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K ITOCTAHOBJICHUIO aIMUHUCTPALNH

MBICKOBCKOTO TOPOACKOT0 OKpyra
OT Ne

AJIMUHHMCTPATUBHBIA PEIVIAMEHT NPEeI0CTABJICHUS MYHUIUIIAIbHOMN
yeayru «Opranusanus cHa0KeHUs HaceJIeHUs TBepPAbIM TOIJIMBOM B
MBICKOBCKOM rOPOICKOM OKPYyIe»

1. O01mMe moJI0KeHus

1.1. I[Ipeamer peryl1npoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIA  PEMIAMEHT MNPEIOCTABICHUS MYHUUMIIAIBHOW  YCIIyT'H
«Opranuzanusi CHaO)XXEHUSI HACEJIEHUS TBEPABIM TOIUIMBOM B MBICKOBCKOM TOPOACKOM
OKpyre» (Hajee - peraMeHT) YCTaHABIMBAET MOPSAJOK M CTaHAApT MPEAOCTaBICHUS
MYHHUIIMIIAJIBHOM YCIYTH 10 OpPraHu3aluy CHAOXKEHUs HAaCEJIEHUs TBEPAbIM TOIUIMBOM B
MBICKOBCKOM TOPOJICKOM OKpyTe (Z1ajiee - MyHHLIMIIaJIbHAs yCIyra).

PermameHT pa3paboTraH B 1eNAX MOBBIIMIEHUS KauecTBa NPEJOCTABICHUS M
JOCTYIHOCTHU MPEIOCTABICHNUS MyHULUIIAIBHON YCIIYTH, CO3aHusI KOM(OPTHBIX YCIOBUHN
JUISl YYACTHHKOB OTHOLIEHWM, BO3HMKAIOIIMX IPU IPEAOCTABIEHWH MYHHIMNAIbHON
YCIIYTH, ONpPENEJICHUsI CPOKOB M MOCJIEI0BAaTEIbHOCTH ACHCTBUM (aIMUHHCTPATUBHBIX
npouenyp) MKV «VYmpaBneHue >XWIMIIIHO-KOMMYHAJIBHOTO XO034iMCTBA MBICKOBCKOTO
TOPOACKOTO OKpyra» (Janee - YINOJTHOMOYEHHBIM OpraH) IMpU MPeloCTaBICHUU
MYHUIMINIATIBHON YCIYTH MO OpraHU3allMd CHA0XKEHUSI HACEJIEHUs TBEPIbIM TOIUIMBOM B
MBICKOBCKOM TOPOJICKOM OKpYT€

1.2. Kpyr 3asButenei.

MyHuIMnagbHast yciyra IIPEAOCTABIIAECTCS buznyeckum JULAM,
3apETUCTPUPOBAHHBIM [0 MECTY JKUTEJIBCTBA B JKWIBIX JOMAaX, YacTAX JKUJIBIX JOMOB
(mamee — JOMOBIAJEHHE) C TMEYHBIM OTOIJICHHMEM, PACHOJOXKEHHBIX Ha TEPPUTOPHUU
MBICKOBCKOTO TOPOJICKOTO OKpYTa, a Takke (PU3NYECKUM JIMLAM — COOCTBEHHUKAM TaKHX
JOMOBJIAICHUM.

OT nMeHM 3asBUTENSI C LEJNbI0 IOJMYYEHUS MYHULHIAIBHON YCIYITH MOXET
BBICTYIIaTh MHOE JIMIO, HUMEIOIIEE MPaBO B COOTBETCTBUM C 3aKOHOJIATEIHCTBOM
Poccuiickoit ®enepaniun au00 B CHIy HaJEJIEHUS €ro 3asBUTEIEM B TOPSIKE,
YCTaHOBJIEHHOM 3aKoHoaresibcTBOM Poccuiickon denepanyu, NOJIHOMOYUSIMU BBICTYIATh
OT HWMEHHU 3asBUTENsl MpU NPEIOCTABICHUM MYHUIMNAIBHOW yciIyru (nmajee -
MPEICTABUTEND 3asBUTEIIS).

3asgBUTENh MMEET IMpaBO Ha oOpalleHHe 3a MPEeNOCTABICHUEM MYHHUIUIAIbLHOU
YCIYTH Ha OAHO TOMOBJIAJICHUE OJIMH Pa3 B TEUEHUE OJHOTO KAJIEHIapHOTO To/1a.

1.3. TpeboBaHus K MOPSIKY HHPOPMHUPOBAHUS O MPEIOCTABICHUU MYHULIUTIATHHON
YCIIYTH.

1.3.1. HWudopmamuss mo BompocaM NPEAOCTaBICHUS MYHHUIIUIAIbLHOW YCIYTH,
CBEJICHUM O XOJ€ MPEIOCTABICHUS MYHULIUIIAIBHOMN YCIYTH IPEIOCTABISAETCA:



- CIELHATMCTOM YIOJHOMOYEHHOIO OpraHa MpHU HEMOCPEICTBEHHOM OOpallleHUH
3asBUTENS B YIIOJHOMOYEHHBIN OpraH WM IOCPEACTBOM TEIE(POHHOMN CBSA3H, B TOM UHCIE
IyTEM pa3MEIEHUs Ha cailTe aJAMMHUCTpalMM MBICKOBCKOTO TOPOJICKOTO OKpyra B
HH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOU ceTu «MHuTepHeT» http://www.myskiadmin.ru;

- IIyTeM pa3MelleHus B peepaibHOIM TOCy1apCTBEHHON MH(OPMAIMOHHON CUCTEME
«EnuHblii mopTan rocygapCTBEHHBIX W MYHUUMNANBHBIX ychyr ((yHKuuil)» (nanee -
EI'Y),

- MyTeM pa3MelieHus B uHopMaIMoHHON cucteme KemepoBckoil obiactu st
MPEIOCTaBICHU TOCYIAPCTBEHHBIX W MYHUUMINAIBHBIX ycayr (pyHkuwmii) (maiee -
PIIT'Y);

- TOyTeM pa3MelieHuss Ha  UHGOPMAIMOHHOM  CTEHJE B  IOMEIICHHUH
YIOJHOMOYEHHOTO OpraHa, B HH(POPMAIIMOHHBIX MaTepuanax (OpouIopsl, OYKIETHI,
JIMCTOBKH, TTAMSTKH);

- myTeM nyOnMKanuu HHQOPMALMOHHBIX MaTepHalioB B CPEICTBAaX MacCOBOU
uHdopmanuu;

- IOCPEJICTBOM OTBETOB Ha MMCbMEHHBIE OOpaLCHMUS;

- COTpyIHHKOM otnena «Mou JIOKyMEHTBD) TOCYJapCTBEHHOTO ABTOHOMHOIO
YUPEKIEHUS «YTIOIHOMOUYEHHBIH MHOTO(YHKIMOHAIBHBIM LIEHTP NPEIOCTaBICHUS
roCy/1apCTBEHHBIX 1 MyHUIIUNAJIBbHBIN yciuyr Ha Tepputopun Kysbacca» (nanee — M®L]) B
COOTBETCTBHHM C ITYHKTOM 6.3 HacCTOSIIETO periaMeHTa.

1.3.2. CopaBouHass uH(}OpManus O MECTOHAXOXKACHUH, Tpaduke padoThI,
KOHTaKTHBIX Tele(pOoHaX YINOJIHOMOYEHHOIO OpraHa, aApece 3JEKTPOHHOM MOYTHI
YIOJHOMOYEHHOIO OpraHa pas3MelleHa Ha  caiWTe aaMUHUCTpaluud MBICKOBCKOIO
TOPOJICKOTO OKpyra, B (QeAepalbHON TroCyJapCTBEHHON HMHPOPMALMOHHON cHUCTEME
«DenepanbHbIid peecTp TOCYAAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIyT (GyHKUMA)» (Hanee -
(denepanbubiil peectp), Ha EINTY, PIITY.

CnpaBounasi uHpopmarusi 0 MECTOHAXOXKICHUH, Tpaduke paboThl, KOHTAKTHBIX
teneorax M®PILI, agpece anexkrponHoi moursl M®I] pazmeniena Ha odUIHATBEHOM caiTe
MOI] http://umfc42.ru/.

2. CTaHaapT npeaocTaBjieHUsi MyHUIHMNIAJBHON yCJIyru

2.1. HaumeHoBaHME MYHHMIMOAIbHOW yciuyru: «OpraHuzauus CHaOXeHUs
HAaCEJICHUS] TBEPABIM TOILIMBOM B MBICKOBCKOM TOPOJICKOM OKPYTE».

2.2. MyHununaipHas yciryra npeaoCTaBiIsieTCsl YIIOTHOMOYEHHBIM OPTaHOM.

M®I] yyacTByeT B IIpeIOCTABICHUU MYHULIMTIIAJBHON YCIIYT'H B YaCTH:

- HH(OPMUPOBaAHUS O IOPSAAKE MPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH;

- 1puemMa 3asiBJIEHUN M JIOKYMEHTOB, HEOOXOOUMBIX Jii MPEeIOCTaBICHUS
MYHULIMIIAIBHOM YCIIYTH;

- BBIIAYX pe3yJIbTaTa MPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH.

MexBe1OMCTBEHHOE B3aUMOJICHCTBUE OCYILIECTBIISIETCS C:

- Ynpasnenuem denepanbHON CIy>KObI TOCYIapPCTBEHHON pEeTUCTpaIiiy, KagacTpa u
kaptorpaduu no Kemeporckoii o6actu (nanee — Pocpeectp);

- TocymapcTBeHHBIM OIODKETHBIM — yupexaeHueMm «lleHTp rocygapcTBeHHOM
Ka/1aCTPOBOM OLIEHKH U TeXHU4ecKoil nHBeHTapu3auuu Kyszoacca» (nanee — bTHN).


http://www.myskiadmin.ru/

2.3. Pe3ynbraroM MpeAOCTaBICHHUS MYHUIMIAIBHOW YCIYTd SIBISIETCA BblIaya
(npenocTaBieHUE) 3asBUTENIO CHPaBKU [Jisi  OOpalieHuss B TEIIOCHAOXKAIOIIYIO
OpraHu3alMIo 3a MPUOOPETEHUEM TBEPJOro TOIIMBA (Jajee — cripaBka, popma KOTOpon
yCTaHOBIIEHa mnpujoxkeHueM K [lopanky opraHu3anuu —CcHaOXXEHUsT HaceleHUs
MBICKOBCKOTO TOpPOJICKOTO OKpyra TBEPIbIM TOIUIMBOM (YIJIEM), YTBEPKICHHOMY
NOCTAHOBJICHHEM aJIMUHUCTpAUUd MBICKOBCKOTO ropoackoro okpyra ot 11.08.2015 Ne
1742-um) unu pernieHye 00 oTKa3e B BblIaue (IIPEI0CTaBICHUHN) CITPABKHU.

Ha onHO noMoBiaieHre ONMH pa3 B TEUEHHE OJHOTO KAJIEHIAPHOIO IOAa BBIAACTCS
(mpenocraBisieTcs) OfHa CIIpaBKa (HE3aBUCUMO OT KOJIMYECTBA OOPATUBIIUXCS JIUII).

CrpaBka MOKET OBITh MOTyYEHa!

- B YIIOJTHOMOYEHHOM OpraHe Ha OyMa)kKHOM HOCHUTEJE TP JTUYHOM OOpaleHHIH;

- B MOI] Ha OymMa)kHOM HOCHUTEIE TIPHU JTMYHOM OOpaIeHHH;

- IOYTOBBIM OTIIPABJICHUEM;

- va EIITY, PIII'Y (mpu Hamu4yuu TEXHUYECKOW BO3MOXKHOCTH), B TOM YHCIJIE B
(bopMe 3IEKTPOHHOTO JOKYMEHTA, OAMMCAHHOTO AIEKTPOHHOM MOANUCHIO.

2.4. Cpok mpefaoCTaBICHHUS MYHHUIIUIMAIBHON YCIYTrd HE JOJDKEH mpeBbimarh 10
pabounx JHEW cO JHS MOCTYIUICHHUS 3asBJICHUS B YIIOJHOMOYEHHBIM opraH. B cmyuae
noaayu JoKkymMmeHToB B M®I] cpok nmpenocTaBieHuss MyHULIMIATbHON YCIIYTH UCUUCSAETCS
CO JHS IOCTYIUIEHUS B YIIOJIHOMOYEHHBIN OpraH 10KyMeHTOB nu3 M®II.

B ciiydae HanpapieHus 3anpoca CpoK pacCCMOTPEHUS 3asIBKH MOXKET ObITh YBEIUYCH
10 PELICHHUIO YIIOJHOMOUYEHHOTO opraHa 10 20 KaJeHIapHBIX THEW, IPU ITOM 3asBUTEIIO
HE MO3[Hee 3 KaJCHJApHbIX JHEH CO JAHS NPUHATUS TAKOTO PEIICHHS YIOIHOMOYEHHBIM
OpPraHOM HaITPaBJISETCS] COOTBETCTBYIOLIEE YBEAOMIICHHE.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHMPYIOIIMX MPEIOCTABICHUE
MYHUIMNAIBHOM YCIYrH (C YKa3aHHEM HX PEKBU3UTOB M HCTOYHUKOB O(UIIMAIBHOIO
ONMyOJMKOBaHUA), pa3MEUIEH Ha cailTe aJIMUHHCTpAauud MBICKOBCKOTO TOPOACKOIO
OKpyTa, B peaepanbHoM peectpe, Ha EIITY, PIITY.

YoTHOMOYEHHBIN OpraH 00€CleurMBaeT pa3MEIIeHWE U aKTyaIM3alluio MepedHs
HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJHPYIOIINX MPEIOCTABICHUE MYHUIUNAIbHON
yCIyrd, Ha caiTe aJIMHUHUCTpaluu MBICKOBCKOTO TOPOJCKOTO OKpyra, a TakKXe B
COOTBETCTBYIOILIEM pa3zeiie ¢peaepaibHOro peecTpa.

2.6. VcuepnbiBarouyili nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATENIbHBIMU ~ WJM  WHBIMM  HOPMATUBHBIMU  TPABOBBIMU  aKTaMu IS
MPEIOCTABICHNUS MYHULIUIAIBHON YCIYTH, YCIYT, HEOOXOAUMBIX U O0OSI3aTEeNIbHBIX IS
MPEIOCTABICHNUS MYHULIUITAIbHON YCITYTH.

2.6.1. [lng BbIOAUM CIIPABKU 3asiBUTEIIb MPEACTABISACT 3asBJICHUE YCTAHOBIEHHOTO
obpa3ia o ¢hopme coriacHo npuiiokeHuto Ne 1 K HaCcTOSIIIEMY pETJIaMEHTY.

K 3asBieHuto npuiararorcs caeayomme J0KyMEeHTbI:

1) HDOKYMEHT, YAOCTOBEPSIONIMK JIUYHOCTh (IACIOPT MM WHOW JIOKYMEHT, €ro
3aMEHSOIIHNIA);

2) 3asBJICHUE O COITAaCHU Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX MO (hopMe COrmacHo
MPUIIOKEHUIO Ne 2 K HACTOSIIIIEMY PETJIaMEHTY;

3) CBUIETENBCTBO O IOCYIAPCTBEHHOM PErHCTpalMy JOMOBIAAEHUS (KHIJIOTO J0Ma
WJIU €0 YacTH);

4) Beinucka u3 EquHOTO rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH,
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5) TexHuuecKui (KagacTpOBbIii) NAaCHOPT Ha JIOMOBIIAJICHUE;

6) cripaBKka 0011Iel MJIOIIAU TOMOBIAICHUS, TUIIa OTOIUJICHHUS;

7) pelieHre KOMHUCCHUU 1O PACCMOTPEHHUIO 3asBJICHUN TpaKJaH Ha MOJy4YeHUe
TBepAOoro Tormea (ymis) (B ciyyae pa3pelieHdus BOIpoca O MPEJOCTaBICHUH TBEPIOTO
ToriuBa (yriisi) yepe3 KOMHUCCHIO) (Jaaee - KOMUCCHS).

2.6.2. JIoKkyMeHTHI, yKa3aHHbIC€ B MOANyHKTax 1 — 2 myHkra 2.6.1 HacTosIiero
pazzena, Npea0CTaBIAIOTCS 3asIBUTEIIEM CaMOCTOSTEIBHO.

JlokymMeHTbl (WX KOMUU WM CBEICHUS, COJAEpIKAIMEeCs B HUX), YKa3aHHbIC B
MOJNMYHKTaxX 3 — 6 MyHKTa 2.6.1 HACTOSIIEro paszesna, 3anpaliBaloTCs YIOJIHOMOUYEHHBIM
OpPraHoM B TOCYIApPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOylpaBi€HUs U
MOABEZIOMCTBEHHBIX TOCYaPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYTIPABICHUS
OpraHu3alusX, B PACHOPSKEHUU KOTOPHIX HAXOISATCS YKAa3aHHbIC JOKYMEHTBI, €CIIH
3asiBUTENb HE MPEACTABUI YKa3aHHBIE IOKYMEHThI CAMOCTOSITENBHO.

JIoKyMEHT, yKa3aHHbI B TOMNYHKTe 7 myHKTa 2.6.1 Hacrosiero pasuena,
HAXOJUTCSI B paCIOPSHKEHUH YIIOJIHOMOYEHHOTO OpraHa (CeKpeTaph U JiBa 4jeHa KOMUCCUU
SABIIAIOTCS COTPYIHUKAMHU YIOJIHOMOYEHHOTo opraHa). JlaHHBIM JOKYMEHT 3asBUTEINb
TAKXKE MOXKET MPEJACTABUTH CAMOCTOSATEIBHO.

