PACCMOTPEHHUIO Kalloo,
HEe3aMeJIJTUTEILHO HapaBIsieT UMEIOIUECS] MaTepUaibl B OPTaHbl MPOKYPaTyphl.

B ynosneTrBopeHun kanoObl OTKa3bIBAETCS B CJICIYIONIUX CAyYasaX:

1) xano6a mpu3HaHa He0OOCHOBAHHOM;

2) HanM4We BCTYMUBIIETO B 3aKOHHYIO CUJTY PEIICHUs Cyaa, apOUTPa)KHOTO cyda Mo
&Kao0e 0 TOM K€ TIPEIMETe U TI0 TeM K€ OCHOBAHUSIM;

3) momava >KajsoObl JMIIOM, MOJTHOMOYHSI KOTOPOTO HE TOJITBEPKICHBI B TOPSJIKE,
YCTaHOBJIEHHOM 3aKoHoJarenbcTBOM Poccutickon denepanuu;

4) Hanuyue penieHus mo xano0e, MPUHITOrO paHee B OTHOIIEHUU TOTO K€ 3asBUTES
U TI0 TOMY K€ TIPEIMETY >KajoOBbI.

5.8. ITopsimok nHpopMUpOBaHUS 3asIBUTENISI O pe3yIbTaTaX paCCMOTPEHHUS JKaTOOHbI.

He mno3agHee nmHA, cleayromero 3a JHEM TMPUHATHS pELISHUs, 3asBUTEII0 B
MUCHbMEHHON (hOpME U, MO KEJIAHUIO 3asABUTENSA, B JJIECKTPOHHOM (opMe HaIpaBiseTCs
MOTHBUPOBAHHBINA OTBET O PE3yIbTaTaX PACCMOTPEHUS KAIOOBI.

B oTBeTe mo pesynpraram paccMOTPEHUS KaI00bl YKa3hIBAIOTCS:

1) HanMmeHOBaHHME OpraHa, MPEJOCTABISIONIEIO MYHHUIIUMIAIBHYIO  YCIYTY,



PacCMOTPEBILETO KanoOy, MOIDKHOCTh, (amMuiusa, UMs, OT4EeCTBO (MOCIEAHEEe - TpU
HaJIM4YMH) €ro JOHKHOCTHOIO JIMIA, PUHSBILETO PELICHHE T10 KaJI00¢€;

2) HOMEp, Jara, MECTO MPHUHATUSA PEIICHUs, BKIIOYas CBEACHUS O JIOJKHOCTHOM
JU1Le, perieHre uiy aeictue (0e3aeicTBIE) KOTOPOTro 00KaIyeTCs;

3) damunus, uMs, OTYeCTBO (MOCIEAHEE - MPU HAIUYUK) UM HAUMEHOBAHHE
3asIBUTEJS;

4) ocHOBaHUS JIJIsl IPUHSITHS PELIESHUS T10 Kalooe;

5) npuHSTOE 10 Kajobe pelieHue;

6) B ciydae, eciM kajoba mpu3HaAaHA OOOCHOBAHHOM, - CPOKH YCTPaHECHHUS
BBUSIBJICHHBIX ~ HApylIEHWWA, B TOM 4YHUCJIE€ CpPOK NPEIOCTaBICHUS pe3yibrara
MYHULIMIATIbHOMN YCIIYTH;

7) cBeneHus 0 MOpsAJIKEe 00XKaI0BaHUs IPUHATOIO IO Kaja00e PeIIeHUs.

OTBeT 1o pe3ysbTaTaM pacCMOTPEHUS KaJ00bl MOJNUCHIBAETCS YIIOJTHOMOYEHHBIM Ha
PacCCMOTPEHHUE KATOOBI TOJDKHOCTHBIM JIUIIOM.

5.9. [lopsaok 006kamoBaHUsI PEILICHHUS TI0 JKaJlo0e.

3asBUTENH BIIpaBe 00KaJOBaTh PEIICHUS, IPUHSITHIC MO PE3yIbTaTaM PacCMOTPEHUS
’KaJl00bl, B MOPSIZIKE, YCTAHOBJICHHOM JICHCTBYIOLIUM 3aKOHO/IATEIbCTBOM.

5.10. IIpaBo 3asBUTENd Ha MOJy4eHHE MHPOPMAIMU U JOKYMEHTOB, HEOOXOIMMBIX
111 000CHOBAHMSI U PACCMOTPEHUS KaJIOOBbI.

3asBUTENTh UMEET MPABO HA MOJyYyeHHE MH(POPMAIUKA U JOKYMEHTOB, HEOOXOIUMBIX
111 000CHOBAHMSI U PACCMOTPEHUS KaJI0Obl, €CIIM HHOE HE IPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl nH(pOpMUpPOBaHUS 3asBUTENEH O MOPSAKE MOJAYUM U PACCMOTPEHUS
KaJO0OBI.