2.7. YNOIHOMOYEHHBI OpraH HE BIpaBe TPeOOBATh OT 3asABUTENS WJIH €ro
MIPEACTABUTES:

1) mpexacraBieHuss TOKYMEHTOB WM WH(OpMAIMU WM OCYIIECTBICHUS JEUCTBH,
MPEJCTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
MPAaBOBbIMM  aKTaMH, PETYJHUPYIOIMIMMU OTHOIICHUS, BO3HUKAIONIME B CBS3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) nmnOpencTtaBieHUs JOKYMEHTOB U HWH(OpMaIMu, KOTOphIE HaXOJATCS B
pacnopsKEHUH OPraHoB, MPEAOCTaBISIONIMX TOCYJapCTBEHHBIE YCIYTHM, OpIraHoB,
MPEOCTABISIONINX MYHUITUTIATBHBIE YCIYTH, UHBIX TOCYJAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHUS JTUOO TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WIIA
OpraHaM MECTHOTO CaMOYIIPaBJICHHUSI OPraHU3allhii, y4acTBYIOLIMX B MPEIOCTABICHUU
MYHUIIUTIATBHOM yCIyTU, B COOTBETCTBMM C HOPMATHBHBIMU TIPABOBBIMU aKTaMU
Poccuiickoit ®denepannn, HOpMAaTUBHBIMH MPAaBOBbIMU akTamu KemepoBckoit obnactu -
Ky3bacca, MyHUIIUITATbHBIMU TIPAaBOBBIMH aKTaMH, 32 WCKIIOYEHHEM JOKYMEHTOB,
BKJIIOUECHHBIX B ONPEAEIECHHBIN YacThio 6 ctatbu 7 PenepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu MNPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yeiyr» (nanee — 3akoH Ne 210-D3) nepedeHb JOKYMEHTOB;

3) ocyiiecTBieHUs JCHCTBUI, B TOM YHUCJE COTJACOBAaHHUM, HEOOXOIUMBIX IS
MOJYYEHHUs] MYHMUIIUTIAJIbHOM YCIYTM M CBSA3AaHHBIX C OOpalleHueM B  HHBIC
roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJieHHUs, OpraHu3aluu, 3a
WUCKJIIOYEHHUEM TIOY4YeHUs] YCIYyr M TOJy4eHUs JOKYMEHTOB U HHOpMaIuu,
MPEOCTABISIEMBIX B PE3YyJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B TIEPEUYCHB
YCIIYT, KOTOpBIE SBISFOTCS HEOOXOIUMBIMHU U O0S3aTENbHBIMU [IJISl MPEIOCTABICHUS
MYHUITUTIATBHBIX YCITYT;

4) mpencraBieHUs JOKYMEHTOB U HWHPOpMAIMH, OTCYTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU IMEPBOHAYAIILHOM OTKa3€ B IMpPHUEME
JOKYyMEHTOB, HEOOXOAMMBIX Il TPEJOCTABICHUS MYHUIUMAIBLHON YCIyrd, Ju0O0 B
MPEAOCTaBIEHUHA MYHHUIIMNIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:



- U3MEHeHHe TpeOOBaHUN HOPMATHBHBIX TIPABOBBIX aKTOB, KAaCalOIIUXCS
NPEAOCTABICHUS MYHULUIIAIIBHOW YCIIYTH, MOCJE MEPBOHAYAIIBHON MOAAYH 3asiBJIICHUS O
NPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH;

- Hajgu4uhe OMMOOK B 3asBJICHUM O MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTH U
NOKYMEHTaX, TMOJaHHBIX 3asiBUTEJIEM IIOCIE I[I€PBOHAYAIBLHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJAMMBIX [IJISi MPEJOCTABICHUS MYHULMNAIBLHON YCIyrd, Ju0O B
NPEAOCTABICHUN MYHULMIIAIIBHOW YCIYTM M HE BKIIOUCHHBIX B NPEICTABICHHBIN paHee
KOMIUJIEKT TOKYMEHTOB;

- HCTEYECHHE CPOKa ACHCTBHS JOKYMEHTOB WJIM W3MEHEHHWE HH(POPMAIUH TOCIe
MEPBOHAYAJIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJMMBIX IJisl IPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIyTH, TIMOO B MPEIOCTABICHUN MYHUIIUTIAILHON yCIYTH;

- BBISIBJIEHUE JOKYMEHTAJIBHO MOJATBEPKACHHOIO (pakTa (MPU3HAKOB) OMIMOOYHOIO
WIM T[POTHBONPABHOrO JAedcTBUA (0e3AeiCTBUS) MODKHOCTHOTO JIMLA Oprasa,
IPEIOCTABIIAIOIIEI0 MyHUIIMIIAJIBHYIO YCIYTY, MyHULIUIIATBHOTO CIIyXKalllero, pabOTHUKA
M®Il npu mnepBoHauadbHOM OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOIHWMBIX IS
IPEIOCTABIICHUSI MYHULMIAIBHONW YCIYrd, JUOO B MPEJOCTABICHUM MYHULUNAIBHOM
yCIyI'M, O 4YeM B IIMCBMEHHOM BHJE 3a NOJINUCHI0 PYKOBOJAUTENS Oprasa,
[IPEIOCTABISIOIIET0  MYHHIMINAIBHYIO  yciayry,  pykosoaurens  M®PI[  npum
NEPBOHAYAJIbHOM OTKa3€ B IMPHUEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTaBICHHUS
MYHULUIIATIBHOW YCIIYTH, YBEJOMIIAETCS 3asBUTEIb, a TAK)KE NPUHOCATCS W3BUHEHHS 3a
JOCTABJICHHbBIE HEY100CTBA;

- TpenocTaBiIeHUWE Ha OyMa)XHOM HOCHUTENe JIOKYMEHTOB H HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3Ibl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
gyactu | craten 16 3akona Ne 210-D3, 3a HCKIIOYEHHEM CIIy4aeB, €CIIM HAHECEHUE
OTMETOK Ha TaKH€ JIOKYMEHTBHI JHOO WX U3bATHE SBISETCS HEOOXOAMMBIM YCIOBHUEM
MPEAOCTABIECHUSI TOCYIapCTBEHHONW WJIM MYHHUIIMNAIBHOW YCIYyTH, M HHBIX CIY4aes,
YCTaHOBJICHHBIX (pe/iepaibHBIMU 3aKOHAMHU.

2.8. VcuepnbiBaromnyii mnepeyeHb OCHOBAaHUM Il OTKa3a B IMpUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEAO0CTaBICHUS MyHUIIUTIATbHON YCIYTH.

OTka3 B mpuemMe JO0KyMEHTOB, HEOOXOAUMBIX JIJISl IPEJOCTABICHUS MyHUIIMITAIbHON
YCIIYTH, 3aKOHOAATENBCTBOM Poccuiickon denepannv He NPELYCMOTPEH.

2.9. VicuepnbIBaromiyii mepeueHb OCHOBAHUM JIsl TPUOCTAHOBIICHUS U (MJI) OTKa3a
B [IPEOCTABICHUH MYHULIUIIAJILHON YCIIYTH.

2.9.1. [IpuocTanoBieHue pe0CTaBICHUS MYHUIUTATbHOM YCIIYTH
3aKoHOAATeNbCTBOM Poccuiickor denepannn HE PETyCMOTPEHO.

2.9.2. YOIHOMOYEHHBIM OpraH OTKa3bIBa€T B NPEIOCTABICHUU MYHHIIMNATbHOU
YCIYTHU B CIEAYIOIINX CIy4asx:

1) oTcyTCTBHE Y 3asBUTEIS MPaBa Ha MPEIOCTABICHUE MYHHUIIUTIATBHON yCIyTu (HE
ABIIAETCS  COOCTBEHHHMKOM  JIOMOBJAQJEHHS C TI€YHBIM  OTOIUICGHHEM WM  HE
3aperrCTPUPOBAH MO MECTY )KHUTEIILCTBA B TAKOM JIOMOBIIQ/ICHHH; );

2) MyHUIMIAJIbHAS YCIIyra M0 KOHKPETHOMY (COOTBETCTBYIOIIEMY) JOMOBIIAJICHUIO
yKe OKa3aHa (cmpaBKa BbIJJaHAa) WM OKa3bIBaeTcsl (MPOBOIATCS aJIMUHUCTPATUBHbBIC
IIPOLIEAYPhI, NPEIYCMOTPEHHBIE PA3lEIOM 3 HACTOSILErO pEerjaMeHTa) MHOMY JIHULY —
3asgBUTEN0,  SIBJISAIOUIEMYCS ~ COOCTBEHHMKOM  JAaHHOTO  JOMOBIAJCHHS WU
3apEruCTPUPOBAHHOMY I10 MECTY KUTEIBCTBA B 3TOM JOMOBJIAJCHUH;



3) HempeACTaBICHWE WIM MPEICTABICHHE HE B IOJHOM O0bEME TOKYMEHTOB,
yKa3aHHBIX B NyHKTE 2.6.1 pernameHTa, 00S3aHHOCTh IO MPEACTABICHUIO KOTOPBIX
BO3JIOXKEHA HA 3asIBUTEJIS;

4) mpencTaBlICHUE 3asBUTEIIEM HEMOJMHBIX W (WJIM) 3aBEIOMO HEIOCTOBEPHBIX
CBEICHUM;

5) HanMuuMe B JOKYMEHTaX, MPEJCTABICHHBIX 3asiBUTCIIEM B COOTBETCTBUU C
NYHKTOM 2.6.1 HacTOSIEro periaMeHTa, UCIIPaBICHHH, OIMOO0K, TPOTUBOPEUNI, KOTOPHIE
HE IMO3BOJIAIOT OJJHO3HAYHO MUCTOJIKOBATh UX COJEPKAHUE, IPUHAIIEKHOCTD OJHOMY JIUILY.

[locme ycTpaHeHHMsT OCHOBAaHMM i1 OTKAa3a B NPEIOCTABICHUM MYHUIIMIAIbHON
YCIYTH, IPETYCMOTPEHHBIX MOAITYHKTAaMU 3 — 5 HACTOAILETO IIyHKTA, 3asBUTEIb BIIPABE
ITOBTOPHO OOPATUTHCS C 3asIBICHUEM.

2.10. Tlepeuyens ycnmyr, HEOOXOMUMBIX M O0O0S3aTEIBHBIX ISl TPEIOCTABICHHUS
MYHUIUNAIBHOM YyCIyTH, B TOM YHCJIE CBEACHHS O JOKYMEHTe (JIOKYMEHTax),
BBIJIJaBa€MOM  (BBIJIABAEMBIX) OpTraHU3AIUsIMU, YYaCTBYIOIIMMU B MPEAOCTABICHUU
MYHULIMNAIBHON YCITyTH.

Heobxoaumoii 1 00s13aTenbHON yCIIyrod Jisi MPEJOCTaBICHUS MYHHUIUIAIBHOM
yCIyTU SIBJISETCS yCJIyra MO IOJATOTOBKE TEXHMYECKOTO (KaJacTpOBOro) IMacropra Ha
JIOMOBJIAJICHUE.

2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3MMaHHUS T'OCYIApCTBEHHOM MOLUIMHBI WU
WHOU IIJIaThI 32 MIPEJOCTABICHUE MYHHUIIUTIATLHON YCIIYTH.

[IpenocraBiieHre MyHUIMIIATBHOW YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

2.12. Ilopsnok, pasMep U OCHOBaHUS B3UMAaHUs IUIATHl 32 MPENOCTABICHUE YCHIYT,
HEOOXOJAMMBIX U 00A3aTENbHBIX JJIA MPEJOCTABICHUS MYHUIIMNAIBHONW YCIYTH, BKIIOYas
MH(}OpMaIMIO 0 METOJIMKAX pacyeTa pa3Mepa TaKoM IUIaThl.

[lopsmok, pasMep M OCHOBaHUS B3UMAaHMS IUIATHI 3a MPENOCTABICHHUE YCIYT,
YKa3aHHbBIX B NyHKTE€ 2.10 HAcCTOALIEr0 pErIaMeHTa, ONPEAENSIETCS OpraHU3alUsMH,
MPEIOCTABISAIOIIMMY AaHHble yeayru: Pocpeectp, bTH.

2.13. MakcuManbHbIli CpPOK OXHUJAHWSA B O4YEpeaud MpU IMOJaye 3ampoca o
IIPEAOCTABICHUN MYHMIMIAIBHONW YCIYTW, YCIYTM OpraHM3alyy, Y4acTBYHOUIEH B €€
MPEJOCTABIECHNUN, U TIPU MTOJIYYEHUH PE3yJIbTaTa MPEAOCTaBIECHUS TaKUX YCIYT HE JOJIKEH
MpEBbIIATH 15 MUHYT.

2.14. Cpok U MOpSJAOK pErucTpalldy 3ampoca 3asBUTEIS O MNPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH, YCIYI'M OpPraHU3allH, YYacTBYIOIIEH B €€ MNpeICTaBICHUU, B
TOM YHCJIE B AJIEKTPOHHOU hopMe.

3asBieHUE, NPEJICTABICHHOE 3asBUTENEM JIMYHO JHUOO €ro MpeAcTaBUTENEM,
PETUCTPUPYETCSI B YCTAHOBJIEHHOM IOPSAKE B YIOJIHOMOYEHHOM OpraHe B TEYEHUE
15 MUHYT ¢ MOMEHTa MOCTYIJICHUS TAKOTO 3asBJICHUS B JIeHb 0OpaleHus 3asBUTENS 00
€ro MpeaCTaBUTENS.

3asBieHue, MPEACTABICHHOE 3asBUTENIEM JIMOO ero mpencraBureneM uepe3 MOILI,
PETHCTPUPYETCS B YCTAHOBJIEHHOM IOPSJKE YIOJIHOMOYEHHBIM OpPraHOM B JI€Hb
nocryruienus or MOLI.

3asBneHue, nocrynusiiee B aekTpoHHoi ¢opme Ha EINTY, PIITY (mpu Hamuuwu
TEXHUYECKOM  BO3MOXXHOCTH),  PETUCTPUPYETCS B  YCTAHOBJIEHHOM  MOPSIJIKE
YIOJHOMOYEHHBIM OpraHOM B JI€Hb €ro IOCTYIUIEHHS B CJIy4ae OTCYTCTBUS
ABTOMATHUYECKOU peructpanuu 3amnpocos Ha EIIT'Y, PIITY.



3asBnenne, noctynuBimiee Ha EITY, PIITY (npu HaIM4uM TEXHUYECKOM
BO3MOXHOCTH) B Hepabouee BpeMsi, pETUCTPUPYETCS B MEPBbIN pabouMii 1EHb.

2.15. TpeboBaHMs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCS MYHHUIIMIAIbHAS
yCciIyra, K 3aly OXHAAaHUS, MECTaM I 3alloJIHEHUS 3alpoCcOB O MPEIOCTaBICHUU
MYHUIIUTIATBHOW YyCIyTU, UH(GOPMAIIMOHHBIM CTEHJAM ¢ oOpa3liaMHM WX 3alOoJIHEHUS U
NepevyHeM JIOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTaBICHUSI MyHHUIIMIIAIBLHON YCIIyTH, B
TOM YHclie K OOECIEeUeHUI0 JOCTYMHOCTH [JiIi WHBAJUJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickon denepannu O COUHAIBHOW 3aIMTE
WHBAJIA]IOB.

2.15.1. llomemieHus  yIOJHOMOYEHHOIO  OpraHa Uil NIPENOCTABICHUS
MYHULMIAIBHOW YCIyTH pa3MENIaloTcs Ha MEPBOM IJTaXKE 3[aHus, 000PYIOBaHHOIO
OTIEJBHBIM BXOJIOM, JIMOO B OTAEIBHO CTOSIIIEM 3JIaHUW IS CBOOOJHOrO J0CTyna
3asBuTeneil. [lepenaBumkeHne MO MOMENIEHUSM YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
IIPOBOJUTCS IIPUEM 3asBJICHUS U JIOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYJHEHUM IS
JIMI C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3/I0POBBSIL.

[Ipn pacnosoXeHUM IOMENICHUS YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxke
CHELMAJIMCThl YIIOJIHOMOYEHHOTO OopraHa 00s3aHbl OCYLIECTBIATh MPUEM 3asiBUTENICH Ha
IIEPBOM 3TAXKE, €CIU II0 COCTOSHHUIO 370pPOBBbS 3asBUTEIb HE MOMKET IOIHATHCS IIO
JIECTHULIE.

Ha Teppuropum, mnpuierarmomed K 30aHA0  YIOJIHOMOYEHHOIO  Oprasa,
OpPraHU3yIOTCS MECTa JJIs MApKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTA IS
MapKOBKU aBTOTPaHCIOPTHBIX CpENCTB WHBaJIUOB (He MEHee
10 mpoLEHTOB MECT, HO HE MEHEE OJHOTO0 MECTa), JOCTYIl 3asBUTENEH K MapKOBOYHBIM
MecCTaM SIBJISIETCSl OECIUIATHBIM.

[lomenienre yHmOJTHOMOYEHHOTO OpraHa jisi Ipuema 3asBUTeNed o0opyayercs
MH(}OPMAIIMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3Meniaercs opma 3asBlIeHUs ¢ 00pa3loM
€€ 3alloJIHEHUS U TMepedyeHb JIOKyMEHTOB, HEOOXOAUMBIX MJI TPEAOCTaBICHHUS
MYHULIMNATbHON YCIIYTH.

[lomenienusi, B KOTOPBIX OCYIUECTBISIOTCS JEHCTBHS IO MPEAOCTABIICHUIO
MYHUIIMIIAJIBHOW yCIyTH, 00€CIIeUnBalOTCs KOMIBIOTEPAMH, CPEICTBAMU CBSI3U, BKIIIOYAs
J0CTYyIl K UHPOPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT», OPrTeXHUKOM,
KAHIICIAPCKUMHU  TPUHAJISKHOCTSIMU,  MHMOPMAIMOHHBIMH W CIIPAaBOYHBIMU
Marepuajiamu, HarjasgHo uHGoOpMalueil, CTyJabIMH H  CTOJIaMH, CpEACTBAMU
MOXKAPOTYILIEHUS U ONOBEIICHUSI O BOSHUKHOBEHHH YPE3BbIYATHONM CUTYyalluu, JOCTYIIOM K
PErMOHAIbHON CHUCTEME MEKBEJIOMCTBEHHOT'O AJIEKTPOHHOTO B3aMMOJCHCTBUS, a TaKkKe
oOecrieynBaeTcss JOCTYNMHOCTh [l MWHBAIUAOB K YKAa3aHHBIM TIOMEIICHUSIM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepauuv O COLUAIBHOW 3alUTE
MHBAJIA]IOB.

3a  oxuAaHus, MecTa Uil 3alloJIHeHMs] 3alpocoB M IpUeMa 3asBUTENEH
000PYIYIOTCS CTYJbSIMHU, U (MJIM) KPECEIbHBIMU CEKIMSIMU, U (M) CKaMbSIMH.

Nudopmarmonnsie  MaTtepuanbl, MpeIHA3HAUYCHHbIE Uil  WHGOPMHUPOBAHUS
3asIBUTEIEH O TOpSAAKE NPEIOCTaBICHUS MYHULMIIAJIBHOM YCIyTH, pa3MEIIAlTCsS Ha
MH(GOPMALIMOHHBIX CTEHJIaX, PACIIOJIOKEHHBIX B MECTaX, 00€CIEYMBAIOLINX TOCTYIl K HUM
3asgBUTENEH, M OOHOBISAIOTCA TMpPU M3MEHEHUHM JIEHCTBYIOIIETO 3aKOHOJATeNbCTBA,
PETYIUPYIOLIEro MPEAOCTABICHUE MYHULUITAILHON YCIYTH, U CIIPABOYHBIX CBEICHU.



HNudpopmanimoHHble CTEHIbl JOKHBI pacroyiaraTtbcs B MeECT€, JOCTYIMHOM JIIs
IpocMOTpa (B TOM YHUCIIE TPU OOJIBIIOM KOJIMYECTBE TIOCETUTETIEH ).

2.15.2. na oOecneyeHuss IOCTYNMHOCTH IOJYyYEHUS MYHULUNAIBHON YCIyTH
MaJIOMOOMJIBHBIMU TPyIIIaMU HACEJICHUsI 3JaHUSl U COOPYKEHUS, B KOTOPBIX OKa3bIBAECTCSI
yciyra, o0OpyAylTCs COIIACHO HOPMAaTHUBHBIM TPEOOBAHMSIM, YTBEPKICHHBIM MPUKA30M
Munctpost Poccun ot 14.11.2016 Ne 798/mp «O06 yrBepxknenun CII 59.13330 «CHull 35-
01-2001 ocTynHOCTB 31aHUN U COOPYKEHUH 111 MAJIOMOOMIIBHBIX IPYIII HACETIEHUSD .

B xabuneTe mo mpreMy MaaoMOOMIBHBIX TPYIIN HACENICHUSI UMEETCA MEAUIIMHCKAS
anTeyka, NMUTheBas BojAa. IIpy HEOOXOAMMOCTH COTPYAHHMK YIOJIHOMOYEHHOI'O OpraHa,
OCYILECTBIISIIOIINAN IPUEM, MOKET BBI3BATH KAPETy HEOTJIOKHOM CKOPOM ITOMOIIIH.

[Tpu obpamennn rpakKgaHUHA C HAPYIICHUSIMH (QYHKIHMI OMOPHO-IBUTaTEIBHOTO
anmnapara padOTHHKHM YIIOJTHOMOYEHHOTO OpraHa NpeJIpUHUMAIOT CIEAYIOUE JEHCTBUSA:

- OTKpBIBAIOT BXOAHYIO JBEPh M IOMOTAIOT TPAXKIAHUHY OECHpPEnsiTCTBEHHO
[IOCETUTh 3[aHUE YIOJHOMOYEHHOIO OpraHa, a TaKXe 3apaHee NPeaylnpexIarT O
CYLIECTBYIOIIUX Oapbepax B 37aHUU;

- BBISICHSIIOT LI€JIb BU3UTA TPAXKIaHUHA U COIIPOBOXKAIOT €r0 B KAOMHET MO MpPUEMY
3asIBJICHUS; IOMOTAlOT IPAXKIAHUHY CECTh Ha CTYJI WIHM PACIOJAratoT Kpecilo-KOJIICKY y
CTOJIa HAIIPOTUB CIIELUAIIACTA, OCYLIECTBIISIOLIErO TPUEM;

- COTPYJHMK YIIOJIJHOMOYEHHOI'O OpraHa, OCYLIECTBJISIOIIMN IpUEM, NPUHAMAET
IrpaXKJaHUHA BHE OYEPEIH, KOHCYJIbTUPYET, OCYLIECTBISET TIPUEM 3asBICHHUS C
HEOOXOJAMMBIMH JIOKYMEHTAMH, OKa3bIBAE€T MOMOUIb B 3alOJIHEHUM OJIAHKOB, KOMUPYET
JOKYMEHTBIL;

- 10 OKOHYAaHMHM TPEIOCTABICHUS MYHULMIAIBHOH YCIYTH  COTPYIHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOUIMN MTpPHEM, MOMOTaeT TPaKJaHUHY BBIUTU
(BplexaTh) U3 KaOWHETa, OTKPBIBAET JBEPH, COMPOBOXKAAET IpakJIaHWHA /10 BBIXOAA M3
3/1aHUSI, U TOMOTAeT OKUHYTh 3JaHUE; NepelacT TpaXKJaHuHa COMPOBOXKIAIOIIEMY JIUILY
WIM TI0 €r0 JKEJIAHWIO BBI3BIBAET ABTOTPAHCIOPT M OKA3bIBAET COACHCTBUE IPH €ro
MOCAJIKE.

[Tpu oOpamieHnu rpakJaH ¢ HEAOCTAaTKaMU 3pEHUs] PAOOTHUKH YIOJIHOMOYEHHOTO
opraHa NpeIIpUHUMAIOT CIEAYIOIINE TEUCTBUS:

- COTPYJHMK YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBISIOIIMN IpUEM, NPUHUMAET
IpaKJaHWHA BHE OYEPEIH, IOMOraeT COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJBTHUPYET,
BCIYX MPOYMTHIBAET JOKYMEHTHI U Jajiee MO0 HEOOXOIMMOCTHU MPOU3BOJIUT UX BbIIAUy.
[Ipu oOwmEeHun ¢ TpaKJaHUHOM C HENOCTaTKaMHM 3PEHHUs HEOOXOIMMO OOIIAThCS
HEIMOCPEJICTBEHHO C HHUM CaMHM, a HE C CONPOBOXKIAIOIIMM €ro JHUIOM, B Oecene
MOJIb30BAaThCs OOBIYHON PA3TOBOPHOM JIEKCHKOM, B MOMEIICHUU HE CIEIYyET OTXOIUTh OT
Hero 0e3 npeaynpexIeHus;

- COTPYJHUK YIOJIHOMOYEHHOTO OpraHa OKa3blBa€T IOMOIIb B 3alO0JHEHUU
0JIaHKOB, KOMUPYET HEOOXOAMMBIC TOKYMEHTHI. sl moamuvcaHus 3asiBICHUS MOJBOJIUT
JUCT K aBTOPYYKE TpakJaHMHA, TOMOTAaeT COPUEHTUPOBATHCA M MoAnucaTh OnaHk. [Ipu
HEO0OXOJMMOCTH BbIIAIOTCA MaMATKU JUIsI CIA00BUISAIIMX C KPYIHBIM HIpU(TOM;

- 10 OKOHYAHMHM NPENOCTABICHUS MYHULMIIAIBHOM YCIYIM  COTPYIHUK
YIOJIHOMOYEHHOI'O OpPraHa, OCYIIECTBIISIIOUIMI MTPUEM, ITIOMOTAeT IpakJIaHWHY BCTATh CO
CTyJa, BHINTH U3 KaOMHETA, OTKPHIBAET JABEPHU, CONMPOBOKAAET IPaXKAAaHUHA K BBIXOIY U3
3/1aHHsI, U TPOBOKAET HA YIHMILY, 3apaHee MPEAYNPEAUB MOCETUTENS O CYIIECTBYIOIIMX



Oappepax B 3[JaHUM, TEpeJacT TpakJaHWHA COMPOBOXKIAIOUIEMY JHUIy HWJIA IO €ro
’KEJIAHUIO BBI3bIBAE€T aBTOTPAHCIIOPT.

[Ipu oOpaieHuu rpaxaaHuHa ¢ AePeKTaMu ciyxa paOOTHUKH YIMOJIHOMOYEHHOTO
opraHa npeIrpuHUMAIOT CIEAYIOIIHE 1eHCTBUS:

- COTPYIHHUK YIOJHOMOYEHHOIO OpraHa, OCYUIECTBISIOIIMNA MpPHEM TpaxkaaH ¢
HapylUIEHUEM CiIyxa, o0palaercs HemoCpeICTBEHHO K HEMY, CIIPAIlIMBAET O IEJIN BU3UTA U
JaeT KOHCYJbTALUI0 pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEUH, IPU 3TOM CMOTPHUT B JIUIIO
MTOCETUTEIISI, TOBOPUT SICHO, CJIOBA JIONOJIHAET NOHITHBIMU KECTAMH, BOBMOYKHO OOILIEHHE
B MUChMEHHOU (hopme 1100 uepe3 MepeBOAUNKA HKECTOBOTO S3bIKa (CypIOTIEPEBOIUNKA);

- COTPYJHHUK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIUNA IPUEM, OKa3bIBAET
MOMOIIb U COACHCTBHE B 3alOJHEHUM OJAHKOB 3asBICHHUM, KOMHPYET HEOOXOIMMbBIC
JOKYMEHTBHI.

2.16. IlokazaTeny JOCTYITHOCTH U KaYECTBA MYHHIIUIIAJIBHON YCIIYTH.

2.16.1. OCHOBHBIMHM MOKa3aTeIsIMH JOCTYIHOCTH M KauecTBa IPEAOCTaBICHUS
MYHULIMNATBHOMN YCIIYTH SIBIISFOTCA:

- PacHoJIOKEHHOCTh ITOMEIICHUIM YIOJHOMOYEHHOIO OpraHa, NpeIHa3Ha4eHHbBIX
JUIsL TIPEIOCTABICHUS MYHULMIIAJIBHON YCIyI'M, B 30HE JOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

- CTeNEeHb HMH(POPMUPOBAHHOCTH 3asBUTENSL O TNOPSAAKE TIPEAOCTaBICHUS
MYHHUILIMIIAJIBHOW YCIYTH (JOCTYHHOCTh HMH(GOpMaluMd O MYHULUIAIBHOM YCIyTE,
BO3MOKHOCTh BbIOOpa crnocoda noayyeHus nHpopmManun);

- BO3MOXHOCTb BbIOOpa 3asButTeraeM ¢GopM oOpallleHusT 3a MOJIYyYECHHEM
MYHULIMIAIBHOMN YCIIyTH;

- JIOCTYIHOCTh OOpalieHusl 3a MpeJaoCTaBIEHUEM MYHUUMUIAIBHON YCIyrd, B TOM
YuCIIe JJIs JIUL C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTh MPEIOCTABICHUS] MYHHULMIAIBHON YCIYyTd B COOTBETCTBHM CO
CTaHAAPTOM €€ MPEJOCTABICHMUS;

- COOJIIOJIEHUE CPOKOB NPEJOCTABICHUS MYHMIMIIAJBHOW YCIYITM U CPOKOB
BBIIIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP IMpPU MNPEAOCTABICHUA MYHUIUIAIBHON
YCIIyTH;

- BO3MOKHOCTb MOJTyu€HUs1 MHPOpPMAIMK O XO/€ MPEJOCTaBICHUS MyHULIUIAIBHOMI
YCIIyTH;

- OTCYTCTBHE€ OOOCHOBaHHBIX XaJoO CO CTOPOHBI 3asBUTENSI MO pe3yjibTaTaMm
MPEA0CTABIICHUS MYHULIMIIAILHON YCIYTH;

- OTKpBITBIA JOCTYN [JIsl 3asBUTENEed K HWHGOpPMAMM O TMOPSAKE U CpoKax
MPEJOCTaBICHUS] ~ MYHUIIMNIAIBLHONW  yCIYTHM, TOpsAJIKe  oOXajoBaHUs  JIEUCTBUU
(6e3nelicTBUS) YIOJHOMOYEHHOI'O OpraHa, pyKOBOJIUTEIS YIIOJTHOMOYEHHOTO OpraHa Jn0o
CHeuaIicTa yoJHOMOYEHHOTO OPraHa;

- HajguuMe HeoOXOJAMMOro U  JIOCTaTOYHOTO  KOJIMYECTBA  CHEIMAJHMCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakK€ MOMEIICHUH YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
OCYULIECTBJISIETCS IPUEM 3aSIBJICHUN U JJOKYMEHTOB OT 3asIBUTEJICH.

2.16.2. YIIOTHOMOYCHHBIMH OpTaHaMHU OOECIICUHMBACTCSA CO3JaHHWC HWHBAIWJAM M
UHBIM MaJOMOOWJIBHBIM TpyIIIaM HaceJleHUsl CIEAYIOIUX YCIOBUA JOCTYMHOCTH
MYHHUIIMIIAJIBHOM  yCIyTM B  COOTBETCTBUUM C TpeOOBaHUSIMH, YCTAHOBJICHHBIMU
3aKOHOAATEIbHBIMU U UHBIMA HOPMATHUBHBIMU ITPABOBBIMU AKTAMU:



- OKa3aHWe MHBAIMJAM MOMOUIM, HEOOXOAUMOM AJI MOJY4YeHUs B JOCTYIHOM Iis
HuX (popme nHPOpMaALUK O MpaBUIaX MPETOCTABICHUS MYHHUIIMIAIbHOU YCIyTH, B TOM
gucie 00 OQOopMIECHUU HEOOXOAMMBIX I TMOJIYYEHUS MYHULMIAIBHON YCIyTH
JOKYMEHTOB, O COBEPIICHUU MU JIPYTUX HEOOXOAUMBIX IS TIOTYUYECHUS] MyHUIIUIIATILHOM
YCIIYTH JICUCTBUM;

- MPENOCTAaBICHUE MYHULHUNAIBHOW YCIyIM MHBAIWJIAM IO CIyXy, IpHU
HEO0OXOIUMOCTH, C UCIOJIb30BAHUEM PYCCKOTO JKECTOBOTO S3bIKa, BKIIOUYAsi 0OecreueHue
JOITyCKa B TIOMEIIECHUE CYpIOTIePEBOAUNKA, TU(PIOCYPAOTIEPEBOTUHNKA;

- OKa3aHW€ T[OMOIIM HHBAJIHWJIAM B MPEOAOJECHUU OapbepoB, MEMIAIOIIUX
MOJIYYEHUIO0 MYHULMIIAIBHOM YCIYTH HapaBHE C IPYTUMH JIMLIAMHU.

2.16.3. [Ipu mpenocTaBlieHUH MYHUIIMTIATBHON YCIYTH B3aUMOJICHCTBUE 3asSBUTEIS
CO CHEUHUAJIMCTOM YIOJHOMOYEHHOTO OpPraHa OCYLIECTBIISIETCS MPHU JIMYHOM OOpaleHuu
3asIBUTEJIS:

- JUIsl TIOJIydeHHs MHGOpMaluu MO BOMNpPOCaM MPEAOCTaBICHUS MYHULUIAIbHOM
YCIIyTH;

- ISl TIOJ1a4YM 3asIBJICHUSI U TOKYMEHTOB;

- JUIsl IOJTy4€HUsI HH)OPMALIMU O X0J1€ TIPEOCTABIECHUS MyHUILIUIIAIbHON YCITyTH;

- ISl TIOJIyY€HHMsI pe3ysbTaTa IpelOCTaBICHUS MyHUUIIAIBHOW YCIIYTH.

[Ipo1OIKATENBHOCTD B3aMMO/ICHCTBHSI 3asIBUTEIIS co CIELUATIUCTOM
YIOJTHOMOUYEHHOTO OpraHa HE MOKET IIPEBBIIATH 15 MUHYT.

2.17. HWaple T1peboOBaHHMA, B TOM UHCJIE€ YYUTHIBAIOIIME OCOOCHHOCTH
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH IO SKCTEPPUTOPUATIBHOMY MPUHLUIY U
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIUITAJILHON YCIYTU B AJIEKTPOHHOM (hopMme.

2.17.1. IlpemocraBiieHWE MYHHIMIAIBHON YCIYIM MO JSKCTEPPUTOPHUAIBHOMY
MPUHIUITY HEBO3MOKHO.

2.17.2. 3asButenp BHOpaBe OOpPaTUTHCSA 3a MNPEIOCTABICHUEM MYHUIUIAIBHOM
YCIIYT'M U TIOJIaTh JIOKYMEHTBI, YKa3aHHbIEC B IYHKTE 2.6 HACTOSALIETO aIMUHUCTPATUBHOIO
periaamMeHTa, Mpu HaJIWYUM TEXHUYECKOW BO3MOXHOCTH B 3JIEKTPOHHON (opMme uyepes
EII'Y, PIIY (mpu HaMMUMKM TEXHUYECKOM BO3MOXKHOCTH) C HCIIOJIH30BAHUEM
ANIEKTPOHHBIX JTOKYMEHTOB, MOJIMCAHHBIX 3JEKTPOHHOW IOANMUCHIO B COOTBETCTBUU C
TpeboBanusIMU DenepanbHoro 3akoHa «O0 37IEKTPOHHON MOAMUCHY .

YrnonHOMOYEeHHBIN opraH oOecrneunBaeT UHPOPMUPOBAHUE 3asBUTEIEH O
BO3MOKHOCTH IIOJIy4YE€HUsI MYHUUHUNAIbHOM ycinyru uepe3 EINIY, PIITY.

O6pamenue 3a ycayrod uyepes EIIIY, PIII'Y (mpu Hamuuum TEXHUYECKOUN
BO3MOKHOCTH) OCYIIECTBIISIETCSI MTyTEM 3aIllOJHEHUS] MHTEPAKTUBHON (DOPMBI 3asiBJICHUS
(bopMupoBanus 3ampoca O NPENOCTABICHWM MYHHUUMIAIBHON YCIyTH, COAEp’KaHUe
KOTOPOT'O COOTBETCTBYET TpeOOBaHUSM (DOPMBI 3asiBJICHUS, YCTAHOBIEHHON HACTOSILKUM
aJIMUHUCTPATUBHBIM perjaMeHToM) (manmee - 3ampoc). OOpamieHue 3asBUTENs B
VIOJHOMOYEHHBI  OpraH  yKa3aHHbIM  CIIOCOOOM  oOecreuuBaeT  BO3MOXKHOCTb
HAIpaBJICHUS! U TOJYYEHUS] OJHO3HAYHOW M KOH(PHUACHLIHAIBLHOW MH(YOpPMALNH, a TaKxkKe
MPOMEXYTOUHBIX COOOUIEHWH M OTBETHOW HH(OpMalMM B 3JIEKTPOHHOM BHUIE C
WCIIOJIb30BAHUEM  JJIEKTPOHHOM  MOANMCH B MOPSAKE,  MPEAYyCMOTPEHHOM
3aKOHOIaTeNbCTBOM Poccuiickon denepannu.

2.17.3. Tlpu npenocraBieHUM MYHUIMIAIBHON YCIYrd B 3JIEKTPOHHON (opme
nocpeactsoM EIITY, PIII'Y (npu HanM4MM TEXHUYECKOW BO3MOXHOCTH) 3asABUTEIIO
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o0ecreunBaeTcs:

- MOoJy4YeHrue UH(OpMaAIUU O MOPSAIKE U CPOKAX MPETOCTABICHUS MYHHUIIMIIAIBHOM
YCIIYTH;

- 3alKMCh HAa MPUEM B YIOJIHOMOYEHHBIA OpraH sl TOJAYM 3asBIICHUS H
JNOKYMEHTOB;

- popMupoBaHue 3arpoca;

- IPUEM U PETUCTPALINS YIIOJTHOMOYEHHBIM OPTraHOM 3apoca U TOKYMEHTOB;

- IOJIy4E€HHUE PE3YNbTaTa MPEAOCTABICHNS MyHULUITAIBHON YCIYTH;

- MIOJIy4EHHUE CBEJICHUM O XOJI€ BBIIIOJHEHUS 3a1pOCa;

- OCYLIECTBJICHHUE OLICHKN KAa4eCTBA MPEAOCTABICHNS] MyHULIMITAIBHON YCIIYTH;

- nocyneOHoe (BHECyneOHOE) 00KaloBaHWE PEIICHUN W JEeWCTBHM (0e31eiCTBI)
YIOJIHOMOYEHHOI'O OpraHa, pyKOBOJUTENS YIOJHOMOYEHHOTO OopraHa JIM00 CHeluanucTa
YIOJIJHOMOYEHHOT'O OpraHa.

2.17.4. Tlpu dopMupoBaHuM 3ampoca B JJICKTPOHHOM Bujae (NP HAIUYUAU
TEXHUUYECKON BO3MOYKHOCTH) 3asBUTEII0 OOECIIEUNBAETCA:

- BO3MOXKHOCTh KOIHMPOBAHUSI M COXPAHEHUS 3alpoca U HHBIX JOKYMEHTOB,
HEO0OXOAUMBIX JJIs IPEAOCTABIICHUS YCIYTH;

- BO3MOXXHOCTh I€4aTH Ha OyMa)KHOM HOCHTENIE KOIHU 3JICKTPOHHOU (HOPMBI
3amnpoca;

- COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (OpMY 3ampoca 3HAUYCHHUM B
0001 MOMEHT IO KEJIaHUIO MOJb30BATENA, B TOM YHUCIE MPU BOSHUKHOBEHUU OUIMOOK
BBO/JIa U BO3BpaTe JJi IOBTOPHOTO BBOJIA 3HAYEHHIA B 3JIEKTPOHHYIO (JOpMY 3aIpoca;

- 3aI0JIHEHUE TMOJIeW AJIEKTPOHHOM (OpMBI 3ampoca 0 Hauyajga BBOJA CBEICHUI
3asIBUTEJIEM C  HUCIOJb30BAaHUEM  CBEICHUM, pa3MEIIeHHbIX B  (eaepaibHON
rocyjapcTBeHHON uHMOpMannoHHo cucteMe «Emqunas cuctema wulIeHTHU(UKAUUA U
ayTeHTU(pUKaIu B uH(ppacTpyKTYypE, obecrnieunBaroniei nH(OpMaIOHHO-
TEXHOJIOTMYECKOE B3aUMOJICHCTBME HMH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YEMbIX IS
MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B JJICKTPOHHOU (hopmer
(manee - ECUA), u cBenenuii, onyosukoBanHbix Ha EIN'Y, PIIT'Y, B yactu, kacaromeics
ceenenuii, orcyrcrByronux B EINIY, ECHA;

- BO3MOXKHOCTh BEPHYTHCS Ha JIIOOON M3 ATANOB 3aIMOJIHEHUS DJICKTPOHHOU (HOPMBI
3ampoca 6e3 moTepu paHee BBEJACHHOW HHPOpMaInK;

- BO3MOXHOCTh goctyna 3assutens Ha EIII'Y, PIII'Y k paHee nmogaHHeIM UM
3ampocam.

2.17.5. Pe3ynbrarT MyHMLIMOAJIbHOW YCIYTM BbIAAeTCS B (POPME DIEKTPOHHOIO
nokymenta mnocpeactsoM EINY, PIII'Y (nmpu Hamuyuu TEXHUYECKOW BO3MOXKHOCTH),
MOANMCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C MCIIOJIb30BAaHUEM YCUJICHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOANKCH, B CIIydae, €CJIU 3TO YKa3aHO B 3asBJICHUU Ha
[IPEIOCTABICHUE MYHULIMTIIAJIBHOW YCIIyTH, HanpasieHHoM yepe3 EINNY, PIITY.

B mensx mosydeHus: pe3ysbrara NpeoCTaBICHUs YCIYyTd Ha OyMa)kHOM HOCHUTENE
(ecnu 3asBUTENIEM YKa3aHO B 3aIllpoce, HAIPaBJICHHOM B YIOJHOMOYEHHBIN OpraH, yepes
EIII'Y, PIII'Y, o nmonydyeHuu pe3yibTaTa yCIyrd Ha OyMa)KHOM HOCHTEJIE) 3asBUTEIIO Ha
EII'Y, PIII'Y (npu HaMMYMM TEXHUYECKOM BO3MOXKHOCTH) OOECIeUMBAETCsS 3aluCh Ha
MIPUEM B YIIOJTHOMOYEHHBIN OpPTaH, IPH 3TOM 3asiBUTEIIO0 00€CTIEUNBACTCSI BO3MOYKHOCTb:



- O3HAaKOMJICHUS C pacrmucaHueM paboThl YHNOJHOMOUYEHHOTO oOpraHa JuOo
YIIOJIHOMOYEHHOTO COTPYAHHMKA YIOJIHOMOYEHHOIO OpraHa, a TakXe ¢ JOCTYIHBIMH IS
3aIlMCH Ha MIPUEM JlaTaMH U UHTEPBaJIaMU BPEMEHU IIPUEMA;

- 3amMcu B J10Oble CBOOONIHBIE JJIsi IIpUEMa JaTy W BpeMs B Ipeaenax
YCTaHOBJIEHHOT'O B YIIOJJHOMOUYEHHOM OpraHe rpaduka npuema 3asiBUTEIEH.

B nenax mnpenoctaBieHHs MYHULMIAIBHOW YCIYI'M YCTAHOBJIEHHME JIMYHOCTH
3asBUTEIISI MOXKET OCYLIECTBIIATHCSA B XOJI€ JINYHOTO IPUEMa MOCPEACTBOM NPEIbSBICHUS
nacnopta  rpaxnanuHa  Poccwmiickoit  ®emepauuu U0 < HMHOTO — JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanid WM MOCPEACTBOM HJICHTU(GUKAIUMU U ayTeHTU(UKAMU B OpraHax,
MPEIOCTABIAIOMIUX MYHUIIUIAIBHBIE YCIYTH, MHOTO(QYHKIIMOHATBHBIX LEHTPAaX C
HCIOJIb30BaHNEM WH(GOPMAIIMOHHBIX TEXHOJOTHH, MPEIyCMOTPEHHBIX 4acThio 18 crarhu
14.1 ®enepanpHoro 3akoHa ot 27 wutons 2006 Ne 149-®3 «O06 wuHpopmanuu,
MH(OPMAIIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE HHPOPMALTUI.