Nudopmanuss o mnopsake MoAgadyd M PACCMOTPEHUsl HKaJIoObl pa3MellaeTrcss Ha
opuuMaIbHOM  calTe  agMUHUCTpaluud  MBICKOBCKOIO  TOpPOJACKOTO  OKpyra B
MH(}OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «HTepHeT?, Ha canre
YIOJHOMOYEHHOTO  OpraHa B HMH(OPMAIMOHHO-TEJIEKOMMYHUKAILIMOHHOM  CETH
«nTepuer», PIIIY, uHbOpMalMOHHBIX CTEHJAaX B MOMEIICHUAX MpUeMa W BBIIAYU
JOKYMEHTOB, @  TaKkXkKe  IMPEAOoCTABIAETCS  HENOCPEICTBEHHO  COTPYAHUKaMU
YIOJHOMOYEHHOTO OpraHa TMpu JHUYHOM OOpalleHUuH 3asBUTENCH, TeiaedoHaM IS
CIIPABOK, a TaKKe€ B MUCBMEHHON (popMe MOYTOBBIM OTHPABICHUEM JIMOO 3JIECKTPOHHBIM
COOOILIEHUEM TI0 a/IpeCy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsamok mocyneOHOro (BHeCyneOHOTo) OOKallOBaHMS PEUICHUM U JACHCTBHM
(6e3nmelicTBUS) YIOJTHOMOYEHHOTO OpTraHa, PyKOBOJIUTEINS YIIOJTHOMOYEHHOTO OpraHa Jnbo
CHEelUaJncTa YMNOJIHOMOYEHHOIO OpraHa OCYHIECTBISETCS B  COOTBETCTBHH  C
®enepanbHbiM 3ak0HOM 0T 27.07.2010 Neo 210-®3 «O6 opraHuzanuu mperoCcTaBICHUs
rOCyJapCTBEHHbIX W MYHUIMIAIBHBIX yCIyr», TMocTaHoBieHueM [IpaBurenncTBa
Poccniickoit ®@enepannn or 16.08.2012 Ne 840 «O mopsake momadyd M pacCMOTPEHH S
*ano0 Ha penieHus U nerctBus (Oe3nericTBre) GeaepalbHbIX OPraHOB MCHOIHUTEIbHON
BJAaCTM W UX JODKHOCTHBIX JIMI, (penepanbHbIX TOCYJApPCTBEHHBIX —CIYXallUX,
JOJDKHOCTHBIX JIMIl TOCYIapCTBEHHBIX BHEOIOMKETHBIX (PoHmoB Poccuiickoit deneparium,
rOCyIapCTBEHHBIX KOPIIOpAINii, HAJCIICHHBIX B COOTBETCTBUU C (eiepalibHBIMU 3aKOHAMU
MOJTHOMOUHMSIMU MO TPEIOCTABICHUIO TOCYJapCTBEHHBIX YCIYT B YCTaHOBJIEHHOU cepe
NEATEIbHOCTH, U UX JIOJDKHOCTHBIX JIMI[, OpraHu3aluid, MpeayCMOTPEHHBIX 4YacThio 1.1
cratpl 16 denepanbpHoro 3akona «O0 opraHu3aIuyu MPEI0CTABICHUS TO CYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT», U UX PA0OTHUKOB, a TaKXKe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MPENOCTABICHNUS TOCYJAapPCTBEHHBIX W MYHUIIMMAIBHBIX YCIYT M HX PaOOTHUKOBY,



noctanosienuem Komnernn Aamunuctpanuu Kemeposckoir obmactu ot 11.12.2012 Ne
562 «O0 ycrtanoBineHuu OCOOCHHOCTEH MOJAUM M PACCMOTPEHUS Kajlo0 Ha pelIeHUs u
neictBua  (Oe3nelicTBHE)  HMCHOJHUTENBHBIX  OPraHOB  TOCYIAPCTBEHHOW  BIIACTU
KemMepoBckoii 00macT 1 UX JOMKHOCTHBIX JIUII, & TAKKE TOCYIapCTBEHHBIX MPAXKIAHCKUX
ciayxamux KemepoBckoit 005acTH MpU MPEAOCTABICHUH TOCYIAPCTBEHHBIX YCIYI»,
MIOCTAaHOBJICHUEM aIMUHUCTPALIMU MBICKOBCKOTO TOpoACKOro okpyra oT 29.05.2019 Ne
704- i « OO0 ycTaHOBIEHUU OCOOEHHOCTEH MOAAYM U PACCMOTPEHUS Kajlo0 Ha perieHus
u JedctBus (0e3meicTBUs) agMUHUCTpAIMM MBICKOBCKOIO TOpPOACKOTO OKpyra M ee
JIOJKHOCTHBIX ~ JIMI, OTpacieBbiX ((PyHKIMOHANBHBIX) OPTraHOB aJMHHHCTpPALIUU
MBICKOBCKOTO TOPOJICKOTO OKPYTa M MX JOJDKHOCTHBIX JIMI, MyHUIIUTIAIBHBIX CIYXKaIluX
OpU TPEJOCTABICHUU MYHHIMIAIBHBIX YCIYI, a TakKe Ha pelmeHus U  JACUCTBUS
(Oe3meiicTBUSI) MHOTO(YHKIIMOHATIBHOTO IIEHTpa MPEAOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT U €r0 paOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHHUS aIMHUHUCTPATUBHBIX NpoLeayp (AelcTBUil) B
MHOTO(pYHKIIHOHAJIbHBIX HEHTPAX NPEA0CTABJICHHUS IOCYIaPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT.