[Ipu mnpemocraBieHHMM MYHUIMNAIBHOM yCIYyrM B DJIEKTPOHHOW  (opme
uACHTU(DUKALMS U ayTEHTU(PHUKALUSA MOTYT OCYIIECTBIISATHCS TOCPEICTBOM:

1) emuHOW cucTeMbl UACHTUDUKALIMM U  ayTEHTHU(PUKAIMM WIA  HHBIX
rOCYIapCTBEHHBIX ~ MH(POPMAIMOHHBIX  CHCTEM, €CIM TaKhe€ TOCYIapCTBEHHbIE
nH(pOpPMaIIMOHHBIE CUCTEMBI B ycTaHOBIIEeHHOM [IpaBurensctBoM Poccuiickoit @eneparuu
nopsiike OOECHEeunBalOT B3aUMOAECUCTBUE C €IMHOM CHCTEMON WJIEHTU(DUKALUU U
ayTeHTU(HUKAIMH, TIPY YCIOBUU COBIAJCHUS CBEJCHHUHN O (DU3MUECKOM JIMIIE B YKa3aHHBIX
WH(POPMAITMOHHBIX CUCTEMAX;

2) emuHOM cHCTeMbl HWJAEHTU(UKAIMKM UM  ayTeHTH(PUKAUUA U  EOUHOU
MH(OPMAIIMOHHONM CHUCTEMbl TEPCOHANBHBIX JaHHBIX, oOecreyuBaroled o0padoTKy,
BKJItOYasi cOOp M XpaHEHHE, OMOMETPUYECKUX MEPCOHAIBHBIX TaHHBIX, UX MPOBEPKY H
nepenavy HHQOPMAIMK O CTENIEHH UX COOTBETCTBUS MPEIOCTABICHHBIM OMOMETPUIECKUM
NIEPCOHAIBHBIM JAHHBIM (PU3NYECKOTO JINLA.

3. CocraB, mocj1e10BATEIbHOCTh H CPOKH BbINIOJHEHUS A AMUHHCTPATHBHBIX
npoueayp, TpedoBaHus K NMOPAAKY UX BbINOJHEHUS, B TOM YHCJ€e 0COOCHHOCTH
BbINOJIHEHUS 2 IMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI (popme

3.1. IlpenocraBieHre MyHHUIIMNAIBHOW YCIYyTH BKIIOYAET B Cce0s CIEmyroIue
aJIMMHUCTPATHUBHBIC MPOLIETYPHI:

1) mpuem u peructpaunusi 3asBICHUS MU JOKYMEHTOB Ha IPEIOCTaBICHUE
MYHHIIMIIAJILHON yCITyTH;

2) GopMHpOBaHHME W HANPABICHUE MEKBEIOMCTBCHHBIX 3allPOCOB B OPraHbI
(opranuzanuu), y4yacTBYIOLIME B TMPEAOCTABICHUM MYHULUNAIBHOM yciIyru (mpu
HEOOXOAUMOCTH);

3) mpuHATHE pelIcHHUs O BblAa4e (MPETOCTABICHUH) CIPABKH, JIMOO pemieHHUs 00
OTKa3e B BbIJa4e (MPEIOCTABICHUHM) CIPABKHU Il OOpallleHusl B TEIUIOCHAOXKAIOIIYIO
OpraHu3alMIo 32 MPUOOPETEHUEM TBEPIOTO TOILIUBA,;

4) BbIJa4ua JJOKYMEHTOB IO pe3yJibTaTaM Mpel0CTaBICHUS MyHUIIMTIATbHON YCIyTH.

3.1.1. Tlpuem u peructpanusi 3asBICHHUS U JOKYMEHTOB Ha IMPEAOCTABICHUE
MYHHIIMIIAJIBHOM YCITyTH.
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OcHoBaHMEM ISl Havajla NPEIOCTAaBICHUS MYHUIIUNAIBHOW YCIYTU SIBISIETCS
JUYHOE oOpalleHue 3asBUTENS B YHOJHOMOYEHHBIH opraH, M®I[ c 3asBineHueM u
JOKYMEHTAMH; MOCTYIUJICHUE 3asBJICHUSI U KOMUN JOKYMEHTOB B YIIOJIHOMOUYEHHBIN OpraH
MIOCPEJCTBOM IOYTOBOM CBs3W JIMOO B 3nekTpoHHON (opme uepes EIITY, PIITY (npu
HAJIMYUU TEXHUYECKOH BOBMOXHOCTH).

3.1.1.1. Tlpu nuuyHoM oOpalieHud 3asBUTEIS B YINOJHOMOYCHHBIH OpraH
CHEIUATUCT YIIOJIHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIHN 3a IPUEM U BbIJIauy JTOKYMEHTOB:

- YCTaHaBJIMBAeT JIMYHOCTh  3asABUTEISl HA  OCHOBAaHUU  JOKYMEHTA,
YIOCTOBEPSIONIETO €r0 ITMYHOCTh, IPEACTABUTEIIS 3aBUTENS - HA OCHOBAaHUH JIOKYMEHTOB,
YIOCTOBEPSIONINX €r0 JINYHOCTh U MOJHOMOYHS (B clly4ae ero oopaiieHus);

- TPOBEpSICT CPOK JEUCTBUS JOKYMEHTA, YIOCTOBEPAIOUIETO €ro JUYHOCTh, U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIECTO JIMYHOCTh, JaHHBIM, YKa3aHHBIM B
3asIBJICHUU O MIPEAOCTABICHUU CIIPABKU U MPUJIOKEHHBIX K HEMY JTOKYMEHTAaX.

B xone npuema T10KyMEHTOB OT 3asIBUTENIS CHEUATUCT, OTBETCTBEHHBIN 3a IPUEM U
BbIJIaYy JIOKYMEHTOB, YJIOCTOBEPSAETCS, UTO:

1) TekcT B 3as1BJICHUU O MPEJOCTABICHUH CIIPABKH MOJIACTCS MPOYTCHUIO;

2) B 3agBJICHUHM O TPEJOCTABJICHUM CIIPaBKH yKa3aHbl (pamuuivs, UMs, OTYECTBO
(mocneaHee - Mpu HAMMYKK) (PU3UUECKOTO JIMIA — 3asABUTEIS,

3) 3asiBI€HHUE O MPENOCTABICHUU CIIPABKU MOAMUCAHO YIIOJIHOMOUYEHHBIM JIMIIOM;

4) MpWIOXKEHBI JOKYMEHTBI, HEOOXOUMBIE JJIsl TMPEJOCTABICHUS] MYHUIIUIIATBHOM
YCIIYTH.

[Ipu ycraHoBieHUU (PaKTOB OTCYTCTBUSI HEOOXOJIUMBIX JIOKYMEHTOB, 00S3aHHOCTh
M0 TPEJAOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3adBUTENS, IPU HECOOTBETCTBUU
MPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSIM aJMUHHUCTPATUBHOTO perjiaMeHra -
YBEJIOMJISICT 3asBUTENS O BBISIBJICHHBIX HEJIOCTATKaxX B MPEJCTABICHHBIX JOKYMEHTaX U
npejyiaraeT NPUHAThL MEPhI TI0 UX YCTPAHEHUIO.

B ciyyae ecnu 3asBUTENb HACTaWBAeT HA MPUHATHU JOKYMEHTOB - MPUHUMAET
MPEJCTABIICHHBIE 3asBUTEJIEM JIOKYMEHTHhI. B cilyuae ecnu 3asiBUTENIb CaMOCTOSTEIIBHO
pelu MPUHATh MEPhl MO YCTPAHEHUIO HEJOCTATKOB, MOCJE MX YCTPAHEHHUS] MOBTOPHO
oOpariaercs 3a mpe0CTaBIEeHUEM MYHUITUTIATILHOW YCIYTH B TIOPSIIKE, MPETyCMOTPEHHOM
HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

Komnuu nokyMeHTOB, HEOOXOMUMBIX JJIsl IPEOCTABICHUS] MYHUITUTIATLHON YCIIyTH,
MPEACTABIIAIOTCA B YIIOJTHOMOYEHHBIN OpraH BMECTE C MOIJIMHHUKAMU JJISI CBEPKH.

Ecnu npencraBiieHHbIE KONUMU YKa3aHHBIX JJOKYMEHTOB HOTapHalbHO HE 3aBEPEHBI
(1 MX HOTapHAJIbHOE 3aBEPEHHE HE MPEAYCMOTPEHO (PeiepaabHbIM 3aKOHOM ), CIIEIIUAIIUCT,
OCYILECTBIISIIONINM MMPUEM JTOKYMEHTOB, CPABHUB KOMUHU JOKYMEHTOB C UX OpPUTHMHAIAMH,
BBITIOJTHSECT HA TAKUX KOMUSX HAJMUCh 00 X COOTBETCTBUU OpUTHMHAJIaM, 3aBEpsieT CBOEH
MOIUCHIO C YKa3aHueM (paMuIMy ¥ UHUITUAJIOB.

MakcuManbHbI CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHOM MPONEAYPHI MO MPUEMY U
perucTpanuy 3asBJICHUS O TMPEAOCTABICHUU CIPABKM M NPWIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJSIET 15 MUHYT.

Kputepuil npuHsATHS pPEIICHUS: MNOCTYIUICHHE 3asBJICHUS O MPEIOCTaBICHUU
CIIPaBKU U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM aaMUHHCTPATUBHOM MPOUEAYPHl SIBIASETCS HPUEM M PETUCTPALIMS
3asIBJICHUSI O MPEIOCTABICHUH CIPABKH U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.



Nudopmarus o mpueme 3asBICHUS O IPEIOCTABICHUN CIPABKU M MPUIIOKEHHBIX K
HEMY JTOKYMEHTOB (PUKCHUPYETCSI B YCTAaHOBJICHHOM TOpSJKE, B TOM YHCJIE€ B CUCTEME
ANEKTPOHHOTO  JIOKyMeHToOOOpoTa (Tipu HAJIMYUA TEXHUYECKOH BO3MOXKHOCTH)
YIOJIHOMOYEHHOI'O OpraHa.

B neHp peructpanuu 3asBICHUS O MPEAOCTABICHUU CHPABKH M IMPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIICIIMAINCT, OTBETCTBEHHBIM 3a IpPHUEM JOKYMEHTOB, NEPENAECT
NOCTYNUBIINE JOKYMEHTBI PyKOBOJUTEIIO YIIOJTHOMOUYEHHOTO OpPTraHa.

PykoBoauTesb ynOJHOMOYEHHOTO OpraHa OTHHUCHIBAET MOCTYIHUBIINE JOKYMEHTBI
PYKOBOJUTENIO CTPYKTYPHOTO MOJIpa3/iesIeHHs, OTBETCTBEHHOIO 332 MOATOTOBKY U BhIIady
CIIPaBKH, KOTOPBIN Mepe/laeT UX YIOJHOMOYEHHOMY CIEHHAIIHUCTY.

3.1.1.2. Tlpu HampaBieHUM 3agBUTEIEM 3asBJICHUS U JIOKYMEHTOB B
YIOJIHOMOUYEHHBIA OpraH MOCPEJCTBOM IMOYTOBOM CBSI3M CHEHHUAIUCT YHOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB:

- TMPOBEPSIET MPABWIBHOCTh AJAPECHOCTH KOPPECIOHACHIIMH, OIIMOO0YHO (HE IO
aZpecy) TMpHUCIAHHBIE TMHCbMa BO3BPAIAIOTCS B OpPraHU3alMI0 TMOYTOBOM CBS3U
HEBCKPBITBIMU;

- BCKPBIBA€T KOHBEPTHI, MPOBEPAET HAJUYUE B HHUX 3aBJICHUA U JIOKYMEHTOB,
00513aHHOCTH MO MPEJAOCTABICHUIO KOTOPBIX BO3JIO’KEHA Ha 3asIBUTEIIS;

- TIPOBEPSIET, YTO 3asBJICHUE HE UCIIOJHEHO KapaHAallloM, HAMCaHO Pa30opyuBoO,
dbamMuuu, UMeHa, oTdyecTBa (MpPU HATWYWHM), HAMMEHOBAHHUE, aIpeC MECTa >KUTEIbCTBA,
aJpec MECTOHAXOXKJEHHUSI, HAMKHCaHbl MOJIHOCTBHIO, MOJIMHHOCTH TOJMUCH 3asBUTENS
3aCBUJICTEILCTBOBAHHON B YCTAHOBJIICHHOM 3aKOHOJIaTE€JILCTBOM TIOPSIZIKE;

- TPOBOJMUT TNEPBUYHYIO MPOBEPKY IMPEACTABICHHBIX KOMUI JOKYMEHTOB, HX
COOTBETCTBHE JEHUCTBYIOIIEMY 3aKOHOJIATEIbCTBY, a TaKkKe MPOBEPSIET, YTO YKa3aHHbIC
KOIIMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEILCTBOM MOPSIAKE;

- IPOBEPSIET, YTO KOMTMHU JOKYMEHTOB HE UMEIOT CEPhE3HBIX MOBPEKICHUM, HATMYNE
KOTOPBIX HE TMO3BOJSIET OJIHO3HAYHO MCTOJKOBATH HX COJEPKAHUE, OTCYTCTBYIOT
MOAYHUCTKH, MPUIMTHCKHU, 3a4EPKHYTHIE CIIOBA, HCIIPABJICHUS.

MaxkcumasnbHbIil CPOK BBIIIOJIHEHHS aAMUHUCTPATUBHOW IPOLEAYPHI M0 IIPUEMY U
perucTpanuuy 3asBJICHUS O TPEAOCTABICHUU CIPABKM M NPWIOKEHHBIX K HEMY
JIOKyMEHTOB cOCTaBiisieT 1 pabounii JeHb.

Kputepuil npuHATHS PEIIEHUS: MNOCTYIUICHHE 3asBICHUS O MPEIOCTaBICHUU
CIIPaBKU U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraToM aaMUHHCTPATUBHON MPOUEAYpPHl SIBIASETCS TPUEM U PETUCTPALIMS
3asIBJICHUSI O MPEIOCTABICHUH CIIPABKH U MPUIIOAKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmartiust o nprueMe 3asBJICHHUS O TPEAOCTABICHUN CITPABKU M MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (PUKCHpYETCS B YCTAHOBJICHHOM IOPSIKE, B TOM YHCJIE B CHCTEME
AJIEKTPOHHOTO  JOKyMEHTOOoOOpoTa (NpHM HAJIMYMM TEXHUYECKOM  BO3MOXKHOCTH)
YIOJIHOMOYEHHOI'O OpTraHa.

B nenp peructpanuu 3asBICHHUS O MPEAOCTABICHUU CIPABKU U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIEIMAJIUCT, OTBETCTBEHHBIA 3a NPHEM JOKYMEHTOB, MEpeaacT
MOCTYIUBIINE TOKYMEHThI PYyKOBOJUTEIIO YIIOJTHOMOUYEHHOTO OpraHa.

PykoBoauTeNnb yMOJHOMOYEHHOTO OpraHa OTHUCHIBAET MOCTYIMUBIINE JOKYMEHTHI
PYKOBOJUTEIIO CTPYKTYPHOT'O MOJpa3/IeNICHNs, OTBETCTBEHHOI'O 332 MOATOTOBKY U BbIIAUy
CIIPaBKH, KOTOPBIN Mepe/IaeT UX YIOJHOMOYEHHOMY CIEHHAIIHCTY.



3.1.1.3. Ilpuem wu perucTpanus 3asBICHUS O TPEIOCTABICHUU CIPABKU W
PUJIOKEHHBIX K HEMY IOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipu HampaBieHUU 3asBICHUS O MPEJOCTABICHUH CIPaBKH B DJIEKTPOHHOU (opme
(Ipu HANMYUM TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENI0 HEOOXOIMMO 3aloJIHUTh Ha
EII'Y, PIII'Y osnektpoHHyro ¢dopMmy 3ampoca Ha IMPeAOoCTaBICHUE MYHHITUIIAIbLHON
YCIIYTH, IPUKPETIUTh K 3asIBICHUIO B 3JIEKTPOHHOM BHUJE JIOKYMEHTbI, HEOOXOIUMBIE IS
peI0CTaBICHUS MyHUITUTIATBHONU YCIYTH (MPY HATTUYHH).

Ha EII'Y, PII'Y pa3memaercs oOpasen 3amoHEHUS 3JICKTPOHHOU (OPMBI
3asBIICHHUS (3aIpoca).

dopmatHo-IOTHYECKasE TMpoBepka C(HOPMUPOBAHHOTO 3asBICHHUA  (3ampoca)
OCYULIECTBJISIETCS. aBTOMATUYECKH IIOCJE 3aIllOJIHEHMS 3asABUTENIEM KaXJ0ro M3 MOJieh
AIIEKTPOHHOM (HhOPMBI 3armpoca.

[Ipu BBIABIEHHH HEKOPPEKTHO 3aIIOJIHEHHOT'O MOJIA 3JIEKTPOHHOU (hopMBI 3arpoca
3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIMMOKH W TOPSJKE €€ YCTpaHEHUs
NOCPEACTBOM MH(MOPMALMOHHOIO COOOIIEHUSI HEMOCPEACTBEHHO B JJIEKTPOHHON (opme
3amnpoca.

Cnenuanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJayy JIOKYMEHTOB, IPU MOCTYILICHUN
3asIBJICHHS ¥ IOKYMEHTOB B 3JIEKTPOHHOM BHJE:

- MPOBEPSIET AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB M UCKaXEHHOUM HHPOpMaIIUY;

- PETUCTPUPYET TOKYMEHTHI B YCTAHOBJICHHOM TIOPSJIKE, B TOM YHUCJIE B CHUCTEME
AJEKTPOHHOTO  JOKYMEHTOO0OOpoTa (MpU HAJUYUU TEXHUYECKOM  BO3MOXKHOCTH)
YIOJIHOMOYEHHOI'O OPraHa;

- popMUpYET W HAIpPaBISET 3aABUTENIO AIEKTpOHHOE yBegomiieHue yepe3 PIITY o
MOJYYEHUHN W PETUCTPALMM OT 3asBUTENS 3asBJICHUS (3ampoca) U KOMUU JOKYMEHTOB, B
cllydyae OTCYTCTBUS TEXHUYECKOM BO3MOXXHOCTM aBTOMATHYECKOTO YBEAOMJICHUS
3aaBurens uepes EIITY, PIITY;

- HampaBjisieT MOCTYNHMBIIMKA TAKET JIOKYMEHTOB B  JJIEKTPOHHOM  BUJE
PYKOBOJUTEIIO YIIOJTHOMOYEHHOTO OpTraHa.

PykoBoauTeNnb yNOJTHOMOYEHHOTO OpPraHa OTHHUCHIBAET MOCTYNHBIINE JOKYMEHTBI
PYKOBOJUTEIO CTPYKTYPHOT'O MOpa3/IeNICHUs, OTBETCTBEHHOI'O 32 MOATOTOBKY U BbIAAUy
CIIPaBKH, KOTOPBIN MEPEIaeT UX YIOJHOMOYEHHOMY CIEHHAIIHUCTY.

MaxkcumasnbHbIl CPOK BBIIIOJIHEHHS aAMUHUCTPATUBHOW IPOLEAYPHI 110 IIPUEMY U
perucTpanuy 3asBJICHUST O TPEAOCTaBICHUM CHPaBKUM U TMPUIOKEHHBIX K HEMY
JOKYMEHTOB B (pOpMeE 3IEKTPOHHBIX TOKYMEHTOB COCTaBISIET 1 pabouuii 1eHb.

Kputepuil mnpuHsATHS pEIICHUS: TMOCTYIUICHUE 3asBJICHUS O TMPEIOCTaBICHUU
CIIPaBKH U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPATUBHOM MPOLEAYPHl SBIACTCS TMPUEM, PETHUCTpaIus
3asIBJICHUSI O MPEIOCTABICHUH CIIPABKH U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmarus o mpueme 3asBIEHUS O TPEIOCTABICHUN CIPABKU M MPHUIIOKEHHBIX K
HEMY JIOKYMEHTOB (PUKCUPYETCSI B CHUCTEME JJIEKTPOHHOIO JOKYMEHTOOOopoTa (IIpH
HaJIMYUU TEXHUYECKON BO3MOYKHOCTH) YIOJHOMOYEHHOIO OpPraHa.

3.1.2. ®opMHpoBaHUE U HAIPABICHHE MEXKBEIOMCTBEHHBIX 3allpPOCOB B OPraHbI
(opranuzanuu), Yy4acTBYIOIIME B TMPEIOCTABICHUM MYHUIMNAIBLHON yciayru (mpu
HEOOXOIMMOCTH).



OcHoBaHnueM  JJIsi  Hayajla  QJIMUHUCTPATUBHOM  MpOLEAYphl  SIBISETCS
HEIPEICTABIICHHUE 3asIBUTEJIEM 1160 ero PEACTABUTEIIEM JOKYMEHTOB,
PETYyCMOTPEHHBIX NOANYHKTaMU 3 — 6 yHKTa 2.6.1 aIMMHUCTPATUBHOTO PErIaMEHTa.

B ciyyae, eciau ynoJIHOMOYEHHBIM CHELUAIMCTOM OYAET BBISIBICHO, YTO B MEPEUHE
OPEACTABICHHBIX  JIOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTBHI,  NPEAYCMOTPEHHbIC
noAnyHKTaMuM 3 — 6 myHkTa 2.6.2 aJIMUHUCTPATUBHOTO pErjiaMeHTa, IMPUHUMAETCS
pELIEHNE O HAIIPABJICHUH COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3alIPOCOB.

Mex’BeTOMCTBEHHBIE 3aIPOCHI HAIIPABIISIIOTCS B CPOK HE MO3/HEE OJTHOIO paboyero
JIHSL CO JTHS TOJIyYeHUs 3asBJICHUSI O MPEJOCTABICHUM CIPABKU U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

HampaBnenue MeXBEIOMCTBEHHBIX 3alpOCOB OCYILIECTBISETCS B 3JIEKTPOHHOM
dbopMe  TMOCPENCTBOM  €IMHOM  CHCTEMBI  MEXKBEIOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJECUCTBUA Y MOAKIIOYEHHOW K HEW PErMOHAIIBHOM CHCTEMBI MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJICHCTBUSI.

HampaBnenue MeXBEIOMCTBEHHOIO 3ampoca B OyMaXKHOM BHJE JOIYCKaeTcs
TOJBKO B CIydae HEBO3MOKHOCTH HAIIPABJICHUS MEKBEIOMCTBEHHBIX 3allpOCOB B
AJIEKTPOHHOH (hopMme.

YOJTHOMOYEHHBIH CHEIUATNCT 00si3aH MPUHITH HEOOXOAUMBIE MEPHI IS
MOJIYYEHHS OTBETA HA MEKBEJOMCTBEHHBIE 3aIIPOChI B YCTAHOBJIICHHBIE CPOKH.

HamnpaBnenue MeKBEAOMCTBEHHOTO 3ampoca JOMYCKAaeTcsli TOJBKO B  ILEIX,
CBSI3aHHBIX C IPEAOCTABICHUEM MYHUIIMTIATBHON YCIIyTH.

B ciysae He TDOCTyIJIeHHMST OTBETa Ha MEXKBEJIOMCTBEHHBIA 3ampoc B
YCTAHOBJICHHBIM CPOK, MPUHUMAIOTCS MEphI, MPEAyCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickon ®@eneparun.

MakcuManbHbId  CPOK  BBINIOJHEHUS JAHHOW AJMUHHUCTPATHUBHOM MPOLEAYPHI
COCTaBJICT 5 pabouux JHEH.

Kputepuil npuHATUS PEIICHUS: HEMPEICTABICHUE TOKYMEHTOB, MPEAYCMOTPEHHBIX
NoANyHKTamMu 3 — 6 myHkKTa 2.6. 2 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraToM agMUHHUCTPATHUBHON MPOLEAYPHI SBISIETCS IOJIYyYEHUE B paMKax
MEKBEJOMCTBEHHOTO 3JJIEKTPOHHOTO B3aMMOJCUCTBUSL JOKYMEHTOB (MX KONHUH WU
CBEJICHUH, COIEPKAIINXCA B HUX), HEOOXOIUMBIX JIJIsl TIPEAOCTABICHUS MYHUIIUITAITBHON
YCIIYTH 3asBUTEII0, TUOO MOy4eHHEe HH(POPMAIIUU, CBUIETEIBCTBYIOIIEH 00 OTCYTCTBUU
B  pAaCIOpsDKEHUM OpraHoB  (OpraHu3alMii), YYacTBYIOIIMX B  MPEJOCTaBICHUU
MYHULIMIATBHON YCITyTH, TOKYMEHTOB (MX KOMHWM WU CBEJACHUHN, CONEPIKAIIUXCS B HUX),
HEOOXOJIUMBIX ISl IPEIOCTABICHUS MYHULIUTIATBLHON YCIIyTH.

dukcaruss pe3ysibTaTa  BBINOJHEHUS  AJMUHHUCTPATHUBHON  MPOUEAYyphl  HE
MIPOU3BOIUTCS.

3.1.3. IlpunsTtue peuieHusi 0 BblJaue CIPaBKU JUOO pellieHus 00 OTKa3e B BblJaue
CIIpaBKU [Ji1 oOpalieHuss B TEIUIOCHAOXKAIIIYI0 OpraHu3aluio 3a MpPUOOpeTeHHEM
TBEPJIOTO TOIINBA.

OcHoBaHMEM I Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCA IMOIYyYEHHE
YIOJIHOMOYEHHBIM CHEUUAINCTOM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 Hacrosiiero
aIMUHHUCTPATUBHOTO pEMIaMEHTa, B TOM 4YHCJIE€ IO KaHallaM MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJICHCTBHUSI.



OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHONM MPOLEAYpPHl SBISETCA
YIIOJIHOMOUYEHHBIN CIIELIUAJIMCT, OTBETCTBEHHBIN 3a IIOJATOTOBKY U BbIJIa4y CIIPABKHU.

YHOJIHOMOYEHHBIW CHEUUATUCT MPOBOAUT IMPOBEPKY HAJIWYHUS JTOKYMEHTOB, B TOM
YuCIie B 3JIEKTPOHHOM BHU/I€ (MIPU HANPABICHUU 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM
Buje yepes EIITY, PIIT'Y (mpu HaIMYuM TEXHUYECKONW BOBMOXKHOCTH)), HEOOXOUMBIX JIJIs
IIPUHSTHUS PELUICHUS O BbIIaYe CIIPABKHU.

ITo uroraM npoOBEpPKU JOKYMEHTOB, YUYUTHIBASI OCHOBAHUS, YKa3aHHBIE B MOJIITYHKTE
2.9.2 HacTOsIIEro aJMHUHUCTPATUBHOTO pPEIIaMEHTa, YIOJIHOMOYEHHBIM ClenraInucT
MOJIFOTABIMBAET JIMOO MPOEKT PEHIeHUs O MPEAOCTABICHUH MYHULUIIAIBHON yciayru (B
BUJE CIIpaBKU MO (QopMe, YCTaHOBJICHHON mnpuiokeHueM Kk [lopsinky opranuzanuu
cHaOxeHusT HacelleHUus: MBICKOBCKOTO TOPOJCKOTO OKpyra TBEPIABIM TOIUTMBOM (yIJieM),
YTBEPKAECHHOMY IOCTAHOBIICHHEM aIMUHHUCTPALUU MBICKOBCKOTO TOPOJICKOIO OKpyra OT
11.08.2015 Ne 1742-um) B AByX DJK3eMIUBIpax, JUOO TPOEKT pelieHus 00 OTKase B
NPEIOCTABICHUNM MYHULMINAIBHOU ycinyru (mo ¢opme comtacHO mpuiioxkeHuro Ne 3 k
pEmIaMEHTy) C YKa3aHUEM IIPUYMH OTKa3a B JIByX dK3EMILIApax.

IloaroToBieHHBIE MPOEKTHI PELICHUS O NPEIOCTABICHUNM MYHULIMIAIBHON YCIyTH
a100 OTKa3a B MPEJOCTABICHUU MYHUIUNAIBHON YCIYrd MEPEAaroTCsl YIOIHOMOYEHHBIM
CIIELIMAIMUCTOM PYKOBOAUTENIO YIIOJITHOMOYEHHOTO OpraHa.

PykoBonureins YIIOJIHOMOYEHHOTO opraHa IIpOBEPSET IIPaBUJIBHOCTh
IIOATOTOBJICHHOIO  YIIOJIHOMOYEHHBIM  CHELMAJIMCTOM  IIPOEKTa  PEHIeHUuA O
MPEIOCTABICHUA MYHULMUIAIBHON YCIayru, Ju00 MNpPOeKTa OTKa3a O MPEeAOCTaBICHHUH
MYHHUIUIIAIBHON YCIYTH.

B ciyyae Hanuuus 3amMe4aHUM y PYKOBOJMTEINS YIOJTHOMOYEHHOIO OpraHa IIo
MIPOEKTY PEUIEHHsS O NMPEAOCTABIECHUH MYHULHINAIBHOW YCIYTM WA IPOEKTY OTKasza o
MPEAOCTABIEHUH MYHULHUINAIBHOW YCIYTM PYKOBOAMUTENbL YIHOJHOMOUYEHHOIO OpraHa,
BO3BPAILAET YIIOTHOMOYEHHOMY CIELIMAINACTY IOKYMEHTHI C PE30JIIOIUEN O TOpabOTKe.

B ciyuyae comrtacus W OTCYTCTBHSL 3aMEYaHUM K TIPOEKTY PELIEHUS O
IIPEAOCTABICHUA MYHULUIIAJIBHOW YCIyTM WM IIPOEKTYy OTKa3a B IIPENOCTaBICHUU
MYHHUIIMIIAJIBHOM YCIYrd, B TOM YHUCIE€ K A0paOOTaHHBIM MPOEKTaM, PYKOBOIHUTEIb
YIOJIHOMOYEHHOTO OpraHa, BUBHPYET (TOANUCHIBAET) JaHHbBIE PEIICHMUS.

3asgBUTENI0 NOJJIEKUT BbIJAYE OJUH DSK3EMIUIAP PEIIEHUS O IPEAOCTABICHUH
MYHMIIMINIAIBHON yCIIyTH (JIN0OO 0TKa3a B MPEA0CTABICHUH MyHUIIUIIAILHOM YCIIyTH).

Bropoii sx3eMIisip peiieHus o0 mpeoCTaBICHUN MyHUITUTIAILHOM yCayry (0TKa3a B
MPEIOCTABICHUN MYHUUUIAIBHON YCIyTrd) XpaHUTCS B apXHBE YINOJIHOMOYEHHOIO
oprasa.

MaxkcumanbHbI  CPOK BBINIOJHEHUSA JAHHOM aJMHUHUCTPATUBHOM MPOLEAYPHI
cocTaBiisieT 1 IeHb.

Kputepuili npuHsATHs peleHus: Haiauuue (OTCYTCTBHE) OCHOBAHMW AJiA OTKa3a B
MPEAOCTABIEHUH MYHULMNAIBHON YCIYyTH, MPEAyCMOTPEHHBIX aJMUHHUCTPATUBHBIM
pPErIIaMEeHTOM.

PesynsraroMm  agMHUHHMCTPATMBHOM  IPOLEAYPBI  SBISIETCA  IOCTYIUIEHHE K
YIOJIHOMOYEHHOMY  CIIELMAJIMCTY  IOANMCAHHOIO PEIIEHUs O IPENOCTaBICHUU
MYHHIIMIIAJIBHOM yCITyTy 1100 00 OTKa3e B MPEI0CTaBICHUHA MyHUIIUITAILHOU YCIIYTH.

Pe3ynbrar  BBIMOJNIHEHUS  aJIMUHUCTPATUBHON  mpouenypsl  (UKCUpYyeTCsl B
YCTaHOBJICHHOM IOPSIIKE.



B ciywae nocrtymiienus 3agBiieHus U JoKyMeHTOB nocpeactsom EINTY, PIITY (npu
HAJIMYUU TEXHUYECKONM BO3MOXKHOCTH), YIOJIHOMOUYEHHBIN CIENUATUCT (OpMUPYET HU
HaIlpaBJSIeT 3asBUTENIO dJeKTpoHHOE yBenomueHue yepes EINLY, PIII'Y o roroBrHoctH
pe3yabpTara MpeloCTaBICHUs MYHHUIIMIAIbHOW YCIYyTd M HEOOXOIUMOCTU OOpaTUThCs B
YIOJIHOMOUYEHHBIN OpraH ¢ OpUrMHaIaMU JTOKYMEHTOB, B CIIy4ae OTCYTCTBHS TEXHUYECKON
BO3MOKHOCTH aBTOMAaTU4e€CKOro yBenomiieHus 3asasureir uepes EINNY, PIITY.

3.1.4. Bpimaua MOKYMEHTOB IO pe3yibTaTaM IMPEeAOCTABICHUS MYHUIUIAIbHOM
YCIIYTH.

OcHoBaHMEM [JIs Hadyajla MPOLEAYPhl BBIIAYM JOKYMEHTOB SIBISETCA NPUHATHE
pEIICHHUs O MPEAOCTaBICHUN MYHUIIMTIANBHON yCIIyTH MO0 00 OTKa3e B MPEeI0CTaBICHUN
MYHHUIUIIAIBHON YCIYTH.

Jns nonydeHus pe3yibTaTOB MPENOCTABICHUS MYHHUIMNAIBHOW YCIYTH B
OyMaKHOM BHUJI€ U (WJIM) Ul CBEPKH AJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTMHAIaMuU
(npu HampaBlieHWW 3ampoca Ha mpenoctaBieHue yciayru uepe3 EIITY, PIITY (mpu
HaJIMYUU TEXHUYECKON BO3MOYKHOCTH ) 3asIBUTEIb MPEIBSBIISIET CIECAYIOMINE JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOIINIA TUYHOCTD 3asIBUTEIIS;

2) JOKYMEHT, MOATBEPKIAIOMNNA TMOJTHOMOYMS TMPEACTABUTENSI Ha TMOJyYCHHE
JIOKYMEHTOB (€CITM OT UMEHHU 3asiBUTENIS ICUCTBYET MPEACTABUTEND);

3) opur"HaJbl JIOKYMEHTOB, YyKa3aHHble B TyHKTe 2.6.1 Hacrtosiero
aIMUHHUCTPATUBHOTO pErJaMEHTa, IpU HaNpaBJICHUU 3ampoca W JOKYMEHTOB Ha
npenoctasienue yciayru yepes EINNY, PIIT'Y (npu Hanmuyuy TEXHUYECKOU BO3MOMXKHOCTH).

Crenuanuct, OTBETCTBEHHBIM 3a MpPUEM M BbIJAa4y JOKYMEHTOB, MpPHU BbIJaye
pe3yJabpTara MpeIoCTaBICHUS YCIYTH:

1) ycraHaBAMBAET JIMYHOCTH 3aABUTENIS;

2) mpoBepsieT MPaBOMOUHS 3asBUTENS EUCTBOBATh OT €r0 UMEHU MPHU MOJYYCHHUH
JOKYMEHTOB;

3) HaXOOUT KOIHIO 3asIBJICHUS] O HA3HAYEHUU MTEHCUH 32 BBICIYTY JIET U JOKYMEHTBHI,
MOJUIeKAIINE BbIJAYE 3asBUTENIO (PEIIEHUE O MPEIOCTABICHUN MYHULIMNAIBHON yCIyrU
160 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIATHHOU YCIIYTH);

4) cBepsieT ANEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUrMHajIaMu (IIPU HAIPABJICHUH
3ampoca U JIOKYMEHTOB Ha mpenoctaBieHue yciayru depe3 EINTY, PIITY (mpu Hammumu
TEXHUYECKOH BO3MOKHOCTH));

5) 3HAKOMHUT 3asiBUTEIISI C PEIIEHUEM O MPEIOCTABICHUH MYHUIIMIAIBHON YCIyTH
100 00 OTKa3e B MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH;

6) BBIJAET 3asBUTENIO PEUICHUE O MPEIOCTaBICHUH MYHUIMNAIBHOW YCIYTd JUOO
00 0TKa3e B MPeOCTaBICHUN MYHULIMITAIbHON YCITyTH;

7) BHOCHUT 3allUCh O MPEAOCTABIEHUM MYHHUIIMNAIBHOW yCIyTH JUO0 00 OTKasze B
MPEOCTaBICHUY MYHMIIUNIAILHON yCIyru (IpU HaJIUYUMM TEXHUYECKOW BO3MOXKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa U B *KYypHaJ pEerucTpalvy;

8) OTKa3bIBaET B MPEIOCTABICHUN MYHUIIMITAIIBHOW YCIYTH B CIIyYasx:

- 3a BBIJAYEH JOKYMEHTOB OOpaTWUJIOCH JIMLIO, HE SBIISIOLIEECS 3asiBUTENIEM (Ero
MIPEJCTABUTEIIEM);

- oOpaTuBIIeecs JUIO0 OTKA3aJ0Ch MPEABSIBUTH JOKYMEHT, YJOCTOBEPSIOUINI €ro
JTUYHOCTB;

- OPUTHHAJIBI JIOKYMEHTOB HE COBIIQJAIOT C AJIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB



[P HAINPABJIIEHUHM 3ampoca M JOKYMEHTOB Ha IpenocraBieHue ycayru udepes EINTY,
PIII'Y (npu Hamu4yuy TEXHUYECKOM BO3MOXKHOCTH).

Ecnum  3asgBuTenb, HE COINIACHMBIIMCh C  PEIIEHUEM O MPEIOCTAaBICHUU
MYHUIIUTIATBHOW YCIyrd MO0 00 OTKa3ze B MPEAOCTABICHUM MYHUIMINAIBLHOW YCIyTH,
OTKa3aJCsi MPOCTABUTh CBOK IMOAINWCH B IIOJYYEHHH JOKYMEHTOB, PEUIEHHUE O
NPEeIOCTaBICHUU MYHUIUMNAIBHOM yCiayru Jumbo 00 oTkKaze B NPelIOCTaBICHUU
MYHULANIAIBHOW YCIyTH €My HE BBIAAETCSA U CIIEIIUAIUCT, OTBETCTBEHHBIN 3a MPUEM H
BbIJIaYy JIOKYMEHTOB, Ha KOIIMM 3asBJIECHUS O IPEAOCTABICHUU CIPABKU IPOCTABISAET
OTMETKY 00 OTKa3e B MOJYyYEHUH PELICHUI MyTeM BHeceHUs coB «[1omydnTh MOKYMEHTHI
OTKAa3aJICs», 3aBEPSIET CBOEH MOAIHUCHIO.

He mo3mnee cnemyromero pabodero mHsS cO AHS OOpalieHHs] 3asBHUTENS B
YIOJIHOMOYEHHBIA OpPraH M OTKA3aBLIETOCS NOJYYUThb pPE3ydbTaT MPEAOCTABICHUS
MYHULMIAIBHON YCIYTH 3asiBUTENIO HAIPaBJISETCS MUCbMEHHOE coolleHue (1o ajpecy,
yKa3aHHOMY B 3asBJICHUU O IPEIOCTABJICHUU CIPAaBKH) O TOM, YTO OH B JII0OOOE BpeMs
(cornacHo yka3plBaeMOMY B COOOLICHUM TpaduKy MpHEMa-BblIaud JIOKYMEHTOB) BIIpaBE
Oo0paTUThCA 3a MOJYYEHUEM PEIIECHUS O MPEJOCTABICHUU MYHHULMIIAIBLHOW YCIyTH JINOO
00 OTKa3e B MPEAOCTaBICHUM MYHUIUMNAIBHON YCIYrd WIM COOOUIUTH MOYTOBBIN ajipec,
0 KOTOPOMY €My 3THU JIOKYMEHTbl MOTYT OBITh HaIlpaBJIEHbl NOCPEACTBOM IIOYTOBOTO
OTIPABJICHUS C YBEIOMIICHUEM O BPYUYCHUHU.

B ciyyae momauyu 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJIE IOCPEICTBOM
EIT'Y, PIII'Y (npu HaIMuuM TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHMM B 3amlpoce O
IIOJYYEHUH pE3yJbTaTa IPEJOCTABICHUS YCIYIM B JJIEKTPOHHOM BHJE, CIELUAIUCT,
OTBETCTBEHHBIN 34 MPUEM M BbIayy JOKYMEHTOB, CKAHUPYET PE3yJIbTaT MyHULIUIAIbHOU
yciuyrd W Hanpasiger 3asBurento yepe3 EIIIY, PIITY mubo nHampasnser B ¢opme
ANEKTPOHHOTO JOKYMEHTA, IMOJINMCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM C
WCIIOJIb30BAHUEM YCUJIEHHOW KBATM(DUIIMPOBAHHOW SJEKTPOHHOW MOANUCH, B JIMYHBINA
kabuner 3asButens Ha EIIY, PIITY (mpu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH).
Opurunain peieHus 3asBUTENb BIpaBe 3a0paTh B YIOJHOMOYEHHOM OpraHe.

CpoK BBITIOJIHEHUS JAHHOW aJIMUHUCTPATUBHOMN TIpoLieyphbl — 1 paboumii eHb.