6.1. IlpenocraBnenue myHununaigipHol yciayru B MODIL] ocymectBiseTcs mnpu
HAJIMYUK 3aKJIFOYEHHOIO COMNIAIIEHUs O B3aWMOJCWCTBUM MEXAY aIMHHUCTpALUMEH
MBICKOBCKOTO ropojickoro okpyra u M®II.

6.2. OcHOBaHUMEM [IJIs1 Ha4yaia MPeloCTaBICHUS MYHHUIIMNIAIBbHON YCIYTU SIBIISIETCA:
au4yHoe oOparieHue 3asButeiass B MOIL, pacnonokeHHbI Ha TEPPUTOPUU MBICKOBCKOTO
TOPOACKOTO OKpyra, B KOTOPOM IPOKUBAET 3asBUTEIIb.

6.3. Hudopmainus 1o BoOIpocaM NPENOCTABICHUS MYHHUIIMNIAIBLHOM YCIIYTH,
CBEJICHUU O XOJI€ TPEAOCTABICHUSI MYHUIIUITAIIBHON YCIYTH, UHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEIOCTABICHUEM MYHUILIMNAIBHON YCIyTH, & TAKKE€ KOHCYJIBTUPOBAHUE 3ASIBUTEIIEH O
MOPSAKE TNPENOCTaBICHUS MyHHIMNAIbHOM ycayru B MOIL[  mpepocrasusercs
corpynHukoM MODI] npu HemocpencTBeHHOM oOpaiieHuu 3asButTenss B MOIL[ win
MOCPEACTBOM Tesie()OHHOM CBS3U B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJIATEIHCTBOM,
PETYIUPYIOIINM OpraHu3anuio aesreapnoctu MOLI.

NudopmupoBanue o0 MOpsSAKE TMPEIOCTABICHUS  MYHHUIIMIAIBHOW  YCIYTH
OCYIIECTBISIETCA B COOTBETCTBUU ¢ Tpadukom padboTst MOILI.

6.4. Ilpu nuuHoMm oOparmeHun 3asBuTesnss B MOIL[ coTpymHUK, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

- YCTaHaBJIMBAaeT JIMYHOCTb  3aBUTEJII HA  OCHOBAHMU  JIOKYMEHTA,
YIOCTOBEPSAIOLIETO €T0 JIUYHOCTh, IPEACTABUTENS 3aBUTEIIS] - HA OCHOBAHUH JIOKYMEHTOB,
YAOCTOBEPSIONINX €r0 JIMYHOCTH U TTOTHOMOYHS (B CJIy4ae ero 0OpaiieHus);

- TIPOBEpSIET MpPEACTaBICHHOE 3asBlieHWE MO (hOpPME COMIACHO MPUIIOKEHHIO 1 K
HACTOAIIEMY aIMUHUCTPATUBHOMY PEMNIAMEHTY O TMPEIOCTABICHUN MYHUIUIIAIBHON
YCIYTHU:

1) TEKCT B 3asIBJICHUU MOAIACTCS TPOUTEHUIO;

2) B 3asABJICHUU YyKa3zaHbl (pamMuius, UMs, OTYECTBO (MOCIEAHEE - MPHU HAIUYUK)
(hbU3MYeCcKOro Jauia 100 HAMMEHOBAHHUE FOPUIUYECKOTO JIUIIA;

3) 3asiBJieHHE MOJIMCAHO YIIOJIHOMOYEHHBIM JIMIIOM;

4) TMpUIOKEHBI JTOKYMEHTBI, HEOOXOAMMBIC ISl TPEIOCTABICHUS MYHHUITUTIATHHOM
YCIYTH;



5) COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPAIOIIETO0 JIMYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asBJICHUU U HEOOXOAMMBIX TOKYMEHTaX.