Bblaua pesynbprara npenocTaBiIeHUs MYHUIMIAIBHON YCIYIM BO3MOXHA B JICHb
OPUHATHUA PEIICHUs O MPEJOCTaBICHUM MYHMIMIIAIbHOW yciyru Ju0o o0 OTKa3e B
IIPENOCTaBICHUA MYHUIIUIIAJIBHON YCIIYTH.

Kpurepuii nOpuHATUA pELICHUs: IPUHATHE PELIEHWs O MPEIOCTaBICHUU
MYHUIUTNIATBHON yCIyTH JI00 00 0TKa3€ B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH.

PesynbraToM aAMUHHCTPATHBHOM NPOLEAYPHl SBISETCA BbIJAa4a 3asBUTEINIO
pelieHuss O MPEeAOCTaBICHUHM MYHUIMMAIBHON YCIyrd JuMOO0 peuieHuss o0 OTKaze B
MPENOCTABICHUHA MYHHUIIUIIAJIBHON YCIIYTH.

Pe3ynpTaT BBINOMHEHUS  aJIMUHUCTPATUBHOM MpoUEAypbl (UKCHUpPYETCS B
YCTaHOBJICHHOM IOPSIIKE, B TOM YHCJIE€ B CUCTEME JIEKTPOHHOTO IOKYMEHTO000poTa (TpU
HaJU4YMH TEXHUYECKONM BO3MOXKHOCTH) YIOJHOMOYEHHOIO OpraHa M B JKypHaJIe ydeTa
UCXOASAUIEN JOKYMEHTALINH.

3.2. Tlopsaok wucnpaBieHHs] AOMYIIEHHBIX OIIMOOK M OMNEYaTOK B JIOKYMEHTaX,
BBIJIAHHBIX B PE3YJIbTATE NPEAOCTABICHNUS MyHULUIIAIIBHON YCIIYTH.

OcHoBaHueEM IS HaYaJIa aIMUHUCTPATUBHOM MPOLIEYPHI ABJISIETCS IPEICTABICHNE
3asiBUTEJIEM B YIIOJHOMOYEHHBIN OpraH 3asBlIeHUs M0 popMe COrJIacHO NpuiioxkeHuio Ne 4



K periamMeHTy o0 HWCHpaBlIeHWH OIIMOOK W OINEYaTOK B JIOKYMEHTaX, BBIIAHHBIX B
pe3yabpTare MpeI0CTaBICHUS MyHULIUIIAIIBHOW YCIYTH.

K 3asBJIEHHI0O TOMUMO JOKYMEHTOB, SIBIISIFOIIMXCS OCHOBAaHHUEM [JIsI MCIIPABIICHHS
omuOKKU (OMeyaTku), 3asgBUTENb MPUKIAIBIBACT OPHUTMHAN JIOKYMEHTa — pe3ysbTaTa
PeI0CTaBICHUS MyHUIIMTIATBHOM YCIYTH Ha OyMa)XHOM HOcUTENE (MPU HATUYUHN).

JIOJBKHOCTHOE JIMIIO YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPEIOCTABICHUE
MYHHUIIUTIATBHOW YCIIYTH, pacCMaTpUBaeT 3asiBICHHUE, MPEACTaBICHHOE (HAINpaBJICHHOE)
3asIBUTEJIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBICHUU U JJOKYMEHTAaX CBEJCHUU B
CpPOK, HE TMpPEBBIMIAIOMIMN 2 pabouyux JHS C JAaThl PETUCTPAlMd COOTBETCTBYIOILIETO
3asIBJICHUS.

Kputepruem mpuHATHS penieHus MO aAMUHUCTPATUBHON MPOUEAYpE SBISETCS
HaJIMYue UM OTCYTCTBUE TAaKUX ONMEYATOK U (WJIM) OIIHMOOK.

B ciydyae BbIsBICHUS JOMYIICHHBIX OMEYaTOK U (MJK) OMMOOK B BBIJAHHBIX B
pe3yabTare NPEAOCTABICHUS MYHULUMAIBHOW YCIYTHM JIOKYMEHTaX IJOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOI'O0 OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMIAIBLHON yCIIYTH,
OCYILIECTBJISIET HCHOPABICHUE M 3aMEHY YKa3aHHbIX JOKYMEHTOB B CpPOK, HE
MPEBBIMIAIONINKN 5 padounX JHEH C MOMEHTA PErUCTPAllUd COOTBETCTBYIOIIETO 3asBJICHMUS.

B cinydae orcyrcTBUsi omedaTtok W (WJM) OIIMOOK B JIOKYMEHTAaX, BBIJAHHBIX B
pe3yabTare  OPEAOCTABICHUS  MYHUUUIAIBHOW  YCIYI'HM, JOJDKHOCTHOE  JIUIIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPENOCTaBICHUE MYHHIUIIAIBbHON YCIYTH,
MUCHbMEHHO COOONIAeT 3asABUTENI0 00 OTCYTCTBHUM TaKMX OMNEYATOK U (MJIM) OIIMOOK B
CPOK, HE MPEBBIIAIONINN 5 paboyux AHEN ¢ MOMEHTa PETUCTPaIM COOTBETCTBYIOIIETO
3asIBJICHUS.

3asiBieHHEe 00 UCIpaBICHUU OIIMOOK W OMNEYAaTOK B JIOKYMEHTAaX, BBIJIAHHBIX
B pe3ylbTare MNpPEIOCTABICHUS MYHMIIUNAIBLHONW YCIYTH, MOXET OBITh MpPEACTaBICHO
3asBUTEJIEM B 3JEKTpOHHON ¢opme, B Tom uucie depe3 EIY, PIII'Y (npu nHamuuuu
TEXHUYECKOU BOBMOXHOCTH).

B cirywae mogaun takoro 3asasieHus uepe3 EIIY, PIII'Y ucnpaBieHHbIN JOKyMEHT
B DJIGKTPOHHOM BHJI€ WM CKaH JOKyYMEHTa Ha OyMaXHOM HOCHUTENE, IOKYMEHT,
uHopMUpyIONUH 00 UCIIPaBICHUHN ONTMOKK B BBIJAHHBIX B PE3yNIbTaTe MPEI0CTABICHUS
MYHUIIUTIAJIBHON YCIyTH JOKyMEHTaX WA YBEJOMJIEHHE 00 OTCYTCTBHUU OIIMOKH
(ommOOK) B BBIJAHHBIX B pe3ylIbTrare MPEAOCTABICHUS MYHUIIMNAIBHON YCIyTd
JOKyMEHTaX, pa3MeIaeTcs B TMIHOM KaouHere 3asButens Ha EINY, PIITY.

Pe3ynbTaToM aaMUHHCTPATUBHON MpPONEAYpHl SBISETCA BbIJaua (HampaBJICHUE)
3asBUTEIII0 HCIPABICHHOTO B3aMEH pAHEE BBIAAHHOTO JIOKYMEHTA, SBISIOIIETOCS
pe3yJIbTaTOM MPEAOCTABICHUS MYHUIMNAIBHONW YCIYyTH, WJIM OTKa3 B HCIPaBICHUU
orevaToK U (WJIM) OIIHOOK.

4.@opMBbI KOHTPOJIS 32 IPEAOCTABJICHUEM MYHMIMIIAJIbHON YCJIYTH.

4.1. Tlopsamox OCYIIECTBICHHUS TEKYIIETO KOHTPOJIA 3a COOJIIOJICHHEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHM JIMIIAMHU  TOJIO)KEHUM  HACTOSILETO
aIMUHHUCTPATUBHOTO  pErjaMeHTa W  HHBIX HOPMATHBHBIX  IIPaBOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K TMPEIOCTABICHUI0O MYHUIMMAIBHOW YCIYTH, a TaKkKe
MIPUHATHEM PEIICHUN OTBETCTBEHHBIMU JIUIIAMH.



Texymuii KOHTPOJIb 32 COOMIOJCHHUEM U HCHOJHEHHEM JOJDKHOCTHBIMH JUIIAMH
YIOJHOMOYEHHOTO OpraHa y4eTa MOJIOKEHUN JaHHOTO aJMUHUCTPATHUBHOTO pErjlaMeHTa
U UHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
NPEIOCTaBICHUI0O MYHHUIIMIAIBHON YCIYTH, a TaKXKe MPUHATHUEM UMHU penieHuil (aanee -
TEKYIIUH KOHTPOJb JACSATENbHOCTH) OCYIIECTBIISIET PYKOBOAUTENb YIOJIHOMOYEHHOIO
oprasa.

Texymuii KOHTPOJIb OCYIIECTBIISETCA MyTEM MPOBEACHUS MPOBEPOK COOIIOJCHUS U
WCIIOJIHEHHSI JOJDKHOCTHBIMU JIMUAMU M COTPYIHHKAaMHU TIOJOKEHUN HACTOSLIETO
aIMUHUCTPATHBHOTO  pErjaMeHTa W HWHBIX HOPMATUBHBIX  TIPABOBBIX  aAKTOB,
YCTaHaBIMBAIOIINUX TPeOOBaHUA K MPEIOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH.

4.2. Tlopsnok M NEPHOAUYHOCTH OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI M KauyecTBa MPEIOCTABICHUS MYHULMIIAIBHON YCIYTd, B TOM YHUCIE
nopsiiok U (OpMbl  KOHTPOJISL 3a TOJHOTOM M KAauyeCTBOM  IPEIOCTaBICHUS
MYHUITUTIATBHOM YCITYTH.

KoHTposib 32 MOMHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHHUIIUNAIBHOU YCIYTH
BKJIFOYAEeT B ceOsl MPOBEACHUE IMPOBEPOK, BBHISBICHHWE M yCTPAHEHHWE HApyIICHUH IpaB
3asBUTEJNIEH, IPUHATHE PELIEHUI U TOJArOTOBKY OTBETOB Ha MX OOpallEeHUs, COEpKalUe
*aj00bl Ha nercTBUs (0e3/1eliCTBUE) COTPYIHHUKOB.

[IpoBepku TMONHOTHI W KadecTBa NPEIOCTABICHUS MYHHUIIUINAIBHON YCIyTH
OCYIIECTBJISIIOTCSI HA OCHOBAHUM JIOKAJIBHBIX aKTOB QJIMHUHHUCTPAIMA MYHHUIIMITAIBHOTO
o0pa3oBaHUs.

[IpoBepku MOTYT OBITH IJIAHOBBEIMU M BHEIUTAHOBBIMH. [1OpSIIOK W IEPUOTAIHOCTD
IJIAHOBBIX MPOBEPOK YCTAaHABIMBAIOTCS PYKOBOJUTENIEM YIOITHOMOYEHHOro oprasa. Ilpu
MPOBEPKE  pPacCMaTpUBAIOTCS BCE  BOIPOCHI, CBSI3aHHBIE C  MPEJIOCTaBICHUEM
MYHUIUNAIBHOM  yclyrdn (KOMIUIEKCHBIE TPOBEPKH), WM OTIEIbHBIE BOMPOCHI
(TemaTuueckue MpoBEPKHU).

BremiaHoBbIE TIPOBEPKH TMPOBOASTCS MJisi MPOBEPKH (haKTa YCTpaHEHUS paHee
BBISIBIICHHBIX HApYIICHWH, a TakkKe B Ccllydae TMOJy4YeHus Kajao0 Ha JAeHCTBuUs
(Oe3neticTBue) coTpyAHUKOB. IIpoBepku Takke MPOBOJATCS MO KOHKPETHOMY OOpPAILICHUIO
3asIBUTEIIS.

[IlepnoIMYHOCTh OCYIIECTBICHMS IUIAHOBBIX MPOBEPOK — HE PE¥XKE OJHOIO pasa B
KBapTall.

4.3. OTBETCTBEHHOCTh COTPYIHHKOB YIOJHOMOYEHHOTO OpraHa ¢ HHBIX
JNOJDKHOCTHBIX ~ JIMII 32 pemieHuss W JedctBus  (Oe3neiicTBUE), NpPUHUMAEMbIE
(ocymiecTBisieMbI€) B X0/1€ MIPEAOCTABIICHNUS MYHULIMIIAIBHON YCIYTH.

[To pe3ynbraraM TPOBEPOK B CJIy4yae BBISBICHUS HAPYLIEHUN MOJIOKEHUN
HACTOAIIETO aJMHUHHUCTPATUBHOTO PETJIaMeHTa W WHBIX HOPMATHUBHBIX TPABOBHIX aKTOB,
YCTaHaBJIMBAIOIINUX TPEOOBAHMS K MPEJOCTABICHUI0 MYHUUMIAIBHON yCIyTrd, BUHOBHbBIC
COTPYIHHKM W JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C
3aKOHOaTeNnbCTBOM Poccuiickon denepannu.

CoTpylHUKH, OTBETCTBEHHbIE 3a NIPUEM 3asBICHUA W JOKYMEHTOB, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 32 COOJIIOJICHUE CPOKOB U TMOpsiKa MpUeMa M|
perucTpalnuu JOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a IMOJATOTOBKY JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPSAJIKA 0POPMIICHUS TOKYMEHTOB.



CoTpyIHUKH, OTBETCTBEHHBIE 3a BbIAAYy JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJII0JICHHE TTOPSsIJIKA BbIIaYU JOKYMEHTOB.

JIOJDKHOCTHOE JIMIIO, TOJIIKCABIIIEE TOKYMEHT, C(OOPMUPOBAHHBIN MO PE3ysbTaTaM
NPEIOCTaBICHUS MYHMIIMIAIBHONW YCIyTd, HECET IMEePCOHAIbHYI0O OTBETCTBEHHOCThH 3a
IPaBOMEPHOCTh  MPHUHSATOTO  PpEIICHWSs U  BBIJAYM TaKOro JOKyMEHTa JIMILY,
npe/icTaBUBIIEMY (HAIIpaBUBILEMY) 3asiBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTb COTPYAHUKOB U JOJKHOCTHBIX JIMI 3aKPETUIIECTCS
B UX JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPeOOBAaHUSIMHU 3aKOHOJATEIbCTBA
Poccutickon ®@eneparun.

4.4. TlonoxeHus, XapakTepu3yrolue TpeOOBaHUs K MOPAAKY U popMaM KOHTPOJIS
3a MPEAOCTaBICHUEM MYHHUIIMIAIBHON YCIYTH, B TOM YHCIIE€ CO CTOPOHBI TPaXKIaH, UX
00BEIMHEHUI U OpraHU3alUu.

KoHTposnb 3a HCTIOMHEHHEM JTaHHOTO aIMUHUCTPATUBHOTO PETIAMEHTa CO CTOPOHBI
rpaxaaH, HUX OOBEAMHEHMH M OpraHM3allil SBJISETCS CaMOCTOSITENbHON (opMoil
KOHTPOJISI M OCYUIECTBIIAETCS IIyTEM HaIlpaBJICHUs OOpaleHU B YHNOJHOMOYEHHBIN
OpraH, B aJMMHHUCTpalMI0 MBICKOBCKOIO TOpPOJACKOTO OKpyra, a Takke IMyTeM
oOxkanoBaHus AecTBUM (0€31€MCTBUS) U PEIICHUN, OCYIIECTBISIEMbIX (IPUHSATHIX) B X0OJI€
MCIIOJTHEHUS HACTOSIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa.

['paxnane, ux oObEIUHEHUS M OpraHU3AllMM BIIpaBE HAMPABISATH 3aMEUaHUs |
OpEJIOKEHUST [0  YJIY4YIIEHUI0 KadecTBa W JIOCTYIHOCTH  NPEAOCTaBICHMUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOHbIi (BHeCY1eOHbIIT) NOPAA0OK 00:KAJI0BAHMS PellIeHUH U 1eHCTBUH
(0e3peiicTBHsA) Oprana, NpeAoCTABISIONIEI0 MYHHIMIIAJABHY IO yeayry, M®II,
OpraHM3aluii, a TaK:Ke UX J0JKHOCTHBIX JINII

5.1. Uudopmarus nms 3asgBUTENS O €ro MpaBe MoIaTh Kalo0y Ha perieHue 1 (Uin)
nemcTBue (0e31eiCcTBrE) YIOIHOMOUYEHHOTO OpraHa u (Mju) ero JOJKHOCTHBIX JIUI TPU
MPEI0CTABICHUY MYHUITUTIAILHON YCIYTH (J1alee - kanoba).

3asgBUTENM MMEIOT MpaBO MOJaTh Xanol0y Ha penieHue | (Wiau) JeWCTBHUE
(O6e3nelicTBUE) YMOJIHOMOYEHHOTO oOpraHa W (WW) €ro JOJKHOCTHBIX JIMI[ TpPH
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH.

Nudopmaruss nns 3asBurteneir o0 ux mpaBe Ha JjocyacOHoe (BHecylneOHOE)
o0>kajoBaHUE pelIeHUM, NeUCTBUM (0e31elCTBUS ), MPUHATHIX (OCYHIECTBISEMBIX) B X0/
MIPENOCTAaBIECHNS MYHUIIMIIAJIBHOM yCiIyry, pazMemaercs Ha EIIIY, PIITY.

5.2. Ilpeamert xanoOHbl.

[IpeameTom  kamoObl  SIBASIOTCS  pemieHuss W jaectBus  (6e3aeiicTBue)
YIIOJJHOMOYEHHOI'O OpraHa, JOJKHOCTHOIO JIMIA YIIOJTHOMOYEHHOIO OpPraHa.

3asiBUTENIb MOKET OOPATUTHCS C HKallo00ii, B TOM YHUCIIE B CIAEAYIONINX CITydasiX:

1) HapylieHne cpoka perncTpaluu 3amnpoca O MPEJOCTABICHUH MYHHUIIMHAIbHON
YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIATBHON YCIIyTH;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WJIM UH(pOpMAIUU JIUOO OCYIIECTBICHUS
NEUCTBUN, TMPEAOCTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTtaMu Poccuiickor ®denepanuu, HOPMAaTUBHBIMU



nmpaBoBeIMU akTaMu KemepoBckoii obnmactu - Ky3bacca, MyHUIIMITAIBHBIMU TIPABOBBIMHU
aKTaMH JIJISl IPEIOCTaBICHUSI MyHUITUTIAIBHON YCIIYTH;

4) oTka3 B TMpUEMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOpPMATUBHBIMU TPaBOBbIMU akTaMu Poccuiickoit ~ ®Dexepanuu, HOPMATUBHBIMU
npaBoBeiMH akTamu KemepoBckoit obnactu - Kyszbacca, MyHUIIMIIATBbHBIME TPABOBBIMU
aKTaMH JIJIsl IPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MPEJOCTABICHUH MYHHUIIUNIAIBHOW YCIyTH, €CIi OCHOBAHMS OTKa3a He
MIPEaYyCMOTPEHBI (DeepanbHBIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHA HHBIMU
HOPMATUBHBIMU TMpPAaBOBBIMH akTaMu Poccuiickort ®enepanuu, 3aKOHAMH W HWHBIMU
HOPMAaTHBHBIMH TIPaBOBBIMU akTaMu KemepoBckoii oomactu Ky3bacca, MyHUIIMTIAIBHBIMA
MIPAaBOBBIMU aKTAMU;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHIMNAIBHOW YCIyTd
IJIAThl, HE MNPEIYyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM akTamMu Poccuiickon
®denepanyu, HOPMATUBHBIMU TpaBOBbIMU akTamu KemepoBckoit obmactu - Kysbacca,
MYHUIIUTIATBHBIMY TPABOBBIMU aKTAMH;

7) oTka3 opraHa, MPEeAOCTaBISAIONIETO MYHUIUIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUla OpraHa, MPEJOCTaBIIONIET0 MYHULMNAIbHYIO YCIYry, B HCHpPAaBICHUU
JIOMYIIEHHBIX MMM OIIEYAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yibTaTe MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH JIOKYMEHTax JMOO HapylIeHHWE YCTaHOBJIEHHOTO CpPOKa TaKHUX
HCIPABJICHUM;

8) HapylleHHEe CpOKa WM TMOpsAAKa BbIIa4d JOKYMEHTOB IO pe3yjibTaTaMm
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

9) nmpHUOCTaHOBJICHUE TPEAOCTABICHUS MYHUIUNAIBHOU YCIyTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEIyCMOTPEHBbI (PeaepaibHbIMM 3aKOHAMH W TMPUHSITBIMU B
COOTBETCTBUM C HUMU HWHBIMM HOPMATHBHBIMU MPaBOBBIMM akTamu Poccuiickoit
®denepanuy, 3aKOHAMM M MHBIMH HOPMATHMBHBIMM TPaBOBBIMU akTaMu KemepoBckoi
obnactu - Ky36acca, MyHUIIUTTAIbHEIMU TIPABOBBIMH aKTaMU;

10) TpeGoBaHue y 3asBUTENS TPU TPEIOCTABICHUU MYHUIUIIAILHOW YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCHh TIPHU TIEPBOHAYATILHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOIMUMBIX JIJIs
MPEAOCTABICHUS MYHUIIMNIATBHON YCIYTH, 32 UCKIIOUEHHEM CIIy4aeB, IPEAYyCMOTPEHHBIX
nyHkToM 4 yactu 1 crtateu 7 3akoHa Ne 210-®3. B ykazaHHOM ciydae JocyaeOHOE
(BHecyneOHOe) oOKaloBaHWE 3asBUTENIEM peIieHud u nenctBuii (6e3nerictBus) MOI],
pabotHuka MO®I[ Bo3mMOXHO B ciyudae, eciu Ha MOIl, pemeHuss u JaelUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKAaIYIOTCS, BO3JIOKEHA (QPYHKUUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUTAIBHBIX YCIYT B MTOJHOM O0OBEME B MOPSIKE, ONMPEACICHHOM
yacThto 1.3 crateu 16 3akona Ne 210-D3.