- JenaeT KOIMWH NOJJIMHHHUKOB IMPEACTABICHHBIX TOKYMEHTOB, B TOM YHCIIE IO
OTIENbHBIM JOKYMEHTaM 0O€3 B3MMaHHUs IUIaThl B COOTBETCTBUM C IOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepannu ot 22.12.2012 Ne 1376 «OO0 yTBepkIeHUU
[IpaBun opranuzanuu AESITEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS
TOCYIapCTBEHHBIX M MYHULMNAIBHBIX YCIYT», 3aBEPACT HUX, BO3BPAIIACT 3asBUTEIIO
NOJJIMHHUKN JOKYMEHTOB. IIpu 3aBepeHNM COOTBETCTBUS KOMUU JOKYMEHTA MOMJIMHHUKY
Ha KOIMHM JOKYMEHTa IMPOCTaBISIETCA HaaAnuch «BepHO», 3aBepsercss MNOAMUCHIO
corpyauuka M®LI, nmpuHIBIIEr0 JOKYMEHT, C yKa3aHWeM (aMHIIMU, WHUIIUATIOB U JaThl
3aBEPEHUS;

- 3alojHSeT 3asABJICHUME B  IMOJCUCTEME AaBTOMAaTU3alUUd  JAESTEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIYI KOMIUIEKCHOM HMH(QOPMAMOHHOW CHCTEMBI OKa3aHUs TOCYJApCTBEHHBIX U
MyHUIMNAIbHBIX ycnyr KemepoBckoir oOmactu - Kyszbacca (manee - AWUC MOL)),
pacneydarsIBacT U IMOANKCHIBAET €r0 y 3asBUTEILS;

- BBIIAECT pACIHCKY B IIOJIy4YCHUMM JOKYMEHTOB HA IIPEIOCTABICHUE YCIYIH,
chopmupoannyio B AIC MOIJ;

- UHQOPMHUPYET 3asBUTENSI O CPOKE NPENOCTaBICHUS MYHUIUNAIBbHON YCIyTH,
crioco0ax nojay4yeHus: THPOopMalMK O XOA€ UCIIOJHEHUS! MyHULIUIIAIbHON yCITyTH;

- YBEJOMJISICT 3asiBUTENII O TOM, YTO HEBOCTPEOOBaHHBIE TOKYMEHTBHI XpaHATCS B
M®I] B Teuenue 30 nHEH, MOCIIE YETO NEPEAAIOTCS B YIIOJTHOMOYEHHBIA OPTaH.

6.5. 3asgBleHME W JOKYMEHTBI, IPUHSATHIE OT 3aABUTENISI HA NPEAOCTABICHUE
MYHULMINIAIBHON YCIIyTH, IEPEIAIOTCS B YIIOJHOMOYEHHBI Oprad He no3nHee 1 padodero
ITHS1, CJIEAYIOIIETO 34 JHEM PETUCTPALMM 3asBIEHUs U T0KyMeHTOB B M®II, nmocpencrsom
JUYHOTO OOpallleHus 0 peecTpy nepeaadu aei, chopmupoBaHHomy nocpenctsom AUC
MOII (manee - peecTp), coaepkaileMy JaTy U OTMETKY O mepenade, opopMIEHHOMY B
IBYX DK3EMIUIApax. YKa3aHHBIM peecTp 3aBepsercs corpyaHukoM MOIL[ m nepemaercs
CHEUMATUCTY YIOJHOMOYEHHOrO opraHa mnox mnoamuck. OIWH 3K3EMIULIp peecTpa
OCTAaeTCs B YINOJHOMOYEHHOM OpraHE M XPAHUTCSA KAk JOKYMEHT CTPOIOMl OTYETHOCTHU
OTZEJIBHO OT JIMYHBIX JeJ, BTOpou - XpaHnutcs B MOPL[. B 3asBieHun npou3BOIUATCS
OTMETKa C YKa3aHUEM pEKBU3UTOB PEECTpa, IO KOTOPOMY II€PENaHbl 3asBICHUE U
JOKYMEHTBI.

6.6. Ilpu oOpamieHur 3asBUTENS 3a MPEJOCTABICHUEM MYHHUIMIAIBHOM YCIYTH
yepes MODI[ Beimadya pesyabTrara  OPEAOCTABICHUS ~ MYHHUIUMIAIBHONW  YCIYyTH
OCYILIECTBISIETCS MpH JIUYHOM oOpaienun B MOII.

6.6.1. OTBETCTBEHHOCTH 3a BbIJa4y pe3yJbTara MpPeaO0CTaBICHUS MYHUIUNAILHON
ycayru Hecet cotpyaHuk MOII.

6.6.2. Jlns monmydeHus pe3yiabTara MNPEIOCTABICHUS MYHUIUIIAIBHOW YCIYyTH B
M®I] 3asgBUTEND NPEABABIAECT JOKYMEHT, YIOCTOBEPSAIOIIAMN €r0 JIMYHOCTD U PACITUCKY.

B cnyuae oOpaieHusi MpeacTaBUTENs 3asBUTENS MPEACTABIAIOTCS JOKYMEHTHI,
YAOCTOBEPAOIINE JIMYHOCTh U MOATBEPKAAIOIIME [TOJITHOMOYUS IPEICTABUTEIIS 3asIBUTEIIS.

CorpynHuk MO®ILI, OoTBETCTBEHHBI 3a BbIJAYY JOKYMEHTOB, BBIIAET JTOKYMEHTBI
3asiBUTENI0 U peructpupyeT ¢akt ux Boimaun B AUC MO®II. 3asButens moaTBepkaaet
(bakT noay4yeHus TOKyMEHTOB CBOEH MOJMKICHIO B paciucke, kotopas ocraercs B MOLI.

Ecnu 3asBUTENb, HE COIVIACUBLIMCH C IEPEYHEM BBIJABAEMBIX €MY JOKYMEHTOB,
OTKa3aJICsl MPOCTAaBUTh CBOK MOJINKCH B TOJYYEHHWH JOKYMEHTOB, JTOKYMEHTBI €My HE



BbIJAIOTCS. U paboTHUK MOII, ocymecTBisomuii BblAa4y JOKYMEHTOB, Ha KOMHUHU
3asBJICHNs] HA MPENOCTABICHHE MYHHIMIAIBHOM YyCIyrd, Xpassmencs B MOIL[ u
pacnucke, MpOCTaBisieT OTMETKY 00 OTKa3e B MOJYYEHUU JIOKYMEHTOB IyTEM BHECEHMHS
cinoB «llomydnTh MOKYMEHTBI OTKa3alics», 3aBEPSIET CBOEH MOMNUCHIO. B 3TOM ciydae
MOI] B TedeHue cienyromux TPUALIATA JHEW oOecreynBaeT HalpaBiICHUE TOKYMEHTOB,
KOTOPBIE 3aABUTEIb OTKA3AJICS MOJYYUTh, B YIIOJIHOMOUYECHHBIN OpraH.

HeBocTpeboBanHubie 10KkyMeHTHI XpaHsaTcs B MOL] B Teuenue 30 mHei, mocie 4ero
NepeaaroTcs B yIOJIHOMOYEHHBIA OPTaH.

6.7. Nnble nefictBusl, HEOOXOIMMBIE JIJIsl MPEAOCTABICHHUS] MyHUIIUTIATLHON YCIIyTH,
B TOM  YHCIE€ CBA3AaHHBIE C  IPOBEPKOM  JCHCTBHUTEIBHOCTH  YCUJICHHOU
KBUTM(UITMPOBAHHONW  DJICKTPOHHOW TIOJANUCH  3asBHUTENSA, HCIOJIL30BAaHHOW  IpH
oOpalieH!H 32 NOJYyYEHUEM MYHULIMITAIIBHON YCIIYTH, @ TAK)KE C YCTAHOBJICHUEM MEPEUHS
CPEACTB YAOCTOBEPSIOIINX LEHTPOB, KOTOPBIE TOIYCKAOTCA JUIsl UCIIOJIB30BAHUS B LIEIAX
oOecrieyeHus yKa3aHHOM IPOBEPKH M ONPENEISIOTCS Ha OCHOBAHUM YTBEPKIaeMOU
YIOJHOMOYEHHBIM OPTraHoOM IO coIviacoBaHHUIO ¢ DenepanbHOil Cily:k00il 0€30MacHOCTH
Poccuiickoit deneparuu Mozenu yrpo3 6e30nacHOCTH UHGOpMaud B UHPOPMAITMOHHON
CUCTEME, MCIOJIB3YEeMOU B IIENIIX MpHeMa OOpallleHUud 3a MOJyYeHUEM MYHHIIMIAIbHON
yCIyTH U (WJIN) MIPEAOCTaBICHHs Takor yciryru, B MOL] He mpenycMOTpeHbI.

6.8. JlocynebHoe (BHECyneOHOE) 00KalOBaHUE PEIICHHM U JeHCTBH (Oe31eHCTBHA)
MOII, corpynauka M®I] ocymecTBisieTcs B NOPSIAKE, TPEAYCMOTPEHHOM ITYHKTOM 5.12
HACTOAIIETO aIMUHUCTPATUBHOIO PETNIAMEHTA.