Kanoba gomkHa coaepkaTh:

1) HauMeHOBaHHE OpraHa, MPEJOCTABIISIIONICTO MYHULIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeJOoCTaBIIONIEr0 MyHULIIMNANIBHYIO YCIYTYy, PEUICHUS U
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKAITYIOTCS;

2) damunuio, UM, OTYECTBO (TOCIEAHEE - MPU HATWYNH), CBEJACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (DU3UYECKOTO JHIA, a TakKe HOMep (HOoMepa) KOHTAaKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOM MOYTHI (MPU HAJTUYHMK) U MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJI’KEH OBITH HAMIPABJICH OTBET 3asBUTEIIIO;
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3) cBemenus 00 O0OXKamyeMbIX PEIICHUAX M JeUCTBHUsAX (Oe37eicTBUM) OpraHa,
OPEAOCTABISAIONMIET0  MYHULMNAIBHYKO  YCIYTy, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
IPEAOCTABIISAIOIIETO MyYHULIUIAIBHYIO YCIIYTY;

4) nOBOJBI, HA OCHOBAaHUM KOTOPBIX 3aABUTEIb HE COIJIACEH C PEIICHUEM M
neictBueM (Oe3deiicTBUEM) OpraHa, NPEIOCTABJISIONIETO MYHHUIIMNAIbHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIA OpraHa, MPeJIO0CTABISIONIET0 MyHULIMNAIBHYIO YCIYTy. 3asiBUTEIEM
MOTYT OBITb MPEJICTABICHBI JOKYMEHTHl (IIPU HAJIUYMH), MOATBEPXKIAIOIINE JTOBOIBI
3asiBUTEIIS, JINOO UX KOIIHH.

5.3. Opran MeCTHOrO CaMOYIPaBJIEHUS W YIOJIHOMOYEHHBIE HAa PACCMOTPEHHE
Ka00bl TOJKHOCTHBIE JIUIIA, KOTOPBIM MOXET OBITh HAaIIpaBJICHA Kajo0a.

XKanoba na pemenue, neicteus (0e3nelcTBUE) PYKOBOIUTENS YHOTHOMOYEHHOTO
opraHa IMoAaeTcsl IEPBOMY 3aMECTUTENIO I1aBbl MBICKOBCKOI'O TOPOJCKOrO OKpyra Iio
TOPOJICKOMY XO3SIMCTBY M CTPOUTENBCTBY (J1aje€ — 3aMECTUTEIIb IJIABBI).

XKanoba Ha pelieHue, NENCTBUSA (Oe3neticTBuE) OTBETCTBEHHOT'O
(YNOJIHOMOYEHHOI'0) CHELHUATUCTA MOAAETCS JUPEKTOPY YIIOJTHOMOUYEHHOTO OpraHa.

5.4. llopsiiok mojjauu ¥ pacCCMOTPEHUS KaoOBbI.

XKanoba nogaercst B NUCbMEHHOM popmMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM
¢dbopMe B opras, NpeoCTaBIIAIOMNNA MyHUIIUNIAIBHYIO YCIIYTY.

XKanoba Ha pemeHuss u JeicTBus (Oe3zaelicTBHE) opraHa, NPEAOCTaBISIOLIETO
MyHULMIAIBHYKO  YCIyTy, JOJDKHOCTHOIO  JIMIA  OpraHa, NpeJOoCTaBJISIOLIEIO
MYHULUINIAIBHYIO YCIYTY, PYKOBOJAMTENS OpPraHa, MPEJOCTABISIIOUIErO0 MYHULIUIIAIBHYIO
yCIyry, MOXET OBbITh HampaBjieHa mo moute, udepe3 MODIL[, ¢ wucnoab3oBaHUEM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», caillTa aIMHUHHCTpaLUU
MpiickoBckoro ropoackoro okpyra, EIII'Y, PIII'Y, a Takxke MoxeT ObITh NpHUHSTA NpU
JUYHOM MPUEME 3aIBUTEIS.

B cinydae mnogaum kasoObl MpU JMYHOM TMpPUEME 3asBUTEIb MPEACTABIISET
JOKYMEHT, YAOCTOBEPSIOIINNA €ro JUYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM
Poccutickon ®enepamnumn.

B cinyudae, ecam xanoba mojaeTcs yepe3 NPEACTaBUTENs 3asBUTENS, TaKxkKe
MIPEACTABIISIETCS  JOKYMEHT, IOATBEPXKIAMOIIMA IOJHOMOYMS Ha OCYIIECTBIICHHUE
JNEUCTBUM OT MIMEHHU 3asiBUTENA. B KauecTBe TOKyMEHTA, MOATBEPKAAOIIETO TOJTHOMOYUS
Ha OCYIIECTBJIEHUE ACUCTBUHA OT MMEHM 3asBUTENs, MPEACTaBIsAETCS OQPOpMIICHHAs B
COOTBETCTBHUHM C 3aKOHOJaTenbCcTBOM Poccuiickoit denepanuu TOBEPEHHOCTh (7St
(bU3NYECKUX JIULI).

[Ipu nogaue xao0bl B 3JEKTPOHHOM BHJIE€ IOKYMEHTHI MOTYT OBITh MPE/ICTABICHBI
B (opMe DBJIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW MOMANUCHIO, BH]
KOTOPOM TIPEIyCMOTPEH 3aKOHOAATeabCTBOM Poccuiickonn @Penepauuu, NOpu  3TOM
JOKYMEHT, YA0CTOBEPSIOIINIA TUYHOCTD 3asiBUTEINS], HE TpeOyeTcs.

B cnyuae, ecnu kxano0a mojaHa 3asBUTENIEM B OpraH (JOHDKHOCTHOMY JIMILY), B
KOMIIETEHIIMIO KOTOPOrO HE BXOJAUT NPUHATHE PEUICHHs IO >Kaio0e, B TEUCHHE TPex
pabounx AHEH CO JHS €€ PEerucTpaluy YKa3aHHBIM OpraH HalpaBiseT KajloOy B
YIOJHOMOYEHHBIM Ha €€ pacCMOTPEHHE OpraH M B MHUCbMEHHON (opme HHPOpMUpYET
3asiBUTEJISI O MIEPEHANPABICHUH KaJIOObI.

[Tpu 3TOM CpoK paccMOTpEeHHUs KaTOObl UCUUCIISETCS CO THS PETUCTPALMU KOOkl
B YIIOJIJHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpPraHe.



5.5. Cpoku paccMOTpeHUS KaT0OBbI.

Kanoba, moctynuBiias B yroJHOMOYEHHBIN Ha €€ paCCMOTPEHHE OpraH, MOIJICKUT
pEerucTpalyy He MO3JHee CIEAYIoIIero pabouyero AHs co qHS ee mocTyrieHus. XKamoba
paccMaTpuBaeTcs B TeueHue 15 pabounx JHEl co JHS ee perucTpaiuu.

B cinywyae oOkanmoBaHus OTKa3za oOpraHa, IpPeIOCTaBISIONIET0 MYHHUIIMNAIbHYIO
yCIyTy, €ro JAODKHOCTHOTO JMIa B TpHEeMe JOKYMEHTOB Yy 3asBUTENs JHUOO B
UCIIPaBJICHUH JOIMYIICHHBIX ONEYAaTOK M OMMUOOK WK B Ciydae 00KajJoBaHUs 3asBUTEIIEM
HapyIIEeHUs YCTAHOBJICEHHOTO CpPOKAa TaKWX HCHPABJICHHWHA »ano0a paccMaTpuBaeTCs B
TE€UeHHE 5 pabouux JHEN CO THS €€ PEerUCTPALUH.

5.6. IlepedyeHb OCHOBAHMI AJI1 MPUOCTAHOBJIEHUSI PACCMOTPEHHUS KAJIOOBI, B CIIydae
€CJIM BO3MOYKHOCTh IPUOCTAHOBJIEHUSI MPEAYCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickoi
denepanuu 1 3aK0HOJATETHCTBOM KeMeporckoii obmactu - Ky3bacca.

OcHoBaHu#l IS TPUOCTAHOBJICHUST PACCMOTPEHHUS >KAJIOOBI 3aKOHOJATEIbCTBOM
Poccuiickoit deaeparuu u 3akoHoJaTeabcTBOoM KemepoBckoit obnactu - Kysbacca He
MPEIYCMOTPEHO.

5.7. Pe3ynbTat paccMOTpEHHUS 5Kao0BbI.

[lo pesynpTaTaM paccMOTpEHHUs KaloObl TNMPUHUMAETCS OJHO U3 CIETYIONINX
pELICHUN:

1) ynoBIeTBOpUTH kano0y;

2) oTKa3aTh B yJIOBJIECTBOPEHUH >KaJOOBbI.

VYTOTHOMOUYEHHBIM OpraH, 3aMECTUTEINb TJIABBI YIOBJIETBOPSIOT >KajloOy, B TOM
guciae B (QopMe OTMEHbI MPUHSATOrO PEIICHUS, HCIPaBICHUS JOMYIICHHBIX OpPraHoM,
MPEJOCTABISIONIMM TOCYJAPCTBEHHYIO YCIYTy, JUOO OpraHoM, MpeaoCTaBIISIONIUM
MYHULIMNATBHYIO YCJIYTy, OIEYaTOK U OImHUOOK B BBIJJAHHBIX B  pe3yjbTaTe
MPEOCTaBICHUS MYHUIIMTAIBLHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CpPEACTB, B3UMaHUE, KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMH AKTAMHU
Poccuiickoii ®denepaiiuyi, HOpPMAaTUBHBIMU TMPABOBBIMU akTamMu KemepoBckoil 00yacTu —
Kysbacca, MyHUIIUTIaTbHBIMY MPABOBBIMU aKTaMH, a TAK)KE B MHBIX (pOpMax.

B ciiydyae npusHanus jxano0bl MOAJIekKaIIEH yI0BIETBOPEHHIO, B OTBETE 3aBUTEIIO
naercss  uH@oOpManMg O  JACUCTBUSAX  YIOJHOMOYEHHOTO  OpraHa B IIeJIAX
HE3aMEJJIUTEIbHOIO  YCTPAHEHMSI  BBIABICHHBIX  HApPYUIEHUW  NOpH  OKa3aHUU
roCyJapCTBEHHOM YCIYTH, a TAKXKE MPUHOCITCS U3BUHEHUS 32 JOCTABJICHHBIE HEY00CTBa
M yKa3piBaeTcss wuH(OpMaIUg O MaTbHEUIIUX JACHCTBUSAX, KOTOpPHIE HEOOXOAMMO
COBEPIIUTH 3asIBUTEIIIO B LEJSAX MOJTYUYEHUS TOCYAapCTBEHHON YCIIyTH.

B cayuae npusHaHus JkajoObl HE MOJJIeXKalled yIOBIECTBOPEHUIO, B OTBETE
3asIBUTEJIIO JIAIOTCS apryMEHTHPOBAHHBIE PA3bsICHEHHS O MPUYHUHAX MPUHSATOTO PEIICHMUS,
a Taxxke uHdopMaIus 0 MOPsAKE 00KaJTOBaAHUS MPUHSITOTO PEIICHUS.

B cnydyae ycraHoBieHHsS B XOJ€ WM MO pe3yjlbraraM PacCMOTPEHHS KajaoObl
MPU3HAKOB COCTaBa aJIMHUHUCTPATUBHOTO TPABOHAPYUIEHUS WM  TPECTYIUICHUS
CHEUHUAINUCT YIOJIHOMOUYEHHOTO OpraHa, HaJCJICHHBIM MOJIHOMOYHUSIMU MO PACCMOTPEHUIO
&Kano0, He3aMeIJIMTEIbHO HAIIPABIISIET UMEIOIINECS] MaTepUalibl B OPTaHbl TPOKYPaTyPHhI.

B ynoBnerBopeHun xkanoObl 0TKAa3bIBACTCS B CICIYIONTUX CIydasX:

1) xanoba npusHaHa HEOOOCHOBAHHOW;

2) HaM4Yue BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUS CyJa, apOUTPakHOTO Cy/a o
&Kao0e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSM;



3) momaya *anoObl JUIIOM, IMOJHOMOYHUS KOTOPOTO HE MOATBEPKICHBI B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOAaTesbcTBOM Poccuiickon denepannu;

4) HanuuuMe peleHus Mo kanobe, MPUHATOIO paHee B OTHOIICHUHU TOrO IKe
3asIBUTENIS U IO TOMY K€ TIPEMETY KaJI00BbI.

5.8. Iopsinox uHbOpMHUPOBaHUS 3asBUTENS O pe3yIbTaTaX PaCCMOTPEHHUS 3Kalo0BbI.

He mno3nHee nHs, cleaymromiero 3a JAHEM MPUHATUS pElIeHUs, 3asBUTEII0 B
NUCBMEHHON (popMe U, MO KEJTaHWIO 3asBUTENS, B DJIEKTPOHHOU (opme HampaBisieTcs
MOTHBHPOBAHHBINA OTBET O PE3yJbTaTax paCCMOTPEHUS JKaJO0BI.

B oTBeTe 1o pe3ynbrataM pacCMOTPEHUs KaloObl YKa3bIBAIOTCS:

1) HauMeHOBaHWE OpraHa, NPEJOCTABISAIONIETO MYHUIUIANBHYIO YCIYTY,
PacCMOTPEBIIETO >Kano0y, AOHKHOCTh, (paMMIMsA, WMs, OTUECTBO (MOCIETHEe - TpU
HAJIMYUH) €T0 JOJHKHOCTHOTO JIUIA, IPUHSBIIETO PEIIeHUE TI0 Kalooe;

2) HOMeEp, JaTa, MECTO MPHUHITHUS PEIICHUS, BKIIOYas CBEACHHUS O JOJKHOCTHOM
JUIE, pellieHne Win nercTBre (0e3/1efcTBIE) KOTOPOro 00KalyeTcCs;

3) bamunus, uMs, 0T4eCTBO (TIOCTEHEE - MPU HATMYUN) 3asIBUTEIS;

4) ocHOBaHUS JUIsl IPUHSTHS PELISHUS TI0 Kajno0e;

5) npuHATOE 10 Xano0e peueHue;

6) B ciydae, eciau xajmo0a Mpu3HaHa OOOCHOBAaHHOM, - CPOKHM YyCTpaHEHHs
BBISIBIICHHBIX ~ HapyIlIeHWW, B TOM YHCIE€ CpPOK TMPEJOCTABJICHUS  pe3yibTaTa
MYHUIUTIATIBHON YCIYTH;

7) cBelleHUs O TIOPSAKE 00KATIOBAHUS IPUHATOTO MO Kan00e peleHus.

OTBeT Mo pe3yibTaTaM PacCCMOTPEHUS KAIOOBI MOIMUCHIBACTCS YIIOTHOMOUYEHHBIM
Ha PacCMOTPEHUE JKaJI00bI JOHKHOCTHBIM JIMIIOM.

5.9. Ilopsiaok 00xaioBaHUs PEIICHUS T10 Kanooe.

3asBUTENh,  BOpaBe OOXaloBaTh pEIICHUS, TNPUHATHIE 1O pe3yabTaTam
pPaccMOTPEHHUS KAIOObI, B TOPSAKE, YCTAHOBICHHOM JEHCTBYIOIINM 3aKOHOIaTEIHCTBOM.

5.10. IIpaBo 3asBUTENS HA MOTyYeHUE WHOOPMAIIUU U TOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHMS M PACCMOTPEHHUS JKaJIOOBI.

3asBUTETH UMEET MPABO HA MOTy4YeHUE HHDOPMAIUU U TOKYMEHTOB, HEOOXOIUMBIX
111 00O0OCHOBAHUS U PACCMOTPEHUS KaJlOObl, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOM.

5.11. Cnoco6s1 nHpOpMUPOBaHUS 3asgBUTENICH O MOPSIKE MOJAAUYNU U PACCMOTPEHUS
KaAIOOBI.

Nudopmaruss o mopsake Mojgay W PACCMOTPEHHS >KajmoObl pa3Melnaercs Ha
opummansHOM  caiiTe  aAMHUHHCTpAlMK  MBICKOBCKOTO  TOPOJCKOTO  OKpyra B
MH(}OPMATMOHHO-TEIEKOMMYHUKAILIMOHHON ceTn «HTepHEeTY, Ha caire
YIOJTHOMOYEHHOTO  OpraHa B  MH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW  CETH
«utepuer» (npu Hamuuum), EITY, PIITY, undopmanmoHHbIX cTeHAaX B MOMEIICHUSIX
nprueMa ¥ BbJIaYM  JOKYMEHTOB, a TakKe TMPEeAOCTaBISIeTCS HEMOCPEACTBEHHO
COTPYIHUKAaMH YIOJHOMOYEHHOTO OpraHa TMpH JHYHOM OOpalleHUH 3asBHUTENCH,
TenedoHaM JIJIsi CIIPABOK, a TAK)KE€ B MUCBMEHHON (hopMe TTOYTOBBIM OTIIPaBICHUEM JIHOO
AJIEKTPOHHBIM COOOILEHUEM T10 a/IpeCy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsimox mocynebHoro (BHeCyneOHOTO) 00KamoBaHUsI PEIICHUN W JIEHCTBUMA
(Oe3neicTBUS) YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJAUTENS YIIOJTHOMOUYEHHOTO OpraHa Jinbo
CHelHaTUCTa YIOJIHOMOYEHHOIO OpraHa OCYIIECTBIISIETCS B COOTBETCTBUH € 3aKOHOM Ne
210-®3, nocranosnenueM [IpaButenbctBa Poccuiickoit @eaepanuu ot 16.08.2012 Ne 840



«O mopsiIKe MoJaYM M PACCMOTPEHHS Kajno0 Ha pelieHus W neicTBus (Oe3mercTBue)
(benepalibHbIX OPTaHOB HUCTIOJIHUTENILHON BJIACTH M MX JOJDKHOCTHBIX JIHII, (hellepabHbIX
rOCyJapCTBEHHBIX CIY>KallluX, JODKHOCTHBIX JIMIl TOCYIapCTBEHHBIX BHEOIOJKETHBIX
dbounoB Poccuiickoit denepanuu, rocyIapCTBEHHBIX KOpIIOpalldid, HaJEJICHHBIX B
COOTBETCTBUM C (eaepaibHbIMA 3aKOHAMH IOJIHOMOYMSIMHU 10 TPEIOCTaBICHUIO
rocyJapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cpepe AesATeNbHOCTH, U UX JIOJDKHOCTHBIX JIMII,
OpraHu3alui, MPeAyCMOTPEeHHbIX 4YacThio 1.1 cratbm 16 ®enepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3zanv MPEJOCTABICHHUS TOCYJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT», U UX PAaOOTHUKOB, a TaKkke MHOTOQYHKIIMOHATBHBIX IIEHTPOB
MPEIOCTABIECHUSI TOCYJApPCTBEHHBIX M MYHULHIAIBHBIX YCIYT U HX PAaOOTHHUKOB» U
noctaHoBieHneM Komernn Aamunuctpanuu KemepoBckoir obmactu ot 11.12.2012 Ne
562 «O06 ycranoBieHnn OCOOEHHOCTEW MOJAa4u M PACCMOTPEHHUA KaJl00 Ha pelIeHus U
nevictBust  (Oe3lC€MCTBUE)  HMCHOJHUTEIBHBIX  OPraHOB  TOCYAapCTBEHHOW  BJIAcTH
KemepoBckoit 001acTi M MX JIOJKHOCTHBIX JIUIL, @ TAKXKE FOCYJapCTBEHHBIX MPAXKIAHCKHUX
ciyxamux KemepoBckoil 06actu pu Mpe1oCTaBIEHUU TOCYJapCTBEHHBIX YCIyT.