[IepBbIit 3aMeCTUTENH INIABbI
MBICKOBCKOTO TOPOJICKOTO OKpYyTra
10 TOPOJACKOMY XO3SHUCTBY U CTPOUTEIBCTBY E.B. Kanpanos



IIpunoxenue 1

K aJJMAHUCTPAaTHBHOMY PETJIAMEHTY

IO TIPEIOCTABICHUIO MYHUIIATIATEHONW YCIYTH

«Bpigava cornacus Ha 0OMEH KHIJIBIMU TTOMCIICHHUSMH,
MPEIOCTABICHHBIMU 110 JOTOBOPaM COLIMAILHOTO HaiiMay

MyHununanbHOe Ka36HHOE YUpPEXKICHUE
«YpaBiIeHHUE KUIUIIHO-KOMMYHAJIBHOTO X0351CTBa
MBICKOBCKOTO TOPOZICKOTO OKpyra

Ot Koro
(HaI/IMeHOBaHI/Ie 3asABUTCIIA

(pamunus, ums, oTyecTBo (MOCIENHEE -
MIPY HAJIMYHH), €r0 MOYTOBBIA MHJICKC

U aJipec, afApec IEKTPOHHOI MOYTHI)

TEJL:
3asiBjieHHneE
0 BBIJIa4€ CcOIiacks Ha OOMEH YKUJIBIMH ITOMEIICHUSMH, IIPEI0CTABICHHBIMH IO JIOTOBOPAM COIMAILHOTO
Halima
1. A, HaunmMarenn
®damunus, M, OTIECTBO
2. Anpec 0OMEHMBAEMOTO TIOMEIIICHUS
TenedoHsl: gOM. , CITyeOHBIi
3. JloM HaxoauTCs B BEICHUHU
4. MeHs10: OTJENbHYIO KBapTHPY (KOMHATY) U3 KOMHAT KB. M
5. KoMHAaTHI

W3onpoBaHHbIe, CMEXKHBIE, X pa3Mephl
6. brnaroyctpoiicTBO 0OMEHMBaeMOMN IUIOIIAIH (3aMOIHSIETCS POIUCHIO): HAXOIUTCS
Ha JTaxe, 3Ta)KHOTO JIOMa,
KUPIIUYHOTO, OJI0YHOTO, TTAHETLHOTO, JIEPEBIHHOTO

HUMCIOIICTO

SJICKTPOILINTY, BOAOIIPOBOA, KaHAJTU3alIHUIO, IICYHOC UJIM HCHTPAJIbHOC OTOIVICHUC,

BaHHasl, TU(T, MyCOPOTIPOBO/I, OATKOH

KOMHAaTBI , KyXHsl KB. M, CaHy3ell
CBETJIbIC, TCMHBIC COBMEILICHHBIH, pa3AeIbHbII

7. B xBapTHpE €CTh e11ie KOMHAT, B HUX MPOXKUBAET ceMel,

YEIIOBEK.

8. CyneOHblii criop (ecTb, HET)
9. COCTOHT JIW HaHMMATeNlb, WICHBI €0 CEMbH WU COCEIH, MPOKUBAMIIKE B KBAPTUPE, HA y4eTe B
JAHMCIaHCepaX: TCUXOHEBPOJIOrMYECKOM WIIM MPOTHBOTYOCPKYIIE3HOM
OTBET U ITOAIINCH HAHHUMATECIISA
10. CocTouT 71 HAaHUMATEh WM YWICHBI €r0 CEMbU Ha y4eTe HYXIAIOIIUXCS B KHIIBIX
MOMENICHUSIX
11. Ha yka3zaHHOI#1 Tutommany s, HAHUMAaTe b

damunus, UMs, OTYSCTBO
3apeTUCTPUPOBAH C I. HA OCHOBaHHH

oT I., BBIJAHHOI'O Ha YCIIOBCK




yKa3aTh KeM

12. B yka3aHHOM >KMJIOM MTOMEIIEHUH, BKJIIOYasi HAHUMATeJIs U BpEMEHHO OTCYTCTBYIOIIMX, MPO’KUBAIOT:

Ne /i | Damunug, ums, lox PoncTBenHEIE [Tpu Hanuunmn
OTYECTBO POXKJIEHUS OTHOIICHHUS C WHBAJIMIHOCTH

HaHHUMAaTCJIEM YKa3aTrb

Korma 3apeructpupoBan B
JAaHHOM IIOMCUICHUU

I

13. B oOmeH npoiiy npeaocTaBUTh

yKa3aTh aJipec, pazMep 0OMEHUBaeMOM KBapTUPbI (KOMHATbI), IPUYUHY OOMEHA

14. Yka3annas miiomajab HaMHu OCMOTpPCHA U HUKAKHX HpeTCHSI/Iﬁ K HAHUMATc<Ciaro, a

TAKXKC K I'paKJiaHaM

YKa3aTb (1)aMI/IJ'II/II/I JiL, ¢ KOTOPBIMHA IIPOU3BOAUTCA 0o0MeH

15. ®.1.0. u noanucu: HaHUMAaTEII

COBCPIICHHOJICTHUX YJICHOB CEMbU

[Toanexxut Jin KanuTaabHOMY pEMOHTY (yKazaTh korna, akt MBK)

3aIoJIHAETCS B 0053aTEILHOM TMOPSIJIKEe
[ToaynexuT 11 JOM CHOCY, pacCceeHUI0
3aIoJIHACTCS B 0053aTENILHOM TMOPSIJIKE

« » 20 r

(moxmucek)

(®.11.0.)

3A YKA3AHUE HEITPABWJIbHBIX CBEJEHUI JINLIA, TOAMMUCABIIWE 3ASBJIEHUE 1 3ABEPUBILIME Er'O,

HECYT OTBETCTBEHHOCTbD 10 3AKOHY

JlOKyMEHTBI IPOBEPUIT U IPUHSI

JTOJKHOCTD, (haMWITHS, MHUITHAIIBI, TTOJIITUCH, 1aTa






[Ipunoxenue 2

K Q/IMHUHUCTPATHBHOMY PEITIAMEHTY

10 IPEOCTABICHNI0 MYHUIUNIAILHON YCIYTH

«Bpigava cornacus Ha 0OMEH KHIJIBIMU TTOMCIICHHUSMH,
MPEI0CTABICHHBIMU 10 IOTOBOPAM COIMAIBHOTO HaiiMa»

CDopMa OTKa3a B BbIJa4C COITIaCHA Ha O0OMEH >KUJIBIMH IIOMCIICHUAMMU,
NpeaoCTaBJIICHHBIMU I10 1OTOBOPAM COLIMAJIBHOTO HaliMa

Komy

(HaI/IMCHOBaHI/Ie 3aABUTCIIA

(pammms, ums1, oTaecTBO (TIOCIETHEE -
TIPH HAJIYHH)

€ro MOYTOBEIA MHJIEKC U aIpec)

Bul 06paTI/IJII/ICI) C 3asBJICHUCM 0 BbIJa4y€ COrjlacus Ha 06MCH JKHJIBIMU TIOMCIICHUAMU,
MPEJOCTABICHHBIMU T10 JIOTOBOPaM COIHAILHOTO HaliMa,
PACIOJIOKEHHOTO 0 aJIpecy: Ha ajpec

3asiBIIEHUE IPUHATO « » 20 r, 3apeructpupoBaHo Ne
Ilo pesynpratam paccMOTpeHMsI 3asBieHMS Bam oTkazaHo B Bblgade coriacus Ha OOMEH
KWIBIMH TIOMEIICHUSIMH, MTPEIOCTABICHHBIMHU 10 JOTOBOPaM COLMAJIbHOIO HaiiMa, paclojOXKEHHOIO IO

aapecy: ,
B CBA3HU C
(yxa3zarp MpUYKMHY OTKa3a B COOTBETCTBUH C JICHCTBYIOIUM 3aKOHOIATEIILCTBOM )
JIOKHOCTE YITOTHOMOYEHHOTO COTPYIHUKA (monmich) (pacmudpoBka MoaIICH)
oprasa

Ortka3 nomyuu,
MPUIIOKEHHBIE K 3asBICHUIO OPUTHHAIIBI JOKYMEHTOB BO3BPAIIICHBI:

« » 20 L.

(nmonmuce) (pacmmdpoBKa IMOJIHCH)
Hcnonaurens:

Tenedon:



IIpunoxenue 3
K Q/IMUHUCTPATHBHOMY PEIJIAMEHTY

IO TIPEIOCTABICHUIO MYHHIIATIATEHOW YCIYTH
«Brigaga cormacus Ha 0OMEH KIIBIMA TIOMEICHUAMH,
MIPEOCTABICHHBIMH TI0 IOTOBOPAM COIMAJIHHOTO HaiiMa

®dopma
3aI0JHEHUS 3asBJICHUS O COINIacHH (Hecoriacun) Ha o0paboTKy
MEPCOHAJBHBIX JaHHBIX Ha MPEAOCTABICHHE MyHUIIMIATBLHOM YCIIyTH

B
(HaI/IMeHOBaHI/IC YIIOJIHOMOYCHHOI'O OpraHa Ha IMpeA0CTaBJICHUC MyHHHHHa.]'II:HOfI yCJ'IyI‘I/I)

3asBneHUE
0 corniacuy (Hecoracuu) Ha 00paboTKy MepCOHATBHBIX TAHHBIX

(pamunusi, UMs1, OTYECTBO)

1. Craryc: nomyyarens, YWIeH CEMbH, HHOE JIULO (HyKHOE MTOTYEPKHYTh)
1.1. Tara poxneHust

(ducno, mecsitl, Tox)
1.2. JIOKyMEHT, yIOCTOBEPSAIOIIHNI TUYHOCTh
(HamMeHOBaHME, Cepyrs U HOMED)

(keM BbIIaH, AaTa BBIIAYN)
1.3. Axnpec MecTa XUTENbCTBA (IPeObIBAHMS)
2. CezieHUs 0 3aKOHHOM TIpEICTaBHUTENE (POAUTEINEH, ONIEKyHOB, IOTICUUTETICH)