6. Oco0eHHOCTH BBINOJIHEHUS] AIMUHUCTPATUBHBIX Npoienyp (aeiicTBuii) B
MHOTO(YHKIIHOHAJIBHBIX HEHTPAX NPEA0CTABICHHUS IOCYIaPCTBEHHbBIX U
MYHUIHMIAJIbHBIX YCJIYT

6.1. [lpenocraBienne MyHHIMOanbHOW yciayru B MOI] ocymecTBiseTcss mnpu
HAJIMYMW 3aKJIIOYEHHOTO COIVIAIIEHUS O B3aMMOJCHUCTBUU MEXKAY YIOJIHOMOYEHHBIM
opranoM u MOII.

6.2. OcHOBaHMEM JUIsl Hadaja IMPENIOCTABICHUS MYHULUNAIBHOW YCIYTH SIBISETCS
nuyHoe oOpaienue 3asputesst B MOI] mo MecTy KUTENbCTRA.

6.3. Hudopmamus mo BompocaM MPEJOCTABICHUS MYHULUINAIBHOU YCIYyTH,
CBEICHH O XOAE€ MPENOCTABICHUS TOCYJApCTBEHHOW YCIYrM, WHBIM BOIpOCam,
CBA3AaHHBIM C IPENOCTABIECHUEM MYHHIIMIAJIBHOM YCIYI'M, a TAKXKE KOHCYJIBTHPOBAHHE
3asBUTEIIEM O TIOPSAAKE IPENOCTABICHUS MyHUUMNAIbHOM yciayru B MOI]
npenocrasisiercs corpyarHukoM M®I] mpu HemocpencTBEHHOM OOpallleHUU 3asBUTEINS B
MO®I] wnm mocpenctBoM TenedOHHOW CBSI3W B COOTBETCTBHHM C  JICHCTBYIOIIMM
3aKOHOJATEJILCTBOM, PETYIUPYIOLIUM OpraHu3auuto aesareapHoctu MOLL.

NudopmupoBanue o0 TMOpsSAKE TMPEIOCTABICHUS  MYHHUIIMIAIBHOW  YCIYTH
OCYIIECTBIISIETCA B COOTBETCTBUU ¢ Tpadukom padboTst MOLI.

6.4. Ilpu nuunom oOpameHuu 3asButens B M®L[ coTpynHUK, OTBETCTBEHHBIN 3a
IIPUEM JTOKYMEHTOB:

1) ycraHaBmuMBaeT JIMYHOCTh  3asBUTENII HAa  OCHOBaHUU  JIOKYMEHTA,
YAOCTOBEPSAIOUIETO €TI0 TUYHOCTD, TPEACTABUTEIIS 3aABUTENS - HA OCHOBAHUM JOKYMEHTOB,
YAOCTOBEPAIOIIMX €r0 JIMYHOCTh U MOJTHOMOYHS (B ClIy4ae ero 0OpaiieHus);

2) mpoBepsieT MPEeACTaBICHHOE 3asBlieHHe Mo (GopMe comtacHo mpuioxkeHnuto Ne 1
i  npuioxkeHntro Ne 4k  HacToAlIeMy AJIMUHUCTPATUBHOMY DPEITIAMEHTY O
MPENOCTABICHUA MYHHUIIUNAIBHOW YCIYTH, B 3aBUCUMOCTH OT II€Md OOpamieHus, u
JOKYMEHTBI Ha ITPEAMET:

- TEKCT B 3asIBJICHUH MOJJIAECTCS MPOYTECHHUIO;

- B 3asBJICHUU YyKa3aHbl (pamMuins, UMs, OTYECTBO (IMIOCJIEIHEE - TPU HAIUYUN)



3asIBUTENS;

- 3a5BJICHUE MTOAMMUCAHO YIIOJHOMOYEHHBIM JIUIOM;

- MPWIOKEHBI JOKYMEHTBI, HEOOXOIUMBIEC ISl MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

- COOTBETCTBHE JAHHBIX JIOKYMEHTA, YJAOCTOBEPSIOLIETO JIMYHOCTh, JAHHBIM,
yYKa3aHHBIM B 3asBJICHUU U HEOOXOUMBIX JJOKYMEHTAX;

3) denaer KOMHMM TMOMJMHHUKOB MPEICTABICHHBIX JOKYMEHTOB, B TOM YHCIIE IO
OTHENbHBIM JOKYMEHTaM 0O€3 B3MMaHHs IUIAThl B COOTBETCTBHHM C MOCTaHOBJIEHUEM
[IpaBurensctBa Poccuiickoit ®@enepaunn ot 22.12.2012 Ne 1376 «OO0 yTBEpKIECHUU
[IpaBun opranuzanuu AESITEIbHOCTH MHOTO(PYHKIMOHAIBHBIX IIEHTPOB MPEI0CTABICHHUS
TOCYIapCTBEHHBIX M MYHHULMIAIBHBIX YCIyI», 3aBEPSET HX, BO3BPAILACT 3asBUTEIIO
ITOVINHHUKHA JOKYMEHTOB. IIpu 3aBepeHMN COOTBETCTBUS KOIIMHM JOKYMEHTA MOMIMHHUKY
Ha KOMHMM JOKYMEHTa TIIPOCTABISAETCS HAAUCh «BepHO», 3aBepseTcs NOMINHUCHIO
corpyaHuka M®LI, npuHsABIIETr0 HOKYMEHT, C yKa3aHUEM (paMHUIIMU, UHUIUAJIOB U JAThl
3aBEPEHUSI;

4) 3anonHSAET CBEACHUS O 3asiBUTEIE U IMPEACTABICHHBIX JOKYMEHTAaX B
aBTOMaTU3UpoBaHHOM nHpopMalmonHo cucreme (AVC ML),

5) BBIJaeT pacHUCKy B MOJYYCHUH JIOKYMCHTOB Ha MPEIOCTABICHHUE YCIYTH,
chopmupoBannyio B AUC ML,

6) uHbOpMHUpPYET 3asBUTENS O CPOKE NPEIOCTABICHUS MYHUIUITAIBHON YCIYTH,
cnoco0ax nojay4yeHus HHPOPMAIUU O XO/I€ UCTIOTHEHHUS] MyHUIIMIAIbHON YCIIYTH;

7) yBEIOMIIIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPaHATCS B
MOII B Teuenue 30 gHEHN, OCIE YETO NEPENAIOTCS B YIIOJTHOMOYEHHBIN OPTaH.

6.5. 3asgBiIeHME W JOKYMEHTBI, TPUHSATHIE OT 3aABUTENS HA NPEAOCTABICHUE
MYHULIMNAIbHOM YCIYTH, NEpPEeNaroTcs B YINOJHOMOUYEHHBIM OpraH HE MO3JHEE
1 paboyero JHs, CJIEIYIONIETO 3a JHEM PErUCTpalliy 3asBJICHUS U TOKYMeHTOB B M®I],
MOCPEACTBOM JINYHOTO OOpaIleHHs 110 COPOBOIUTEIBHOMY PEECTPY, COAEpKAILEMy JaTy
U OTMETKYy O Imepenade, o(OpMICHHOMY B JBYX OJK3EMIUIIpax. YKa3aHHBIA peecTp
3aBepsercs corpyaHukoM MOIL[ u mepemaercs cneuualncTy yHNOJIHOMOYEHHOTO OpraHa
nox noanuck. OnuH  3K3EMIUIIP  CONPOBOAMUTENIBHOIO  peecTpa  OCTaercs B
YIOJJHOMOYEHHOM OpPraHe M XPAaHUTCS KaK JOKYMEHT CTPOIrOMl OTYETHOCTH OTHEIBHO OT
JIUYHBIX JeJ, BTopor - xpanutca B MODIL[. B 3asgBieHuM npou3BOAUTCS OTMETKA C
YKa3aHUEM PEKBU3UTOB PEECTPa, 110 KOTOPOMY IE€PEIAHbI 3asIBJICHUE U JJOKYMEHTHI.

6.6. Ilpu oOpamieHuM 3asiBUTENS 32 MPEJOCTABICHUEM MYHUUMIAIBLHON YyCIyrd
yepe3 MODI] Bpigaua pesynbrara  NPENOCTABICHUS  MYHULIHMNAIBHOM  YCIIYTH
OCYILIECTBISETCS MpH JIUYHOM obOpaienunr B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbLAAYy pe3yibTara MPEeIOCTABICHUS MYHULHANAIbHON
yciryru HeceT coTpyaHuk ML, yriomHoMoueHHbIN pykoBoauTesrem MOI.

6.6.2. Jlna mosydeHusi pesynbTaTa MNPEAOCTaBICHUS MYHUIUNAIBHOW YCIYTH B
M®I] 3asBUTEND NPEABIBIAECT JOKYMEHT, YIOCTOBEPSIOIIUNA €70 JUYHOCTh U PACIIHCKY.

B caydae oOparieHusi mpencTaBUTENsl 3asBUTENS MPEICTABISAIOTCS JIOKYMEHTHI,
YAOCTOBEPSAOIINE JIMYHOCTh U MOATBEPKAAOIINE TOJTHOMOYMS IIPEACTABUTENS 3asIBUTE.

CorpynHuk MO®ILI, oTBETCTBEHHBI 3a BbIJAYy JIOKYMEHTOB, BBIIAET JTOKYMEHTBI
3asiBUTENI0 U peructpupyeT ¢akt ux Bbyradn B AUC M®II. 3asBurens moareepxkmaact
(dakT noay4yeHus TOKyMEHTOB CBOEH MOJNHUCHIO B paciucke, kotopas ocraercs B MOLI.



Ecnu 3asBUTENH, HE COMIACUBILKCH CO CIPABKOM JMOO OTKAa30M B BbIJau€ CIPABKH,
OTKAa3aJICsl MPOCTABUTh CBOIO IOANKCH B ITOJYYEHUM JOKYMEHTOB, CIIpaBKa WJIM OTKa3 B
BbIJlau€ CIpaBKE €My He Bblnatorcsa, M padotHuk MOLI, ocymectBiustomuii BelIauy
JOKYMEHTOB, Ha KOIMM 3asBJICHUA Ha IPEAOCTABICHHE MYHMUIUMNAIBHOU YCIYTH,
xpansuieiicss B MOLI, u pacnucke NpocTaBisieT OTMETKY 00 OTKa3e B MOJIYYEHUH CIPaBKU
ambo OTKa3a B BbAAYE CIPABKU IyTeM BHECEHHs cloB «llomyuynuTe HOKyMEHTHI
OTKa3aJCs», 3aBepsieT CBOEU MoAnuchbro. B atom cinyyae MO®L[ B TeueHue cienyrommx
TPUALATH THEW O0ECreuYnBaeT HAlpaBJIECHUE JOKYMEHTOB, KOTOPBIE 3asBUTEb OTKA3AJICA
IIOJIyYUTh, B YIIOJJHOMOYEHHBIN OpPTaH.

HeBoctpeboBannbie JoOKyMeHTHI xpaHsaTcss B M®PL] B Teuenue 30 aneid, nmocie 4ero
IIEPEIAOTCS B YIIOJTHOMOUYEHHBIA OPTaH.

6.7. Hble neicTBUsI, HEOOXOAUMBIE [l IPEAOCTABIEHUS TOCYAapCTBEHHON YCIIyTH,
B TOM  YHCJIE€ CBA3AaHHBIE C  TPOBEPKOW  JECUCTBUTEIBHOCTH  YCUJICHHOMU
KBAJIM(ULUMPOBAHHON  AJIEKTPOHHON  MOANUCH  3asBUTENS, HCHOJIB30BAaHHOW IpHU
oOpallleHuH 3a MOIYyYeHHEM rOCyAapCTBEHHON yCIIyTH, a TAK)KE C YCTaHOBJIEHUEM NIEPEUHS
CPEACTB YAOCTOBEPSIOIIUX LIEHTPOB, KOTOPBIE IOIIYCKAKOTCS Il UCIIOJIIb30BAHUS B LEIAX
o0OecreuyeHus yKa3aHHOM TPOBEPKH M OMNPEICNIAIOTCS Ha OCHOBAHUU YTBEPKAAEMOMN
YIIOJIHOMOYEHHBIM OPIaHOM IO coriacoBaHuio ¢ DenepalibHON ciyx00i 0e30MacHOCTH
Poccuiickoit denepanuu Moaenu yrpo3 6€30MacHOCTH MHPOpMaLUK B UHPOPMAITMOHHOM
CUCTEME, UCIIOJIb3YyEMOW B LENSIX MpHeMa OOpallleHUil 3a MOIy4YeHUEM ToCyJapCTBEHHOM
YCIIYTH U (WJIK) NpeaocTaBieHus Takoi yciuyru, B M®L He npeaycMOTpeHsbl.

6.8. JlocynebHoe (BHECyeOHOE) 00KalOBaHKE PEIICHUI U AeHCTBUI (0e31eHCTBYS)
MOII, corpynanka M®IL] ocymecTBisieTcss B OPSAKE, IPETYCMOTPEHHOM ITyHKTOM 5.12
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETIIAMEHTA.

IIepBbIil 3aMeCTUTEND TJ1aBbI
MBICKOBCKOI'0 TOPOACKOT0 OKpyra
10 TOPOJCKOMY XO3SMCTBY U CTPOUTEIBCTBY E.B. Kanpanos



KUJION 10M (IOMOBJIAZEHUE), PACTIOJIOAKEHHBIN IO aJIpeCy:

«

[Tpunoxenue Nel

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHNS MYHULIUIIAJILHON YCIyTH
«Opranuzanysi CHaOKE€HUsI HACEJIEHUS TBEPIbIM
TOIUINBOM B MBICKOBCKOM T'OPOJICKOM OKPYTe€»

HupekTtopy MyHHUIMIIATBHOTO KAa3€HHOTO
YUPEKACHUS «YIpaBICHUE KUIUIIHO —
KOMMYHAJIBHOTO XO03SIMCTBA MBICKOBCKOTO
TOpPOJICKOr0 OKpyra

652840, KemepoBckast 0651acTh, T. MBICKH,
yi. CepadumoBuya, 4, ka6.204

(®.N.0., agpec peructpaiuu, KOHTAKTHBIC
TenedOHBI)

Anpec (MOYTOBBIN, FNEKTPOHHOM MOYTHI), 110

KOTOPOMY JIOJKEH OBITH HampaBJieH
OTBET: _

3ASIBJIEHUE

HpOHIy MNpcaoCTaBUTh CIIPABKY O IIOJIAraromemMcda KOJIMYICCTBC TBCPAOIrO TOINIMBA HA

» 20 .

[IpuiioxkeHust — KOnuM JTOKYMEHTOB:

1.
2.

@®.1.0.(10THOCTBIO)

MOJITTUCH
Ha 00paboTky MOMX MepCcOHaIbHBIX JAHHBIX COTJIACEH.

3asiBlI€HUE
3aperucTpupoBaHo Ne m\m



[Tpunoxenue Ne2

K aJMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUSI MyHULIUIIAJIBHOW yCITyTH
«Opranusanys CHaO)KE€HUsI HACEJIEHUs TBEPIbIM
TOILTUBOM B MBICKOBCKOM T'OPOJCKOM OKPYI€»

Jupexktopy MyHUIIMITAIIBHOTO Ka3€HHOTO YUPEKICHUS
«YTpaBieHUe KUTUITHO — KOMMYHAJIbHOTO
X0351icTBa MBICKOBCKOT'O TOPOACKOTO OKPYTa
652840, KemepoBckas 00651acTh, r. MBICKH,
yi. Cepadumonuua, 4, ka6.204
oT
MpoKUBaroIIero(ei) mo aapecy:

Tenedon
3ASABJIEHUE
00 00paboTKe MePCOHATBHBIX JaHHBIX
dUO )
1. Cratyc: nony4areib, 4ieH CEMbU, HHOE JIUIO (HY>KHOE MO TYEPKHYTh)
2. Anpec
3. IlacmopT: cepus Ne BBIIAH «__ » T.

4. KeM BbIIaH

5. CBegeHus 0 3aKOHHOM MpeJCTaBUTENE (POAUTENEH, OTIEKYHOB, TONIEYUTEIIEH )
®. N.0.

6. Anpec
7.5 (®.1.0.)

Jlat0/He JTaf0 CoTyIacue B COOTBETCTBHUU CO CT.CT. 6, 9 denepanpHoro 3akona ot 27.07.06r.
No 152-®3 «O mepcoHalbHBIX JaHHBIX», B TOM YHCJIE€ Ha COOp, HCIOJIb30BaHHE,
CHUCTEMAaTHU3allMI0, HAKOIUICHUE, XpaHEHHWE, YTOYHEHUE, OOHOBJICHHE, W3MEHCHHUE,
pacripocTpaHeHue, Tnepeaady, oO0e3IMYMBaHUE, OJOKUPOBAHUE, YHUYTOXKEHHE MOMX
MEPCOHANIbHBIX JAHHBIX (JAHHBIX OMEKAEMOTO0).

Hacrosmume cornacue gaercs:

8. YBeIOMIIEH O XpaHEHNHU MOETO JIMYHOTO JIejia B apXUBE.
9. MHe U3BECTHO, YTO OT3bIB HACTOSLIETO COTJIACUS B CIIy4asiX, IPEIyCMOTPEHHBIX CT.18
@3 ot 27.07.2006r. Nel52-®3 «O mnepcoHaNbHBIX [aHHBIX», OCYIIECTBIISIETCS Ha

OCHOBAHMH 3asIBJICHUS, TOJAHHOTO ONIEPATOPY.

« » 20 1. d.1.0. HOAINUCH




[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
NPEIOCTABICHUSI MyHULIUIIAJIbHON yCIYyTH
«Opranuzaiysi CHaOKEeHUsI HACEJICHUS TBEPIbIM
TOILJTUBOM B MBICKOBCKOM TOPOJICKOM OKPYTE»

PEILIEHUE
00 OTKa3e B NIPEIOCTABICHUN CIIPABKU JJIs1 OOpallleHus! B TOIUIMBOCHAMKAIOIILY IO
OpraHM3alMIo 32 NPUOOPETEHUEM TBEPIOTO TOIIMBA

B coorBerctBUn ¢ ®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyd TMPEJOCTABICHUS TOCYHAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT» MPUHSTO
penreHre 00 OTKa3e B BbIJaye CIpPaBKM Ha NpUOOpeTeHHE TBepAOoro ToruiuBa (yris) B
Ter10CHa0Karoei OpraHu3alyu L. Mpicku o azpecy:

B JIMIIC 3asABUTCIIA:

Ha OCHOBaHHNU

(Yka3aTb NpUYMHBI OTKA3a)

(TOMKHOCTB) M.IL (moamucsk)



[Tpunoxenue Ne 4

K aIMUHUACTPATUBHOMY PETIAMEHTY
MPENOCTaBICHNS MYHULUIIAIBHON YCIyTH
«Opranuzaiysi CHaOKEeHUsI HACEJICHUS TBEPIbIM
TOIUIMBOM B MBICKOBCKOM T'OPOJICKOM OKPYT€»

Jlupexkropy MyHUIIUITAIIBHOTO Ka3€HHOTO YUPEXKACHUS
«YTpaBiIeHUE KUIUITHO-KOMMYHAJIBHOTO
X03s1icTBa MBICKOBCKOTO TOPOJICKOTO OKPYTa»

oT

(®.N.0. rpaxnaHuHa)

(ampec npoKUBaHMS TPAKJaHUHA, MECTOHAXOXKICHHE)

(KOHTaKTHBIN TenaedOH, aapec IMEKTPOHHOU
TIOYTHI, TOYTOBBIN aJIpec)

3asBJICeHUE
00 HCTIpaBICHUH OIMOOK M OMEYaTOK B JOKYMEHTAX, BBIJJAHHBIX

B PC3VYIIBTATC IIPCIOCTABICHUA MYHHHHHaHBHOﬁ YCIyIru

[Ipomry ucnpaBuTh OMIMOKY (ONEYaTKy) B

(pPEKBU3HUTHI JOKYMEHTA
3as1BJICHHOTO K MCHPABIIEHUIO)

OIKUOOYHO YKa3aHHYIO WH(OPMAIIHIO

3aMCHUTDH Ha

OcHoBaHue AJi UCTIPaBICHUS OMINOKH (OTIEUaTKH):

(cchUIKa Ha TOKYMEHTAITHUIO)

Croco6 monydeHusi pe3ylibTara MpeoCTaBICHHUsS] TOCYIapCTBEHHON YCIyTu

(JIMYHO, TTOYTOM, NEKTPOHHOU MOYTOM )
[TouTtoBsIN ampec:

K 3asBiieHuto npuiararorcst CJIeIyOMNE TOKYMEHTBI 110 OTTHCH:
1.
2.

« » 20 1. d.1.0. HOAINUCH