(pammmust, UM, OTYECTBO)
2.1. lata poxaeHust

(amcmo, MecsIIl, Tox)
2.2. IOKYMEHT yIOCTOBEPSIIOUIUI JINYHOCTh
(HamMeHOBaHME, Cepysi U HOMED)

(xeM BbITaH, JaTa BBIJAYN)
2.3. JIokyMeHT, TOATBEPK AN TIOJTHOMOYHS 3aKOHHOTO TTPEICTABUTENS

(HanMeHoOBaHMe, cepusi, HOMEp JOKyMEHTa, KeM U KOTJa BBIJaH)
2.4. Anpec MecTa )KUTEIbCTBA (TIPEOBIBAHUS )
3. Jaro comacue B cootBeTcTBUH ¢ DeaepanbHbiM 3ak0oHOM 0T 27.07.2006 Ne 152-D3 "O nepcoHalbHBIX 1aHHBIX"
YIOJIHOMOYCHHOMY OpPTraHy Ha OKa3aHWEe MYyHHUIIMIIAJILHOW YCIYTH Ha 00paboTKy (BKJIHOUAst COOpP, CUCTEMAaTHU3AIHIO,
HaKOILJICHHE, XpaHEeHUe, yTouHeHHue (OOHOBJICHHE, U3MEHEHHUE), UCIIOIb30BAHKE, PACIPOCTPAaHEHHE (B TOM YHCIIC
nepenady), ooe3nnynBaHue, OJOKHPOBAaHWE, YHWYTOXKEHHE MOMX IEPCOHANBHBIX JaHHBIX (JaHHBIX OMEKaeMOro),
YKa3aHHBIX B HACTOSIIIEM 3asBICHUU.
Cormnacue aeTcs ¢ TeM, 9TO MOW TIepCOHAIBHBIC JaHHBIE OyIyT MCIOIL30BaTHCS B MEJSX peaanu3allid MOUX IIpaB
(paB oriekaeMoro) Ha 0OMEH >KHIIBIMU TIOMEIISHUSIMHU, ITPEI0CTABIEHHBIMH TI0 JIOTOBOPaM COIMAILHOTO HaiMa.

« » 20

(monmuck 3asBUTEN)

(pamunust, Ms1, OTYECTBO, JOIDKHOCTH OTIEPaTOpa)



[Ipunoxenue 4

K Q/IMUHUCTPATHBHOMY PEITIAMEHTY

10 TPEIOCTABICHNUI0 MYHUIIUNIAILHON YCIyTH

«Bpigava cornacus Ha 0OMEH KHIJIBIMU TTOMCIICHHUSMH,
MPEI0CTABICHHBIMU I10 IOTOBOPAM COIMATIBHOTO HaMa

MyHununanbHOe Ka36HHOE YUpPEXKICHUE
«YpaBiIeHHUE KUIUIIHO-KOMMYHAJIBHOTO X0351CTBa

MEBICKOBCKOTO TOpPOIACKOIo OKpyra»

OoT

(®.1.0. (mpu Hanu4uM) rpaxaaHuHa NOIHOCTHI0, O.1.0.

(npu HANMTUYUM)

noipkHocTh 1 D.J.0.

(TIpM HaJIMYMK) TOJHOCTBIO MpeAcTaBuTeNs Fopuyeckoro suna (FOJT)

(ampec npoxuBaHuA TpakaanuHa, KOJI)

(KOHTaKTHBIH TenedoH, afpec 3IEKTPOHHON
TIOYTHI, TOYTOBBIH aJipec)

3asaBienue

00 HCIIPpaBJICHUU OIOOK U OIIEYaTOK B JOKYMCHTAX, BBIJAHHBIX
B pE3YJIbTAaTC NPCAOCTABIICHUA MYHHHHHaHBHOﬁ yciayru

[Ipoury ucnpaButh omuoOKy (0oneyarky) B

OLIMOOYHO YKa3aHHYIO HH(OPMAIUIO

3aMCHHTDb Ha

(peKBI/I3I/ITBI AOKYMCHTA, 3a5BJICHHOI'O K I/ICHpaBHeHI/IIO)

OcHoBaHue AJIs UCTIPABIEHUS OITHOKH (OTIEYaTKH):

(ccpuika Ha JOKYMEHTAIIMIO)

Crnoco6 momyueHus: pe3yiabTrara MpeJOCTaBICHUsS MYHHMLMIAIBHOM yCIyru

[TouToBBIIT aapec:

(JIMYHO, TIOYTOMH, SIMEKTPOHHON TOUTOM )

K 3asgBimenuro MMpUIIAraroTCs CICAYIOINE JOKYMCHTBI 11O OIMUCH:

1.
2.

I[OJ'DKHOCTB PYKOBOOUTCIISL OpraHu3alunu

(7151 FOPUINYIECKOTO JINTIA) (moamuce) (pacmndpoBKa MOAMKCH)

Wcnomaurens:

Tenedon:



